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1 OO01ue moJIoKeHus

1.1 Cexktop apxXxuBHOTO OOECHEYECHHsS] BXOAUT B CTPYKTYpy OTHAena
JIOKYMEHTO000pOoTa 1 apXuBHOTO oOecrnieuenusd. [lonpasnenenue co3gaHo mpukazom
pexropa BI'TY ot 23.01.2017 Ne 14.

1.2 3aBenyrommii CEKTOpOM apXUBHOTO obecrieueHus oTAena
JIOKyMEHTOO00pOTa M apXMBHOro obecriedeHus: (COKpallleHHOE€ HAaWMEHOBAaHUE —
CAO OJ/IuAO, apxuMB) HEMOCPEICTBEHHO IOJYMHSACTCS HAYaJbHUKY OTIesa
JIOKyMEHTOO000pOTa U apXUBHOTO 00€CIIeYEHUSI.

1.3 CrpykTypy M IITaTHOE PACIUCAHUE CEKTOpa ApXUBHOIO OOecredyeHus
oT/AeNia JIOKyMEHToOoOOpoTa U apxuBHOro obecmnedyeHusi (mamee — CekTop)
YTBEPKIAET PEKTOP.

1.4 Cexkrtop co3maercs, peOpraHu3yeTcs U JUKBUIUPYETCS MPUKA30M PEKTOPA
BI'TY Ha ocHOBaHMM IPEACTABIEHUS IEPBOTO IPOPEKTOPA.

1.5 Jns  oOecrieueHust cBoedl  feATenbHOCTH  CEKTOp  MCMONb3YyeT
uH(GOPMAILIMOHHYIO U MaTepuaibHO-TeXHUYecKyto 0asy BI'TY.

1.6 CekTOop HE UMEET CBOMX MEYATH U IITAMIIOB.

1.7 B cBoeit pnearenpHocTH Cektop pykoBojctByercs KoHcrurynuein
Poccuiickonn  ®depepanmu,  3akoHomaTensCTBOM  Poccuiickon — @epnepanuu,
3aKOHOJIATEIbHBIMA aKTaMU MO apxXuBHOMY neiy, Ycraom BI'TY, IlpaBunamu
BHYTPEHHETO pPaCIOpPAAKA, JIOKAIbHBIMM HOPMATHBHBIMU M PacHOpPSAUTEIbHBIMU
nokymeHntamu BI'TY, ITlonoxenuem o006 otTnene JOKYMEHTOOOOpOTa M apXUBHOTO
obecrnieuenus U HacTosuM [losoxxennem.

2 OcHOBHbBIE 321a4H

OcHoBHbIMU 3a1auaMu CeKTOpa SABJISIIOTCS:

2.1 KOMIUIEKTOBaHME JOKYMEHTOB: 3aKOHYEHHbBIE JEJIONPOU3BOJICTBOM
YHUBEPCUTETA JIOKYMEHTHI IOCTOSIHHOTO CpOKa XpaHEeHHs, 0Opa3oBaBIIMECS B
NEeATEIbHOCTH CTPYKTYPHBIX IMOApA3AEIE€HUM, JOKYMEHThl BpeMeHHOro (cBaime 10
JIeT) CpoKa XpaHEHUs, HEOOXOJUMbIEC B IPAKTHUECKOMN JEATEIbHOCTH, TOKYMEHTHI T10
JUYHOMY COCTaBy, JMYHBIE Jieia yBOJEHHBIX paboTHHKOB BI'TY u oOydaromuxcs,
OTUHCIICHHBIX B CBSI3U C OKOHYAHHEM Y4eObl;

2.2 ydyer, oOecrne4eHHE COXPAHHOCTH, CO3/laHHE HAYYHO-CIPABOYHOTO
amnrapara, uCIojJb30BaHuE JOKYMEHTOB, XpaHsamuxcsa B CekTope;

2.3 NOAroTOBKa M CBOEBpPEMEHHAs Mepeaada JOKyMEHTOB ApXUBHOrO (oH/1a
OI'BOY BO «BI'TY» Ha rocynapCcTBEHHOE XpaHEHUE C COOII0JIEHUEM TpeOOBaHUM,
yCTaHaBJIMBaeMbIX [ 0cy1apCcTBEHHOM apXUBHOM cityk00i Poccutickoit denepainu;

2.4 ocyuiecTBieHHE KOHTpOJds (opMupoBaHuss ¥ OQOpPMIICHHA J€T B
nenornpousBoactee BI'TY.
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3 ®OyHkuuM

CeKTop BBIMOJIHAET CleAyomue QyHKIUU:

3.1 npuHuMMaer He mNO3AHEE, 4YE€M uepe3 3 roja IMOCIE 3aBEPLICHUS
NEJONPOU3BOACTBOM,  YYUTBIBAET U XPAHUT  JOKYMEHTBl  CTPYKTYPHBIX
nonpasznenenuit  BI'TY, oOpaboTtaHHble B COOTBETCTBHH C TpPeOOBaHUSIMH,
yCTaHOBJIIEHHbIMU DeiepalibHbIM apXUBHBIM areHTcTBOM (PocapxuB);

3.2 pa3pabaThiBa€T M COTJACOBBIBAET C COOTBETCTBYIOIIUM ApPXUBHBIM
OpraHoM rpauKd MPEACTAaBIECHUNM ONMUCEd HAa PACCMOTPEHUE AKCIEPTHO-
MPOBEPOYHOM KOMUCCHHM  Ka3€HHOTO  y4pexjaeHuss BopoHexckodt  o0nactu
«I"ocynapctBeHHbIll apxuB Boponexckoit obnactu» (manee - KYBO «I'ABO») u
nepenayn  JokymMeHToB  ApxuBHoro ¢donma DPI'BOY BO «BI'TY» Ha
roCyJJapCTBEHHOE XPAaHEHHUE;

3.3 cocraBiseT W NPEICTaBIsIeT HE NO3AHEE, YyeM dYepe3 2 roja mocie
3aBEpPIICHUS JEJONPOU3BOACTBOM, TOJIOBBIE pa3leibl OMHCEH 1€l IMOCTOSHHOIO
XpaHEeHUsT M 1O JIMYHOMY COCTaBy Ha pAacCMOTPEHHE SKCIEPTHOM CIIyKOBI
yupexaeHus U 3KcnepTHo-1poBepoyHoit komuccun KYBO «"ABOy;

3.4 ocymecTBIseT y4eT U 00ECIEeYMBACT MOJHYI0 COXPAHHOCTh MPUHSATHIX
ACII;

3.5 co3maer, NOMOJHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmnapar K
XPaHSIIUMCS B apXUBE JIeJlaM U IOKYMEHTaM, 00€CIIEUMBAET €ro MPeeMCTBEHHOCTD C
Hay4YHO-CIPABOYHBIM aNMNapaToM, COOTBETCTBYIOILLETO rOCYAAPCTBEHHOTO apX1Ba;

3.6  opraHM3yeT UCIOIb30BAHUE JOKYMEHTOB:

3.6.1 undpopmupyer pykoBoAcTBO U padorHukoB BI'TY o cocraBe wu
COZIEP/KAHUU JOKYMEHTOB apXUBA;

3.6.2 BbIIa€T B YCTAHOBJIEHHOM MOPSAKE J€da, JTOKYMEHTbl WJIH KOIHUHU
JOKYMEHTOB B IENSAX CIY>KEOHOr0 M HAyYHOI'O HCIHOJB30BaHUs, s pabOThl B
nomenieHun CekTopa;

3.6.3 WCHONHSET 3ampoChl OpraHW3AMi W  3asABIEHUS TPaXxgaH o0
YCTAaHOBJIICHMH TPYAOBOrO CTa)a W JPYTHM BOIPOCAM COLMAIBHO-IIPABOBOIO
XapakKTepa, B YCTAHOBICHHOM IOPSAKE BBIJAET KOIMNWU JIOKYMEHTOB WU APXUBHBIE
CIIPaBKH;

3.6.4 BeneTr y4eT UCIOIb30BAHUS JOKYMEHTOB, XPAHSILINUXCS B APXUBE;

3.7 TOpOBOAMT IKCIEPTHU3Y LEHHOCTU TOKYMEHTOB, XPAaHSLIUXCS B apXHBE,
y4acTBYET B paboTe 3KkcrepTHor komuccuu BI'TY;

3.8  OKa3bpIBa€T METOJMYECKYIO ITIOMOIIb B COCTABICHUU HOMEHKJIATYPHI I
BI'TY nuuam, OTBETCTBEHHBIM 3a AEJIONPOU3BOACTBO, KOHTPOJIUPYET NPABUIBHOCTD
dbopmupoBaHus 1 OPOpPMIIEHUS JIe] B JEJIONPOU3BOJICTBE, & TAKXKE MOJTOTOBKY JIeT K
nepenaye B apxus BI'TY;

3.9 exeronHo MpeACTaBIseT B COOTBETCTBYIOLIMI ['0Cy1apCTBEHHBII apXUB
CBEJICHHSI O COCTaBe U 00bEME JOKYMEHTOB IO YCTaHOBJICHHOH (opMe;
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3.10 moaroTaBIMBAET U B YCTAHOBIEHHOM MOPSAJIKE MEPEJAET HA XPAaHEHUE B
KYBO «I’ABO» noxymenTtsl ApxuBHoro ¢ponaa Poccuiickoit ®denepanun.

4 YunpasieHnue

4.1 VYnpainenue CeKTOPOM OCYILECTBIISIETCS B COOTBETCTBHHM C Y CTaBOM
BI'TY u nactosimum I[lonoxenuem.

4.2 HenocpencTBeHHOE pyKOBOACTBO CEKTOPOM OCYILIECTBIISIET 3aBEAYIOLIMIA.

4.3 Ha3HaueHne Ha [JOJDKHOCTb U  OCBOOOXKIEHHE OT JIOJDKHOCTH
3agenytoniero CeKkTopoM NpOM3BOAUTCS HpukazoM pekropa BI'TY Ha ocHoBaHUM
IpEeJICTaBICHNs] HaYaJIbHUKA OTJIe]a JOKYMEHTOO0OpOTa U apXUBHOTO 00eCIeueHMs,
COIJIACOBAHHOTO C MEPBBIM ITPOPEKTOPOM.

4.4 3asenyroumii CEKTOpOM:

4.4.1 oCylIeCTBIAET PYKOBOJCTBO NEATEIbHOCThIO CEKTOpa, OPraHUu3yeT €ro
pa®oTy, MPUHMMAET PEIICHHs IO BOMpPOCaM, BXOASIIUM B €ro KOMIIETEHIIHIO, B
COOTBETCTBHUU C MOCTABJICHHBIMU NIEPE]] HUM 3a/1a4aMHU.

4.4.2 obecrieunBaeT OTOOp, YUET U COXPAHHOCTh JOKYMEHTOB, 3aKOHUYEHHBIX
JICIIONPOU3BOACTBOM TOCTOSIHHOTO XpaHEeHHs, 00pa30oBaBIIMXCA B JEATEIbHOCTH
CTPYKTYPHBIX MOJpa3JeieHuil, JOKyMEHTOB BpeMeHHoro (cBbime 10 ner) cpoka
XpaHeHus, HEOOXOJAUMBIX B MPAKTUUYECKON AESITEIbHOCTH, JOKYMEHTOB MO JTUYHOMY
COCTaBY;

4.4.3 co3gaet, MOMOJIHAET U COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN anmapart K
XpaHALIMMCS B apXMBE JIeJIaM U JOKYMEHTaM, 00€CIIeUrBaET €ro NPeeMCTBEHHOCTD C
HAy4YHO-CIIPABOYHBIM aIllIapaToOM COOTBETCTBYIOLIETO TOCYJaPCTBEHHOIO apXUBa;

4.4.4 BblmaeT B YCTAHOBJIEHHOM IOpAJKE Jela, JAOKYMEHThl WM KONHHU
JOKYMEHTOB B LEJAX CIYKEOHOr0 M HAy4YHOI'O HCIOJB30BaHUsA, s padOThl B
NOMEIICHUH APXUBA;

4.4.5 WCTHIONHSAET 3ampoChl OpraHW3AlMil W  3asABICHUS TpaxaaH o0
YCTAaHOBJIICHHMH TPYAOBOrO CTa)a W JAPYTMM BONPOCAM COLMAIBHO-IIPABOBOIO
XapakTepa, B YCTAHOBIEHHOM IOPSAKE BBIJAET KOINWU JIOKYMEHTOB WU ApPXUBHBIE
CIIPaBKH;

4.4.6 NpOBOAUT 3KCHNEPTU3Y LIEHHOCTH JOKYMEHTOB, XPAHSIIHUXCA B apXuBE,
ydacTBYyeT B pabote sxcnepTHoi komuccuu BI'TY;

4.4.7 oxa3bIBa€T METOJUYECKYIO ITOMOIb B COCTABJIEHUU HOMEHKJIATYpPhI 1€
YHUBEPCUTETA, KOHTPOJIUPYET MPABUIBHOCTh (POPMUPOBAHUSA U OPOPMIICHHUS JIET B
JIEJIONPOU3BOICTBE, a TAKXKE MOATOTOBKY JIEN K IIepeiayue B apXUB;

4.4.8 exerosHo NPEeJCTaBIIET B COOTBETCTBYIOIIMM rOCYAapCTBEHHBIN apXUB
CBEJICHMSI O COCTAaBE U 00bEME JOKYMEHTOB 110 YCTaHOBJIEHHOM (opMe;

4.4.9 opraHu3yer NOATOTOBKY M B YCTAaHOBJIEHHOM MOpSJKE NEPENacT Ha
XpaHEHHE B COOTBETCTBYIOIIMM TOCYJApPCTBEHHBIM APXWB JTOKYMEHTHI APXHBHOIO
¢donna Poccuiickoii @eneparuu;
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4.4.10 KoHTpoJUpPyeT COOIOACHHE NPaBHJ MPOTUBOIMOKAPHOW 3aIIUTHI B
NOMEIICHUH aAPXUBA;

4.4.11 npuHuMaeT HEOOXOIMMBbIE MEphl IO HCIOJB30BAaHUIO B padoTe
COBPEMEHHBIX TEXHUYECKUX CPEICTB.

4.5 Ha mnepuoa otcyrctBus 3aBeayroniero CeKTOpOM HCIIOIHEHUE €ro
00s13aHHOCTEH BO3JIaraeTcs Ha OJTHOTO U3 pAOOTHUKOB B YCTAHOBJICHHOM HOPSAKE.

4.6 CexkTop OCYHIECTBISIET CBOIO JIEATEILHOCTh B COOTBETCTBUU C IJIAHOM
paboOThI CEKTOPA APXUBHOTO 00ECTICUEHUS.

4.7 CexkTop BeIET NOKYMEHTAIMI0O B COOTBETCTBHM C HOMEHKJIATYpOM e,
WHCTPYKIIMEHN O JEIONPOU3BOJCTBY U HOPMATUBHBIMHU aKTaMHU 10 apXHUBHOMY JIEITy.

4.8 KonTposib U TmpoBepka gedarenabHocTH (CeKTopa OCYIIECTBISAETCS Ha
OCHOBE PACIOPAAUTEIBHBIX JOKYMEHTOB pekTtopa BI'TY.

5 BszaumoaeiictBue

5.1 Jlns opranuzanuu paOOThl M0 OCHOBHBIM HAMpPaBICHUIM AESITEIbHOCTU
CeKTop B3aMMOJIEHCTBYET CO BCEMU CTPYKTYPHBIMH noapaszaeneHusimu BI'TY .

5.2  Tlopsaok B3aMMOJECHCTBUSA CekTopa co CTPYKTYPHBIMH
noapasaenenusamu BI'TY onpenensercss JOKaIbHBIMH HOPMATHBHBIMHU AaKTaMU M
pacropsauTenpbHbIMUA JoKyMeHTamu BI'TY.

6 IIpaBa

6.1 PaborHuku CexTopa UMEIOT MpaBo:

6.1.1 u3buparh 1 ObITH U30PAHHBIMU B Opranbl ynpasienus BI'TY;

6.1.2 yyacTBOBaTh B  KOH(EpeHLHMsSX, CEMUHapax, COBEUIAHUSAX IO
HaIpasJeHuIo AesTenbHocT CeKkTopa;

6.1.3 TpebGoBaTh mpenocTaBieHUs MHPOPMAIMM B pPaMKaxX CBOMX TPYIOBBIX
00s13aHHOCTEH, HEOOXOIUMOH JIJIs1 BRITIOJTHCHUS 3aKPETIICHHBIX ()YHKITHIA,

6.1.4 ocyliecTBIATH NPOBEPKY, KOHTPOJIb B pPAMKax CBOUX TPYAOBBIX
00s13aHHOCTEH, HEOOXOUMBIX ISl BBITIOJTHEHUS 3aKPETUICHHBIX (DYHKITHIA;

6.1.5 oOpamarbcst ¢ MPEUIOKEHUSIMHA, KaT0OaMH, 3asBICHHUSIMH, IMOJIYYaTh
OTBETHI HA CBOM OOpAIlECHUS;

6.1.6 Ha MaTepHaTbHOE u (brHaHCOBOE obecrieueHne cBoeH
npodeccuOoHaNbHOM eI TeIbHOCTH;

6.1.7 Ha peanmuzanMio JPYrUX MpaB, MPEIYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEILCTBOM Poccuiickon QOenepanuu, YcraBom BITY u
COOTBETCTBYIOIIMMHU JIOXKHOCTHBIMU MHCTPYKIUSIMHU.

6.2 3asenyromuii CEKTOpOM UMEET NPaBo:

6.2.1 B yCTaHOBJIEHHOM TMOpsAKE U30UpaTh U OBITb M30PAaHHBIM B OPIaHbI
ynpasienus BI'TY;

6.2.2 mpencrtaBnarh pykoBoAcTBY BI'TY mnpemnoxeHuss O BHECEHUH
W3MEHEHH B INTAaTHOE paclHUCaHUE, MPUEME, YBOJBHEHUSIX U MEPEMENICHUAX
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pabotHukoB CekTopa, UX MOOUIPEHUH 1 HAKA3aHWH,

6.2.3 yuyacTBOBaTh B OOCYXJEHHM W PEIICHUH BOIPOCOB, OTHOCAIIUXCS K
nestenbHOoCcTH BI'TY

6.2.4 yyacTBOBaTh B pa3pabOTKE U COIIACOBAaHUHU MPOEKTOB HMHCTPYKIIMM,
MOJIOKEHUN U JIPYTUX JOKAJbHBIX HOPMATUBHBIX U PACIOPSAIUTEIbHBIX JTOKYMEHTOB
1o Bompocam AesitenbHocTd CeKkTopa;

6.2.5 y4acTBOBaThb B YCTAHOBJICHHOM IMOPSAKE B IMOJATOTOBKE PELICHUHN IO
BOIIpOCaM (PMHAHCOBOTO, KaJIpOBOr0, MATEPUATBLHO-TEXHUYECKOIO OOECTIeUeHHUS
nesarenbHocTH CeKTopa;

6.2.6 u3maBaTh 00s3aTeIbHBIE IS BceX paOOTHUKOB CeKTopa pacmopsKeHUS
U TpeOoBaTh 0TYETa 00 UX BBIMIOJHEHUU;

6.2.7 oOxayioBaTh NpHKa3bl M pacrnopsbkeHus aamuHuctpauuu BI'TY B
YCTaHOBJIEHHOM 3aKOHOJATENBCTBOM Poccurickon denepanuu NopsaKe.

7 OTBEeTCTBeHHOCTH

7.1  3aBenytomuii CEKTOPOM HECET NEPCOHAIBHYIO OTBETCTBEHHOCTH:

7.1.1 3a KayecTBO U CBOEBPEMEHHOCTh BBIMOJHEHUS  BO3JIOXKEHHBIX
HacTtosammM [lonoxenunem Ha CexTop 3a7a4 U QyHKIIHI;

7.1.2 3a BeImonHeHHe MIaHa paboTel CekTopa MO BCEM HAMpPABICHUSM
NEATENIbHOCTH;

7.1.3 3a co3ganue ycinoBul g 3QPeKTUBHON pabOThl CBOMX MOJAYNHEHHBIX;

7.1.4 3a cobmro/ieHre MpaBUil OKAPHOI 0€30MACHOCTH U TPEOOBAHUI OXPaHbI
Tpyaa B Cekrope.

7.2 PabotHuk CekTopa HECeT OTBETCTBEHHOCTb:

7.2.1 3a HEHaJIJIe)KaIlee UCIIOJTHEHNE CBOUX 00s13aHHOCTE,
IIPEAYCMOTPEHHBIX JOJKHOCTHOW HHCTPYKIUEH;

7.2.2 3a HapyumeHnue lIpaBui BHYTpEHHEr0 pacopsaKa;

7.2.3 3a HapylIieHHe TPaBWJI TPOTHUBOIOKAPHON O€30MAaCHOCTH U TEXHUKH
0€30MacHOCTH - B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATENHCTBOM Poccuiickoit
Oenepanuu;

7.2.4 3a mnpaBOHapyUI€HUSI M MPECTYIUICHUS, COBEPIICHHbIE B IEPHOL
OCYLIECTBJIEHUSI CBOEW JI€ATEIILHOCTH, B COOTBETCTBUU C JIEUCTBYIOIIHUM
IPAKIAHCKUM, aAMUHUCTPATUBHBIM U YTOJOBHBIM 3aKOHOAATEILCTBOM Poccuiickoit
Oenepaunu;

7.2.5 3a TNpUYMHEHUE MaTepuajibHOro yimepbda - B COOTBETCTBHUM C
JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

7.3 Pabornuku CekTopa He BIpaBe pasrjiaiiarh MePCOHAIbHBIE JTaHHbIE
paboTHukKOB W oOydarontuxcs BI'TY, craBmme UM H3BECTHBIMH B CBS3U C
BBIIIOJIHEHUEM TPYIOBBIX 00SI3aHHOCTEN.
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