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komuteroM TK mo cranmapruzamuu 191 «Hayuno-texundeckas uHdopmanus, 6MOIMOTEUHOE U
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MEXITOCYJAPCTBEHHBII CTAHIAPT

Cucrema ctanaapToB 1o HHGopManuu, OM0JINOTEYHOMY H M31aTeIbCKOMY eIy

BUB/IMOTEYHASA CTATUCTHUKA

Library statistics. System of standards on information, librarianship and publishing.

Hara BBenenus 2002-01-01

1 ObsacTh NPpUMeHEHNU st

Hacrosimmii ctangapT ycTaHaBIMBAeT €IMHHIIBI ydeTa JOKYMEHTOB (pOHIO0B OMOIHOTEK U
OpraHoB Hay4HO-TexHH4eckoi nHpopmauuu (nanee — HTU) u equnuiel yuera oOCIy>KuBaHUS
noJib3oBareneit oubmuorex u opranos HTU.

Cranpmapt oOs3arenen st Bcex Oubmmorek u  opranoB HTU  HezaBucumo oT
BEJIOMCTBEHHOTO MOYMHEHUS U (HOPM COOCTBEHHOCTH.

2 OnpeneseHus

BbI1aya JoKyMeHTa: [IpenocraBieHue 10KyMeHTa 110 3a1pocCy M0JIb30BaTeNsd OMOIMOTEKH
Ha a0OHEMEHTE, B YWTAJIBHOM 3aJie¢ uepe3 HecTalMoHapHble (GOPMbI OOCITYy)KUBAHUS WIN
AJIEKTPOHHBIE MHPOPMAIIIOHHBIE CETH.

rofaoBoii kKoMIuieKkT: COBOKYITHOCTh HOMEPOB (BBIITYCKOB) MEPUOIUYECKUX W3JAHHUNA 3a
roJi, IpUHUMaeMas 3a OJIHy YYETHYIO equHHIY (poHaa.

Meponpusitue: COBOKYITHOCTb JACHCTBHIA, OPraHU3aUOHHBIX (POPM, OPHEHTUPOBAHHBIX HA
KOHTAKTHbIE TPYNIBI IMOJIb30BaTENEH B LENAX YAOBIETBOPEHUS HUX NOTPEOHOCTEH B 3HAHUW,
uHpopManuu, 00IIEHNH, PEKpealny.

MeTponojika: MexayHapoaHas equHMIa ydera oObema (oHma, u3MepsieMas Kak | M
CTEJJIaKHOM TOJIKH, 3aHATON W3IaHUSMU WIN APYTUMHU JOKYMEHTAMM.

Ha3BaHMe: Kaxx0e HOBOE MM MOBTOPHOE U3JaHUE, APYTrOM JOKYMEHT, OTIMYAIOLIUECS OT
OCTaJIbHBIX 3arjaBUeM, BBIXOIHBIMH JAHHBIMH WIX APYTHUMHU 3JIEMEHTaMU 0()OpPMIICHHUS.

oTka3: HeynoBneTBOpEeHHBIH 3a11poc MoJIb30BaTeNs ONOIUOTEKH.

noAmMMBKA (MepemieTHast eqxMHUIA): COBOKYITHOCTh HOMEPOB MEPUOINYECKUX M3JIaHUN
(TOKyMEHTOB), CIIUTBIX, EPETICTEHHBIX WIM CKPEIUICHHBIX JPYTHM CIIOCOOOM B OJIHO LIEJI0€ U
NPUHUMAEMBIX 32 OJIHY YUETHYIO eMHULLY (POHJIA.

NMoJIb30BaTeJ b OMOanoTeKkH: DPU3NUYECKOE WM IOPUIMYECKOE JIMLO, IOJIb3YIOIIEECs]
ycImyraMu OMOIHOTeKH (UYUTaTeNb, MOCETUTEIh MEPOTIPUSTHH, A0OHEHT).

nocewmenme: [Tpuxon nons3oBarens B Ondanotexy mnu opran HTU, 3apeructpupoBaHHbIit
B KOHTPOJIBHOM JIUCTKE Wi (opMmyinsipe uuTaTens, APYrod TOKyMEHTAllUW, MPUHATOW B
o6ubnmoteke nnu oprane HTU, a Taxxke B 3eKTpOHHOH 0a3e JaHHBIX.

nocrossHuo jAeiicrBywomuii 3anmpoc (III3): Tema wundopmanmoHHOrO 3ampoca Ha
oOciy>kuBaHue aOOHEHTOB B CHCTEME M30MpaTENbHOTO pacnpocTpaHeHus: HHpopmauuu (naiee
— UPN).

sk3emmisip: Kaxnas oTaenbHas eQMHUIA JIOKYMEHTa, BKIO4aemMas B (OHI MU
BbIOBIBAIOIIAS U3 HETO.
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3 O0mue moJI0KeHus

3.1 Oobem ¢onna O6ubmmorekn u oprana HTU wucumcnsercs B yHHU(PHUIMPOBAHHBIX
eIMHUIIAX.

3.2 OCHOBHBIMH €IMHHIIAMHU y4eTa JJIsi BCEX BHJIOB JOKYMEHTOB SIBIISIOTCS IK3EMIUIAP H
Ha3BaHUeE.

3.3 OcCHOBHBIMH  €OMHMLIAMH  ydeTa oObeMa (OHIAa  TEYaTHBIX  H3/aHUi,
HEONYyOIMKOBAaHHBIX M AayAMOBU3YaJbHBIX JIOKYMEHTOB, 3JEKTPOHHBIX H3AaHUN SBISIOTCS
HK3EMIUISIP M HAa3BaHUE.

3.4 Yyer obvema (oHIa >KypHAJIOB M ra3eT MPOBOJUTCA B IK3EMIUIIpax, Ha3BaHMSAX,
TOZIOBBIX KOMIUIEKTAX, MOJIIMBKAX.

3.5 JIoNOJIHUTENBHBIMU €JMHULIAMH y4yeTa oObema (oHIa SBIISIOTCS T'OJOBOM KOMILICKT,
METPOIIOJIKA, MOJIINBKA (TIepeTyIeTHas €ANHULIA).

3.6 Yuer o0beMa (oH/a B HA3BAHUAX IIPUMEHSIETCS JJIs1 HOBBIX IMOCTYIUICHHA.

3.6.1 TloBTOpHOE W3/IaHME YUYUTHIBAETCS KAK HOBOE HA3BaHUE, €CJIM OHO JOIMOJHEHO U
(unm) nepepaboTaHo.

3.6.2 MHOTOTOMHOE H37aHHE, OOBbEMHEHHOE OOIIMM 3ariiaBUeM, YUYUTBHIBACTCS KaK OJIHO
Ha3BaHUE, 33 UCKJIIOYCHHEM TOMOB, UMEIOIINX WHANBUIYAIbHOE 3arjiaBHe.

3.6.3 Komnust n3ganus UM HEOMyOJIMKOBAaHHOTO JIOKYMEHTA HE3aBUCHUMO OT BHUJa HOCUTEJIS
YUUTBHIBACTCS TaK K€, KaK OpUTHUHAI.

3.7 IlpunoxeHuss K W3IaHUSAM (KapThl, arjiackl, TaOMUIBI, OOBSCHUTEIbHbIC 3aIUCKH,
yKazatenu reorpaduueckux Ha3BaHUM, HOTbI, TPaMIUIaCTUHKH, 1akaTel, CD-ROM, nuckets! u
T. I.), HE UMEIOIIIE CAMOCTOATEIBHOTO 3HaYEeHHUS, OTACIBHO HE YUUTHIBAIOTCS.

3.8 CamocrosTenbHble HU3JaHUsA, OOBEAMHEHHbIE B OJHOM Ieperuiere (KOHBOJIOTE)
YUUTBIBAIOTCS KaK OTAEIbHBIC K3EMIUISPbI U OTJETIbHBIC HA3BAHMUS.

4 Yuer OT/1eJIbHbIX BU0B U3aHUN U He()lIyGJIl/IKOBaHHbIX JOKYMCHTOB

4.1 Knuru u Opounopsi

4.1.1 Kaxnas xHura win OpoIIopa, BXOJAINAs B CEPHUIO, YYUTHIBAETCS KaK OTAEIbHOE
Ha3BaHMUE.

4.1.2 Kaxnas u3 OpoIIOp, BBINYHICHHBIX B OOBEAMHAIOUIEH HMX HM3AATENbCKON Marke
(06J10KKe), YUUTBIBAETCS KaK OT/AEIbHOE Ha3BaHUE.

4.2 llepnoanyecKkue U3TaHUA

4.2.1 OCHOBHBIMU €JMHULIAMH yueTa oObeMa (POH/A KYPHAJIOB SIBIISIETCS SK3EMIULP (TOM,
HOMEp, BBINYCK) M Ha3BaHHE M3IAaHUS 32 BCE IOJbl €ro MOCTYIUIEHUS B (DOHI HE3aBUCHUMO OT
W3MEHEHHS 3arylaBysl )KypHaa.

Kpome Toro, o6bem GoHIa KYpHAIOB YUUTHIBACTCS B TOJAOBBIX KOMITJIEKTAX.

4.2.2 OCHOBHBIMU €JMHHULIAMHU y4eTa oObema (OHJA ra3eT SBJSAIOTCS FOJOBONH KOMIUIEKT
ra3er, KOTOpbIH MOJJICKUT MOCTOSHHOMY XPaHEHUIO B JaHHOM (DOHJE, U Ha3BaHHWE KOMILIEKTa
M3JIaHKA 32 BCE TOJIbI €ro MOCTYIUICHHS B (POH/T HE3aBUCHMO OT U3MEHEHHUS 3arjiaBysl U3JaHUs.

[Tpumeuyanue — JloMOMHUTENBHO JOIMyCKaeTcst ydyeT oObeMa (oHma B HoMmepax (ams
HeMeperyIeTeHHbIX ra3eT) U NOIIMBKaX (MeperuIeTHbIX eANHUIAX).

4.2.3 EnuHumamMu yueTa OJHOJHEBHBIX (Pa30BBIX) Ta3eT CIYKaT AK3eMIUIIp (HOMeEp,
BBINTYCK) U HAa3BaHUE T'a3eThl.
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4.3 lIpopoxaomuecs U3AaHUA

4.3.1 OcCHOBHBIMHM €OMHMIIAMH YydeTa oObema (oHAA MNPOAOIKAIOMIMXCS H3AAHUN
SIBJISIIOTCA  DK3EMIULSIp (TOM, BBINYCK) M Ha3BaHME KOMIUIEKTa W3JIaHUSI 33 BCE TOAbl €ro
MOCTYIUICHUS B (POH]] HE3aBUCUMO OT U3MEHEHHUS 3arIaBus H3IaHUS.

4.3.2 Kaxnas cepuss MNOpoAODKAIOMIETOCS M3JaHMs, HMEIOU[as CaMOCTOSITEIbHYIO
HYMEPALIMIO BBIITYCKOB, YYUTHIBAETCS KaK OT/ACIbHOE Ha3BaHUE.

4.3.3 Kaxapli caMOCTOSATEIbHBIM TOM  (BBIMYCK) MPOJIOJDKAIOMIETOCS — M3IaHMS
YUUTBHIBAETCA KaK OTICIbHOE Ha3BaHUE.

4.4 HoTHbIe U31aHUA

4.4.1 EnyHuniamMu yuyeta HOTHBIX U3JaHUM SIBJIIOTCS SK3EMILUIAP U Ha3BaHUE.

4.4.2 OtnenbHble mapTuu (Tosioca), 0ObEAUHEHHbIE ¢ MApTUTYPOHl (KJIABUPOM) B OJHOM
U3JIaHUM, a TaKkKe MapTHH, OObEIMHEHHbIE M3aTeIbCKON Mankoil (00J0KKOM), yIUTHIBAIOTCS
KaK OJIMH 3K3EMIUIAP U OJJHO Ha3BaHHE.

4.4.3 OrtnenpHble mapTuu (rojoca) W NapTUTypa (KJIABUpP), H3AaHHBIE pa3JeNbHO,
YUUTBIBAIOTCS KaK Pa3HbIC SK3EMIUISAPHIL.

4.44 CamMmocTosTenbHBIE HOTHBIE W3/JaHUSA, OOBEAUHEHHBIE B OJHOM TEeperuieTe
(KOHBOJIIOTE), YIUTHIBAIOTCS KaK OT/AEIbHbIE SK3EMIUIAPHI U OT/ACIbHbIC Ha3BaHUS.

4.5 Kaprorpagpuuyeckue u3ganus

4.5.1 Kapra uzgaHHas Ha HECKOJIBKHUX JIMCTaX, OOBEIMHEHHBIX OOIIMM 3arjaBHEM,
YYMUTBIBACTCS KAaK OJUH SK3EMILISAP U OJHO Ha3BaHUE.

4.5.2 Kaxnaplii caMOCTOATENbHBIN JIMCT CEPUMHON KapThl YYUTBIBAETCA KaK OTAEIbHBIN
JK3EMILIAP U OTJEIbHOE Ha3BAHUE.

4.6 U3omsnanus

4.6.1 JIucroBble M3aaHMs, 00BCAMHCHHBIC U3/1aTEIBLCKON MANKol (00JI0KKOHW, MaHKETKOM,
00epTKOIf), YIUTHIBAIOTCSA KaK OJJUH DK3EMILISIP U OJTHO Ha3BaHUE.

4.6.2 Kaxnplii ITUCT cepud HU30M3JaHHUKA, HEe OOBEAMHEHHBIM W3JATeNbCKON MamKou
(000X KOM, MaHKETKOW, 0OEPTKOI), YUUTHIBAETCS KaK OTHACIBbHBIA DK3EMIUISIP U OTIEIbHOE
Ha3BaHUE.

4.7 JIucToBBIE TEKCTOBbIE N3J1aHus

4.7.1 JIuctoBBIE TEKCTOBBIC HU3JIaHus, BBIITYHICHHLIC B 06’LCIlI/IH}IIOU_ICI71 U31aTeIbCKOM
Tarke (MaH)KeTKC), YYUTBIBAIOTCA KaK OJJUH IK3CMILIAP U OAHO HA3BAHUC.

4.8 CnenuanbHble B/l HOPMAaTHBHBIX JOKYMEHTOB

4.8.1 CtanmapTsl U KaTajJoTy MPOMBIIIJIEHHOTO 000PYAOBAaHUS M U3/IENINM, BHITYIIICHHEBIE B
oOBeUHSIONMIEH MX HM3JaTeNbCKON mamke (00JOoXkKe), MPU HaJMYMK Ha Marke OOIIei IEHBI,
COJIep>KaHUsl BCETO M3AaHUS U €IUHBIX BBHIXOJIHBIX JAHHBIX, YYUTHIBAIOTCS KaK OJMH HK3EMILISP
M OJIHO Ha3BaHHE.

4.8.2 CtanaapThl U KaTaJoTy MPOMBIIIJIEHHOTO 000PYAOBAaHUS M U3/IENINH, BBIYIIICHHEIE B
BUJIC OTJIEIBHBIX JIUCTOB, €CIM KaXIbId U3 HUX MMEET CBOM BHIXOJHBIE JaHHBIC, IICHY, TUPAXK,
VUUTHIBAIOTCS KaK OTJENBbHBIN 3K3EMIULIp U OTACTbHOE Ha3BaHME, JaKe €CIU OHU OOBEINHEHBI
OJTHOM TarnkKou (00JI0KKO#).

4.9 JlenoHUpOBaHHbIC HAYYHbIE PA00THI

49.1 JlenonupoBaHHas HayuyHasi paOora (pabora B JBYyX OK3eMIUIpax H
COIIPOBOIUTENbHBIE JOKYMEHTHI K HEll), coiepiKallascss B OTJEIbHON Marke, YYUTHIBAETCS Kak
OJIMH DK3EMIUIAP U OJHO Ha3BaHUE.
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4.10 Heony0/1mk0BaHHbIE JOKYMEHTBI

4.10.1 HeonyOnuKoBaHHBIE JOKYMEHTBI, COpPOIIIOPOBAHHBIE WJIM COJCpXKAlIUecs B
OTJIENIbHOM TaINKe, YYUTHIBAIOTCS KaK OJJUH SK3EMIUIAP U OJJHO Ha3BaHUE.

4.10.2 /Ins KOHCTPYKTOPCKON IOKYMEHTAlMM E€AWHMIIEH YydeTa SIBISIETCS 4YEpPTEX WU
IIOJIHBII KOMIIEKT KOHCTPYKTOPCKUX JTOKYMEHTOB, OTHOCSIILIUXCS K OJJTHOMY U3JEIIHUIO.

5 Vuer AyIN0BU3YAJBbHBLIX TOKYMECHTOB

5.1 ®oHOKOKYMEHTBI

5.1.1 Epununamu ydera oObeMa ¢oHAa (POHOJOKYMEHTOB SBIAIOTCS OJK3EMIULID H
Ha3BaHUeE.

5.1.2 Dx3emmsipoM (POHOJOKYMEHTOB SBISIOTCS: AMCK - Ui TPaMIUIACTUHOK, KOMIIAKT-
JIMCKOB; KaTyIlKa, KacceTa, 000MHA - 11 MarHUTHBIX (POHOTpPaMM.

5.1.3 OtaenpHO BBINYILIEHHAs TPaMIUIACTUHKA, KOMIIAKT-IUCK YYMTHIBAIOTCS KaK OJUH
JIMICK U OJTHO Ha3BaHUE.

Kommnekr (anpbom) rpamIiaCTUHOK, KOMITAKT-TUCKOB, OOBEAMHEHHBIX  OOIIUM
Ha3BaHUEM, YUUTHIBACTCA MO KOJIMYECTBY JUCKOB U OJJTHOMY Ha3BaHUIO.

5.1.4 MaruutHas (oHOrpamMma Ha OJHOM KaTymKe (KacceTe) YYMTBHIBAECTCS KaK OJHA
Karyika (kaccera) ¥ OJJHO Ha3BaHHUE.

MarnutHas (oHOrpaMma Ha HECKOJBKMX KaTylIKax (Kaccerax), 0ObeIUHEHHBIX OOIIUM
Ha3BaHUEM, YUUTHIBACTCS MO KOJIMYECTBY KaTylIeK (KacceT) U 0JIHOMY Ha3BaHUIO.

5.1.5 OrtaenbHO BBIMYIICHHBIH (OTOAOKYMEHT WM KOMIUIEKT (DPOHOJOKYMEHTOB,
00BETMHEHHBIX OOILIUM 3arjaBUEeM, YYUTBHIBAETCS KaK OJHO HA3BaHHWE HE3aBUCHMMO OT YHCIIA
3alMCaHHbIX TPOU3BEICHUI.

5.1.6 TIoBTOpPHO BBIMYIICHHBIH (POHOZOKYMEHT YYHMTHIBAaeTCs Kak HOBOE Ha3BaHME, €CIU
UMeeT MPOU3BOACTBEHHBIH WIM (UPMEHHBI HOMep (HOMEpa), OTIUYHBIA OT MpPEeIbIIYIIEero
M3JIaHKS C aHAJIOTHYHBIM Ha3BaHUEM.

5.2 BuaeogoKymMeHThI

5.2.1 Enununiamu yueta GpoHAa BUACOIOKYMEHTOB SBIISIOTCS SK3EMILISP U Ha3BaHUE.

5.2.2 DK3eMIUIIpOM BUAECOJOKYMEHTOB SIBIISIFOTCS] KACCETA WIIM JTUCK.

5.2.3 O6umwit o6beM (poHIa BUICOJOKYMEHTOB YUUTHIBAETCS 10 KOJWYECTBY KacceT WU
JIUCKOB.

5.2.4 BuieoIOKyMEHTBI YUUTHIBAIOTCS 10 NPaBUJIaM, YCTaHOBJIEHHBIM B 5.1.3 — 5.1.5.

5.3 KHHOAOKYMEHTBI

5.3.1 Enqununiamu yueta poHa KWHOJOKYMEHTOB sIBiIsieTCs1 000MHAa.

5.3.2 Kuno(puiabpM yduThIBa€TCS KaK OJHO Ha3BaHHE HE3aBUCHUMO OT YMCJIA COCTABIISIOIIUX
ero yacteit (0o6uH).

5.3.3 O0muit 06beM poHIa KHHOPHIEMOB YUUTHIBAETCS 110 KOJIMUYECTBY OOOUH.

5.3.4 JluaguapM y4uTHIBAE€TCS KaK OJHO Ha3BaHUE HE3aBUCUMO OT YMCJA COCTABJIIOIIUX
ero yacteit (pyJIoHOB).

5.3.5 O6muit 06beM poHAa TUaGUIBMOB YUYUTHIBAETCS [0 KOJIMYECTBY PYIOHOB.

5.4 ®oTog0KyMEHTBI

5.4.1 Equaniamu yueta Gonaa GoTo10KyMEHTOB SBISIOTCS SK3EMIUISIP U Ha3BaHUE.

5.4.2 Dx3eMIuIApOM (OTOIOKYMEHTOB SIBIISIETCS KaJp.

5.4.3 KOMIUIEKT OUamno3UTUBOB YYUTBIBAETCA KaK OJHO HA3BaHWE HE3aBUCHUMO OT UMCIIA
COCTaBJIAIOLINX €T0 CIOXKETOB (KaJIpoB).

5.4.4 O6wmuit 06beM GoHIA TUATTO3UTHBOB YUUTHIBAETCS MO KOJIUYECTBY KaJPOB.
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5.5 lokyMeHTBI Ha MEKpPO(popMax

5.5.1 Epgununamu ydera (oHIA JOKYMEHTOB Ha MUKpO(OpMax SBISIOTCS 3K3EMIULIP H
Ha3BaHUeE.

5.5.2 DK3eMIUIIpOM JOKYMEHTOB Ha MHUKpPO(pOpMax SBISIOTCS: (UIa — Ui MUKPOQHUII;
PYJIOH — JUIsI MUKPO(UITBMOB.

5.5.3 Komrmiekr ¢umi, oOBeAMHEHHBIX OOIIMM HAa3BaHWEM, YYHTHIBACTCS KaK OIHO
Ha3BaHUeE.

5.5.4 O6uwmit o6beM ¢GoHOA JOKYMEHTOB HAa MUKPO(HUIIAX YYUTHIBACTCA MO KOJIUYECTBY
¢bumr.

5.6 AynuoBusyanbHble JOKyMeHTHI (ABJl), siBisromuecs: NpuioKeHUEM K APYrUM BHIAM
JOKYMEHTOB, OT/ICJIbBHOMY Y4E€Ty HE IOJJIeKaT.

[Ipumeuyanue — Ilpu 3aTpyIHHUTENBHBIX CIIy4asxX OIPEHEIEHUS OCHOBHOI'O HOCHUTEIS
nH(OpMALIUK U TIPUIIOKEHUS K HEMY 32 OCHOBHOI HOCHUTEJIb, MOANIEKAIINN yIeTY, IPUHUMAETCS
TEKCTOBBIN JIOKYMEHT.

6 Yder 3JIeKTPOHHBIX U3IaHUI

6.1 EqunnnamMu yyera 3JIeKTPOHHBIX U3JJaHUMN SIBJISIOTCS K3EMIUISIP U Ha3BaHUE.

6.2 DK3eMIUISIpOM JJIsi 3JIEKTPOHHBIX W3/IaHUM SBIISIOTCS JMCKETa M ONTUYECKUM JTUCK
(CD-ROM u mynbTUMeIUa).

6.3 DneKTpOHHbBIE U3/IaHUS YUUTBHIBAIOTCS 10 IIpaBUJIaM, YCTAHOBJIEHHBIM B 5.1.3.

7 Yder noan3oBaresieii ondanorex u opranos HTU

7.1 Enununen ydera yutareneu siBisieTcss YuTaTeb.

7.1.1 Yuer obuiero yucna yuTarenaed MPOBOAUTCS IO YUCIY 4YUTaTened, 0OCITYy)KEHHBIX
BCEMU CTPYKTYPHBIMH Nojpa3eneHusaMu 6uonuorexu win oprana HTHU u 3apeructpupoBaHHBIX
B €IMHOM PETHCTPALlMOHHON KapTOTeKe WK eauHoM b/l unrarenei.

[Ipumeuanne — Ilpu Hamuuum B Oubamorexke wnu oprane HTU eauHCTBEHHOTO
CTPYKTYPHOTO TO/Ipa3feiieHnsl y4eT OOILero 4ucia YyuTaresieil MOXKeT MPOBOAUTHCS Ha OCHOBE
KapTOTEKH (POPMYJISIPOB UUTATENEH.

7.2 Epununedr ydera aOOHEHTOB MexOubOmmoreyHoro aboHemeHTa (nmanee — MBA)
ABJISICTCA OJIUH a0OOHEHT.

7.2.1 VYdyer obmero uucrna aboneHtoB MBA mpoBoaurcs mo uuciay OuUOIMOTEK WK
opranoB HTH, 3apeructpupoBaHHbIX B kKapToTeke unu bJ] peructpammu abonenroB MBA.

7.3 Enununeit yuera abonentoB cucreMmbl UPU siBnsieTcss MHAWBUIYATbHBIA (JIUIO) WM
KOJUICKTUBHBIN (OpraHu3anusi) aOOHEHT, 3aperUCTPUPOBAHHbI B KapToTeke wWin b/l
peructpanuu abonenrta cucremsl MPU.

7.3.1 Yuer obmero yucia aboHeHto cucrembl MPU nmpoBoauTcst mo uucity aDOHEHTOB,
3aperuCTpUPOBaHHBIX B KapToTeke Win b/l 3Tol cucTeMsl.

7.4 Enununed ydera moJib3oBaTenell, oOpamarouiuxcst B 6ubnmoreky mnu opran HTU
yepe3 IJEeKTPOHHbIE MH(MOPMAIMOHHBIE CETH, SBISETCS KOJ TIOJIb30BaTens (JIMLa WM
opraHu3zaium), 3aMKCUPOBAHHBIN Ha cepBepe Oubanoreku uiau oprana HTU.

7.4.1 Yuer obuiero yucina rnoJyib3oBarenei, oopamatomuxcsa B oudnuoreky win opran HTU
yepe3 ANEKTPOHHbIE MH(POPMAIIMOHHBIE CETH, OCYIIECTBISETCA MO KOJMUYECTBY HEOJMHAKOBBIX
KOJIOB JIMI] M OpraHM3allui, 3aperucTpupoBaHHbIX Ha cepBepe Oubarorexu uiu oprana HTU.

7.5 EnvHuner ydera IOCETUTENECH MEPONPUATHN SBISAETCA JIMLO, IMPUCYTCTBYIOLIEE HA
MEPONPUATUH U 3apEruCTPUPOBAHHOE B JOKYMEHTAaX, HNPUHATHIX B OMOIMOTEKE WIM OpraHe
HTU.
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7.5.1 Yuer oOmero 4uciaa MOCETUTENEH MEPONPUATUNA OCYILECTBIIACTCS CYMMHUPOBAaHHEM
KOJMYECTBA MPHUCYTCTBYIOIIMX HA MEPONPUATHUAX JIML, 3apErUCTPUPOBAHHBIX B IPHHSITHIX
JOKYMEHTaX KaXJbIM CTPYKTYpPHBIM MOJpasfeneHueM Oubnuorekn wuiam opranom HTU,
IIPOBOJAIIMM MEPOIIPUSTHE.

IIpumeuanne — Yucno moceTuTeney MEPOIPHUATUSA, COBMECTHO IPOBOAUMOIO
HECKOJIBKUMU CTPYKTYPHBIMH MoOApa3fefneHusMu Oubianorexku ummn opraHa HTU, yuutsiBaercs
OJIHUM CTPYKTYPHBIM MOAPA3ACICHUEM.

8 Yuer nocemennii, oopamennii

8.1 EnuHuneil yuera NOCELIEHUH SBISETCA OJHO IIOCELIEHUE, 3apErMCTPUPOBAHHOE B
nokymenTtanuu mweu bJl, npunsaTeix B Oubanoreke unu oprane HTU.

8.2 Exununeil yuera oOpaimieHuil K 31eKTpOHHONW OMOINOTEYHO-MH()OPMAITMOHHON CeTH
ABJISIETCS OJIHO oOpaleHre Ha cepBep 6ubimoreku tora opran HTH.

8.3 VYuer ofmero wumciaa nocemeHuil (oOpalieHuil) NPOBOAUTCS CYMMHUpPOBAaHUEM
nocenieHnit (oopaleHuii), yaTeHHbIX KaXKbIM CTPYKTYPHBIM I10/Ipa3ziejieHueM OUOINOTEKH WK
oprasom HTH.

9 Yyer 3alpocoB HA TOKYMEHTbBI U UX KOITUHA

9.1 Enunuinei yyera 3ampocoB Ha JOKYMEHTbl U MX KOIHMH SIBJISIETCS 3alpoC Ha OJMH
AK3EMILISIP JOKYMEHTA WU KOTHH, 3apEerUCTPUPOBAHHBIN B JIMCTKE YUTATEIHCKOTO TpeOOBaHUS
niu BJI.

[Ipumeyanne — EnuHMuen ydera 3anpoca Ha NEPUOJUYECKOE W3JAHUE SBISAETCS OJUH
SK3EMIUISP U3IAHUS UM OJHA NOAIIMBKA.

9.2 VYuyer oO0mero 4uuciaa 3anpocoB OCYLIECTBISETCS CYMMHUPOBAHHUEM JIMCTKOB
YUTATENLCKOTO TpeOOBaHUS I (PUKCHPOBAHHBIX 3apocoB B B/I.

10 Y4yeT BbIAa4M JOKYMEHTOB M MX KOIHUI

10.1 Enunnneit yuera Bbl1aq JOKYMEHTOB U UX KON SIBISETCS 3K3EMIUIAP, NOJyIEHHBIN
I10JIL30BATEJIEM 110 €0 3a1pocy.

HpI/IMe‘-IaHI/IC — Enununeit yd€Ta BbIAa4YU NECPUOIUICCKUX W3IaHUM SIBIISCTCS OK3EMILJISIP
HJIU TIOAUINBKA, MOJIYYCHHAA IMMOJIB30BATCIICM T10 €ro 3aIlpocCy.

10.2 Vwuer BblgauM JOKYMEHTOB IIPOBOAMTCS IO YHCIY BBIJAHHBIX D3K3EMILISAPOB,
3apeTUCTPUPOBAHHBIX B (OPMYNIApEe YUTATENs, JUCTKE YHMTATENbCKOTO TpeOoBaHMsA, OlaHKe-
3akaze o MBA, KHHKHOM (hopMysipe Wi APYroil JOKyMEHTAlMH, MPUHATON B OMOIMOTEKE U
oprane HTH, a Taxxe B anektpoHHou b/I.

10.2.1 Vder BblgauM XKypHajuoB, ra3eT, HOT, KapT, W30U3/1aHUM, NATEHTOB, CTAaHAAPTOB,
NPOMBIIIJICHHBIX KaTanoros, ABJI, oObeIMHEHHBIX WM XpaHAIMIMXCS B IANKax, KOpoOKax,
KOMIUIEKTaX, MOAIINBKAX; MUKPO(PUIBMOB, MUKPOQHIL, TUCKET U JPYTUX JOKYMEHTOB, KOTOpBIE
COCTOAT M3 HECKOJIBKUX JK3EMIUIIPOB JOKYMEHTOB, IIPOBOJUTCA 0 YUCIY TE€X JK3EMILIAPOB
JIOKYMEHTOB, KOTOPBIE COOTBETCTBYIOT 3aIIPOCY M1OJIb30BATEIIA.

10.2.2 Tlpu BelIaue U3JaHUNA U3 OJHOTO CTPYKTYPHOTO MOJpa3JeneHusi OMOINOTEKH WU
oprana HTHW B ngpyroe, yder BbJAYM MPOBOJUTCA CTPYKTYPHBIM IIOAPA3JCICHUEM,
HEMOCPEACTBEHHO OCYIIECTBIISIONINM BbIAAYY U3AaHUN yuTaTesto uiu aboneHty MBA.
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10.3 Yyer obuiero ymcia BBIJAHHBIX JOKYMEHTOB IPOBOJUTCS CYMMHUPOBAaHHEM YHCIIA
9K3EMIUISIPOB, YYTEHHBIX KaXJbIM CTPYKTYPHBIM MOJpa3/elieHueM OUOIMOTEKH WM OPraHoM
HTU.

10.4 Yder BpIJauu KONMHA U JOKYMEHTOB C BBHICTABKHM BXOJUT B OOIEE YMCIIO BBIAAHHBIX
JOKYMEHTOB.

10.5 Vuer BblgauM IJIATHBIX KONHH JOKYMEHTOB, IPOBEACHHBIM CHENHAIN3HUPOBAHHBIM
nojpasnenenuemM oOubnumoreku uiau opranoM HTU, ocymiecTBisiercss OTHENbHO M BXOAWUT B
o0111ee YMCII0 BBIJAHHBIX IOKYMEHTOB.

11 Yder 3an1pocoB U OTBETOB Ha CIIPABOYHO-UH(OPMALHOHHOE 00C/TyKUBAHHE

11.1 Eaununei yuera pa3oBbIX 3alIpOCOB Ha CIIPaBOYHO-MH(POPMALMOHHOE 00CTyKUBAaHUE
(manee — CHUO) sBnsercs 3ampoc.

11.1.1 Yuer pazossix 3anpocoB Ha CHO npoBoAUTCS MO YUCTY:

— 3aTpe0OBaHHBIX TeM (I TEMATHUECKUX OMOIMOTpadUIECKIX 3alIPOCOB);

— Oubnmorpaduueckux 3amucedd, TpeOYIOUMX YTOYHEHUS (A7 3ampocoB Ha
O6ubnmorpaduyeckoe yrouHeHHe);

— JIOKYMEHTOB, HaJIu4ue KOTOPHIX B poHae 6ubnuorexku nim oprana HTU tpp-pyetcs
YCTaHOBUTH (JUIs1 aAipeCHO-OnOIuorpaduueckux 3amnpocos);

— 3arpeOoBaHHBIX (aKTOB (A1 PaKTOrpahuuecKux 3arpocoB);

— TeM, TpeOyIoIUX AaHATUTUKO-CUHTETUYECKOrO MpeoOpa3oBaHus JOKYMEHTAJIbHOM
uHbopMaluH (JI1 aHATUTHYECKUX 3aIIPOCOB);

— METOAMYECKUX  KOHCYJAbTAlMH IO  PA3bACHEHMIO TMPABUI  I0JIb30BAHUS
oubnmunorexkoi unu opranoM HTU, no ucnonb3oBannio HHGHOPMAMOHHBIX U3JaHHHA
U DJIEMEHTOB CIIpaBOYHO-OmbOMMorpagpuueckoro ammapara (nanmee — CBA):
KaTaJoros, ykasateneil, bJ] u T. m. (Juist 3arpocoB OPUEHTALIMOHHOTO XapaKTepa).

11.1.2 VYuer oOmiero umcna pa3zoBbix 3ampocoB Ha CHUO mpoBoauTCs CyMMHUPOBAHHUEM
3alpoCOB, 3apErUCTPUPOBAHHBIX B AokyMeHTanuu (wiu BJI), mpunaroir B OMONIMOTEKE WM
oprane HTH.

11.2 EnuHuned ydera BBINOJHEHHBIX Pa3oBbIX 3ampocoB Ha CHO sBnsercs ycTHas WU
NUCbMEHHAsl CIIpaBKa, cCoJep)Kalias cBeleHUs 00 OJHOH Teme, 00 OJHOM YTOYHEHHOM
oubnmorpaduyeckoi 3amucu, 00 OJHOM YCTaHOBJIEHHOM H3JaHUH, OO0 OJHOM BBISBIEHHOM
¢axTe, a TaKKe YCTHAsl WIM MUCbMEHHAsi METOINYECKasi KOHCYIbTAIUS [0 OJTHOMY BOIIPOCY.

11.2.1 Yuer BbmoaHeHHbIX 3anpocoB Ha CMO npoBOaUTCS 1O YUCTY:

— TEMaTHYECKHX CIPaBOK: OMOMMOrpaduyeckux CHHCKOB, TEMATHYECKUX IMOJA00POK
(Ipy BBINOJIHEHUH TEMATHYECKHX 3alpOcCOB). JOMOJHUTENBHO AOMYCKAeTCS Y4YeT
O6ubnmorpaduyeckux 3anucei, BKIIOUYCHHBIX B CIIPABKY;

— CIpaBOK, BKJIIOYAIOIIUX YTOYHEHHblE Oubianorpapuueckue 3amucu  (Ipu
BBITIOJIHEHUH 3aIIPOCOB Ha Oubnuorpaduyeckue yrouHeHus);

— CIIPaBOK, COJIEpXKAIUX CBEAECHUS 00 M3JaHUAX, HAIUYME KOTOPBIX YCTAaHOBJIEHO B
¢onne Oubnamorexku wuiaum  oprana HTU  (mpu  BHINOJHEHHWH — aJlPecHO-
O6ubnuorpaguyecKux 3anpocoB);

— CIIPaBOK, BKJIIOYAIOIIUX BBISBICHHBIC WJIM YTOYHEHHbIE (aKkThl (IPU BBIMOJTHEHUH
¢akTorpaduyeckux 3arnpocon);

— CIIPaBOK, BKJIIOYAIOIIUX O030pHO-aHAIUTHYECKHE CBEICHHs (MPH BBHINOJIHEHUU
aHAJMTUYECKHX 3aIPOCOB);

— METOJMYECKUX KOHCYIbTAlMii (TpU BBINOJHEHUH 3alpOCOB OPUEHTALMOHHOTO
XapakTepa).

11.2.2 VYyer oOmero uucia BBIIOJIHEHHBIX 3ampocoB Ha CHO mpoBoautcs
CYMMHPOBAaHUEM CIIPABOK, KOHCYJbTAlUH, 3aperuCTpUPOBAHHBIX B JokyMeHTauuu (uau bJI),
npuHATON B 6ubnuoteke mwiu oprane HTU.

10
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11.3 VYyer mnepeagpecoBaHHBIX 3alpOCOB IPOBOAUTCS MO YHUCIY HW3BEIIEHUH O
nepeasipecoBKe 3arpocoB B Apyrue 6ubimmotexu uiau opransl HTU.

IIpumeuanue — IlepeanpecoBaHHbIe 3aPOCHI KAK BBIIIOJIHEHHBIE HE YUUTHIBAKOTCS.

11.4 Enununeit ydera mocTrossiHHO AeiictByromux 3anpocoB Ha CHO B pexume NPU
seisgercs 11/13.

11.4.1 Yyer obmero uucna I1/13 na CUO B pexxume MPU nmpoBOIUTCS CyMMHUPOBaHUEM
I1/13, 3aperucTpupoBaHHbIX B JAoKyMeHTauuu (wim bJl), npuHsaToil B OMOIMOTEKE MM OpraHe
HTU.

11.5 Enununed ydyera CUrHaJbHBIX OINOBEIICHUH, HANpPaBJICHHbIX a0OHEHTaM CHUCTEMBbI
WPU, siBisieTcst onoBemieHue 006 01HOM UCTOYHUKE HHPOPMALIUH.

11.5.1 Yuer oO1iero uncia CUTHAIBHBIX OMOBEIIEHUH POBOAUTCS 10 YUCITY ONIOBELICHUH,
HaIpaBJICHHBIX BceM aboHeHTaMm cuctembl IPU 1 3aperucTpupoBaHHbBIX B JOKYMEHTAUH (WM
B/1), npunsitoii B bubnuoreke wiu oprane HTH.

12 Yuer 0TKa30B

12.1 Enuuuneir yyera oTKa3oB Ha JOKyMmMeHTb, ux komuu u CHO sBisercs
HEBBINIOJIHEHHBIN 3alIpOC TOJB30BATENs, 3aPErHMCTPUPOBAHHBIA B JIUCTKE YHTATEIHCKOTO
tpeboBanus (unu bJ1), npyroii qokymMeHTanuu, NpuHATON B Oubnuoreke umm oprane HTU.

12.1.1 VYwuer oOmiero uucia OTKa30B MPOBOJUTCS CYMMHPOBAaHHEM HEBBITIOIHEHHBIX
3allpOCOB TI0JIb30BATENICH, 3aperuCTPUPOBAHHBIX B KAKIOM CTPYKTYPHOM MOApa3eiICHUN
6ubnuorexu nim oprane HTU.

13 Yuer meponpusiTuii

13.1 Exununeil yueta MepONpHUsITUN SBISIETCS OJHO MEPOIPUATHE — BBICTABKA, YCTHBIH
0030p, IeHb MHPOPMAINH, SKCKYPCHUS U T. II., 3apETUCTPUPOBAHHOE B JoKyMeHTanuu (uiu bJl),
npuHATON B 6ubnuotexe nnu oprane HTU.

13.2 Yyer oOmiero umcia MepONpUATUH MPOBOJUTCS CYMMHUPOBAHHEM MEpOIPHUATHUH,
3aperUCTPUPOBAHHBIX KaXKIBIM MOpazaesieHueM onbanorexu uiau opranom HTU.

IIpumeuanus:

1.  JlomonHuTenbHO B MpHUHATON nokymeHTauuu (wmm BJl) Bexercs yueT sKCIOHUPYEMBIX U
BBIJIJAHHBIX JJOKYMEHTOB, 4 TAKXKE Y4aCTHUKOB MEPOIIPUATUH.

2. MepormpusTue, BKJIOYAIONee 0AHOBPEMEHHOE NMPOBECHUE PAa3INUHBIX (popM (Hampumep,

BBICTaBKY M YCTHBIM Oubmanorpaduueckuit 0030p), yUUTHIBAa€TCS Kak OJHO MEPOIPHSTHE,
HO COCTaBJISIOIIUE 3TOT0 MEPONPHUATHSI HA3bIBAIOTCS B IPUHATOMN nokymeHTanuu (bJ1).

3. Meponpusatue, B OpraHu3aliyd U MpOBEACHUU KOTOPOro MPUHUMAIHM Y4acTHE HECKOJIBKO
CTPYKTYPHBIX MOJpa3/IeNICHUIA, YIUTHIBAETCS OJUH pa3.

YK 016.31 :006.354 MKC 01.140.20  T62 OKCTY 0007

KittoueBsie cioBa: OMOIMOTEUHAsI CTATUCTUKA, y4eT, (OH/I, TIOIh30BaTElb, IK3EMILISP, HA3BaHHE
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