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1 OOmmue moJI0KeHUA

1.1 VYnopasnenue OyxraiaTepckoro yuera (COKpallleHHOE€ HAaMMEHOBAaHUE -
YbY) sBnserca caMOCTOATENBHBIM CTPYKTYpHBIM mnozapasaencHueM BITY.
VYnpasienue Oyxrajirepckoro ywera (gaisee — VYmpaBlieHHE) pPEOPraHU30BaHO
npukazoM pexkropa BI'TY ot 20.04.2017 Ne 169.

1.2 PykoBoAcTBO VYmpaBieHHs OCYIIECTBISETCA TJABHBIM OyXraarepoM.
['maBHBIN OyXTasnTep HEMOCPEACTBEHHO NouuHsAeTcs pekropy BI'TVY.

1.3 VYmnpaBienue uMeeT CIeayouyr CTPYKTypy:

— OTJEJ 110 paboTe CO CTY/ICHTAMU;

— PpacyeTHBINA OTAEI;

— MaTepHUaJIbHbIN OTHAEIT;

— pacueTHO-()MHAHCOBBIN OTHEN;

— Kacca.

CTpyKTypy U IITaTHOE pAaCIIUCAHKUE Y IIPABICHUS YTBEPKIAET PEKTOP.

1.4 Vnopasnenue co3naercs, PEOPraHU3yeTCs] U JUMKBUAMPYETCS NPUKA30M
pekropa BI'TY.

1.5 Jlma oOecneyeHust CBOEH JACATENBHOCTH YIPABIEHUE HCIOJb3YET
WH(OPMAITMOHHYIO U MaTepuaIbHO-TeXHUYECKyIo 60azy BI'TVY.

1.6 B cBoeil aesaTenbHOCTH YTpaBlieHWE pPyKOBOACTBYeTcs KoHcTuTymeit
Poccuiickoi denepanuu, 3aKOHO1aTE€IbCTBOM Poccuiickoi denepanuu,
3aKOHOJIATE€IbHBIMM W  HOPMAaTUBHBIMU  aKTaMM TOCYJAapCTBEHHBIX OPIraHOB
ynpasienust Boponexckoi obmnactu, Ycrasom BI'TY, Yuernoit nonurukoit BI'TY,
[IpaBunamMu  BHYTPEHHErO  pacmnopsiika, BHYTPEHHUMH  HOPMAaTUBHBIMU U
pacnopsiauTenbHbiMu JokyMeHTaMu BI'TY u nacrosium [lonoxenunem.

2 OcHOBHBIE 3adavaun

OcCHOBHBIMM 337]a4aMU Y IPABJICHUS SBJISIIOTCSL:

2.1 dopmupoBaHHe TOJIHOW U JOCTOBEPHOM YYETHOW HHpOpMalUU O
nesarenbHocTt  BI'TY w  ero WMyIIeCTBEHHOM  TIOJIOKEHUM, OOecTieueHue
HeoOxonumon uH@opmanmenr pykoBoactBa BI'TY mns npunstus 3¢h@dEKTUBHBIX
YIPaBJIECHYECKUX PELICHUI;

2.2 oOecrieyeHue ydera U KOHTPOJIS HAIMUYMA M JIBIXKCHHS UMYILECTBA U
00s13aTENbCTB, MPABWIBHOCTH OTpPOXEHUS  (PAKTOB  XO3SIMCTBEHHOM  KW3HH,
WCIIOJIb30BAHUST MATEPUABHBIX, TPYIOBBIX U (DHHAHCOBBIX PECYPCOB;

2.3 BBISBICHHUE  BHYTPHUXO3SMCTBEHHBIX  pE3€pBOB g  Hambosee
3G (HEKTUBHOTO W  PAIMOHAILHOTO HCIIOJIb30BAaHUS  PECYpCOB, OOecTedeHue
(brHAHCOBOM YCTOMYMBOCTH U YKPEIUICHHUS MaTepHaIbHO-TeXHUYecKon 6a3bl BI'TY.
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3 Dynkuum

VYmpasieHue BHIMOTHSIET Clieayonme GyHKIINN:

3.1 Ortaen o pabote co CTyAEHTAMHU:

3.1.1 opranuzanus OyXTaJITEpCKOTO W HAJIOrOBOTO Yyd4eTa HWMYIIECTBa,
o0s3aTenbCTB U (pakToB Xxo3diicTBeHHOM >ku3HM BI'TY mnyrem cruoniHoro,
HEMPEPBIBHOTO, TOKYMEHTAIBHOTO U B3aMMOCBSI3aHHOTO UX OTPAXKEHUS;

3.1.2 npumMeHeHHE YTBEPKICHHBIX B YCTAHOBJICHHOM IOPSJIKE THUIOBBIX
YHUDUIIUPOBAHHBIX  (OPM  TEPBUYHOM YUYETHOW JIOKYMEHTAllUU, KOHTPOJIb
coOnrofieHnst Topsaka Oo(QOpMIIEHHS M TPEAOCTABICHUS JTOM JTOKyMEHTAllUUd B
YCTaHOBJIEHHBIE CPOKHU;

3.1.3 BenmeHue OyXrajTepcKoro ydera CTUICHAUM, MOCOOUNA U WHBIX BBIILJIAT
obyuarorumcst BI'TY, HazHaueHHbIX Ha ocHOBaHUU [1070KeHUS O CTUTIEHAUATBHOM
obecrieueHnn U Ipyrux popMax maTepuaabHO nojuepku odydatouuxcs BI'TY u
B COOTBETCTBHUH C JECUCTBYIOIINM 3aKOHOATENBCTBOM Pocculickoi denepanuu;

3.1.4 ocyimecTBieHHEe KOHTPOJIA COONIOACHHUS TopsAaka  ohOpMIICHHUS
MEPBUYHBIX YYETHBIX JTOKYMEHTOB Ha COOTBETCTBYIOIIEM YYacTKe, (HOpMHUpPOBAHUE
JIOCTOBEPHBIX OTYETOB MO AHATUTHYECKOMY Y4YETy BBIIIJIAT OOYYAIOMUMCS U yUETy
10 UCTOYHUKaM (DMHAHCUPOBAHUS HAUUCICHUN U yJIep>KaHUN U3 CTUIICH IUH;

3.1.5 obecneueHre CBOEBPEMEHHOTO W TOYHOTO OTPAKEHUS Ha CyeTax
OyXTalnTEepPCKOTO ydeTa XO3SMCTBEHHBIX OMNEpaIrfii, CBA3aHHBIX C HAYUCICHUEM U
MOCTYIIJICHUEM JICHEKHBIX CPEJICTB 32 MPOKUBAHUE B OOIICKUTHH,

3.1.6 opranuzamus pabOTHl MO B3aMMOJICUCTBUIO C J€KAHATAMHU U JPYTUMH
nongpasaeneHusmMu - BI'TY, ocyliecTBiieHHE KOHTPOJISL COCTABJICHUS  YCIOBUU
JIOTOBOPOB HA OKa3aHME IIIATHBIX 00pa30BaTENIbHBIX YCIYT;

3.1.7 ocyuectBieHue BHYTPEHHETO (hUHAHCOBOTO KOHTPOJIA
B3aMMOpPACUYETOB € OOy4YaloIIMMHCS, OpraHu3anus padoTel N0 OQPOPMIIEHUIO
MJIACTUKOBBIX 0AHKOBCKHUX KapT, CIPABOK U JPYTUX JOKYMEHTOB;

3.1.8 cocraBieHHME W TMPEICTABICHUE PYKOBOACTBY U MOAPA3ACICHUAM
YHUBEpPCUTETAa HEOOXOauMON  HWH(pOpMamuu Uil  OCYIIECTBJICHUS — aHAIIU3a,
IUTAaHUPOBAHUS, KOHTPOJIS, OILICHKH (DUHAHCOBOTO TIOJIOKEHHUSI U PE3yJIbTaTOB
nesrenbHoctTn BI'TY; coctaBieHue OyXrajaTepcKoM, CTaTUCTHYECKOW W JAPYroi
(bMHAaHCOBOM OTYETHOCTH;

3.1.9 yuactue B paboTe MO OCYIIECTBICHUIO MEPOINPHUSATUN, HAMPABICHHBIX
Ha coOmtojgeHue  (UHAHCOBOM  JUCHUIUIMHBI, OOECHEUYEHHIO  COXPAHHOCTHU
OyXTranTepcKuX JOKYMEHTOB, O(DOPMIICHHIO UX B COOTBETCTBUM C yCTAHOBJICHHBIM
MOPSAKOM JUIS TIEPE/Iavl B apXUB.

3.2 PacueTrHblil OTIET:

3.2.1 opraHuzanus OyXraaTepCcKOro W HAJIOTOBOTO YyyeTa MMYIIECTBA,
00si3aTenbCTB M (DakTOB XO3sMicTBeHHOM ku3HM BI'TY mnyrem croiomHoro,
HEMPEPBIBHOTO, JOKYMEHTAJIIBHOTO ¥ B3aUMOCBSI3aHHOTO UX OTPaKEHUS;

3.2.2 TOpUMEHEHHE YTBEP)KICHHBIX B YCTAHOBJICHHOM TMOPSAJIKE THUIOBBIX
YHUDUITUPOBAHHBIX  (DOPM  TEPBUYHOM  YYETHOW JOKYMEHTAllUM, KOHTPOJIb
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coOnrofieHus TopsAaka O(QOpMIIEHUS M MPEAOCTABICHUS ATOM JIOKyMEHTAllUU B
YCTaHOBJIEHHBIE CPOKH;

3.2.3 BbINOJIHEHUE PaOOTHI MO BEJACHUIO OYXTaJITEPCKOTO y4yeTa pPacyeToB C
NEPCOHAJIOM IO OIUIATE€ U CTUMYJIMPOBAHMIO TPYZa, BHIILIATE MOCOOU, KOMITEHCAIUN
U IPYTUX BBIIUIAT 3@ CUET BCEX MCTOUHUKOB (PMHAHCUPOBAHUS;

3.2.4 ocCywecTBICHHME INIpUEMA W BHYTPEHHUM KOHTPOJb IEPBUYHOU
JOKyMEHTaluu 1o pacyetam c nepcoHaioMm BITY, cuerHas oOpabotka u
AHAJIMTUYECKUH yUYeT Mo KoJiaM (PMHAHCOBOTIO 00ECeUeHHUS;

3.2.5 BeIeHHE CHUHTETHYECKOTO M aAHAJIMTHUYECKOrO Yy4YeTa pPacueTroB C
rOCyapCTBEHHBIMU BHEOIOKETHBIMU (DOHAAMH B COOTBETCTBHM C JIEHCTBYIOIIUM
3aKoHOJaTeIbCTBOM  Poccuiickoit  denepanuu, COCTaBlIE€HHWE  HEOOXOIUMOM
OTYETHOCTH;

3.2.6 OCYLIECTBJICHUE y4e€Ta M KOHTPOJS MPABWIBHOCTHM HAYUCIEHUS H
NEePEUUCIICHUS HAJIOTOB, B3HOCOB M MHBIX TUIATEXKEN B OIOJIKETHI pA3HBIX YPOBHEH;

3.277 cocTaBlI€HHWE W CBOEBPEMEHHOE IPEACTABICHHUE B KOHTPOJIUPYIOLIUE
OpraHbl OyXraJITepCKOM OTYETHOCTH 10 HAYKCIEHUIO W BBIIUIATaM IO OIUIaTe TPy.a,
Hajora Ha J0XOAbl (PU3WYECKUX IMII W HWHBIM BBIIJIATAM H yACP)KaHUSIM B
COOTBETCTBMHM C JIEUCTBYIOIINM 3aKOHOATENbCTBOM Poccuiickon @enepanuu;

3.2.8 opranmzainus paboThl 10 B3aWMOJICUCTBHIO PACUETHOIO OTHENa C
JIPYTUMHU CTPYKTYpPHbIMU noapasaenenusmu BI'TY, npenocrasieHne pykoOBOJACTBY U
JIPYTUM TIOZIpa3ieleHUsIM HeoOXxoauMon nHGOPMAITH IS aHau3a, TJIaHUPOBAHMS,
KOHTPOJIA U OLIEHKH (PMHAHCOBOTO MOJIOKECHHUS,

3.2.9 yuactue B paboTe MO OCYIIECTBICHUIO MEPOIPUSATUN, HAMPABICHHBIX
Ha coOmtojgeHue  (UHAHCOBOM  JHUCLUMIUIMHBI, OOECHEYEHHIO COXPAHHOCTHU
OyXrajnTepCcKuX JOKYMEHTOB, O()OPMIICHHIO UX B COOTBETCTBUM C yCTAHOBJICHHBIM
HOPSJIKOM JIJISl TIEpEIayl B apXUB.

3.3 MarepuaibHbIi OTAENT:

3.3.1 opranuzanus OyXTaJTepCKOTO W HAJIOTOBOTO yd4eTa HWMYIIECTBA,
o0s3aTenbCcTB U (akToB xo3sWcTBeHHOM ku3Hu BI'TY, myrem cruomniHoro,
HEIMPEPBIBHOTO, JOKYMEHTAJIBHOTO ¥ B3aUMOCBSI3aHHOTO UX OTPaKEHUS;

3.3.2 [OpUMEHEHHE YTBEPKICHHBIX B YCTAHOBJICHHOM IMOPSJIKE THUIIOBBIX
YHUGUUIHUPOBAHHBIX  (QOPM  TMEPBUYHOM  YYETHOM JIOKYMEHTAallMd, KOHTPOJIb
coOmro/ieHns mopsiika o(GOopMIEHUS M MPEJOCTABJICHUS STOM JTOKYMEHTAllUd B
YCTaHOBJICHHBIE CPOKHU;

3.3.3 BbINIOJIHEHHE PAOOTHI IO BEICHUIO OYXTalNTEPCKOrO ydyeTa UMYIIECTBa,
OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX ILIEHHOCTEM B COOTBETCTBUU C
TpeOOBaHMSIMU JICUCTBYIONIETO 3aKOHOAaTeNbcTBa Poccuiickoit deneparuu;

3.3.4 oOecrnieueHHE CBOEBPEMEHHOIO W TOYHOIO OTPAKEHHA Ha cyeTax
OyXrajaTrepckoro ydera XO3SHWCTBEHHBIX OIEpalMid, CBSI3aHHBIX C JABM)KCHHUEM
OCHOBHBIX CPEJICTB U TOBAPHO-MaTEPUAIbHBIX [ICHHOCTEN;
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3.3.5 (¢dopmupoBaHue TOCTOBEPHBIX OTYETOB O KOJUYECTBE M CTOMMOCTH
MaTEepHAJIbHBIX 3aI1aCOB, KOHTPOJIb OCTAaTKOB TOBAPHO-MAaTEPHAIBHBIX LIEHHOCTEM,
coOJro/IeHre nopsijika 0(popmMIIeHHs YYETHBIX JOKYMEHTOB;

3.3.6 opranuzainus pa®OThl MO MPOBEICHUI0 WHBEHTAPU3AIMU, MOJTOTOBKA
HEOOXOIUMBIX IOKYMEHTOB, ((OPMHUPOBAHUE JAHHBIX O €€ Pe3yJbTaTax;

3.3.7 ocyuecTBieHUE BHYTPEHHEro ()MHAHCOBOTO  KOHTPOJA  ydera
HEJO0CTay, CYMM IO B3bICKAHHIO JI€OMTOPCKOW 33J0/DKEHHOCTH, KOHTPOJIb
pPalMOHAIBHOTO UCTIONB30BaHUS MATEPUATIBHBIX PECYPCOB;

3.3.8 B3aUMOAECUCTBHE CO  BCEMM  MAaTEPUAIBHO  OTBETCTBEHHBIMU
pabOTHUKAaMH, OCYUIECTBJIIEHUE KOHTPOJS COCTaBJIEHUS JIOTOBOPOB O IOJIHOM
MaTE€pUAJIBHONM  OTBETCTBEHHOCTH, AHWIMNTHYECKHM y4eT 10 MaTepUaJbHO
OTBETCTBEHHBIM JINLIAM;

3.3.9 ywactue B paboTe MO OCYIIECTBICHUIO MEPONPUSATUI, HAIIPABIECHHBIX
Ha coOmrojeHue  (UHAHCOBOW  JMCLUUIUIMHBI, OOECIEYEHMIO  COXPAaHHOCTH
OyXraiaTepckux JOKyMEHTOB, O)OPMIIEHHIO MX B COOTBETCTBUU C YCTAHOBJIEHHBIM
NOPSJIKOM JUJIs IEpEIauu B apXUB;

3.3.10 opranuzanus pabOTbl W B3aUMOJEHCTBUS MaTEPUATIBLHOIO OTAENA C
IPYTUMU CTPYKTYpPHBbIMHU noapaszaeneHusMu BI'TY, HanpaBieHHOro Ha BBIABICHUE
PE3EepBOB U yIYUIIICHUE PE3yIbTaTOB (PUHAHCOBOM nesTensHocTH BI'TY.

3.4 PacdeTHO-(pUHAHCOBBIN OTACII:

3.4.1 opraHuzanus OyXraaTepCcKOro W HaJIOTOBOTO y4yeTa HMYIIECTBa,
o0s3aTenbCTB W (akToB xo03sWcTBeHHOW ku3Hu BI'TY, myrem cruomHoro,
HEIMPEPBIBHOTO, TOKYMEHTAJILHOTO U B3aMMOCBSI3aHHOTO UX OTPaXKEHHUS;

3.4.2 mnpUMEHEHHE YTBEPKICHHBIX B YCTAHOBICHHOM IIOPSJIKE THUIOBBIX
YHU(GUUMUPOBAHHBIX (QOPM MEPBUYHON YYETHOM JIOKYMEHTALlUH, KOHTPOJb
0o(opMJIEHUS U TPEIOCTABIIEHUS B YCTAHOBJIICHHBIE CPOKHU;

3.4.3 BbIIIOJIHEHHE  pabOThl MO  BEIEHUIO  OyXrajaTrepckoro  ydera
XO35MCTBEHHBIX OMNEpalil Mo ABMKEHUIO JEHEXKHBIX CPEICTB, (MHAHCOBBIX U
pacyeTHBIX ONEpalni, BHIIOJHEHUIO 00S3aTENICTB B COOTBETCTBUU C TPEOOBAHUSIMU
JIEUCTBYIOLIETO 3aKkoHOAaTeNbCcTBa Poccuiickon denepanuy;

344 ocyuecTBIEHHE KOHTPOJIsS COONMIOJeHUs nopsaka odopmiieHus
NEPBUYHBIX YUYETHBIX JIOKYMEHTOB Ha COOTBETCTBYIOILEM YUYacTKE OYyXIajJTepCKOIro
yueTa U MOATr0TOBKA UX K CYETHOM 00paboTKe;

3.4.5 obecrnieueHue CBOEBPEMEHHOIO U TOYHOIO OTPAXKEHUS Ha CYETax
OyXraiarepckoro ydera BCEX  pacueTHO-KacCOBBIX  OIEpaluil,  KOHTPOJIb
MCITOJIB30BAHUSI CPEJCTB B COOTBETCTBUM C LIEJIEBBIM HA3HAUEHHEM, HE3aBUCHUMO OT
UCTOYHHMKA (PUHAHCUPOBAHMS;

3.4.6 opraHuszanus ydera MNOJOTYETHBIX CYMM, AHAJIMTHYECKUN y4YeT H
BHYTPEHHUI KOHTPOJb PACXOJOBAHUS JEHEKHBIX CPEICTB MO KOAaM (hPUHAHCOBOTO
obecreueHus;
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347 yder pacueToB 1O TPUHATHIM  00s3aTEIhCTBAM,  BEACHHE
B3aMMOPACUYETOB C 3aKa3UYMKaMH U TOKyHaTelsIMH, ((MHAHCOBBINA KOHTPOJIb U aHAJIH3
NOTaleHUsl KPEIUTOPCKON 3a/10J5KEHHOCTH;

3.4.8 (¢dopmupoBaHHe MOJHOW U JTOCTOBEPHOW MH(GOPMAIMM MO pacyeTam C
KOHTpareHTaMH, MOJIFOTOBKA aKTOB CBEPKH, KOHTPOJIb BBIMOJHEHHS (PUHAHCOBBIX
00513aTENbLCTB;

349 yuactue B paboTe MO OCYLIECTBICHUIO MEPOINPUSATUM, HANPABICHHBIX
Ha coOitofeHue  (UHAHCOBOM  JHUCLUUIUIMHBI, OOECHEYEHHI0 COXPAaHHOCTU
OyXTanTepCKUX JTOKYMEHTOB, O()OPMIICHHIO UX B COOTBETCTBHH C yCTAHOBIJICHHBIM
MOPSIAKOM JUIsl IEPEAAYH B ApPXUB;

3.4.10 opranuzamnus pabOThl U B3aUMOJIEUCTBUSI pPaCYETHO-PUHAHCOBOTO
OTJENIa C APYTMMHU CTPYKTYpHbIMU mnoapaziaencHusmu BI'TY, HampaBieHHOro Ha
BBISIBJICHUE PE3EPBOB U YJIyUllIeHUE pe3ysbTaToB (hruHaHcoBou nesitenbHocT BI'TY.

3.5 Kacca:

3.5.1 BblllONIHEHHE pabOThl MO  BEIEHUIO  OyXrajaTrepckoro  ydera
XO3MCTBEHHBIX OINEpaldid MO YYETy JEHEKHBIX CPEJCTB Ha JIMIIEBBIX CYETaxX B
opraHe Kas3HaueictBa, kacce BI'TY, ¢QuHaHcOBO-pacueTHBIX oOmNepauuid 1Mo
JBH>KEHUIO JICHEKHBIX CPEJICTB;

3.5.2 mnOpuUMEHEHHE YTBEP)KJICHHBIX B YCTAHOBJICHHOM TMOPSJIKE THUIOBBIX
yHUGUIUPOBAHHBIX (OPM TMEPBUYHON YYETHOM JTOKyMEHTAIlMH, CBOECBPEMEHHOE
OTPaKEHUE BCEX XO3AMCTBEHHBIX ONEPAIUN;

3.5.3 ocymecTBieHne KOHTPOJSA COONIONCHUST TopsAaka  ohopmiIeHHs
MEPBUYHBIX YYETHBIX JOKYMEHTOB, MOJATOTOBKAa MX K CUETHOM 00pabOTKe, BEJICHUE
KAaCCOBOM KHUTH, COONIOEHUE KACCOBOM MCUUILTMHBI B COOTBETCTBUU C [lopsakom
BEJICHUS KaCCOBBIX OMepaluii;

3.5.4 mnoAroToBKa JIOCTOBEPHBIX JaHHBIX JJISI COCTABJICHUS HEOOXOIUMOM
(bMHAaHCOBOM M KaCCOBOM OTYETHOCTH, CBOEBPEMEHHOE OIPUXOJ0BAHUE, COOIIOICHUE
YCJIOBUN XpaHEHUsS U PACXOJOBAHUSA JICHEXKHBIX CPEJCTB M JAPYrHMX IIEHHOCTEH,
opraHu3zaius padoThl IO MHKACCAIIUU JCHEKHBIX CPEJICTB;

3.5.5 ywactue B TNpPOBEACHUU WHBEHTApU3ALMU JICHE)KHBIX CPEJICTB,
JNEHEKHBIX JIOKYMEHTOB M WHBIX LEHHOCTEHW, a TaKXe JAPYruX MEpPOINPUATHI
X035IMCTBEHHO-(hHaHCOBOM JnesitenbHocTH BI'TY, dopMmupoBaHue naHHBIX O €€
pe3yJabTarax;

3.5.6 B3aMMOJEHCTBHE CO BCEMHU CTPYKTYpHBIMH mojpaszaeiicHusmu BI'TY,
OCYIIECTBJICHUE KOHTPOJISI COCTABIICHUS HEOOXOAMMOM (PMHAHCOBOM JIOKYMEHTAIINU;

3.5.7 ywactue B paboTe MO OCYIIECTBICHUIO MEPONPHUSITHI, HANpPaBICHHBIX
Ha coOmojgeHue  (UHAHCOBOW  JMCUMIUIMHBI, OOECIIEYCHHIO  COXPAaHHOCTHU
OyXTalnTepCKUX JOKYMEHTOB, O(DOPMIICHHIO UX B COOTBETCTBHH C yCTAHOBIJICHHBIM
MOPSIAKOM JIsl IEPEAAYH B apXUB.
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4 YupasJienue

4.1 VYnpasnenue YBY ocyiiecTBisgeTcs B COOTBETCTBUM ¢ YcTraBoM BI'TY u
HacToAmwmM [lonoxenuem.

4.2 HenocpeAaCTBEHHOE PYKOBOACTBO YIIPABJICHUEM OCYLIECTBISICT TJIABHBIN
oyxranrep.

4.3 HasHaueHue Ha JOJDKHOCTH M OCBOOOXKIEHHE OT HOKHOCTH TJIABHOTO
Oyxranrepa npou3BOAUTCS puKa3oM pekropa BI'TY.

4.4 T'naBHbIl Oyxranurep:

4.4.1 opranuzyet paboTy 1O OCTAHOBKE M BEICHUIO OyXrajaTepCcKOro ydera
BI'TY B wmemax noilydeHUs 3aMHTEPECOBAHHBIMM BHYTPEHHHUMHU M BHEUIHUMH
MOJIb30BATEJISIMU ~ TOJMHOW W JIOCTOBEpHOM  uMHboOpManuu O  (PUHAHCOBO-
X03UCTBEHHOM JEATEIbHOCTH U (prHAHCOBOM TojI0keHNU BI'TY

442 QopMupyeT B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM O OYyXTaJITEPCKOM
ydyeTe YYETHYI0 TMOJUTHKY, HCXOJs W3 CHEHU(PUKH YCIOBUM XO034iCTBOBAHMUS,
CTPYKTYpPBI, Pa3MepoB, OTPACIEBON MPUHAIICIKHOCTH U APYTHX OCOOCHHOCTEH
nestenpHOocTH BI'TY, MO3BOMSIONIYI0 CBOEBPEMEHHO MOJY4aTh WH(DOPMAIUIO IS
IUTAaHUPOBAHUS, AaHAIN3a, KOHTPOJS,, OICHKA (DMHAHCOBOTO TIOJNIOKCHHUSI U
pe3ynbTaToB aestenbHocT BI'TY;

4.4.3 Bo3riaBiseT pabOTy MO MOJATOTOBKE M YTBEPXKIACHHUIO pabodero riaHa
CYETOB OyXTaJaTEepCKOTO yueTa, COACPIKAIIETO CHHTETUYECKUE WU AHAIUTUYECKUE
cdyeta, (OPM TMEPBUYHBIX YUYETHBIX JOKYMEHTOB, NMPUMEHSEMBIX i O(OpPMIICHUS
XO35IMCTBEHHBIX ONepanuid, GopM BHYTPEHHEU OYyXTalTEepCKOMl OTYETHOCTH; paboTy
Mo 00ECNEeYeHUI0 TMOPsSAKa MPOBEACHUS WHBEHTApU3AllUU U OIEHKU HUMYIIECTBA U
00s13aTENIbCTB, JOKYMEHTAJILHOMY TMOJTBEPXKJICHUI0 WX HAJIUYUS, COCTOSHHUS W
OIIEHKH; paboTy IO OpraHU3alMi CUCTEMbl BHYTPEHHETO KOHTPOJSl MPaBUIBHOCTH
ohopmIICHUST XO3UCTBEHHBIX OIEpalnii, COOMI0ICHUS TOPsIIKa JOKYMEHTO000pOTa,
TEXHOJIOTUA  OOpaOOTKM  y4eTHOM  WHPOpPMAMA ®W €€  3alUThl  OT
HECAHKIIMOHUPOBAHHOTO I0CTYIA;

444 pykoBOOUT dbopMHpoBaHUEM uH(OPMAITMOHHON CUCTEMBI
OyXTrajaTepcKOTO ydeTa ¢ OTYETHOCTM B COOTBETCTBMHU C TpebOOBaHUEM
OyXTajnTepCcKOTro, HaJOrOBOro, CTAaTUCTUYECKOTO U YIPABIECHYECKOTO yyera,
o0OecreunBaeT MPENOCTaBICHHE HEOoOXOoAUMOW  OyXraiaTepckoil  HH(popMaluu
BHYTPEHHHUM U BHELIHUM I10JIb30BaTENSM;

4.4.5 opraauzyet paboTy IO BEICHHUIO PETUCTPOB OyXrajaTepcKoro ydyera Ha
OCHOBE TIPUMEHEHUSI COBPEMEHHBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHH, MPOTPECCUBHBIX
dbopM B METOJIOB yueTa U KOHTPOJISL, UCTIOJTHEHUSI CMET PAaCXOJI0B, YUETy UMYIIECTBA,
00s13aTENBCTB, OCHOBHBIX CPEJICTB, MaTE€pPUATHLHO-TIPOM3BOJCTBEHHBIX 3aracos,
JIEHEKHBIX CPEICTB, (PMHAHCOBBIX, PACUETHBIX M KPEAUTHBIX OIEpaIlnid, MU3JIEePKEK
MPOU3BOJICTBA M OOpaIIeHHs, MPOJaXH MPOAYKIIMH, BBHIMOTHEHUs padboT (ycuyr),
(buHaHCOBBIX pe3ynbTaToB nearenbHocT BI'TY;
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4.4.6 obecneunMBaeT CBOEBPEMEHHOE M TOYHOE OTPaKEHHE HA CuUeTax
OyXrajaTepckoro  ydera  XO3SIMCTBEHHBIX  OINepaiuii, JBUKEHHS  aKTHBOB,
(bopMHpOBaHUS TOXOAO0B U PACXOJIOB, BHIMOJHEHUSI 00513aTEILCTB;

4477 o0ecneyMBaeT KOHTPOJb  COONIOACHHMS  TOpsjKa  OQOopMIIEHUs
MEPBUYHBIX YUYETHBIX JIOKYMEHTOB;

4.4.8 opranusyer MHOOPMAIIMOHHOE OOECIeYeHUE YMNPaBICHYECKOr0 y4eTa,
ydeT 3aTparT Ha MPOU3BOJICTBO, COCTABJICHUE KaJbKYJISUUH Ce0ECTOMMOCTU
npoaykiuu (padoT, yCayr), ydeT MO IIEHTpaM OTBETCTBEHHOCTH M CErMEHTaM
JeSITeNbHOCTH, (POPMUPOBAHNE BHYTPEHHEH YIIPaBICHYECKON OTYETHOCTH;

449 obecneynBaeT CBOEBPEMEHHOE IEPEYUCIICHHE HAJIOTOB W COOpPOB B
(denepanbHbIi, pPErMOHANbHBIA M MECTHBI OIO/KEThI, CTPAaXxOBBIX B3HOCOB B
rOCyJIapCTBEHHbIE BHEOIOJKETHBIE COLMAIbHBIE (OHJIBI, IUIATEXKEH B KPEIUTHBIC
OpraHu3alliu, CPeJCTB Ha (DMHAHCUPOBAHWE KAMUTAIBHBIX BIIOKEHUH, MOTAlllEHHUE
3aJI0JDKEHHOCTEH TI0 ceyam;

4.4.10 ocymiecTBIseT KOHTPOJb pacxoaoBanus (pona omiatel Tpyaa BI'TY u
OpaBWIBHOCTH  pacyeToB IO  OIUlaTe TpyAda pabOTHUKOB, MPOBEICHUS
WHBEHTApU3allui, MOpAIKa BEACHHUS OyXrajaTepcKOTro ydera, OTYETHOCTH, a TaK¥Ke
IIPOBEIEHNUs TOKYMEHTAIbHBIX PEBU3HN B noapasaeneHusax BI'TY;

4.4.11 nmpuHUMaeT y4yacThe€ B TPOBEJACHUU (PUHAHCOBOTO aHAIU3a U
(dbopMUpOBaHKS HAJIOTOBOM MOJUTHUKUA HAa OCHOBE JAHHBIX OyXTaJlTEpCKOro yyeTra U
OTYETHOCTH, B OPraHU3allMl BHYTPEHHETO ayINTa;

4.4.12 moAroTaBIMBAaeT MPEAJIOKEHUS, HANpPaBICHHbBIE HA  YJIydlIEHUE
pe3ynbTaToB  (uHAHCOBOM  aesrenbHoctd BITY, ycrpanenue mnoTeps W
HEIMPOU3BOJACTBEHHBIX 3aTpaT;

4.4.13 Benet paboTy 1o obecreyeHUI0 COOMI0IeHUsI (PUHAHCOBOW U KacCOBO
JUCUUIUIMHBI, CMET PAacxXxo0B, 3aKOHHOCTH CIIMCaHUSl CO CUETOB OYyXIraJTepCKOro
ydera HeJlocTad, JeOUTOPCKOM 3aJ0JPKEHHOCTH U IPYTUX MOTEPh;

4.4.14 ydacTtByeT B OPOPMIICHUH JOKYMEHTOB MO HEJAOCTauaM, HE3AKOHHOMY
PacXOJIOBAaHUIO  JICHEKHBIX CPEACTB M TOBAPHO-MATEPUANbHBIX IIEHHOCTEH,
KOHTPOJUPYET TMepenadyy B HEOOXOIMMBIX ClIy4yasix »dSTUX MaTepualoB B
CJIEICTBEHHBIE U Cy/1I€OHbIE OPTaHbl;

4.4.15 oOecrieunBaeT COCTaBJIECHHE OTYeTa OO0 MCHOJHEHUH OIOKETOB
JIEHEKHBIX CPEICTB U CMET PAcXOJI0B, MOJATOTOBKY HEOOXOJIMMOM OyXraiatepckon u
CTATUCTUYECKON OTYETHOCTH, MPEACTABICHUE KX B YCTAHOBJICHHOM TOpSJKE B
COOTBETCTBYIOIIINE OPTaHbl;

4.4.16 oOecrieunBaeT COXPAHHOCTh OYXTaJdTepCKUX TOKYMEHTOB U Clayy UX B
YCTAaHOBJICHHOM NIOPSJIKE B ApXUB;

4.4.17 oka3pIBa€T METOJUYECKYIO IIOMOIIb PYKOBOJUTENSIM MOAPA3ACICHANA U
apyrum pabotHukam BITY mo Bompocam OyXrajiTepckoro yuera, KOHTPOJIS,
OTYETHOCTH U aHAJIN3a XO3SMCTBEHHOU JIESITEIbHOCTH;

4.4.18 pykoBOAUT pabOTHUKaAMU YTIpaBJCHUS, OpraHu3yeT pabdoTy o
MOBBIIIEHUIO UX KBAM(PUKALINY;
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4.4.19 ocylecTBISIET KOOPAUHALUIO ACSITEIBHOCTH paOOTHUKOB Y IIpaBJIECHUS,
CO3/1aeT YCJIOBHS JJI UX paOOTHI;

4.4.20 ydacTByeT B MOJOOpE M PacCTaHOBKE KaJpOB, B PEIICHUH BOIIPOCOB
NOBBIIICHUA KBaTM(UKAUMKU U NpodhecCHOHATBHOTO MacTepcTBa PabOTHUKOB,
dbopmupoBaHus CTpYKTyphl 1 mtata BI'TY;

4.4.21 opranu3yer pabOTy U B3aUMOJCUCTBHE YTpPaBICHUS C JPYTHUMU
CTPYKTYpHBIMM nozpasaeneausmu BI'TY.

4.5 Ha mnepuon OTCYTCTBUSL TJIaBHOIO OyxXrajrepa HCIOJHEHUE €ro
00s13aHHOCTEH BO3/IaraeTcsl Ha €ro 3aMecTUTeNeld WM paOOTHUKOB YTPaBIICHUS B
YCTaHOBJICHHOM ITOPSIJIKE.

4.6 VYmpaBiaeHHE OCYIIECTBISIET CBOIO JACSATEIBHOCTH B COOTBETCTBHH C
IJIaHOM PadOTHI.

47 VYmupaBneHue BeAeT NOKYMEHTALUIO B COOTBETCTBUM C HOMEHKJIATYpPOMH
Jenl.

4.8 KoHTposb M IpOBepKa ACATENBHOCTH YTPABICHHUS OCYLIECTBIISETCS Ha
OCHOBE PacCHOpPSIANTENBHBIX JOKYMEHTOB pekTopa BI'TY.

5 BisaumoaeilicTrBue

5.1 Jlna opranuzaruu pabOThl IO OCHOBHBIM HAIPaBIECHUSM JEATEIbHOCTH
VY1paBiieHUe B3aUMOAECHUCTBYET C APYTMMHU CTPYKTYPHBIMHU noapasaeneHusamu BI'TY

5.2 Tlopsoox B3aUMOJICCTBUS Yupasnenus co CTPYKTYPHBIMU
nogpazaeneHusMu BI'TY onpenensiercss n0KaldbHbIMA HOPMATUBHBIMUA AKTaAMHU U
pacnopsAauTeIbHbIMUA JoOKyMeHTaMu BI'TY.

6 IIpasa

6.1 PaboTHHMKHM YTpaBieHHs UMEIOT MTPaBO:

6.1.1 wu30upaTh u ObITH U30paHHBIMU B Opranbl ynpasienus BI'TY;

6.1.2 ydacTBOBaTh B KOH(PEPEHIMSIX, CEMUHApaX, COBEIIAHUIX IO
HaIIPaBIICHUIO AEATEIbHOCTU Y IPABJICHUS;

6.1.3 TpeboBarh npeaocraBieHus WHOOpPMAIMU B paMKaX CBOUX TPYIOBBIX
00s13aHHOCTEM, HEOOXOUMBIX ISl BHIMOJTHEHUS 3aKPETICHHBIX (DYHKIIHIM;

6.1.4 ocymecTBIATh MNPOBEPKY, KOHTPOJIb B paMKax CBOHUX TPYAOBBIX
00s13aHHOCTEM, HEOOXOAUMBIX JJISI BHITOJTHEHUS 3aKPETICHHBIX (DYHKIIHM;

6.1.5 oOpamarhecs ¢ TPEIIOKEHUSIMH, KAI00aMu, 3asBICHHUSIMH, MOJY4aTh
OTBETHI Ha CBOU OOpAIECHUS;

6.1.6 Ha  MarepualbHOE U dbuHaHCOBOEC obOecrieueHne  CBOEH
npodeCCHOHAIILHON JIeATEIIbHOCTH;

6.1.7 Ha peanuzanMil0 JpPyruX TMpaB, MOPEAYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEIBCTBOM Poccutickon denepanuu, YcraBom BITY u
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COOTBETCTBYIOIIMMHU JIOJPKHOCTHBIMU UHCTPYKLIHSIM.

6.2 ['nmaBHbIil OyXrajnrep UMeeT IpaBo:

6.2.1 B YCTaHOBJIEHHOM MOPSAKE M30UpaTh U ObITh MU30PAHHBIM B OpPTaHBI
yrpasienus BI'TY;

6.2.2 mnpeacraBiaaTh pykoBojcTBY BI'TY mnpemnoxenus o BHECEHUU
U3MEHEHUII B IITAaTHOE paclucaHue, NpPHEME, YBOJbHEHUSX M TNEPEeMEIICHUIX
pPabOTHUKOB YTPABIECHHUS, UX TOOUIPEHUH U HaKa3aHUU;

6.2.3 ydacTBOBaThb B OOCYKJIE€HHUU M PEUICHUU BOMPOCOB, OTHOCSIIHUXCA K
nestenabHocTH BI'TY

6.2.4 yvacTBOBaTh B pa3pabOTKE M COIJACOBAHMU IPOEKTOB HHCTPYKLUH,
NOJIOXKEHUM W JAPYIMX BHYTPEHHHX HOPMATUMBHBIX JOKYMEHTOB II0 BONPOCaM
NEATEIbHOCTH Y IIPABIICHUS;

6.2.5 ydacTBOBaTh B YCTAHOBJIEHHOM IOPSIKE B IMOATOTOBKE PEUICHUH IO
BOIpocaM (PUHAHCOBOTO, KaJpOBOr0, MAaTEPHUAIBbHO-TEXHUUECKOIo 0oOecredeHus
JESATEIIbHOCTH Y IPaBIICHNUS;

6.2.6 wu3gaBaTh oOOs3aTeNbHBIE M BCeX paOOTHUKOB  YIIpaBlICHUS
pacmopspKeHus U TpeboBaTh 0T4eTa 00 X BHINOJIHEHHH;

6.2.7 o00xanmoBaTh NpPHKa3bl M pacnopsokeHus aaMmuHuctpauuu BI'TY B
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickon deaepannu nopsake.

7 OTBETCTBEHHOCTDH

7.1 T'maBHbIN OyXxrajnTep HECET MEPCOHATbHYIO OTBETCTBEHHOCTD:

7.1.1 3a KayeCcTBO M CBOEBPEMEHHOCTH BBIIIOJHEHUS  BO3JIOKEHHBIX
HactosiuM [lonoxkeHnem Ha YrnpaBieHue 3a1a4 U QyHKIUH;

7.1.2 3a BBINOJHEHUE ITUIaHa padOThI IO BCEM HANPABICHUSM JI€ATEIbHOCTH;

7.1.3 3a co3panue ycnoBuil 1 3¢ (HEeKTUBHON pabOThl CBOMX MOTYMHEHHBIX:

7.1.4 3a coOnrofeHuEe MpaBUI TMOXKAPHOM OE30MACHOCTH U TpeOOBaHUIMA
OXpaHsbl TpyJla B YIIpaBJICHUU.

7.2 PaboTHUK YTpaBieHHS HECET OTBETCTBEHHOCTD:

7.2.1 3a HEHaJUIe)Kalee UCIIOJIHEHHE CBOMX 00s13aHHOCTEH,
IIPELYCMOTPEHHBIX TOJPKHOCTHOW HHCTPYKIMEH;

7.2.2 3a Hapyuenue lIpaBuwi1 BHyTpEeHHETO pacnopsaka,

7.2.3 3a HapylIE€HUE NPaBWJ MPOTHUBOIOKAPHON O€30IaCHOCTU U TEXHUKHU
0€30I1aCHOCTH - B COOTBETCTBUM C JEHCTBYIOLIUM 3aKOHOAATEILCTBOM Poccuiickoi
denepannu;

7.2.3 3a mnpaBOHApyLIEHUs W MPECTYIUIEHHS, COBEPILUECHHBIE B IEPUOA
OCYLIECTBJIEHUSI CBOEW JIE€ATEIBHOCTH, B COOTBETCTBUM C JEHCTBYIOLIUM
IPakIaHCKUM, aJMUHHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHOAATENLCTBOM Poccuiickon
denepanuu;

7.2.4 3a mUpUYMHEHUE MAaTEepUAJIBLHOrO Yyiiepda - B COOTBETCTBHH C
JEUCTBYIOLIUM TPYIOBBIM 3aKOHOAATEIHCTBOM.
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7.3 PabGoTHuku YmpaBieHHs HE BIpaBe pasriialiaTh MEPCOHAIbHbBIC JaHHBIC
pabotHukoB u oOy4daromuxcs BI'TY, craBmme #wWM HM3BECTHBIMU B CBSI3H C
BBINIOJIHEHUEM TPYJIOBBIX 00sI3aHHOCTEH.
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