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GOILOY BO «BITY». BITTY

[loaokKeHHE O CTPYRTYPHOA MTOAPABACACHIHH NCri4.01 -06-2017

Yupasdaeunne npasopoi 1 kaapooii pabors

1 O6uie noJioxKeHns

1.1 ¥YnpaBneHue nNpaBoBoi W KaApPOBOH padoThl (COKPAILICHHOE HAMMEHOBAHHE —
VIT u KP) sapnsiercst CaMOCTOSITENBHBIM CTPYKTYPHbLIM 1HOAPa3ACIEHHEM YHUBEPCUTETA,
CO3/IaHHLIM MPHKa30M pexTopa oT 23.01.2017 Nel3.

[.2 Ynpasaenue npaBoBod M Kaiapopoil paldoTel (nanee — YnpasneHue)
BO3MUIABJIACT HAYAILHUK Y IPaBACHHs, HA3HAUYAEeMbI 1 OCBODOKAAEMbIH OT JOJ)KHOCTH,
npukazom pexkropa BIT'TY, B coorBercTsiin ¢ TPYAOBLIM 3aKOHOAATEILCTBOM.

1.3 HauwanbHuk Ynpasienust [OAYHHICTCS HENOCPECACTBEHIO MPOPEKTOpY Mo
OpraHH3aUHOHHO-IPABOBON padoTe.

1.4 B cocras YnpasneHus BXOAAT clie1yI0UIHe OTACb:

- opuanueckuit oraen (F00);

- otzen no padote ¢ nepcoHanom (OPIT).

CTpyKTYpy H LITATHOE pacnucandne YnpasieHus yrepxaaeT pextop BI'TY.

1.5 VYnpasneHue peoprani3yercs H THKBHALPYETCs LpHKazom pexktopa BI'TY.

1.9 Jas  obecneycHMsi  CBOEH  desrelbHOCTH  YOpaBileHHE  HUCMOJIb3YeT
MHPOPMALIMOHHYIO 1 MaTepHalbHO-TeXHHUCCKVIO a3y BITTY.

.10 OIIP YIT u KP umeer kpyrnyio neuars, HeoOxomMMble wramrib ([ [punoxeHue
1).

I.11 Ynpasacuue B cBoeil padore pykosoactsyercs Koneturyuned PoccuHCKOR
Mepepaunn, GeaepaiabiblM 3aKOHOAATEALCTBOM, APYTHMH 3aKOHOAATEALHBIMH aKTaAMK
Poccuiickoi @®enepaunu, ykasamu u pacropsxennsimu  llpesunenta Pocceniickoit
depnepaun, MOCTAHOBJICHWAMH M pacriopsxenusiMu | Ipasurennctda Poccuickol
(denepauru,  NOCTAHOBIEHHsIMKM,  NPHKa3aMM.,  HHCTPYKTHBHLIMM  NUCbMaMu
MunucTepcTBa 00pazoBaHMs W Haykun Poccuiickoit ®enepaunu, Ycrasom BI'TY,
MpHKa3amu K pacrnopspkeHusmit pektopa BITY, petnennsmu Yuenoro coseta BI'TY u

HacTosHM [lonokenuem.

2 OcHoBHDBIEC 3284411

OCHOBHLIMH 3aauaMy Y NIPABACHUS! SIBISHOTCS

2.1 [lpaBoBoe obecrieuenne Beex cdep AesTelILHOCTH Y HHBEpPCHTeTa;

L) Beneunne MPETEH3HOHHO-HCKOBOH padoThl 1o JOKYMEHTaM,
NPENOCTABJICHHbLIM B YIPaBAeHHE CTPYKTYPHBIMH 1TOAPa3ACAEHUAMM YHHBEPCHTETA U 110
COOCTBEHHON MHHIIHATHBE;

) IOpuanyeckoe conpoBoXKACHHE IOTOBOPHOH paboTbl B YHUBEPCUTETE;
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OEBOY BO «BITY . BITTY

[TOA0KEHHE O CTPYKTYPHOM NOAPA3/ICTCHHH 1CI14.01 - 06 - 2017

YupasaeHite npaBosoii i KaAPoBoii padors

2.4 OcyulecTpieHHe €AMHOH noauTHKK YHuBepcuTeTa B cdepe HM3AaHUSA
JIOKANAbHBLIX HOPMATHBHbBIX aKTOB:

2.5 Opranusaiisa 1 00ecnedeHe e/InHoM Kajposoi MOAHTHKNA YHUBEPCUTETA,
2.0 [Moabop 1 paccTaHoBKA KaAPOB B COOTBETCTBHU CO LITATHLIM PACMHCAHHEM
YHUBEPCHTETA;

2.7 BeneHre TOKYMEHTALMHM 110 YUETY M JABMIKEHHIO KAAPOB YHUBEPCUTETA,;

2.8 O0ecneyeHne COLMANbLHBLIX rapaHTWil, npas W  JbroT pabOTHUKOB

YHUBEPCUTETA;

2.9 Cosznanue, BeleHHE W KOHUTPOJIL OaHKd [JAHHLIX O KOJIMUECTBEHHOM M
KAQUeCTBEHHOM COCTAaBE IEPCOHana, U3yueHue M OLICHKA AeN0BbIX KaueCTB padOTHHKOB,
M3YyUYEHHUE COOTBETCTBHS PAaOOTHHKOB 3aHHUMAaeMbIM A0JIKHOCTSM;

2.10 Pa3padotka ¥ oOecrieueHUC COOTBETCTBHSI YCTAHOBJIECHHBLIM TpPeOGOBaAHUSIM
KaJ1pOBON JOKYMEHTAIIMH;

2,11 ObOecrniewenwe BeleHHsl, Y4eTa i COXPAHHOCTH  JOKYMEHTAUMH NO
HaMpaBleHHIO ACATENLHOCTH Y ipaBnieiis.

3 Oyuruun YnpasnlieHis

3.1, Ynpasnenue BbINOJHACT CleAyIOUHE (DYHKLHK, OMNpeaeseMble 3a1a4yami,
BO3MOMKEHHBIMH Ha Hero Hacrosimm llonoxenmnem:

3.1.1.PyHKUMK IOPHAHUECKOrO OTAeNa:

- aHalu3 AeHCTBYOLIEro 3akoMoaareilbeTBa Poccuiickod (Penepaudu B LENAX
NPABOBOI0O OOCCICUCHHS ACITEILHOCTH Y HUBEPCHTETA;

- PacCMOTPEHUE JTOKANLHbLIX AKTOB YHHBEPCHTETA W WHBLIX JOKYMEHTOB B LENAX
NpaBoBoro obecneyueHus AeSTebHOCTH Y HIBEPCHTETA;

- MOJrOTOBKA 3AKMOUEHHH [IPABOBOIO XaApaKTepa 110 BOMPOCaM, BOZHHKAIOILWM B
NpoLecce AesITeNLHOCTH Y HHBEPCHTETA;

- OJArOTOBKA IPEAAOKEHHIH O BHECCHHMH H3MCHEHHH B AOKaJbHbIE HOPMATHBHbIE
aKkTbl YHuBepcHTeTa MO0 00 oTMene (0 NPU3HAHHH YTPATHBLUUMH CHIY) JIOKANbHBIX
aKTOB YHHBEPCHTETA, B CAYyUde H3MEHEHHs ACHCTBVIONICTO 3aKOHONAATENbCTBA;

- opraHuszaumst  padorel no obecrneueHiiio  YUHBEPCHTETa HOPMATHBHBIMH
JOKyMeHTaMH, HeOOXOAUMBIMH AT OCYIIECTBACHHS ICATCILHOCTH Y HUBEPCUTETA,

- COMIAaCOBAHHE NPOEKTOB JOKWMILHBLIX AKTOB Ha INPEeAMET WX COOTBETCTBHSI
3akoHodarenbcTBY  Poccuiickoit  Memepaunud, Ycrapy W JIOKQIBHBIM  aKTam
YHupepcureTa;
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GOUBOY BO «BITY». BITTY

F1os10MKEHHE O CTPYRTYPHOM HOAPA3ACICHHI NCI4.01 - 06 - 2017

Y upasacuue npaBosoii 4 K posoii padoin

- NOArOTOBKA 3AKIOYEHHI [0 MPE/UIOKRCHHAM O NpHBACUEHHH PadOTHHKOB
YHUBEPCUTETA K AUCUHITIMHAPHOH 1 MaTePHANLHON OTBETCTBEHHOCTH,;

- IOATOTOBKA IOPHUIAMYECKHX 3aKJIHOUEHHIT MO [PEACTABICHHBIM JOKYMEHTAM;

- MOArOTOBKA JOBEPEHHOCTEH Ha IPEICTaBICHHE HHTEPECOB YHHMBEPCHTETA B
rOCYAapCTBEHHBIX OpraHax, OpraHax MeCTHOrO CamMOyNnpaBjieHHs, Cydax M B HHbIX
IOPUAHUECKUX JTMLAX;

- pacCMOTPEHHEe OOpaLleHHil, THCeM, 3aNPOCOB OPraHOB roCcyAapCTBEHHON BJIACTH,
OpraHoB MECTHOrO CaMOYIPAaBAEHHMS, IOPHAHYECKUX JHI, (PU3UUYECKHUX JHUL H
NOJArOTOBKA OTBETOB HA HUX B paMKax CBOCI KOMNETECHLUH;

- MOArOTOBKAa H HaNpasieHHE HCKOBLIX 3aABJICHHI, 3asBiIeHMH, Kanob,
BO3PAKEHMIT, OT3bIBOB HA HUX B LIENIAX 3AUIUTLI ITPaB H iiTepecoB Y HUBEPCHTETA,;

- yuacTHe B CYACOHBIX 3aceaHMsiX B LeSIX 3aUHTLl [PAaB M HHTEPECOB
Y HuUBepCcHTETA;

- IpeACTAaBACHHE B NpejesiaX NMOJHOMOUYHH YIIpaBieHiss HHTepecoB Y HUBEpPCUTETA
B OpraHax TroOCYIapCTBEHHOH  BJacTH, OpraHax MeCTHOTO  CaMOynpasJieHus,
NPaBOOXPAHUTENbLHDBIX, KOHTPOIHPYIOLIHX 1 HAA30PHLIX Opranax, UHbIX IOPHAMUYECKHX
JIMIAX [IPH PACCMOTPEHHH MPABOBLIX BOMNPOCOB;

- OCYUIECTRJICHHE MEPOINPUITHH, HANPABIEHHLIX HA WCIIOAHEHWE NpeANUCaHui,
pelIeHHil OpraHoB rocy 1apCTBEHHOIT BAACTH, CyAeOHbIX aKTOB, IPHHATBIX B OTHOLIEHHH
YHuBepcHTeTa, B npeaeiax noaidoMouii Y npasnaenus;

- BeJleHHe J1eJIONPOM3BOACTRA Y IPaBIeHUs,;

- ocyluectBiaeHue paboThl Mo KOMMICKTOBAHMIO, XPAHEHHIO, HCIOAb30BAHUIO
NOKYMEHTOB, 00pa30BaBIIMXCS B X0 ACHTENLHOCTH Y IPaBIeHH;

- COTJIaCOBAHHE MPOCKTOR AOTOBOPOB, 3UKMIOUACMbIX Y HHBEPCHTETOM,

- pa3paboTKa i (MJIK) yuacTie B pa3padoTke popM 10roBOPOB W HHBIX JJOKYMEHTOB,
[0 BOMPOCaM ACATEAbHOCTH Yipasieins,

- cocrapjieHie 3amedaniil, NPOTOKOAOB pa3zHOrnacHi K AOropopam B ciy4asx
BO3HWUKHOBEHHS! PA3HOTIACUH 10 OTAENBHLIM YCIOBHSM;

- paccMOTpeHHe TMpeftoKeHHi KOHTPAreHTOB 10 H3MEHEHHIO, JOMOIHEHHIO
3aKJIIOYEHHBIX Y HUBEPCUTETOM JOMOBOPOB B Npeienax noaHoOMOuHH Ypasieuus;

- IPUHSITHE MEP K 10CYAeOHOMY YPErYHPOBAHHIO PAa3HOINACHH B CllyUae MoJIHoro
WJIM HaCTHUUHOIO HECOTAACHS € NPEANOKEHHAMH KOHTPAreHTOB B Npeaenax noJjHOMOYUH
YnpasneHus;

- [IOAMOTOBKA W HANpaBJICHHMe TIPEeTeH3HH B aApec KOHTPareHToB B Clyuae
HapyLIeHHs! K¥MH TOTOBOPHBIX 00A3aTENLCTB;

- paccMOTpeHHe NpeTeH3ii, NoCTyNHBILKX B aApec YiiBepeureTa, 0 HapyLlUEHUH
KOHTpareHTaMH 0053aTesbCTB B ITpeaeIax nosaHoMotii YipaBneHus;
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DOIHOY BO «BITY», BUTY

|
[lo10MKeHHE O CTPYKTYPHOA HOAPA3ACACHH I # NCT14.01 - 06 - 2017
1

Vupasieune npasosoii 1 K/ 1poBoii padoin

- OKa3zaHue paboTHUKAM U CTYACHTAM Y HUBEPCHTETa KOHCYNbTAIIHOHHOH NOMOLLIK
B peanu3aluy NpHHALIeKALLIMX UM 11PAB H 00s3aHHOCTEH.

3.1.2. GyHKUMH o118 110 padoTe ¢ NepCoHAIOM:

- ocyluectsieHMe noadopa, ordopa M pacCTaHOBKH KaApOB Ha OCHOBE OLEHKH HUX
KBaNU(DHUKAUMU H JIMUHBIX, AJIOBLIX KauecTB. Yuacrie B paboTe o agantauMd BHOBb
MPUHATHIX pabOTHHKOB.

- opraHuzauMsi M ydacTHe B paboTe KBadu(PHKAUMOHHBIX, KOHKYDPCHBIX,
ATTECTALMOHHBLIX KOMMCCHUHM, KOMHUCCHI 1o npuemy Ha padoTy H Ap. C UENbIO
ONpeaesieH|s COOTBETCTBHs  YCTAHOBACHHLIM  TPeOOBAHMAM TpHema, [epeBoaa,
TPYLOBOH AECATENLHOCTH M YBOJIbHEHHUA PA0OTHHKOB; OOPMIACHHE PelleHHH KOMHUCCHH,

- OCYULeCTBJIEHME [POBEPKH Ha TIPEIMET COOTBETCTBMS  YCTaHOBJIEHHBIM
TpeOOBaAHMIM M TPYAOBOMY 3aKOHOATEILCTBY, a TAKKE CBOeBpeMeHHoe odopMIeHHe
JOKYMEHTOR MO NPHEMY, MepeBOAY, YBOJALHCHHIO PA0OTHHKOB, VCTAHOBIEHHIO 10NAT 1
Han0aBOK, MHBIX BBIMLIAT B COOTBETCTBMH ¢ cuctemoil onnarsl Tpyna BITY w
JEACTBYIOLUM 3aKOHOJATENLCTBOM.

- MOArOTOBKZ MNPHKA30B MO JIMYHOMY COCTaBy, B TOM uuCle O [pHeme,
nepemMelleHHH, YBOJbHEHHH  BCeX  KaTeropuit pabOTHMKOB  yHUBEpPCUTETa, 00
YCTAHOBJIEHUH J0T1aT W Ha/I0aBOK, MOOIIPEHHAX, TPHMEHEHHN Mep AMCUHUIIHHAPHOrO
B3bICKAHHS U HHBIX, CBA3AHHBLIX C TPYJAOBLIMH OTHOIIEHHIMH.

- y4yacTMe€ B TOArOTOBKE MaTepHasioB ANsl [PeACTaBileHHs padOTHUKOB K
MOOLLUPEHHSM, HAMPAKACHHUSAM.

- opopMmieHHe 1t BbLIAYA CHPABOK O TPYAOBOIl JAcsaTenabHOCTH pabOTHHKOB
yHHBEpCHTETA.

- opraHuzauMs W rposeaenue padoThbl MO [OBLILIEHHIO KBAIW(UKALMK KaAPOB
YHUBEPCHTETA, oprasu3atiis npodeccHoHabLHOrO 00yyeHus pabOTHHKOB
YHUBEPCHUTETA, PazpadoTKa COOTBETCTBYIOUIHX MIAHOB.

- BelleHMe JIMUHBLIX Jed  padOTHUKOB  YHHBEPCHTETA W HHOM  KaapoBOH
JOKYMEHTaLHH.

- pa3paboTKa B COOTBETCTBHH C JCHCTBYIOULHMH HOPMATHUBHBLIMH JOKYMEHTaMH
(opM TPYAOBBLIX TOTOBOPOB C PA3AHUHLIMH KATCTOPHSIMH PadOTHHKOB YHHUBEPCHTETA,
olecneyeHre npoLecca HX ITOJHOTO OQOPMIICHHSI B COOTBETCTBHM C JIOKAJbHBIMU
aktamu BI'TY.

- KOHTpPOJb 3a COONIOACHHEM CPOKOB AeHCTBHSI TPYILOBLIX [OrOBOPOB —
OpPraHU3alHOHHOE O00RCIICYECHHE KOHKYPCHOTO 0TOOpa I 3aMeuleHuss JTOJPKHOCTEH
NPOYECCOPCKO-NPENOAaBaTeNLCKON0  COCTABA, BbLIOOPOB  JAEKAHOB W 3aBEAYIOLLMX
KadepaMH, NPOAJICHHS, AaHHYJIUPOBAHUSL, H3MEHEHHS YCIOBUH TPYAOBbIX 1OMOBOPOB.
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GOEBOY BO «BITY». BI'TY

. : o)
[LOA0KSHIE O CTPYKTY PHOM HOAPASACTCHIIL HCIT4.01 - 06 - 2017

Y upaBaenne upaBosoil o wiposoii padutn

- epcoHaNbHLIA  ydeT Bcex  kareropnii  paboOTHHKOB  YHUBEPCUTETA TIO
ycTaHoBjeHHbIM (popmam. Menoab3oBaHite B 310l padore nepconanbibix IBM 1 HOBBIX
HMH(OPMaIIMOHHbBIX TEXHOJIOIHIT.

- OCYILECTRIICHHE CBOEBPEMEHHOTO 3aMOAHEHHS TPYAOBLIX KHHKEK H BKAAAbILLECH K
HUM, HX yueT u XpaHeHue, CBOEBPEeMEHHOe OCYIECTBICHUE 3aKa3a OJIaHKOB TPYAOBBIX
KHHXKEK, BKJIAJAbILIEH /LSt TPYAOBLIX KHHUMKEK M e/KeMECsUHblH OTHeT O pacXOoAoBaHHH
COOTBETCTBYIOLIMN OJAHKOB, O(hOPMIACHHE AKTOB Ha CIIMCaHUe UCOPUEHHBIX OJIaHKOB.

- UCUMCIIeHHe TPYJOBOIo craxa padoTHWKaMm yHuBepcuTeTa. Pacuer obiuero
TPYZOBOro CTaxa paboTHHKAM, NPEAOCTABHBILUMUM JIMCTKH HETPYAOCIOCOOHOCTH.

- MOArOTOBKA AOKYMEHTOB 10 NMEHCHOHHOMY CTPAXOBAHHIO, a TAKXKE AOKYMEHTOB,
HEOOXOAUMBIX JUIsl HazHadeHust neucuit paGorninkam yuupepcurera. OdopmneHue
JOKYMEHTOB 110 MNEPCOHUPHUMPOBAHHOMY  yHeTy padOTHMKOB  VHHBEpPCHTETA MW
npeacrapiaenue B llencuonHbll Gona . Boponexa aast nonaydeHust CTpaxoBbIX
CBHAETEJILCTB.

- odopmieHHE CTPAXOBBLIX MEAMIHHCKUX MOMMCOB H BbiAaua HX LITATHBIM
COTPYAHMKAM YHHBEPCHTETA.

- oopmiieHHe M cravda B apxXHB JNMUHBIX JeJ, TPYIOBbIX KHHIKEK YBOJICHHBIX
COTPYAHHKOB YHHBEPCHUTETA.

- OpraHu3auusi COCTABICHHS M KOHTPOJb 33 BBLINOAHEHWEM Tpa(UKOB OTIYCKOB
pabOTHUMKOB YHHUBEPCHTETA.

- OCYUIECTBAGHHE KOHTPOJsL 3a COCTOSHMEM  TPYLOBOH AMCUMIUIMHBL B
noapasaeieHusX By3a 1 codoaennem padotuunkanii Hpasuit sBHyTpennero pacrnopsaaxa,
AQHAJIH3 [PHYKMH  TEKYUECTH, pazpadoTKa MeponpHsTiii N0 YKPCIUIeHHIO TpyHLOBOH
JHUCLUMIUTHHDI, CHIDKEHUIO TEKYUECTH KAAPOB, HOTeph padouero BpeMeHH, KOHTPOJb 3a
MX BBIMOJHEHHUEM.

- obecrnieyenye couUHanbHbIX rapauTil B o0aacTH 3aHsitocTH s pabOTHHKOB,
coOMIOACHHE TIOPSIAKA TPYLOYCTPOIicTBa padOTHHKOB, IPEAOCTABICHHE UM JIbFOT M
koMmeHcauuii. [loaroroBka 1 odopmieHne NOKYMEHTOB A YCTAHOBAEHUS JbLIOT W
KomreHcauuit paboTHUKaM YHHBEPCHTETA.

- OKa3aHME KOHCYJBTATMBHOW [IOMOUIM [OAPA3JACNCHUSIM H COTPYAHHKaM
YHUBEpPCUTETA MO BOMPOCAM TPYIOBOr0 3aKOHOAATENLCTBA, MEHCHOHHOTO obecneyeHus,
MeAMUMHCKOro CTpaxoBaHusl.

- OpraHu3atiis MIaHOMEPHOH PadoTLI 10 CO3AAHHIO KAAPOBOro pe3epsa.

- OpraHM3alMsl M NOATOTOBKA AOKVMEHTAIHH st JIPOXOXKAECHUS MEIULHMHCKUX

OCMOTPOB (B TOM uuciie, Parooporpadueckoro obene108aHns U MPUBHBOK ) pabOTHHUKOB

BI'TY, obecrieuene ¥ KOHTPOAL HX MPOBEACHHS, 30 MCKIIOUCHHEM [MPOBEACHUS

| Bepens 1.0 ' Msmenenne Ne O ., Crp. 713 21




DIBOY BO «BETY». BI'TY

[HOA0KEHIE O CTPVRTVPHOM HOAPALACACHITH NCIE4.01 - 06 - 2017

| YRPABACHIC HPABOBOL 11t KA TPOBOT PADO b

[peaBAPHTENLHbBIX H MEPHOAMUCCRIX MEAHLIHHCKHX 0CMOTPOB PAOOTHHKOB, 3aHTbIX Ha
paboTax ¢ BpeAHBLIMU Y ONACHLIMH YCIOBHAMIT TPY /1A,

- yyeT H o(OpMICHHE IHCTKOB HeTpyrocnocodnocty padorHukos BITY,
peacTaBieH e X K OIaTe.

HH(l.)OpMHpOBZIHMC 00 UMEIOLLHXCS BAKAHCHSIX.

COCTaBACHHEC OTHCTHOCTH 110 YCTAHOBJICHHDLIM (])OPMQM.

dopMHpoBaHHE TOKYMEHTAUMHK B COOTBETCTBHM C HOMEHKIIATYPOH Jedl.
BbIMOJHEHHE UHBLIX PYHKUMHA B pamMKax peajn3altiy 3anad.

4 ¥Ynpasieunne

4.1.1  PykoBoacrso  JAesTenbHOCTLIO  YnpasieHiiss  OCYUIeCTBAAETCS B
cooTBeTcTBHH ¢ ycTasoM BI'TY u nacrosiuinm Tonoxenem.

4.1.2  HenocpeacTBEHHOE PYKOBOACTBO YIIPABIAECHHEM OCYLIECTBAACT HaualbHUK.
Hasnauenne Ha JOKHOCTH M OCBOOOKICHHE OT [J0JKHOCTH HavadbHuka Otraena
OCYLUECTBISIETCH IPUKA30M PEKTOpA.

4.1.3 B rnepdon OTCYTCTBHS HaualbHHKa YIIpaBleHUst ero o0s3aHHOCTH
HCIOJHSET OJHH M3 COTPYAHHKOB B COOTBETCTBHM ¢ npukaszom pektopa BI'TY o
Ha3HAUYEHWW MCMOJHAIOUIMM  00S3aHHOCTH  HAuadbHHKA, KOTOPLIH npuobperaeT
COOTBETCTBYIOLIME NPaBa U O0A3AHHOCTH I HCCET OTBETCTBEHHOCTL 3a HeHalexKaluee
HCMOJAHEHHE CBOHX 00s13aiHOCTEN.

4.1.4 Havanbnuk YnpapieHus:

- PYKOBOAHMT BCCH  ACATENLHOCTLIO  YHpaieuus, HeCeT [EePCOHANbHYIO
OTBETCTBEHHOCTH 3@ CBOCBPEMEHHOEC [I Ka4ueCTBEHHOE BLIITOJIHEHHE BO3JOKEHHLIX Ha
YnpaneHue o0si3aHHOCTEH;

- OCYUIECTBJSICT B Mpelesax CBoell  KOMMeTeHUMH (DYyHKUMM  YIpaBileHus
(NnaHupoBaHis, OpraHu3atiiil, MOTHBalLMI, KOHTPOJI), HNPUHHMAET pElLEHus,
obsizarenbHble A8 BeeX padOTHHKOB Y NpaBicHUsL;

- ofecrieunBaeT MHPOPMHPOBAHHE PAOOTHHKOB OPraHHU3alHK O JEHCTBYIOLIEM
3aKOHOMATeNLCTBE, a Taloke OpraHu3aliio padoTbl MO HM3YHUEHMIO JOKHOCTHBIMH
AMUAMM  YHUBEpPCUTETa  HOPMATUBHO-TIPAROBLIX — AKTOB,  OTHOCSILIMXCS K HX
AeATeNILHOCTH;

- pacnpegeisieT pYHKUHMOHAMLHbBIE 0043aHHOCTH M OTACJAbHbIE NOPYHEHNS MEXAY
COTPYAHMKAMH  YNpaBpleHHs, YCTaHaBAHBACT CTeIeHb  HX OTBETCTBEHHOCTH, MPH
HEOOXOAMMOCTH BHOCHT OPEIAOKEHHS [IPOPCKTOPY 110 OpraHu3allHOHHO-TPaBOBOH
padoTe 00 H3MEHEHIH AOMKHOCTHLIX HHCTPYKUMIH [HOAUITHEHHbLIX eMY PabOTHUKOB;
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GOELOY BO «BITTY». BITTY

HOMOMCHHE O CTPYKTYPHOM HOAPA3ACHCHIN Mcr4.01 -06 - 2017

Y upasiacnite upasosoi 1 Ka1posoii padore

- OCYLLECTBIISICT [1PaBOBYIO IKCIICPTH3Y 1 BH3HPOBAHHE BCEX [POCKTOB NPHUKA30B,
pacnopsHKeHWH,  WHCTPYKUMI, TOJIOKECHHH, JIOKaJbHLIX  HOPMATHBIbLIX  AKTOB,
colepKaluMX HOPMbL TPYAOBOrO Mpasa, H  HHLIX AKTOB OPAaBOBOrO  XapakTepa,
U3naBaeMblX B YHUBepcUTeTe  (Aajee - [HPaBoBble AaKTbhl), a TaKkKe ydvactue B
HEOOXOAUMBIX CIyUasX B MOANOTOBKE YKA3aHHbIX JOKYMEHTOB;

- opraHuzyer padoTy no MnoOAroTOBKC M MalPABJICHHMIO HCKOBBIX 3aiBJIEHUH,
3asBACHUM, K100, BO3paKeHH, OT3LIBOB Ha HHX B LEJIAX 3alUMTLI NpaB U UHTEPECOB
YHuBepcHreTa;

- y4acTBYET B CYACOHDLIX 3aCeHAHMINX B UCJSIX 3AIUMTBI MPaB M HHTEPECOB
YHHUBepCHTETA;

- IPEACTABALT B FIpeAenax noaHoMoulil YipasiaeHus HHTepecos Y HHBEPCHTETA B
opraHax  rocylapCTBEHHOH  BJACTH.  Opranax  MecTHOFO  camMoOyINpaBJiCHHS,
MPaBOOXPAHHTENLHLIX, KOHTPOJHPYIOUIMX M HAA30PHLIX OpraHax, MHbIX IOPHAMUYECKHX
JMLAax NpH paccMOTPEHHH MPABOBLIX BOIIPOCOB;

-opradusyer paboTy no OpHHITHIO Mepbl K A0CYAeOHOMY YperymaupoBaHHIO
pazHOrjacHi B clyuae [MOJHOIO HAM HacTHYHOIO HECoMiacus ¢ MNpeaoAKeHHIMH
KOHTpAareHTOB B Npeaenax NoaHOoMouni Yipasiaeuus,

- PYKOBOAMT padoTOM NPOBOAMT 110 H3YHEHHUIO, AHANH3Y U 0000LLEHHUIO pe3ybTATOB
PACCMOTPEHUS NPETEH3NWH, CYACOHBLIX W apOMTPOKHLIX JeJ, MPAKTHKH 3aKIOYEeHUs U
HCMIOJNIHEHHS  XO3SHCTBEHHBIX IOrOBOPOB ¢ LEALIO pa3padoTKy MpeanoxeHyd oo
YCTPAHEHHK BbISIBACHHLIX HEMOCTATKOB M YAYHWEHHH XO3sHCTBEHHO-(PMHAHCOBOH
JESATENBHOCTH Y HHBEPCHUTETA,

- opraHu3yeT padoTy Mo paceyMoTperHio oOpawenil rpakaan, m1uceM, 3arnpocos
OpraHoB roCyAapCTBEHHON BJIACTH, OPralOB MeCTHOIO CamMoylipaBieHHs, OpHIHnYeCKUX
JIMLL, (PU3HUECKHX ML M NOATOTOBKA OTBETOB B PAMKAX CBOEH KOMIETEHUHH,

- OKa3bIBAET NPABOBYIO [OMOULL CTPYKTYPHBIM MOAPA3AeNeHUIM Y HHBEPCHUTETA;

- OCYUIECTBJISIET Pealn3auunio npasoBoi padornl B YHUBEPCHTETE, pa3bsiCHEHHE
NONOXKEHHH ACHCTBYIOIETO 3aKOHOAATEALCTBA M NOPSI/AKA CIo NPUMEHEHHS;

- YyYacTBYET B VYCTAHOBACHWH [PHYMH W JIHL, BHHOBHBLIX B HapylWEHHH
JeSITeNbHOCTH Y HUBEPCUTETA, a PABHO €ro CTPYKTYPHDLIX Noapa3aesieHnH, 00513aTeNbCTB
nepea APYruMH NPEeanpUaTUIMH, YUPEIKACHHAMIT, OpraHu3aliiMu;

- OCYWECTB/sIeT PYKOBOJCTBO 110 aHajiu3y H  0000UEeHHIO pe3yabLTaToB
paccMOTpEHHS NPETEH3HH, NMPAKTHKH 3aKJHOUCHISE H HCTIOHEHHS JOrOBOPOB COBMECTHO
C APYrHMU CTPYKTYPHBIMH NOAPA3ACHCHUSMU;

- YYACTBYET B PACCMOTPEHHH MATEPHAAOB O XHILUCHHIX, PACTPaTax, HEAOCTauax H
00 aAMHHUCTPATHBHLIX NPABOHAPYLICHHAX JUISE NEPEAAUH CICACTBEHHLIM H CyAeOHbIM
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Yupasaenise upasosoil u i posoit pado i

opraHam, a TaK)Ke [PHHHMAeT Mepbl K BO3MeWennio yuwepba, MNpUYUHEHHOrO
YHUBEPCUTETY B YCTAHOBIEHHOM A€HCTBYIOLLMM 3aKOHOAATENLCTBOM MOPSIKE;

- ydyacTBYeT B pa3paboTKe M OCYLLECTBICHHH MEPOMPHATHI [0 YKPENIEHHIO
JOCOBOPHON, (PMHAHCOBOM M TPYJdOBOH AMCUHILUIMHLIL, OOECIIEUeHNIO COXPAHHOCTH
UMYLUECTBa Y HUBEpPCUTETA;

- YYaCTBYET B pacCMOTPEHHH BOIPOCOB, KacarolMxcs ydyeOHoH U (h)MHAHCOBO-
XO3HCTBEHHON AesITeNLHOCTH Y HUBEpCHTETa, HHcIselicsl Ha 6anaHce YHHBepcUTeTa
AeOUTOPCKOW H KPEAWTOPCKON 3aA0JMKEHHOCTH W NPHHHUMACT COBMECTHO € JAPYTHMH
NOAPA3ACACHUSIMH MePbl MO NHKBHAAUHH HTOI 3a40KEHHOCTH;

- KOHTPOJIHPYET CBOEBPEMEHHOCTD NPeICTaBICHHSL CTPYKTYPHbLIMH
NoJApa3eneHHs iMH  CNPABOK, PAacyeToB, OOLACHEHWH M APYrMX MaTepuanoB s
MOArOTOBKH OTBETOB HA MPETCH3HH;

- KOHCYJIbTHPYCT, JAeT 3aKiIoUeHis no NPasoBbiM BOMNPOCAM, BO3ZHUKAIOUIUM B
AeATeNnbLHOCTH Y HUBEpCHUTETa,;

- OCYLIECTBISIET KOHTPOJIbL 3a HCMOAHEHHEM MPeanHcaHuid cyneOHbIX aKToB,
MPHHATBIX B OTHOLLICHHH YHHUBEPCUTETA. B PAMKAX MOTHOMOYMIA YIIpaBieHus,

- OpPraHu3yeT B COOTBETCTBMM ¢ 3akoHoaarenscTBoM Poccuiickoit eaepaunu
paboTy 1O KOMIUIEKTOBAHMIO, XpaHeHWIO, YUeTy H HCIONb30BaHUIO CYAeOHbIX
JOKYMEHTOB B C(pepe AesITeNbHOCTH YIPaBIeHMS;

- PYKOBOAHT pabOTHHKAMH YIpaBieHHs NPAaBOBOH 1 KagpoBoi padoTol;

- oprauusyeT padoThl [0 y4acTHio 8 (POPMHPOBAHIK CTAOWIBLHOrO KaapoOBOro
COCTaBa, CO3MAHHIO KAIPOBOr0 Pe3epBa;

- ydacTBYeT B peand3alliii KaApoBOH MOAMTHKM B YHHBEPCHTETE, YYacTBYET B
pa3padOTKe MPeoKEHHH MO €€ COBEPLIEHCTBOBAHMIO;

- pa3padarbIBaCT MCPOIIPHATHS MO YKPEIUICHHIO TPYA0BOH AUCUHIITTHHbI;

- BHOCHUT MPEIJIOYKEHUS 110 11PABOBBLIM M KAPOBLIM BONIPOCAM;

- KOHCYJbTHpPYET paboTHHKOB M 00yualouimxcs YHHBEpCHTETa MO NPaBOBbIM
BOMpocaM.

- pPYKOBOAMT paloToi Mo MOArOTOBKE 3AKIIOUEHHH N0 MNPEeaoKEeHUsIM O
MPUBAEUCHUH PABOTHUKOB TMPEANPHUATHS K JHCUMIUIHHAPHOH 1 MaTepHaibHOM
OTBETCTBEHHOCTH. INOArOTABAMBACT M HANPABIsET WCKOBbLIE 3asiBACHHUSI, 3asiBICHHUS,
KaNoObl, BO3PAKEHMS, OT3bIBLI HA HHMX B LEJAAX 3alHTLI NPaB H  WHTEPECOB
Yuupepcutera

4.2. Pykosoactso aesrtefsHocTLIO OPIT ocvilecTsnsercss B COOTBETCTBHH ¢
yctagoM BI'TY 1 Hactosiuum Honoxernenm.

4.2.1 Henocpeacrsennoe pykosoacrso OPIT ocywectsnsier HavanbHuk Otnena
Mo padoTe ¢ NEPCOHAIOM, MOJUMHSIOWMIICH HaYaILHUKY Y npapaenus. HazHayenre Ha
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[10MI0KEHIE O CTPYRTYPHOM HOAPAZICICHII NCH 4.01 - 06 - 2017

YupasiacHue npasosoii i Ka1pOBoI pado s

NOKHOCTL W 0CBOOOIKIEHME OT JoJbkHocTH  Havanbhiuka OPLT ocyluectsisieTces
[IPHKA30M peKTopa.

4.2.2 B nepuon orcyrersus nadaibHuka OPIT ero o6s3anHocTH HCnoauseT oanH
u3 corpyanukoB OPI1 B coorBercrBui ¢ npuxaszom pekropa BI'TY o nasnavenuu
uenoadsiowuM — o0sizanHocTH  HavanbHika  OP[l, kotopelii  npuoOpetaer
COOTBETCTBYIOULHE MpaBa M 003aHHOCTH H HECET OTBETCTBEHHOCTD 3 HEHalexallee
HCIOJHEHKE CBOMX O0sI3aHHOCTEH.

4.2.3  Hauanbuuk OPIT:

- opraHuzyeT paboTy Mo odecrneUeHHo KaapaMu pyKOBOAUTENEH, CIeLUaNHCTOB,
TEXHHUECKHX HenonHuTesied 1 padouix tpedyemblx crielinaibHocTell H KBanH(pUKau1u
B COOTBETCTBHH C HAlIPABAEHIBIMH paboTL! H CTPYKTYPOIT BY3a;

- MPHHUMAET yuacTue B pazpadoTKe KaApoBOH IOJHTHKH M KaApOBOH cTpaTeruu
BI'TY;

- IPHHKUMAET yuacTHe W opraduiver pabdoty 1o noadopy, otbopy H paccTaHOBKE
KaapOB Ha OCHOBE OUCHKH UX KBUTH(HKALMH, JIHUHBIX H ACTOBBIX KaUuecTs;

- CUCTEMATHUYECKH H3YHYaeT PACCTAHOBKY M HCIOJB30BAHME CIICLHMATUCTOB, a TAKKe
JENOBble KauecTBa PabOTHHUKOB € UeJIbIO 110A00PAa KaApOB Ha 3aMCLIEHHWE BAKAHTHBIX
JNOJDKHOCTEH pyKoBoAUTE1EH, CO3AaHMs pe3epBa Ha BbLABHIKEHUE;

- QHAJM3HPYET ABWIKEHUE KaAPOB, NMPHUYHHBI TEKY4YeCTH KaapoB U NOTepb padouero
BPEMEHH, pa3padaTbiBaeT MEPONPUATHS 110 X YCTPAHEHHIO;

- y4acTBYeT B OpraHu3audd  padoTbl  aTTECTAUHOHHLIX, KOHKYPCHBIX H
KBaNM(PUKALHOHHBLIX  KOMHCCHIT  u  obecneussacT  oopmileHHEe  HEOOXOMMMBIX
MaTePHaNoB B COOTBETCTBHH € HX PELLICHHSIMIL;

- IPHHUMAET YUACTHE B OPraHH3allii [poBeAeHHs arrecrauny  pabOTHHUKOB
YHHBEPCHTETA, €€ METOIMUCCKOM K HH(DOPMAMOHHOM 00CCIeHeHHH, B aHaiu3e
pe3yJbTaTOB aTrecTalunH, paspadorke MeponpHsiTHii 110 peaju3auud  pelleHHi
aTTECTAUMOHHBLIX KOMHMCCHH, B OlpeAcieHHH Kpyra CIeUHaqucToB, NoAJeXalux
MOBTOPHOM aTTecTalnii;

- KOHTPOMUPYET MCMOJIHEHHE PYKOBOIHTEISIMH  [NOAPA3AeNeHnid  NPHKa30B U
PacnopsLKeHHI peKTopa 1o BopocaM KaaipoBoH NOJANTHRH 11 paboTbl ¢ NEPCOHAIOM;

- KOHTPOJUPYET MPEAOCTABACHHE PYKOBOAUTENSAMU CTPYKTYPHbIX NMOAPA3ACNECHUH
rpa()rKoB OTMYCKOB M WX BBIIOJIHEHHE;

- OPraHMu3yeT KOHTPOIb 3a COOJIOACHHEM PAadOTHHKAMHM YHHBEPCUTETA TPYLOBOMH
AUCUMILTHHBI, coOMoAeHHeM M Tpasha BHYTpeHHEro pacnopsika:

- obecneunBaeT CBOEBPEMEHHOE BLINOJHEHHE MpeycMOTPEHHbIX
3aKOHOAATENLCTBOM M MOKAILHLIMH aKTAMH YHHBEpcHTETa TPEOOBAHMA K OOPMIIEHUIO
NpUema, NnepeBoa 1 yBOJIbHEeHHs padoTHIHKOB;
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Yupasdciie npaBosoil 4 EuapoBois paoo sl I

- opranusyer padoTy N0 YCTAHOBIACHHIO BLINAAT PadOTHUKAM YHHBEPCHTETA W
[POBEPKY MX COOTBETCTBHUS 3aKOHOLATEIbCTBY

- npuHKMMaeT paGoOTHMKOB [0 BOnpocam  HalimMa, [epesoja, YBOJbHEHHS,
NPaBUIbHOCTH HX HUCITOAL3OBAHMS;

- OCYLLECTBSCT METOAHUECKOE PYKOBOACTBO M KOOPAHHALMIO AEATENIbHOCTH
cneuranucToB 1o kaapam OPLL, opranu3yeT BeaeHue 1e10npoU3BOACTBa B OTAENE, AA€T
cneguanuctam 1o kaapam OPI1 obsisareabubie 18 HHX VKa3aHHg M [OpYYEHHUS B
npeaenax UX A0JKHOCTHBLIX 00s13aHHOCTEH U UMeeT paBo TpedoBaThL OT HUX OTUETa 00
MCTNOJHEHHH 3THX YKa3aHHUH;

- opraHuzyeT padoty 1o GOpMHPOBAHHIO M BeAeHHIo OaHKa AaHHBLIX O
KOJTMYECTBEHHOM W KaUeCTBEHHOM COCTaBE KaApOB;

- OPraHu3yeT yUeT THYHOIO CoCTaBa:

- opraiusyeT padoTy Mo BeACHHIO H XPAHCHHIO YCTAHOBICHHON A0KYMENTaUHK T10
KaapaM, XpaHeHHe M 3aM0JHEHHEe TPYAOBbIX KHHIKEK, BblIady CMPaBOK O HACTOSLIEH U
NPOLTOH TPYAOBOH AESTEABHOCTH PadOTHIKOB, & TAKXKE MOArOTOBKY MaTepHasioB Ans
NpeacTaBaeHus PaldoTaloMX K TOOUIPCHHSIM, HArPaKACHHIM W NPUBICYEHUIO K
AAMHHHCTPATHBHONW OTBETCTBEHHOCTH HAPYIIHTENECH TPYA0BOH JHCUMITIHHbI,

- 00€CTICUHBACT COCTABACHHME YCTAHOBACHHOM OTUETHOCTH 10 YUETY JIHUYHOIO
cocTaBa U padoTe ¢ KalpaMu;

- KOHTpONHUpyeT oopMIEHHUE AOKYMEHTOB ANl HaznaueHus reHcull paboTHHKam
MAH UX CEMbSIM W TPEACTaBIsIeT HEOOXOMAMMbIC JHOKYMEHTLI B OpraHbl COLHaNbHOM
3AUIMTbI HACEIECH I,

- OpraHus3yeT padoTy no olpeaeacHitio COOTBETCTBH 10JIKHOCTHBIN HHCTPYKLIHI
(00s3aHHOCTEN)  pernaMeHTHPOBAHHBIM  00S3aHHOCTAM  [10  COOTBETCTBYIOLIEH
JNOJKHOCTH;

- obecneunBaeT cOCTaBNCHHE I'PAPHKOB OTITYCKOB;

- pa3padaTbiBaeT NPOEKThl [PUKAZ0B H PACNOPSHKEHIN 110 Ka1pOBLIM BOMpPOCaM,
NPUHUMAET yuacTHe B pa3padoTke nokanbHbiX akros BI'TY no Hanpasaenuio
JEeATeNIbHOCTH OTAeA.

4.3 Henocpencrsentoe pyKoBOACTBO IOPUANMUCCKHM OTAECAOM OCYLIECTBISIET
HavyalbHHUK OTJIefla, TIOAUMHSIIOWMHACH HavanbHuKy Yrnpasiaeuus. Haznayenue Ha
JOJDKHOCTh M OCBOOOIKAEHHE OT JMO/DKHOCTH HAYAILHHKA IOPHIHUYECKOTO OTAena
OCYILUECTBASIETCS [PHKA3OM PEKTOPA.

4.3.1 B repuoa oTcyTCrBHs HAUAILHHKA FOPHAMUECKOTO OTae/la ero 00s3aHHOCTH
HCITOJTHSIET OAMH H3 COTPYAHHKOB B COOTBETCTBIHM ¢ npuxkasom pektopa BI'TY o
HA3HAYEeHMH UCITOTHAIOLLMM 00sI3aHHOCTH HAYaIbHHKa IOPHAMYECKOro 0Taea , KOTOPbIi
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YupaBaeune npaBosoii n Rajiposoil paborn

MPUOOPETAET COOTBETCTBYIOUIHME NpaBa M 00A3aHIOCTH M HECET OTBETCTBCHHOCTH 3a
HeHayiexKallee HCTOAHEHHUE CBOHX 00s3anOCTel.

4.3.2 HavajbHUK 10pHAHYUECKOIO OT/(C1A:

= obecneunBaeT pa3padOTKy JOKYMCHTOB NPABOBOro XapakTepa;

- opraHuzyer padoTy Mo CBOCBPEMEHHOMY [PEACTABACHHIO CTPYKTYPHBIMU
noapazaeAcHHsIMK - CIIPABOK, pacueroBs, OOLACHEHHT W APYIUX MaTepuaioB s
NMOATOTOBKH OTBETOB Ha MPETEH3H;

- obecneunBaeT peanu3auHio 1paoBod padoThl, OKa3bIBACT I[PABOBYIO
MOMOULb CTPYKTYPHbBIM MOAPA3ACACHHAM B [IOAMOTOBKE M O(OPMIACHHH Pa3aMuyHOro poaa
MPaBoOBbIX AOKYMEHTOB, Y4acTBYeT B [10Ar0TOBKEC ©OOOCHOBAHHBIX OTBETOB [IpH
OTKJIOHEHUH NPETECHIHH;

— ofecrieynBaeT I10JArOTOBKY COBMECTHO C JIPYTHMMH TOAPA3ACNCHUIMHU
MaTEepHaNoB O XHMIUEHHSX, pacTparax, HeJlocTayax, BbINYCKe HeA00pOKaueCTBEHHOI,
HECTAHAAPTHOW WM HEKOMIUIEKTHOH  MPOAYKLHH, HapyIEHHHW JKOJOTHYeCKOro
3aKOHOMATENLCTRA Y 00 HHBIX NPABOHAPYLUEHHSIX /U5 MIEpeiaii HX B apOUTPaXHblid CY A,
CNIeACTBEHHbLIC W CYAeOHbIE Opraibl, OCYUICCTBISICT YUET H XPaHeHHe HaXOAAHXCA B
NPOH3BOACTBE H 3AKOHHEHHBIX HUCTIOAHCHHEM CYAe0HbIX H apOHTPaKNbIX Ae,

- YHACTBYET B pazpadoTke M OCYIHCCTRICHHH MEPOTNPHATHI MO YKPEIUIEHUIO
JOTOBOPHOMA, (PUHAHCOBOH M TPYAOBOI JUHCUHIUIHHDLL, OOECNeYeHHI0 COXPAHHOCTH
MMyulecTBa Y HHBEPCHTETA;

- MOArOTAB/IMBAET 11 HAIIPABISICT UCKOBLIC 3asiBJCHHS, 3asBICHHS, KATOObI,
BO3P@XKEHHSN, OT3LIBLI HA HUX B LEAAX 3aILHThHI [1PAB 1 HHTEPECOB Y HHBEPCHTETA,;

— yHACTBYET B CY/ICOHBIX 3aCCAaHHAX B LeJsX 3allUUTbi NPaB U UHTEPECOB
Y HuBepcHTeTa;

= MPeacTaBMsieT B Opeaesax  NOJHOMOUMH  YripaBieHHs  UHTEPECOB
YHuBepcuTeTa B OpraHax  rocyaapcrtBedHoll  BJAACTH,  OpraHax  MeCTHOro
CaMOYNPABACHMS, [PABOOXPAHHTEILHBLIX, KOHTPOIHPYIOILHX 1 HAI30PHLIX OpraHax,
HHBLIX IOPHAHYECKHX JHUAX [IPH PACCMOTPEHIT NPABOBLIX BOIIPOCOB;

- ofecrieuiBaeT  IPUHITIE  Mep K aocyaeOHOMY  yperysiupoBaHHIO
pazHOMIacHil B cliyude MOJHOIO I HaCTHUHOIO HECOIacHs ¢ IpealoKeHHAMH
KOHTPareHTOB B MIpejienax noJHOMOUHH Y ipasicHits;

- IPOBOAMT H3yueHHWe, aHaan3 U 0000UIEHHE Pe3ySILbTATOB PACCMOTPEHHMS
npereH3ui, cyneOHbIX H apOMTPakKHLIX A€, NPUKTHKHY 3aKIIOUeHUs] U HCIOJHEHHUs!
XO34HCTBEHHLIX JIOI'OBOPOB € UEJbLIO pa3zpaboTku npelokeHit o6  ycTpaHeHuu
BBLISIBAEHHbIX HEIOCTATKOB M YNYUHICHHH XO3sHCTBCHHO-()HHAHCOBOH NeATeNbHOCTH
YHuBepcuTeTa;
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[OA0KEHHE O CTPYRTYPHOM MOAPA3ACACHIH Mcir4.01 - 06 - 2017

YupasJaeuue npaBosoil i Kaaposoii padors

- B COOTBETCTBUM C YCTAHOBJCHHbLIM MOPsIAKOM obecrieqyuBaeT ohopMieHHe
MaTepuanoB O lIpUBJIEUEHHH pPadOTHHKOB K JAHCUMINIMHAPHOM W MaTepHallbHOM
OTBETCTBEHHOCTH;

- IPUHAMACT yqacTHe B8 paboTe Mo 3akMoUeHHI0 X031HCTBEHHBIX JOTOBOPOB,
obecrieuHBICT MPOBEACHHE X NPABOBOH  DKCMepTH3bl, pa3paboTKy  ycaoBui
KOJIEKTUBHLIX AOTOBOPOB M OTPACACBLIX  TapH(PHLIX COMIAlLICHMA, a TaKKe
paccMOTpeHHe BONPOCOB 0 AeOHTOPCKOI 1 KPeAHTOPCKON 3a1019KeHHOCTH;

- MOArOTaBAHBAET COBMECTHO € APYIHMH NOAPA3ALNICHHSIMH NpeANIokKeHHs 00
M3MEHEHHH OEHCTBYIOLUMX MM OTMCHE YTPaTHBUIHX CHJIY T[PHKa30B W APYruX
HOPMAaTHBHLIX aKTOB, H3IAHHbIX B Y HHBEPCHTETE,

- BeaeT padoTy 10  CHCTEMAaTM3HPOBAHHOMY  Y4eTy M XpaHeHHIO
AEHCTBYIOLMX 3aKOHOAATENLHbLIX HOPMATHBHBIX AKTOB, MPOM3BOAHT OTMETKH 00 uX
OTMEHE, U3MEHEHUSIX U TOTOJHEHHSX, NOAI0TaBIMBACT CIIPABOUHYIO JOKYMEHTALHIO Ha
OCHOBE NPUMEHEHHSI COBPEMEHHLIX HHPOPMALMOHHLIX TEXHOJIOMHHA H BLIUHCIUTEbHbBIX
CPeAacTB;

- ofecrieuuBaeT 1IOAIOTOBKY  3AKJIOUCHHMED 1O MPaBOBbIM  BOMPOCAM,
BOSHUKAIOUIMM B JIESTEABHOCTH NPEANPHATHSA, 1NPOCKTaM HOPMATHUBHBIX AaKTOB,
MOCTYNAIOUIHX HA OT3bIB.

- OCYIUCCTBASET  MHPOPMHUPOBAHME  PAadOTHHKOB  [IPERNpHATHS O
AefcTBYIOUIEM 3aKOHOAATENbCTBE M U3MEHEHHAX B HEM, O3HAKOMIICHHE AOIKHOCTHLIX
MU MIPENPUSTHS € HOPMATHBHBIMH MPABOBLIMM  AKTaMM, OTHOCAUIMMHUCH K HX
AesTeNbHOCTH;

KOHCYJILTHPYET pabOTHUKOB NPEANpHATHS N0 OPraHM3aUuMOHHO-MPaBOBLIM
1 APYTHM IOPHAHYECKHUM BOTpocamM, odecneunnaer padboTy N0 NoAroTOBKe 3aKIOUEHUI,
OKa3aHHIO CONEHCTBUSL B 0OPMAEHUH JOKYMEHTOB MPaBOBOrO XapakTepa;

- obecrieunBaeT padoTy NO PACCMOTPEHHIO  OOpalLeHHIT TpaskaaH, nuceMm,
3aNpoOCOB OpPraHoOB TOCYIApPCTBEHHOMN BIACTH, OPraHOB MECTHOIO CaMOYNpaBleHHUH,
IOPUAMYECKUX  JHLL,  (PU3HUECKMX JIMIL M NOAFOTOBKY OTBETOB B pamMkKax CBOeH
KOMITETEHLIMH;

- NPHHHUMACT ydacTHe B padoTe KOMHCCHIT 110 HallpaBAeHUSM JeATelbHOCTH;

- aHANU3UPYET, TOAFOTABIHBACT OTUETL! 10 HANPABACHHSM ACITENBHOCTH;

- obecrieunBaet paboTy 1O MOAFOTOBKE AOBEPECHHOCTEH AN COTPYIHHKOB
Yuusepcurera.

4.4 [Toapaznenenue BeneT AOKYMEHTAIHIO B COOTBETCTBHH ¢ HOMEHKNATYpPOH
aet.
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4.5 Kontponb 1 nposepka aestensHoctu [loapasienenus ocylecTBaIeTCs Ha
OCHOBE paCropsAHTEeNbHBIX AoKyMeHTOB pekropa BITTY w nyrem nposeaeHHs
BHYTPEHHHX ayAHTOB CHCTEMb! MEHEUKMCHTA KAUecTBa.

5 B3aumoaeiicrsue

5.1 Ons opraHuszaumn padoTbl 110 OCHOBHBIM HalPaBAEHUsIM A€ATEAbHOCTH
Ynpasnenue npasoBod W KaapoBoil paboTLl B3aMMOACHCTBYET CO CTPYKTYPHBLIMH
noapasacacHusnu BIUTY.

5.2 Tlopsanok B3aHMONEHCTBUS OlPEESIETCsl SIOKAJIbHLIMH HOPMATHBHBIMU U
pacrnopaauTenbHbIMKu 1oKyMenTamMy BITY.

6 Mpasa

CoTpyanuKr YnpasiieHHs: HMCIOT 11PABO:

6.1 Tlo pacnopsiKeHHUIO pekTopa NpHiHMaTh y4acTHe B KOMHCCHSX, COBELIAHUAX,
APYIUX MEPONPUATHIX [PH 00CYKACHHH MNPABOBLIX, KAIPOBLIX BOMPOCOB, BOMPOCOB
MOOLUPEHHS, YCTAHOBICHHS PA3AHUHLIX BLITUIAT, NPAKTHKH MPHMEHENHHsT W UCITOJHEeHHS
3aKOHMOAATENLCTBA, NPABHIA BHYTPEHHETO PACHOPSAKA W BbITOMHEHHMSE MEPOIPUATUH 10
OpraHH3alMOHHOMY OOCCMEUCHHIO TPOBCACHHSA eIHHOH npaBoBOH M KagpoOBOH
MOJAUTHKH B YHHBEPCHTETE.

6.2 TloayuaTs OT noapasaeneluil yHHBEpPCHTCTA MaTepHallbl W HH(pOpMaLHIO,
Kacalollylocs NPOBeAeHUs eIMHOI NPaBoBOil H KaAPOBOH HONUTHKH.

6.3 Tlpusaexkatb B HEOOXOMHMLIX CAyUasx, ¢ COMIACHA PYKOBOIMTENEH
CTPYKTYpHBIX noapasjienecHuii BITY, corpyanukos s pazpadoTKH W OCYILECTBIEHU
MEPOMPUSITHH, CBAZAHHBIX € COBEPIICHCTBOBAHMUEM [TPABOBOA H KaapoBOH paboThl.

0.4 3anpatiiBaTb B CTPYKTVPHLIX MOAPA3/ICACHHAX YHHBEpCHTeTa HeO0X0AUMbIe
AaHHble 0 pabOTHMKAX, & [IPH MpHeMe Ha PadoTy 1 fiepeMelienMax padOTHHKOB — MHEHHE
PYKOBOAMUTENEH COOTBETCTBYIOILHX CTPYKTYPHbLIX ITOAPa3LCACHHHA.

6.5 KoHTpoanpoBaTh B CTPYKTYPHLIX TOAPA3AENeHMsX COOMOACHHE B OTHOLLICHHH
pabOTHUKOB 3aKOHOAATEIbCTBA.

6.6 [lpencTaBU1eNbLCTBOBATHL B YCTAHOBICHHOM NOPsiaKe OT HMEHH YHHBEPCHUTETA
10 BOMPOCAaM, OTHOCAULMMCS K KOMIETeHLHH YIpasjieHHs, BO B3aHMOOTHOIIEHHUAX C
rOCYJapCTBEHHBLIMH M MYHULHTTAILHLIMH OpraHaMH, a Takike APYIruMH MPEeRITPUATUSIMHU,
OpraHu3auMsAMHM, YUPEKACHHAMH, B TOM UMCE areHTCTBAMK 0 HalMy u cayxbamu
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3aHATOCTH, B [OPSAKE, OPCAYCMOTPEHHOM HEHCTBYIOUIHM 3aKOHOAATENbCTBOM M
Ycerasom BITTY.

7 OTBeTCTBCHHOCTD

7.1 OTBETCTBEHHOCTb  COTPYAHHKOB  YMpaBiecHUsi  YCTAHABIMBAETCH  HX
JAOKHOCTHBLIMH HHCTPYKLHASIMH.

7.2 Ha nHauanbuuka Yinpasnaenus npasoBoil M KaApoBoiH padoTbl BO3jaraercs
epcoHaibHas OTBETCTBEHHOCTL 3a:

7.2.1 opranusalmio JeSATeNLHOCTH CTPYKTYPHOTO nojapasneneHus 7
CBOEBPEMEHHOE BBLITOAHEHHE 3aAad W (PYVHKLHI, BO3IOKEHHbIX Ha CTPYKTYpHOE
noapasiesieHue;

7.2.2 OpraHM3alHIO B CTPYKTYPHOM MOApa3iefeHii ONepaTHBHOR U Ka4eCTBEHHON
MOATOTOBKH W HCMOJHEHHS JOKYMEHTOB, BCACHHE JICJIONPOU3BOACTBA B COOTBETCTBUHU C
JCHCTBYIOWHMMI MIPABMJIAMU H MHCTPYKILHSIMHU;

7.2.3 cobmonenHe coOTpyaHHKaMK YnpasieHusl TPyJIOBOH W HCIOMHUTENLCKOH
JAWCIHMIUTHHDI;

7.2.4 obecrieuenue coboaeHUsT NPABUI NPOTHBOMOXKApHOIT 0C30MacHOCTH;

7.2.5 n0oadop, pacCTaAHOBKY H ACSTEILHOCTL COTPYAHWKOB OT/AEJIOB;

7.2.6 COOTBETCTBME AECHCTBYIOUICMY 3dKOHO/ATENILCTBY COIJIACOBLIBAEMbBIX HM
NIPOEKTOB MPHKA30B, HHCTPYKLHI, MOJOKCHHH, NOCTAHOBICHHA W APYrUX JOKYMEHTOB.

7.3 Padoruukn YnpasneHHsi HE BlipaBe pasrjallaTh [1epCcOHaNbHble NaHHble
pabOTHUKOB M OOYHAIOILUMXCS YHHBEPCHTETa, CTaBllHE M3BECTHBIMH B CBA3H C
BbIMOJHEHHEM TPYLOBbIX 00SA30HHOCTEIH.
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