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BItTvY OTaes KOHTPOJIA JOKYMEHTALIMOHHOTO o0ecreyeHust
HeATeIbHOCTH YHUBEpCUTeTa

1 OO0mmue moyIoKeHus

1.1 Otmen KOHTpOJS JOKYMEHTAlIMOHHOTO OOECHEUYEHUsl JESITeIbHOCTU
yHuBepcuTeTa (cokpanieHHoe HanMmeHoBanue - OKJIO/Y) sBnseTcs CTpyKTYpHBIM
noapasnenenueM BI'TY. Otmen KOHTpoJsl JOKYMEHTAIMOHHOTO OOECTICUCHHS
JeATelIbHOCTH yHUBepcutera (masee — OTaen) co3gaHO MPUKA30M  peKTopa
or 28.12.2016 Ne A156.

1.2 Hauvaneauk OTtaena HENOCPEACTBEHHO MOAYUHSIETCA MPOPEKTOPY IO
KOHTPOJIbHO-aHAJIMTUYECKON paboTe.

1.3 IIrtatHoe pacnucanue OTnaena yTBEp:KIaeT PEKTOP.

1.4 Ortnen co3maeTcsi, peOpraHu3yeTcss U JIMKBUIUPYETCA MPHUKA30M PEKTOpA
0 MPEJCTABICHUIO IPOPEKTOPA MO KOHTPOJIbHO-aHATUTHYECKOU padoTe.

1.5 Jlna oGecneuenust cBoed pAestenbHOcTH OTHEN HCHONB3YET Y4YEOHO-
METOUYECKYI0, TH()OPMAIIMOHHYI0, MaTepUaIbHO-TEXHUYECKYI0 0a3zy BI'TVY.

1.6 B cBoeit pearensbHocth Otnen pykoBojcTByeTca KoHCTUTyLHEn
Poccuiickon @enepaunu, 3akoHOHATeNbCTBOM Poccuiickor Penepauuu, YCTaBOM
BI'TY, IlpaBunamu BHyTpeHHEro pacnopsaka BI'TY, nokanbHbIMM HOPMAaTHUBHBIMU
U pacnopsauTenbHbiMu JoKyMeHTamMu BI'TY n Hacrosmmm Ionoxennem.

2 OcHOBHbBIC 321a4H

OcHoBHBIMM 331a9aMu OTAEH ABIISIIOTCS:

2.1  opraHu3alMOHHO-METOJUYECKOE COIMPOBOXKICHUE TPOIEAYpP BHECEHUS
WU3MEHEHUH B peecTp JUIEH3UN Ha OCYIIECTBICHUE 00pa30BaTeIbHON JIEATEIHHOCTH,
roCyIapCTBEHHOMN aKKpeIUTAINH, 0OIIIECTBEHHOM, npodeccnoHaIbHO-
OOIIIECTBEHHON aKKpeAUTaIni 00pa30BaTEIbHBIX MTPOTPAMM.

2.2 opranu3zainus pabOTHI MO TOJATOTOBKE JOKYMEHTOB, MPEIOCTABISIEMBIX
JUTST BHECEHUSI M3MEHEHUI B PEECTp JIMLICH3WI HA OCYIIECTBICHHE 00pa30BaTEIIbHOM
JESTEIIBHOCTH,  TOCYJapCTBEHHOW,  OOIIECTBEHHOW W  MPOodecCHOHATBHO-
0OIIIeCTBEHHON aKKPEIUTAIIMHA 00Pa30BATEIBHBIX MPOTPAMM.

2.3 wu3ydyeHue, CUCTEMaTh3alus  3aKOHOJATENbCTBA MO  BOIpOCaM
JUTIEH3UPOBAHUS 00pa30BaATEILHON EITETLHOCTH, TOCYAPCTBEHHOW aKKpeAUTAIIIN
00pa3oBaTeNbHBIX MPOTpaMM, OOIIECTBEHHONW W TPO(ecCHOHaThLHO-00IMIECTBEHHOM
aKKpeIuTalu 00pa3oBaTebHBIX MPOTPaAMM;

2.4 opraHu3allMOHHO-METOJIMYEeCKoe  obOecreyeHHe U KOOpAMHAIIMA
NEATETLHOCTH CTPYKTYPHBIX TOMpa3/ieNIeHUN MpU TPOLEAype aKKPEeIUTAMOHHOTO
MOHHUTOPHUHTA.
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3 @DyHKUUHU

OTzen BBINONHAET Clenytone QyHKINN:

3.1 pa3paloTKa MJIaHOB U JOPOKHBIX KapT:

3.1.1 nuuenszupoBanus HoBbix OIIOII BI'TY;

3.1.2 BHeceHMsT U3MEHEHMIl B peecTp JUUEH3HH Ha OCYLIECTBICHUE
00pa3oBaTeNbHON JACSITEIBHOCTH;

3.1.3 BHeceHuss =~ M3MEHEHMA B  BBIIMCKY W3  TOCYJAapCTBEHHOM
uHpopMallmoHHoM  cuctembl  «Peectp  opranuzauui, OCYILIECTBIIAIOLINAX
00pa3oBaTeNbHYI0 JEATEIHHOCTh MO HMEIOUIMM TOCYIapCTBEHHYIO AKKpPEAUTALUIO
00pa30BaTeNIbHBIM IIPOTrPAMMAM);

3.1.4 mOArOTOBKM K HPOXOXKAECHHUIO T'OCYJApCTBEHHOW, OOIIECTBEHHON H
1po(heCcCHOHATIBHO-00IECTBEHHON aKKpEeIUTAauu 00pa30BaTENIbHON JESITEIbHOCTH
no OIIOII BI'TY;

3.1.5 noAroToBKM K  AKKPEIUTALMOHHOMY  MOHUTOPUHIY  CHUCTEMBI
00pa3oBaHUs.

3.2 [mOoAroTroBKa IMPOEKTOB MPUKA30B M PACHOPSHKEHHM IO  BOIpocam
JUICH3UPOBAHUS, TOCYIJApCTBEHHOM, OOMIECTBEHHOW M  MpOoQecCHOHAIbHO-
OOILIECTBEHHOM  aKKpEAUTALMM, aKKPEIUTAIIMOHHOTO MOHUTOPUHIA  CHUCTEMBI
oOpasoBaHus;

3.3 opraHuzauMsi W METOJIMYECKOE  CONPOBOXKIECHHE  MPOLEAYP
JUIEH3UPOBAHUS, TOCYIJapCTBEHHOM, OOMIECTBEHHOW M  MpOoQeccCHOHAIbHO-
OOILIECTBEHHON  aKKpEAUTALMH, aKKPEIUTAIIMOHHOTO MOHUTOPUHIA  CHUCTEMBI

00pa3oBaHus;

3.4 KkoopauHAIHs JeSITeTbHOCTH CTPYKTYPHBIX TOIpa3AeIeHUH
VYHuBepcurera 1Mo MOArOTOBKE K MPOIEeAypaM JTUIEH3UPOBAHUS, TOCYIaPCTBEHHOM,
0OIIIECTBEHHOM, npo¢heCCUOHATEHO-00IIIECTBEHHON aKKpeAUTaIlnH,

aKKpEAUTAIIMOHHOTO ~ MOHUTOPHUHTAa  CHUCTEMBI  00Opa3oBaHHUs, MPOBOJAMMOIO
PocoGpHaazopowm;

3.5 cucremaruzalys M aHaNU3  3aKOHOAATENbCTBA IO  BOIpPOCaM
JUIEH3UPOBAHUSA, TOCYAApCTBEHHOW, OOIMECTBEHHOW W  MpodecCHoHaIbHO-
OOIIIECTBEHHON  aKKpEAWTAIMH, AaKKPEIUTAIMOHHOTO MOHHUTOPHUHTA CHCTEMBI
obOpasoBanus;

3.6  compoBOXAECHUE paboThI KOMUCCHH, OCYILIECTBIISIFOIINX
aKKPEIUTAIMOHHYI0 OKCTIEePTU3y TMPU TOCYJApPCTBEHHOH, OOIIECTBEHHONW U
poecCHOHATEHO-00IECTBEHHON aKKpEIUTAINN;

3.7 pabora B umHpopmanuoHnubix cuctemax: MC T'A, EIII'Y, UC JIOU,
AKH/JOO.

3.8 pa3memnieHue akTyanpbHOW WHGpoOpMmanuu Ha web-ctpanune Otaena o
roCyJIapCTBEHHOMN aKKpeIUTAINH, 0OIIIECTBEHHOM, npodeccnoHaIbHO-
OOIIIECTBEHHON  aKKpEAWTAIMH, JIMICH3WH, aKKPEIUTAIIHOHHOM MOHUTOPHUHTE
CUCTEMBI 00pa30BaHMSI;
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3.9 BedeHHE PEECTPOB TOCYAAPCTBEHHBIX AKKPEAUTALMM, JHUIEH3UNA Ha
OCYLIECTBJIECHUE 00pa3oBaTEIbHOM  JEATEIBHOCTH  By3a, MNPOQEeCcCHOHATBLHO-
OOIIIECTBEHHBIX aKKPEIUTAITII;

3.10 ywacTue B OpraHM3aluy BHEIIHUX IPOBEPOK B paMKax HE3aBUCUMOM
OLICHKH KaueCTBa yCIOBUI OCYIIECTBICHHS 00pa30BaTEIbHON ACSITEIbHOCTH;

3.11 cucremaTudeckoe TMOBBINICHHE KBaTU(UKAINKM, ydacTue B pabdboTe
KypCOB, CEMHHApOB, KOH(GEPEHLIUH N0 BOMpPOCaM JHUIIEH3UPOBAHUS, aKKpPEAUTAIUH,
aKKpEAUTALIMOHHOTO MOHUTOPHHTA CUCTEMbI 00Pa30BaHHUA.

OyHKIHMOHANIbHBIE O0S3aHHOCTH PA0OTHUKOB CTPYKTYPHOTO MOJApa3e/ICHUs
YCTaHaBJIMBAIOTCS TOJDKHOCTHBIMU MHCTPYKIMSIMHU.

4 VYupasjeHue

4.1 Vnpasnenue OTIEIOM OCYHIECTBISETCS B COOTBETCTBHUHM C YCTaBOM
BI'TY u nacrosmmumMm Ilonoxkenuem.

4.2 HenocpencrBeHHOE PYKOBOACTBO OTIEIOM OCYIIECTBIISIET HayadbHUK
oTxena.

4.3 HasnaueHne Ha JOJKHOCTh W OCBOOOXIEHHE OT JIODKHOCTH
HAaYaJIbHUKA OTJAEJNIa TMPOU3BOJUTCA TMPUKA30M PEKTOpa 10 TPEICTABICHUIO
MPOPEKTOpA MO KOHTPOJIbHO-aHATUTHYECKOU padoTe.

4.4 HavanpHUK oTHea:

4.4.1 pykoBomuT nesatenbHocThi0 OtTnena B mpenesax IperoCTaBICHHBIX
MMOJIHOMOYMM;

4.4.2 opraHu3yeT TEKylllee U MEPCHEKTUBHOE IJIAHUPOBAHUE JESITEIbHOCTU
Otpena ¢ yyeToMm Lejed W 3a7ad, U HANpaBJICHHUM, JJI peaju3alid KOTOPHIX OH
CO3/1aH;

4.4.3 yyacTByeT B moja0Ope M pacCTaHOBKE KaApOB, B PEUICHUH BOMPOCOB
MOBBIIICHUS KBATU(PUKALMK U TPO(PECCHOHATLHOTO MacTepCcTBa paOOTHUKOB OT/EINA
JUIIEH3UPOBAHUS U aKKPEAUTAINH, (POPMUPOBAHUS IIITATA OTACIA;

4.4.4 oCymIECTBISIET OpPTraHU3ANMIO PAOOTHI W KOOPAMHAIUIO JESITEILHOCTH
pabOTHUKOB OTJENa, JAaeT 00sA3aTeNbHbIE YKa3aHWUS W TOPYYCHHUS B Tpereiax ux
JOJDKHOCTHBIX OO0S3aHHOCTEW W HMMEET MpaBo TpeOOoBaTh OT HUX OT4YeTa 00
WCITOJTHCHUH 3TUX yYKa3aHH;

4.4.5 paszpabarbiBaeT MPOEKTHI MMPUKA30B M PACIIOPSDKCHHN 1O HAMPaBICHUSM
nestenabHOCcTH OTHENna;

4.4.6 ocyuliecTBISIET KOOPIMHAIIUIO NS TENbHOCTH B obnactu
JUIEH3UPOBAHUS, roCyapCTBEHHOM u npodeccruoHanbHO-00IIECTBEHHOM
aKKpeIUTalud, aKKPeIUTAIIMOHHOTO MOHUTOPUHTa;

4.4.7 oOecnieuuBaet npeacrasienre OTeI0M HEOOXOJUMOM OTYETHOCTH;

4.4.8 opranusyeT pabOTy Mo OOHOBJIECHHIO HMH(pOpPMAIUU Ha Web-CTpaHHIle
Otnena;
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449 yuactByeT B  IIOATOTOBKE  PEKOMEHJALMHA U  MOPEAJIOKCHUH,
HaIIPaBJICHHBIX HA YJIYYIIEHUE MMOKA3aTENIeH IEITENbHOCTH;

4.4.10 opranusyer METOJMYECKYIO MOJIEPKKY CTPYKTYPHBIM
noapasnenenusiM BI'TY mo HampaBieHHIO JeSTEIHHOCTH OTAENa, 00eCTieunBacT
KOOpAMHALIMIO U B3aMMOJCHCTBUE CTPYKTYpHbIX nojapasaenenuid BI'TY B obGnactu

JWIICH3UPOBAaHUS ~ 00pa30BaTeIbHOW  JIEATEIBHOCTH,  TOCYJapCTBECHHOW  H
npodeccCuoHaTbHO-00IIECTBEHHOM aKKpeIUTaIluH, aAKKPEIUTAIIMOHHOTO
MOHHTOPHHTA,;

4.4.11 opranmzyet pabOTy MO BEIEHUIO PEECTPOB CBUICTEILCTB (BBIMHCOK M3
pEecTpOB  aKKPEIWTOBAHHBIX OpraHU3alliil) TOCYJApCTBEHHBIX AaKKpeIUTaIuH,
JMIEH3UM (BBIMMCOK M3 peecTpa JIMIEH3UI) Ha OCYIIECTBIEHHE 00pa30BaTEIbHOM
NEesATEIbHOCTH BY3a, MPOo(hecCUOHATbHO-0011IECTBEHHBIX aKKpEIUTal;

4.4.12 opraHmM3yeT BeJEHHE ACIONPOon3BoACTBA B OTaee.

4.5 Ha Bpemsa orcyrcTBusi HauajdbHuka OTaena B ciiydae HE0OXOIUMOCTH
UCIIOJIHEHHE ero oOOsS3aHHOCTEeM BoO3jaraercss Ha OJHOrO W3 paOOTHUKOB B
YCTAHOBJICHHOM TMOPSJIKE.

4.6 Ortnen OCYyLIECTBISIET CBOIO AECSATEIbHOCTh B COOTBETCTBUM C ILJIAHOM
padoTHL.

4.7  Ortnen BeleT JOKYMEHTAIMIO B COOTBETCTBUM C HOMEHKJIATYPOUL JIelI.

4.8 Kontpons u mpoBepka pgestenbHOcTH OTAena OCYIIECTBISIETCS Ha
OCHOBE PACTIOPSAUTEIBHBIX JOKYMEHTOB pPeKTopa / MPOpPEeKTopa MO KOHTPOILHO-
aHAJIMTUYECKON paboTe B paMKax MOJTHOMOYHA.

5 BzaumoaelicTrBue

5.1 Jlns opranuzainuu pabOThl MO OCHOBHBIM HaIlPaBJIEHUSIM JIE€ATEIbHOCTH
Otnena B3auMOAENCTBYET CO CTPYKTYPHBIMU MOIPA3ACIICHUSIMA YHUBEPCUTETA.

5.2 Tlopsmox  B3aumoxeiictBus Otmena €O BCEMH  CTPYKTYPHBIMH
MOAPA3ACICHUAMU  OINPENCISIETCA  JIOKAJbHBIMU  HOPMATUBHBIMU ~ AKTAMU U
pacnopsiAuTeNbHbIMU JOKyMeHTamu BI'TY.

6 IlpaBa

6.1 Pabornuku OTmena UMEIOT MPaBo:

6.1.1 u30upathb u ObITH N30paHHBIMU B OpraHbl ynpasieHus BI'TY;

6.1.2 yuyactBoBaTh B  KOH(pEpEHIMSIX, CEeMHUHapaxX, COBEIAHHIX IO
HanpaBJIeHUIo aedarenbHocTu OTrena;

6.1.3 tpeboBaTh mpenocTaBieHus MHGOOPMAIMM B paMKaX CBOUX TPYHOBBIX
o0s13aHHOCTEH, HEOOXOAUMOM JUIs BHITIOJHEHUS 3aKPETIIICHHBIX (YHKINH;

6.1.4 ocymecTBisiTh NPOBEPKY, KOHTPOJIb B pPaMKax CBOUX TPYAOBBIX
o0s13aHHOCTEH, HEOOXOAUMBIX JIJIS1 BBITOJTHEHUS 3aKpEIUIEHHBIX (DYHKITHIA;
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6.1.5 oOpamatbcsi ¢ NPEUIOKEHUSIMH, KajJoO0aMH, 3asBJICHUSMH, I0JIy4aThb
OTBETHI HA CBOU OOpALLEHUS;

6.1.6 Ha MaTepHaAIbHOE u (brHaHCOBOE obecrieueHne cBoeH
poecCHOHANTLHOM NESITEIIbHOCTH;

6.1.7 Ha peamuzauMi JApPYrMX [paB, M[PEAYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEILCTBOM Poccuniickon denepanun, YcraBom BITY u
COOTBETCTBYIOIIMMHU JIOJPKHOCTHBIMU MHCTPYKLIMSMHU.

6.2 PykoBoaurtens OTAena UMeET MpaBo:

6.2.1 B yCTaHOBIEHHOM MOpsAAKEe W30UpaThb U OBITH W30paHHBIM B OpPraHbl
yrpasienus BI'TY;

6.2.2 mpencTaBisATh PYKOBOJCTBY YHUBEPCHUTETA NPEUIOKEHHS O BHECEHHU
U3MEHEHUH B IUTAaTHOE pAacHUCAHHUE, IPUEME, YBOJIBHEHUAX U IEPEMELIECHUSIX
paboTHuKOB OTxENa, X MOOIIPEHUN U HAKA3aHUU;

6.2.3 yuyacTBOBaTb B OOCYXIEHUM M PEIICHUU BOIPOCOB, OTHOCALIUXCA K
nesrenbHoctd BI'TY;

6.2.4 yuyacTBOBaTh B pa3pabOTKE U COIJIACOBAaHUHU MPOEKTOB HMHCTPYKIIMM,
NOJIOKEHUN U IPYTUX JIOKAJIbHBIX HOPMATUBHBIX U PACIOPSIUTEIBHBIX JOKYMEHTOB
10 BoIpocam jaestenbHoctu Otaena;

6.2.5 y4acTBOBaTbh B YCTAHOBJICHHOM IIOpPSIIKE B IOJATOTOBKE PELIEHUN I10
BONpocaM (PUHAHCOBOTO, KaJpOBOTO, MAaTEPHAIbHO-TEXHHUYECKOro 00ecredeHHs
nestenpHOCTH OTHENa;

6.2.6 u3naBaTh 00sA3aTeNbHBIE AJs BceX pabOTHUKOB OTaena pacrnopsbKeHus u
TpeOOBaTh OTYETA 00 UX BBIIIOJHEHUHU B YCTAHOBJIIEHHOM IOPSIZIKE;

6.2.7 oOxanoBaTh MNpUKa3bl W pacnopsikeHus anvmuHuctpanuu BI'TY B
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon denepanuu nopsiake.

7 OTBETCTBEHHOCTH

7.1  PabotHuk OTaena HeCeT OTBETCTBEHHOCTb:

7.1.1 3a HEHaAJIeKaIee HCITOJIHCHHUE CBOMX 00s13aHHOCTEN,
IIPENYCMOTPEHHBIX JOJKHOCTHOW HHCTPYKIUEH;

7.1.2 3a mapymenue IIpaBui BHyTpeHHero pacnopsiaka BI'TY;

7.1.3 3a HapyllleHue MpaBUI MPOTUBOIMOKAPHON OE30MACHOCTH U TEXHUKHU
0€30MacHOCTH - B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
Oenepanuu;

7.1.4 3a mpaBoOHApyLIEHUWSd U TMPECTYIUICHUSA, COBEPIICHHbIE B IEPUO
OCYIIECTBJICHUSI CBOEH JAEATEIIbHOCTH, B COOTBETCTBUM C JICMCTBYIOIIUM
rpaXJaHCKHUM, aJIMUHUCTPATUBHBIM U YTOJOBHBIM 3aKOHOAATEILCTBOM Poccuiickoii
denepaunu;

7.1.5 3a TpUUYMHEHHE MAaTepUAIBHOTO Yyliepda - B COOTBETCTBUU C
JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.
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7.2 PyxoBoautenb OThena HECET IEPCOHAIBHYIO OTBETCTBEHHOCTb:

7.2.1 3a Ka4yecTBO M CBOEBPEMEHHOCTb  BBINIOJHEHUS  BO3JIO)KEHHBIX
HacTtosamM [lonoxxenuem Ha Otaen 3a1au U QyHKIUH;

7.2.2 3a BpIMOJHEHHE TUTaHa padoThl [loapasneneHus Mo BceM HampaBlICHUSIM
JIESITEIbHOCTH;

7.2.3 3a co3nanue ycinoBui ais 3Q(PEeKTUBHON pabOThl CBOMX MOJIYMHEHHBIX
(B paMKax CBOMX IMOJHOMOYMH);

7.2.4 3a cobmoeHne MpaBuil MOXKapHOI 0€30MaCHOCTH U TPeOOBAHUN OXpaHbI
Tpyna B Otaene.

7.3 ®OyHKUMOHAJIBHAS OTBETCTBEHHOCTH pabOTHUKOB Otnena
YCTaHABJIMBAETCS JOKHOCTHBIMU MHCTPYKIUSIMHU.

7.4 PaOGotnuku Otaena He BIOpaBe pasrjaliaTh I€PCOHAJIbHBIE JIAHHBIE
pabOTHUKOB M OOy4aroOlMXCsl YHUBEPCUTETA, CTABIIME UM H3BECTHBIMU B CBSA3H C
BBINIOJIHEHUEM TPYIOBBIX 00513aHHOCTEN.
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