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1 OBIIAS XAPAKTEPUCTHUKA ITPOT'PAMMBI TUCIHUIIIINHBbI
«Jlesi0BOE O0IIIEHME»

1.1 MecTro AMCHUILUIMHBI B CTPYKType OCHOBHOM MNPOodecCHOHATLHOM
o0pa3oBaTe/IbHOI MPOrPaMMBbI

Hucuunnuna «JlenmoBoe oOlIeHUE» OTHOCUTCS K OOLIEMY TYMaHUTApHOMY U
COIIMAJIbHO-PKOHOMUYECKOMY UKy yueOHoro miana (OI'CD.07).

1.2 TpeGoBaHuUs K pe3yabTATAM OCBOEHUS M CIIUTIUHbI

B pesynbTaTe 0cBOCHMS TUCIUILTAHEI O0yYarOIIHIACS TOKEH YMETh:
— YMETh BECTH KOMMYHHUKAIIMM B YCTHOW M MUCHMEHHOW (opMax Ha PYCCKOM U
WHOCTPAHHOM SI3bIKaxX JJIsl PEUIEHUs 3a/lad MEXIMYHOCTHOTO U MEXKYJIbTYPHOTO
B3aumoiercTus (Y1);
— YMETh OCYIIECTBISTH [IEJIOBOE OOIEHUE W ITyOJMYHBIE BBICTYIUICHUS, BECTH
MEPErOBOPbI, COBEIIAHUSA, OCYIIECTBIISATh JACJIOBYIO MEPENUCKY U MOMJIEPKUBATH
ANIEKTPOHHBIE KOMMYHHKaIMH (Y2);
—yMETh OPTraHrU30BaTh U MOJAECPKUBATH CBS3H C JIEJIOBBIMU MapTHEPAMU, UCTIONB3YS
cucteMbl cOopa HeoOXxoauMon MHGOPMAIUKU [Tl pACIIMPEHUs] BHEIIHUX CBSI3€H U
oOMeHa OMNbITOM TpPH pealu3alyd MPOEKTOB, HANPABJICHHBIX HA pa3BUTHE
opranu3anui (Y3);
—yMeTh  paboTaThb B KOJUIEKTHBE, TOJEPAHTHO BOCIPUHUMAS COIMAIbHbBIC,
THUYECKHUE, KOH(EeCCUOHATIBHBIC U KYJIbTYpHbIE pa3nuuud (Y4).

B pesynbTaTe 0CBOCHMS TUCIUILTAHBI O0yYarOIIHIACS TODKEH 3HATh:
—3HaTh COIMAJIBbHBIC, dTHUYECKHE, KOH(PECCHOHATBHBIC M KYJIbTYpPHBIC pa3Iudus
(31);
—3HaTh CBS3U C JICJIOBBIMH TApTHEPAMU, UCIIOJIB3YSI CUCTEMBI cOOpa HEOOXOIUMOM
uHQOpMaIMU IS PACHIMPEHHs] BHENTHUX CBSI3€M W OOMEHA OMBITOM TIPH
peanu3aluy IpoeKTOB, HAMPABJICHHBIX HA Pa3BUTHE OpraHu3anuu (32)

W3yyeHue NMCUUIUIMHBI HANpaBlIeHO Ha (OPMUpPOBAHUE Yy OOYyUYaIOIIMXCA
CJeAYIOIUX OOUIMX U MPOPECCUOHABHBIX KOMIIETEHITUH:
OK 03 - mmaHupoBaTh W peaTM30BBIBaTH COOCTBEHHOE MPOGECCHOHAIBHOE U
JMYHOCTHOE PAa3BUTHUE;
OK 04 - pabGortath B KOJIJIEKTHBE M KOMaHje, 3((HEKTUBHO B3aUMOCHCTBOBATh C
KOJUIETaMH, PYKOBOJICTBOM, KITMEHTAMU;
OK 05 - ocymectBiiATh YCTHYIO U THUCbMEHHYIO KOMMYHHUKAIMIO Ha
rocyiapcTBeHHOM si3bike Poccuiickoii @Denmepanii ¢ y4eTOM OCOOEHHOCTEM
COI[MAJILHOTO U KYJIbTYPHOT'O KOHTEKCTA;
OK 06 - nposiBIsATh IpaKJaHCKO-MATPUOTUYECKYIO MO3UIHUIO, JEMOHCTPUPOBATH
OCO3HAHHOE TOBEJCHHE HAa OCHOBE TPAAMIMOHHBIX  OOIEYETIOBEYECKIX
LICHHOCTEH;
OK 09 - ucnonb3oBath HMHGOPMAIMOHHBIE TEXHOJOTHH B MpPO¢eCcCHOHATHLHON
NEeSATEIbHOCTH;
OK 10- nmosib30BaThCcsi MPOPECCUOHAIBHON TOKYMEHTAIMENH Ha roCyJ1apCTBEHHOM
Y UHOCTPAHHOM $I3bIKaX.

1.3 Kosin4ecTBO 4aCOB Ha OCBOEHHE MPOrPAMMbI TUCHMILIMHBI

MakcumanbHas yueOHast Harpy3ka — 40 yacoB, B TOM YHUCIIE:

o0s13aTenbHas 4acTh — 36 4acoB



2 CTPYKTYPA U COAEP KAHUME JUCIHUIIJIMHBI

2.1 O0bemM TMCHUIUIMHBI M BUIbI YU4eOHOH PpadoThI

Buna yuye6Hoii padoThI O0bem

4acoB
O0beM paboThI 00Yy4aIOIIUXCH B AKAIeMHYECKHUX Yacax (Bcero) 40
O0bem paborbl o0y4armmxcss BO B3aMMOJCHCTBHH € 36

npenojaasaresem (Bcero)

B TOM YHUCJIC:

JIEKIIUA 18
IIPAKTUYECKUE 3aHATHS 18
CamocrositeibHasi  pabdora  oOyyaromerocsa  (Bcero) ¢ 4

000CHOBaHHEM pacuera BpE€MEHH, 3aTpavYuBaceMoOro Ha €€
BbIINNOJIHCHHUC

B TOM YHUCJIC:

usyuenue yuebH020/meopemuyecko20 mamepuaia (no KOHCneKmam 4
JIeKYuli), u3yueHue OCHOBHOU U OONOJIHUMENbHOU IUMepamypbl

IIpomexyTouyHasi arrecranus B popme

7 ceMecTp - 3a4eT -
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3 YCJIOBUA PEAJIM3AIINUA JUCIIATIJIMHBI

3.1 TpeOoBaHus K MATEPHAJIbHO-TEXHUYECKOMY 00eCIedeHUI0
Peanuzanus 1UCUUIUTMHBI TpeOyeT HaU4Ks Y4eOHOro KaOMHeTa.

O6opynoBanue ydeOHOro KaOWHETa: cCIeluadbHOe O000pYyJAOBaHHUE HE

TpedyeTcs.
Texaudeckue cpencTsa 00yUeHUs: ayTMOBU3YAIbHBIC CPEJACTBA OOYICHHUS.

3.2. IlepeyeHb HOPMATHBHBIX IPAaBOBbIX /JAOKYMEHTOB, OCHOBHOH H
AONOJIHUTENbHON Yy4Ye0HOH JIMTEepaTypbl, HeO0XOAMMOW I OCBOCHHA
AMCUMIITMHBI

a) HOPMaTUBHBIE PABOBbIE JOKYMEHTBI

Konctutynus PO

Tpynosou konexkc PO
0) OCHOBHas IUTEpaTypa

1. HecrepoBa, Omnwsra @epopoBHa. Business Communication. JlenoBoe
obmenue [Tekcr] : yueObHoe nmocodue : pekomennoBano BI'’ACY / Boponex. roc.
aPXUTEKTYpP.-CTPOUT. YH-T. - Boponex : [0. u.], 2011 (Boponex : Otnen
omnepaTUBHON monurpaguu u3a-Ba yded. auT. u ydebd.-metona. mocobuit BIACY,
2011). - 50 c. - ISBN 978-5-89040-359-9 : 26-32

2.. KoBanena, Jlrogmuina BnagumupoBHa. KynbTypa AenoBoro oOIIeHHs
[Texct] : yue6. mocobue : pek. BTACY / Kosanesa, Jlrommuna BragumupoBHa ;
Boponex. roc. apxut.-ctpout. yH-T. - Boponex : [6. u.], 2011 (Boponex : Otnen
onepatuBHoi nonurpapuu BIACY, 2011). - 150 c. - ISBN 978-5-89040-362-9
29-17.

3. Jlykuna, Jlrogmuna BnagumupoBraa. Chepwr obmenus [Tekct] : ydeOHO-
METOJMYECKOE MOCcOoOHe MO Pa3BUTHIO HABBHIKOB YCTHOW PEUYM U MEXKYJIbTYPHOU
koMmmyHuKarmu : pek. BTACY / Boporex. roc. apxuT.-CTpOUT. YH-T. - BopoHex :
[6. u.], 2010 (Boponex : Otaen oneparuHoit nosmrpaduu BIACY, 2010). - 87 c.
- ISBN 978-5-89040-275-2 : 18-34.

4. JlokTrommuHa, E. A. THOCTpaHHBIN S3bIK B TPOGHECCHOHAIBHOM €S TEIbHOCTH
coBpemMeHHoro crnernuanucta. [IpodiemMs! si3p1k0BOr0 06pazoBanus : MoHorpadwus /
JloktiommnHa E. A. - Boarorpan : Bosrorpaackuii rocyapCTBEHHBIN COLIMAIBHO-
nenaroruueckuii yausepcurer, «llepemenay, 2012. - 238 c¢. - ISBN 978-5-9935-
0246-5. URL: http://www.iprbookshop.ru/21477

5. Jlanmeinnuaa, Hanexxna HukomaeBHa.  Pycckuil sI3bIK M KyJIbTypa pedd
[Texcr] : kypc nexkuwmit / Jlampinunaa, Hamexna Hukomaesna ; Boponex. roc.
apXUT.-CTPOUT. YH-T. - Boponex : [0. u.], 2012 (Boponex : Otmen omepaTuBHON
nonurpaduu B'ACY, 2012). - 159 c. - ISBN 978-5-89040-431-2 : 33-88

6. MepkynoBa, Hanmexna BsdecnmaBoBHa.  Business communication and
correspondence [Tekct] = [lenoBas KOMMYyHHUKalus M KOMMeEpUecKas
KoppecnoHJeHus : yueOHoe nocodbue / MepkynoBa Hanexna BsiuecnaBoBHa ;
Boponex. roc. apXuTeKkTyp.-CTpoUT. YH-T. - Boponex : [6. u.], 2013 (Boponex :
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Otnen omepatuBHOW monurpadum w3A-Ba y4ded. JUT. U yded.-MeTOJ. TocoOuit
BI'ACY, 2013). - 100 c. : uin. - ISBN 978-5-89040-471-8 : 41-56
B) JIOTIOJIHUTEINIbHAS JIUTEepaTypa

1. AIMUHUCTPATUBHO-YINpABIEHYECKUA  mopTas  (KHUTH,  OOpasIpbl
JOJDKHOCTHBIX MHCTPYKIIUK). Pexxum goctyma: http://www.aup.ru.

2. Caiit bubiamoTexkn Mo €CTECTBEHHBIM Haykam Poccuiickoi akajaeMuu
Hayk. Pexxum goctyma: http:// www.benran.ru.

3. Caiir Bcepoccuiickoil ToCyIapCTBEHHOW OWONMHOTEKHM WHOCTPaAHHOU
autepatypsl uM. M.U. Pynomuno (BI'bUJI) Pexxum noctyma: http://www.libfl.ru.

4. www.etiquette.ru
www.elitarium.ru
www.zhestov.net
http://www.koryazhma.ru/articles/etiket/
http://www.ippnou.ru/article.php?idarticle=002744

9. www.hr-journal.ru

10.www.hrm.ru

11. Cair Poccuiickoii rocygapcTBeHHOW Oubnmoteku. Pexxum nocryna:
http://diss.rsl.ru.

12. Caéit Poccuiickoil HalMOHaJIbHOM OMONMMOTEKU. PexuMm nmocryna:
http://www.nlr.ru.

PN

3.3. Ilepeyenb NpPOrpaMMHOro oodecnevyeHus, NMPo(ecCHOHAIBHBIX 0a3
JAAHHBIX, HH(OPMATIMOHHBIX CIPABOYHBIX CHUCTEM pecypcoB
HHPOPMALNMOHHO-TEJIeKOMMYHUKANIUOHHOMH ceTu «UHTEpHET», HEOOXOAMMBbIX
JJ151 OCBOEHUS TMCUMILINHBI
¢ npexyctanoBieHHONH OC Windows 7 ¢ BO3BMOXKHOCTBIO BbIX0Jia B ceTh «HTEpHETY,
Microsoft Office 2007, mpoekTop, 3kpaH, ayTMOCUCTEMA.
http://MuHOOpHayku.pd — obuIMaTBHBINA calT MuHHCTEpCTBa 00pa30BaHMS M HAYKH
PO

Nurencudukanus oOy4eHus IPOBOJUTCS C UCII0JIb30BAaHUEM
KOMITBIOTEPHBIX ~ TEXHOJIOTMM, YTO 3HAYUTEIBHO pa3HOOOpa3uT mpolecc
BOCIIPUATUSL U OTpaboTKM MH(popmanuu. brnarogaps kommneiotepy, MHTEpHETY M
MYJIbTUMEUUHBIM CPEACTBAM OOYYaloIMMCS MPEJOCTABISIETCS yHUKaJIbHas
BO3MOXKHOCTh OBJIQJICHUs OOJBIIMM 00BEMOM HH(OpPMAIMH C €€ MOCIETYIOINUM
aHaIM30M UM COPTUPOBKOM. B  mpomecce npenomaBaHusi — JUCUUIUIAHBI
OCYIIECTBIISIETCSI YTCHUE JIEKIIMU C HCIOJIb30BAaHHUEM Clana-npe3eHtauui. [
OIICHKM 3HAaHWKA OOYYarONUXCS IO MHUCIHUIUIMHE HCIOJBb3YeTCS KOMITHIOTEPHOE
TecTupoBaHue. i1 TOATOTOBKM [JOKJIAJA0B, OPraHU3alUUd CAMOCTOSTEIbHOU
paboTh ucnonb3yroTcss I9BM ¢ moaktoueHueM K cetu Internet, B3anmoencTBHE ¢
0o0yJarouMMucs  OCYIIECTBISIETCA  IMOCPEACTBOM  AJIEKTPOHHOW  MOYThl, B
OMONMMOTeKEe MHCTUTYTA A OOy4YaroIIMXCSd HMEETCS B HAJIMYUU 3JIEKTPOHHBIN
kypc nekiuid, ObC «Kuura®oua». — (knigafund.ru) u «3Hanuym» - (znanium.
com).

JInst u3yyeHusi AUCIUILIMHBI UCTIONIB3yeTCs ayauTOpHbIN ¢houg BI'TY,
OCHAIIIEHHBIA MYJIbTUMEAUUHBIM MTPOEKTOPOM. [IpH HCTIOIB30BaHUN 3TEKTPOHHBIX
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W3JIaHU UHCTUTYT 00ECIIeYNBACT KKO0TO 00yUJarOIIETOCs BO BPEMs
CaMOCTOSITeJIbHOM MOJATOTOBKU Pab0OYMM MECTOM B KOMIIBIOTEPHOM KJIACCE WM B
YUTAIBHOM 3aJie OMOJIMOTEKU C BBIXOJIOM B IHTEpHET, B COOTBETCTBUHU C 00BEMOM
U3y4aeMbIX JUCIUIUIMH. [IoMHUMO peKOMEHA0BAHHON JTUTEPATYPHI ISl U3yUECHHUS
JUCHUIUIMHBI B OMOIMOTEKE UMEETCs SJIEKTPOHHAsI BEPCHUSl KOHCIIEKTa JIEKIUH 10

3.4. Ocol0eHHOCTH peanu3anMU JAUCHUIUIMHBI Ui O0YYAIOLIMXCH M3
YHCJIa UHBAJIUAOB ¥ JIMIL ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS

Ilpu obyuenuu Jauy ¢ O02PAHUYEHHBLIMU BO3MONCHOCMAMU 300DPO0BbS,
npeoycmMampusaemcs UHOUBUOYAIbHbIL epaghuK 0OyUeHUsl.

Hneanuovr u auya ¢ O0SPAHUYEHHBIMU  BO3MONCHOCHAMU  300DOBbS
obecneuenbl NEYAMHbIMU U INEKMPOHHBIMU 00PA30BAMENLHBIMU DeCypCamu 8
Gdopmax, adanmupo8arHHvIX K 02PAHUYEHUSM UX 300POBbSL.

s ocywecmenenus npoyedyp meKywe2o0 KOHMPOJsi YCneeaemocmu u
NPOMEINICYMOYHOU ammecmayuu 00y4aroumuxcs, co30amcs GoHovl OUEHOUHBIX
cpedcms,  aoanmuposanHvle OJisl  UHBANUOO8 U JUY C  O02PAHUYEHHBbIMU
BO3MOINCHOCMAMU  300P06bsL U NO3GOJAIOUUE OYEHUMb O0O0CMUdICeHUe UMU
3ANIAHUPOBAHHBIX 6 OCHOBHOU 00pPA308AMENbHOI  NPOSPAMME  Pe3yibmamos
00yUeHUs1 U YPOBEHb CHOPMUPOBAHHOCIIU 6CeX KOMNEeMeHYUll, 3ds161eHHbIX 6
00pazosamenvHoOU npocpamme.
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4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMSI
JUCHUILIAHBI

KoHTposib 1 OlleHKa pe3ysbTaTOB OCBOCHUS TUCIUIUIMHBI OCYIIECTBISICTCS
npernojaBaTesieM B MpOIecce MPOBEACHUS MPAKTUYSCKUX 3aHATHA W/WIH
71a00paTOPHBIX 3aHATHH, @ TAK)KE BBHITIOJHEHUS 00YJYAOIIUMHUCS CAMOCTOSITEITLHOM
paboThI.

OrneHnka KayecTBa OCBOEHHUS MPOTPAMMBI JUCIUTUIMHBI BKIFOUAET TEKYITUN
KOHTPOJIb ~ YCTICBAEMOCTH, TPOMEXYTOUHYIO aTTeCTAIlMI0 IO pe3yJbTaTaM
OCBOCHMS TUCITUTUIAHEI.

Pe3yabTarsl 00y4eHust DopMbI KOHTPOJIA
(ymeHus1, SHAHUS) pe3yJbTATOB 00y4YeHMSsI

B pesynbTaTe 0CBOCHUS IUCUUILIMHBI 00YYaOMUNACs 10JIKEeH YMeTh:

—yMeTh BECTHM KOMMYHHUKalMK B YycTHOU u | HaGmonenue U OIIEHKA
NUCbMEHHOM  (opMax Ha  PYCCKOM U | pe3yJbTaTOB paboThI Ha
WHOCTPAHHOM SI3bIKaxX I PELICHHS 3a4ad | IPAKTUYECKHUX 3aHATUIX
MEKIIMYHOCTHOTO u MexkKyIbTypHOTO | [IpoBepka pE3YJIBTATOB
B3aumoerncTeus (Y1); CaMOCTOSITEITLHON paOOThI

— YMETh OCYHIECTBIISATH JEJIOBOE OOIIEHHE U | Y CTHBIN OMpocC
nyOIMYHbIE BBICTYIUICHUS, BECTH IIEPETOBOPHI,
COBEIllaHus, OCYIIECTBIISATh JCJIOBYIO
NEPENUCKY U TMOJAEPKHUBATh SJICKTPOHHBIC
KOMMYHUKauu (Y2);

—yMEeTh OpraHU30BaTh W MOAJCPKUBATH CBSI3U
C  JENOBBIMH  TapTHEpaMH,  HCIONB3YS
cUcTeMbl cOopa HeoOxomumon HHpoOpMaIUU
JUTS pacIIMpeHHs] BHEUTHUX CBs3ed U oOMeHa
ONMBITOM  TIPH  peau3alid  TPOCKTOB,
HAIpaBJICHHBIX HAa pa3BUTHE OPraHU3AINH
(¥3);

—yMeThb paboTaTh B KOJJIEKTHUBE, TOJIEPAHTHO
BOCIIpUHUMAsi  COIMAJIbHbIE,  3THUYECKHE,
KOH(ECCHOHATIbHbIE U KYJIbTYypHBIE pPa3IUuHs

(V4).

B pe3ynbTaTe 0CBOEHUS TUCHUIUIMHBI O00yYarONTUNCs T0JKeH 3HATh:

—3HAaTh coluasbHbIe, sTHHYECKHUe, | [IpoBepka PE3yIIbTaTOB
KOH(ECCUOHATIbHBIC U KYJIbTYpPHBIC Pa3IUYHs | CAMOCTOSTEIILHON paOOThI

(31); [TuceMeHHbIN ompoc.

—3HaTh CBSI3M C JICJIOBBIMH TapTHEpaMH,
UCIIONIB3YSl CHUCTEMBI cOopa HEoOXOauMOi
UHPOpMAIMK U1 PACHIMPEHHS BHEITHUX
cBsizeld W OOMEHa OIBITOM TIPU pPeaTH3alHuu
NPOCKTOB, HANpPAaBICHHBIX Ha  Pa3BUTHE
opranu3zanui (32)
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