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1. HEJIM 4 3AJIAYU TUCIHHUIT/INHBI

1.1. Hean aucuMnInHbI

ensmMu  ocBOCHHMS ~ Y4EOHOW  JUCHUIUIMHBI  «J{OKyMEHTaIlMOHHOE
obOecrieueHre YIPaBJICHUS TIEPCOHAJIOMY» SIBJISICTCS TPHOOPETCHHE CTYIACHTaAMHU
TEOPETHUYECKHUX 3HAHUH U MPAKTUYECKUX HABBIKOB B 00JIACTH JOKYMEHTAIIMOHHOTO
obecrieueHns KaJIpOBBIX CITyKO, 03HAKOMJICHHE C JIOKYMEHTaMH, UCIIOJIb3YEMBIMHU B
YIPABJICHUH TIEPCOHAJIOM OpPTaHU3AlMH, TOJYyYCHHE MPAKTUYCCKUX HABBIKOB IIO
CO3aHUIO U 00pabOTKE ATHX JOKYMEHTOB.

1.2. 3agaum ocBOeHMSI TUCIHUILIHHBI

— chopMHPOBAThH y CTYACHTOB YETKOE MPEACTABICHUE O HEOOXOIUMOCTH U
POJIM KaJPOBOT0 JOKYMEHTHPOBAHHUS B OPTaHU3aIUU paOOThl GUPM U IPEANIPUSTUAN
T00BIX (hOPM COOCTBEHHOCTH;

— o0ecrneuuTh TIIy00KOe YCBOCHHE CYIITHOCTH MTPOIIECCOB JEIOMPOU3BOCTBA
0 JINYHOMY COCTaBY;

— O3HAKOMHUTH CTYJICHTOB C OOIIMMH MPaBHJIAMH COCTAaBJICHHUS M BEICHHS
YIPABJICHUYECKOHW TJOKYMEHTAIIUN TPUMEHUTEBHO K KaJpoBOK padoTe;

— OBJIQJICTh METOJIMKON Pa3pabOTKK BCEX BUIOB KaJPOBBIX JOKYMEHTOB M UX
PaBUILHOTO O(POPMIICHHS;

— OPUCHTUPOBATHCS B CUTYyAIUAX, TPEOYIOMNUX M3JaHUS COOTBETCTBYIOIINX
KaJIPOBBIX JOKYMEHTOB.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OIIOII
Jucrunnnaa «J[oKkyMeHTanrmoHHOE 00ECTICUeHHE YIPABICHHS TIEPCOHATIOM
OTHOCHUTCH K JIUCIHHUILUIAHAM 00s13aTeIpH0M yacTtu 0oka b1.

3. IEPEYEHD IIVIAHUPYEMBIX PE3YJIbTATOB OBYUEHUS 11O
JANCIUIIJIMHE

[Ipouiecc wu3yuyeHus AUCHUIUIMHBL «J{OKyMeHTallMOHHOE oOOecreyeHue
yOpPABJICHUS  TEPCOHAIIOM»  HampaBieH Ha  (OPMUPOBAHUE  CIEAYIOIIMX
KOMIIETEHIIN U

YK-4 - CnocobeH ocCylecTBIsATh ACIOBYI0O KOMMYHHUKAIIMIO B YCTHOM H
MUChbMEHHOM (opMax Ha TrocylapCcTBEHHOM s3bike Poccuiickoit ®denepauuu u
WHOCTpaHHOM(BIX ) sI3bIKE(ax)

OIIK-3 - Cnoocoben pa3pabaTbiBaTh U OCYILIECTBISTb MEPONPUATHS,
HalpaBJICHHbIE HA  pealu3alMi0  CTPAaTerud  YIPaBICHHUS  MEPCOHAJIOM,
obecreunBaTh WX  JOKYMEHTAI[MOHHOE  COMPOBOXICHHWE W  OIICHUBATh
OpraHu3alMOHHbIC U COLUANIbHBIE MTOCTIEACTBUS;

OIIK-4 - Crnoco0OeH NPUMEHSTh COBPEMEHHBIE TEXHOJIOTHH W METOIBI
ONEPaTUBHOTO  YINPABJICHUS  MEPCOHAIOM,  BECTH  JOKYMEHTAIlMOHHOE
CONIPOBOKJICHHUE U YUET;

Pe3yqbTaThl 00yYeHnsi, XapaKTepHU3yolue

Komnerenuust
chopMHpPOBAHHOCTH KOMIIETEHUINH

YK-4 3HaTh OCHOBHI pa3pabOTKU U BHEAPEHUS TpeOOBaHMI K
JOJHKHOCTSIM, KPUTEPHEB MOJ00pa U PACCTaHOBKU
NepcoHaia, OCHOBBI HaliMa, pa3pabO0TKU U BHEAPEHUS




IporpamMm M npoueAyp nojadopa u oTbopa nepcoHana

YMeTh COCTaBIATh JOJKHOCTHBIE HHCTPYKIUU,
3aMoJHATH MPUKa3bl O MpUEMe Ha paboTy COTPYIHHUKA
(COTPYJTHUKOB), TUYHYIO KAPTOUKY

Bianers MmeTonamu Ae0BOM OLIEHKH ITEpCOHAa IPU
HaliM€ M YMEHUE IPUMEHSITh UX Ha IPAKTUKE

OIIK-3

3HaTh IMPUHOUIIBI 1 OCHOBBI q)OpMI/IPOBaHI/I}I CHUCTCMBbI
MOTHBAllMU U CTUMYJIMPOBAHUA IICPCOHAIA, ITIOPAI0K
IMPUMCHCHUS JUCHUIIIMHAPHBIX B3LICK&HPII>1,

YMeTh 3aN0JHATH MPUKAa3bl O MOOIIPEHUH PAOOTHUKA
(pabOTHUKOB), OCYIIECTBIISITH 3aMKUCh O TIOOIPEHUH
pabOTHHUKA B JINYHOW KAPTOUYKE U TPYAOBOM KHUXKKE,
COCTABJISITh PUKA3bl O HAJIOKEHUH U CHATHH
JUCUUIUIMHAPHBIX B3bICKAHHIM

Branetrs HaBbIKaMu 0OPMIICHUS PE3YIHTATOB KOHTPOJIS
3a TPYZAOBOU Y UCIIOJHUTEIbCKOW AUCIIUILIMHON
(IOKYMEHTOB O TOOIIPEHHUSX U B3bICKAHUSAX) U YMEHUEM
MPUMEHATH UX HA NMPAKTUKE

OIIK-4

3HaTh OCHOBHI pa3pabOTKU 1 BEJICHUS KaJPOBOM U
YIPABJICHUYCCKOW TOKYMEHTAIIUHN, TTPHHIIUIIHI
OpraHU3aIMHA XPAHEHUS JOKYMEHTOB U MOATOTOBKU
nepeadn B apXuB; CPOKU XPAHEHUS JOKYMEHTOB

YMETh COCTaBNIATH JOKYMCHTALUIO 110 O(I)OpMJICHI/IIO
OTIIYCKOB, KOMaHJIHUPOBOK, YBOJIbHCHHUIO pa6OTHI/IKOB;
OpPraHU30BbIBATL APXUBHOC XPAHCHUC KaAPOBLIX
AOKYMCHTOB B COOTBETCTBUU C I[CI‘/’ICTBYIOH_II/IMI/I
HOPMATHUBHO-IIPABOBLIMU dAKTaAMU U oOecrneynBaTh
3alIUTYy INCPCOHAJIBbHBIX JaHHBIX COTPYAHHUKOB

Brnaners meTogamu pacdeTa nmpoI0KUTENBHOCTH
€XEroJIHOTO OIJIauMBaeMOTI0 OTITyCKa U CTaxa padoThl,
JAIOIIIETO IIPaBO Ha €KErOIHbIN OIJIAYMBAEMBbIN OTITYCK;
HAaBBIKAMH COCTABJIEHUS KaJAPOBOW OTYETHOCTH,
O3HAKOMJIEHUS COTPYIHUKOB OPTaHU3ALMU C KaIPOBON
JOKYMEHTALMEN U NEUCTBYIOIIHUMHU JIOKAJIbHBIMU
HOPMATHBHBIMH aKTaMU

4. OBBEM JUCHMIIVINHBI

OOmiasi TPyJOEMKOCTh TUCIHHUIUIMHBI «JlOKyMEHTAallMOHHOE OOecredeHne
YIPABJICHHS IEPCOHATIOM» COCTABIISIET S 3.€.

Pacnpenenenue Tpy10€MKOCTHA JUCUUIUIMHBI 10 BUIAM 3aHATHIA

ouyHasi popma oOyueHust

Bunet yueOHoit paboTh

Bcero | CemecTpnl
4acoB 5

AyAUTOpPHBIE 3aHATHS (BCEro) 72 72




B ToMm uncie:

Jlexmu 36 36
[Tpaktueckue 3austus (113) 36 36
CamocrosiTesibHasi padoTa 81 81
KypcoBasi padora + +
Yachel Ha KOHTPOJIb 27 27
Bu bl mpoMeKyTOYHOM aTTECTALIMK - DK3aMEH + +
OO0mast TPy 10€MKOCTb:
aKaJIeMUYECKHE YaChl 180 180
3a4.e]l. 5 5
04YHO-3204Hasi hopMa 00y4eHusI
. Bcero | CemecTpsl

Buer yae6HO# paboThI HACOR 7
AyauTopHbIe 3aHATHS (BCEro) 36 36
B Tom uncie:
Jlexmu 18 18
[Tpaktnueckue 3austus (113) 18 18
CamocrosiTesibHasi padoTa 117 117
KypcoBasi padora + +
Yachl Ha KOHTPOJIb 27 27
Bu bl mpoMeKyTOYHOM aTTECTALIMK - DK3aMEH + +
OO0mast TPy 10€MKOCTb:
aKaJeMHUYECKHUE YacChl 180 180
3a4.e]l. 5 5

3a04Has popma 00yueHus
. Bcero | CemecTpsl

Buer yae6HO# paboThI HACOR 7
AyauTopHbIe 3aHATHS (BCEro) 8 8
B ToMm uncie:
Jlexun 4 4
[Tpaktnueckue 3austus (113) 4 4
CamocrosiTesibHasi pabora 163 163
KypcoBasi padora + +
Yachl Ha KOHTPOJIb 9 9
Bu bl mpoMeKyTOYHOM aTTECTALIMK - DK3aMEH + +
OO611ast Tpy10€MKOCTb:
aKaJeMHUYECKHUE YaChl 180 180
3a4.e]l. 5 5

5. COJAEPY)KAHME JUCLUTIAHBI (MOJIY.JIST)

5.1 Coaep:xxanue pa3saesioB
TPYAOEMKOCTH 110 BUAAM 3aHATHIA

JTUCHUILIMHBI

o4Has (popma o0yueHust

U  pacmpejesieHHe




HaumenoBanme TeMbl

Conepxanue paszena

Jleknn

[Ipax
3aH.

CPC

Bceero,
yac

Opranuzanys paboTsI KapoBOit
CITyKOBI

CrpykTypa 1 QyHKIUH KaJ{POBOH CITY>KOBIL.
JIoKyMEHTBI, HeOOXOAUMBIE I OPTaHU3aIIH
KaJIpoBOi1 paboTHI (IITaTHOE pacIUCcaHKe, IIPaBUIa

BHYTPEHHETO TPYJIOBOTO PacHopsiKa,
KOJUIEKTUBHBI OTOBOP, HODKHOCTHBIE
UHCTPYKIIHH, TIOJIOKEHUE 00 oTaenax u ciayxbax
npeanpuatusi). CMera KaIpoBbIX pacXo0B.
Kanposas nabopmanus

12

24

Odopmitenne nprema Ha paboTy
W YBOJIbHEHHS

JIOKyMEHTEI, IpefocTaBIsieMble IPH IIpUeMe Ha
paboty. CocTaBieHHe TPyJOBOTO JJOTOBOpA.
IIpuka3 o npueme Ha padoty. OcHOBaHHS
MpeKpalieHus TPYA0BOro A0roBopa. JloKyMeHTsI,
3amonHseMble IpH yBoJdbHEHUH. IIprkas o
MpeKpalieHH! TPYI0BOTO J0r0BOpPa. 3aMHCh O
MIPUEME U YBOJIIHEHHUH B JINYHOHN KapTOYKe
TPYJOBOH KHIDKKE PaOOTHUKA

14

26

Benenne TPYAOBBIX KHUXKCK U
KHHUT'H UX y4€Ta

OO0muii TOPsAAOK BEICHUS TPYIOBBIX KHIDKEK.
OTBETCTBEHHOCTH 332 HECOOIIOJCHHUE TTOPSAKA
BEACHUS TPYLOBBIX KHIDKEK. OdopmieHue
TPYJAOBOM KHIKKH PaOOTHHKY, TPUHATOMY Ha
paboty BnepBsle. BHeceHue 3amuceii o mpueme Ha
paboTy, mepeBozie Ha ApyTyio paboTy,
HarpaxAeHUsX (MOOMIPEHUSX), YBOIHHEHN.
Bernaga TpyoBoii KHIKKHU NIPH YBOJIGHEHHH.
OcoOeHHOCTH BHECEHHS 3aruceil o padoTe 1mo
COBMECTUTENLCTBY. JlyOIMKaTh! TPyIOBBIX
KHIDKEK. Bkimagsi B TpynoByto KHIDKKY. Kuura
ydeTa JBHKEHHS TPYAOBBIX KHIKEK U BKJIaAbIIIeit
B HUX.

14

26

VYu4er cBeneHUil 0 epcoHane u
paboyero BpeMeHH

Jlnanast kKapTOUKa U ee 3aroTHeHUE TIPH ITpHeMe Ha
paboTy, mepeBozie Ha APYTYIO paboTy, IPOBEICHIN
aTTecranuu paboTHHKA. BHeceHne B IUHYIO
KapTOYKY CBEJICHUH O TIOBBIIICHIH
KBaJMM(HUKALUH, O NPOPECCHOHATBHOI
HEPEernoroToBKe pabOTHUKOB, O HAarPaXKJICHHUH,
HOOIIPEHHN PAOOTHUKOB U IIPUCBOCHUU UM
MOYETHBIX 3BaHUH, UCIIOJIb30BaHHBIX PAOOTHUKOM
OTIyCKax U yBosibHeHHU. [Toka3arenn
HCTIONBb30BaHMs padouero BpeMeHu. QoHbl
pabouero Bpemenu. TabGens ydera pabouero
BpPEMEHH U pacueTa OIUIaThl Tpya

14

26

[IpenocraBnenue u opopmieHue
OTITyCKOB, KOMaHJUPOBOK,
HOOIPEHNS U B3bICKaHHU,

IepeBoJia Ha APYTyIo paboTy

Buibl OTIyCKOB 1 0COOEHHOCTH UX
npenocrasnenus. CocraBineHue rpapuka
OTITyCKOB. JIOKyMEHTBI, 3aI10JIHSEMBbIC IPH
oopmieHHHN OTITyCKOB. JIOKyMeHT paboTonares,
YTBEP KIAIOIIUH TTOPSIOK U Pa3Mepsl BO3MEICHUS
PacxoJ10B, CBSI3aHHBIX CO CIIY)KEOHBIMH
KOMaHJUPOBKaMH. JJoKyMeHTaIbHOE 0(hOpMIICHHE
KOMaHJIMpOBOK. [IpuKa3 o noompenun
paboTHUKOB. 3anKCh O HArPaKICHUH
(mooupennu) B TM4HON KapTouke. Hanoxenue
JMCLUIUIMHAPHOTO B3bICKAHUS U JOKYMEHTBI,
odopmisemble pu 3TOM. JIOKYMEHTEL,
3anoNHseMble IpH 0(hOPMIIEHHH ITepeBosia Ha

Apyry1o padory.

14

26

XpaHeHue 10KyMEHTOB

OpraHu3anys XpaHeH!s JOKyMEHTOB.

OnepatuBHOE (TeKyIlee) XpaHeHHE JOKyMEHTOB.
Dopmuposanue jea. CocTaBieHnE HOMEHKIIATYPbI
nen. IToaroroka TOKyMEHTOB K Iepeade B apxuB

JUTSL JUTUTENIBHOTO XpaHeHHs. DKCIepTu3a
LEHHOCTHU JOKyMeHTOB. OQopMIIeHUE Ael IS

TIOCTOSIHHOTO U JUTUTENILHOTO XPaHEHHSI.
Cocrasnenue onuceit nenn. Cpoku XpaHEeHUs

JIOKYMCHTOB.

13

25

(I)opMa KOHTPOJISA - 9K3aMEH

27

27

Hroro |

36

[ 36

108

180

04HO-3204Hasi popMa 00yueHust




2Ne
/1t

HaumenoBanme TeMbl

Conepxanue paszena

Jleknn

[Ipax
3aH.

CPC

Bceero,
yac

Opranuzanys paboTsI KapoBOit
CITyKOBI

CrpykTypa 1 QyHKIUH KaJ{POBOH CITY>KOBIL.
JIoKyMEHTBI, HeOOXOAUMBIE I OPTaHU3aIIH
KaJIpoBOi1 paboTHI (IITaTHOE pacIUCcaHKe, IIPaBUIa

BHYTPEHHETO TPYJIOBOTO PacHopsiKa,
KOJUIEKTUBHBI OTOBOP, HODKHOCTHBIE
UHCTPYKIIHH, TIOJIOKEHUE 00 oTaenax u ciayxbax
npeanpuatusi). CMera KaIpoBbIX pacXo0B.
Kanposas nabopmanus

18

24

Odopmitenne nprema Ha paboTy
W YBOJIbHEHHS

JIOKyMEHTEI, IpefocTaBIsieMble IPH IIpUeMe Ha
paboty. CocTaBieHHe TPyJOBOTO JJOTOBOpA.
IIpuka3 o npueme Ha padoty. OcHOBaHHS
MpeKpalieHus TPYA0BOro A0roBopa. JloKyMeHTsI,
3amonHseMble IpH yBoJdbHEHUH. IIprkas o
MpeKpalieHH! TPYI0BOTO J0r0BOpPa. 3aMHCh O
MIPUEME U YBOJIIHEHHUH B JINYHOHN KapTOYKe
TPYJOBOH KHIDKKE PaOOTHUKA

20

26

Benenne TPYAOBBIX KHUXKCK U
KHHUT'H UX y4€Ta

OO0muii TOPsAAOK BEICHUS TPYIOBBIX KHIDKEK.
OTBETCTBEHHOCTH 332 HECOOIIOJCHHUE TTOPSAKA
BEACHUS TPYLOBBIX KHIDKEK. OdopmieHue
TPYJAOBOM KHIKKH PaOOTHHKY, TPUHATOMY Ha
paboty BnepBsle. BHeceHue 3amuceii o mpueme Ha
paboTy, mepeBozie Ha ApyTyio paboTy,
HarpaxAeHUsX (MOOMIPEHUSX), YBOIHHEHN.
Bernaga TpyoBoii KHIKKHU NIPH YBOJIGHEHHH.
OcoOeHHOCTH BHECEHHS 3aruceil o padoTe 1mo
COBMECTUTENLCTBY. JlyOIMKaTh! TPyIOBBIX
KHIDKEK. Bkimagsi B TpynoByto KHIDKKY. Kuura
ydeTa JBHKEHHS TPYAOBBIX KHIKEK U BKJIaAbIIIeit
B HUX.

20

26

VYu4er cBeneHUil 0 epcoHane u
paboyero BpeMeHH

Jlnanast kKapTOUKa U ee 3aroTHeHUE TIPH IIpHeMe Ha
paboTy, mepeBozie Ha APYTYIO paboTy, IPOBEICHIN
aTTecranuu paboTHHKA. BHeceHne B IUHYIO
KapTOYKY CBEJICHUH O TIOBBIIICHIH
KBaJMM(HUKALUH, O NPOPECCHOHATBHOI
HEPEernoroToBKe pabOTHUKOB, O HAarPaXKJICHHUH,
HOOIIPEHHN PAOOTHUKOB U IIPUCBOCHUU UM
MOYETHBIX 3BaHUH, UCIIOJIb30BaHHBIX PAOOTHUKOM
OTIyCKax U yBosibHeHHU. [Toka3arenn
HCTIONBb30BaHMs padouero BpeMeHu. QoHbl
pabouero Bpemenu. TabGens ydera pabouero
BpPEMEHH U pacueTa OIUIaThl Tpya

20

26

[IpenocraBnenue u opopmieHue
OTITyCKOB, KOMaHJUPOBOK,
HOOIPEHNS U B3bICKaHHU,

IepeBoJia Ha APYTyIo paboTy

Buibl OTIyCKOB 1 0COOEHHOCTH UX
npenocrasnenus. CocraBineHue rpapuka
OTITyCKOB. JIOKyMEHTBI, 3aI10JIHSEMBbIC IPH
odopmieHHH OTITyCKOB. JIOKyMEeHT paboToares,
YTBEP KIAIOIIUH TTOPSIOK U Pa3Mepsl BO3MEICHUS
PacxoJ10B, CBSI3aHHBIX CO CIIY)KEOHBIMH
KOMaHJUPOBKaMH. JJoKyMeHTaIbHOE 0(hOpMIICHHE
KOMaHJIMpOBOK. [IpuKa3 o noompenun
paboTHUKOB. 3anKCh O HArPaKICHUH
(mooupennu) B TM4HON KapTouke. Hanoxenue
JMCLUIUIMHAPHOTO B3bICKAHUS U JOKYMEHTBI,
odopmisemble pu 3TOM. JIOKYMEHTEL,
3anoNHseMble IpH 0(hOPMIIEHHH ITepeBosia Ha

Apyry1o padory.

20

26

XpaHeHue 10KyMEHTOB

OpraHu3anys XpaHeH!s JOKyMEHTOB.

OnepatuBHOE (TeKyIlee) XpaHeHHE JOKyMEHTOB.
Dopmuposanue jea. CocTaBieHne HOMEHKIATYPbI
nen. IToaroroka TOKyMEHTOB K Iepeade B apxuB

JUTSL JUTUTENIBHOTO XpaHeHHs. DKCIepTu3a
LEHHOCTHU JOKyMeHTOB. OQopMIIeHUE Ael IS

TIOCTOSIHHOTO U JUTUTENILHOTO XPaHEHHSI.
Cocrasnenue onuceit nenn. Cpoku XpaHEeHUs

JIOKYMCHTOB.

19

25

(I)opMa KOHTPOJISA - 9K3aMEH

27

27

Hroro |

18

144

180

3a04Has popmMa 00y4eHHs




HaumenoBanme TeMbl

Conepxanue paszena

Jleknn

[Ipax
3aH.

CPC

Bceero,
yac

Opranuzanys paboTsI KapoBOit
CITyKOBI

CrpykTypa 1 QyHKIUH KaJ{POBOH CITY>KOBIL.
JIoKyMEHTBI, HeOOXOAUMBIE I OPTaHU3aIIH
KaJIpoBOi1 paboTHI (IITaTHOE pacIUCcaHKe, IIPaBUIa

BHYTPEHHETO TPYJIOBOTO PacHopsiKa,
KOJUIEKTUBHBI OTOBOP, HODKHOCTHBIE
UHCTPYKIIHH, TIOJIOKEHUE 00 oTaenax u ciayxbax
npeanpuatusi). CMera KaIpoBbIX pacXo0B.
Kanposas nabopmanus

26

28

Odopmitenne nprema Ha paboTy
W YBOJIbHEHHS

JIOKyMEHTEI, IpefocTaBIsieMble IPH IIpUeMe Ha
paboty. CocTaBieHHe TPyJOBOTO JJOTOBOpA.
IIpuka3 o npueme Ha padoty. OcHOBaHHS
MpeKpalieHus TPYA0BOro A0roBopa. JloKyMeHTsI,
3amonHseMble IpH yBoJdbHEHUH. IIprkas o
MpeKpalieHH! TPYI0BOTO J0r0BOpPa. 3aMHCh O
MIPUEME U YBOJIIHEHHUH B JINYHOHN KapTOYKe
TPYJOBOH KHIDKKE PaOOTHUKA

26

28

Benenne TPYAOBBIX KHUXKCK U
KHHUT'H UX y4€Ta

OO0muii TOPsAAOK BEICHUS TPYIOBBIX KHIDKEK.
OTBETCTBEHHOCTH 332 HECOOIIOJCHHUE TTOPSAKA
BEACHUS TPYLOBBIX KHIDKEK. OdopmieHue
TPYJAOBOM KHIKKH PaOOTHHKY, TPUHATOMY Ha
paboty BnepBsle. BHeceHue 3amuceii o mpueme Ha
paboTy, mepeBozie Ha ApyTyio paboTy,
HarpaxAeHUsX (MOOMIPEHUSX), YBOIHHEHN.
Bernaga TpyoBoii KHIKKHU NIPH YBOJIGHEHHH.
OcoOeHHOCTH BHECEHHS 3aruceil o padoTe 1mo
COBMECTUTENLCTBY. JlyOIMKaTh! TPyIOBBIX
KHIDKEK. Bkimagsi B TpynoByto KHIDKKY. Kuura
ydeTa JBHKEHHS TPYAOBBIX KHIKEK U BKJIaAbIIIeit
B HUX.

28

28

VYu4er cBeneHUil 0 epcoHane u
paboyero BpeMeHH

Jlnanast kKapTOUKa U ee 3aroTHeHUE TIPH IIpHeMe Ha
paboTy, mepeBozie Ha APYTYIO paboTy, IPOBEICHIN
aTTecranuu paboTHHKA. BHeceHne B IUHYIO
KapTOYKY CBEJICHUH O TIOBBIIICHIH
KBaJMM(HUKALUH, O NPOPECCHOHATBHOI
HEPEernoroToBKe pabOTHUKOB, O HAarPaXKJICHHUH,
HOOIIPEHHN PAOOTHUKOB U IIPUCBOCHUU UM
MOYETHBIX 3BaHUH, UCIIOJIb30BaHHBIX PAOOTHUKOM
OTIyCKax U yBosibHeHHU. [Toka3arenn
HCTIONBb30BaHMs padouero BpeMeHu. QoHbl
pabouero Bpemenu. TabGens ydera pabouero
BpPEMEHH U pacueTa OIUIaThl Tpya

28

28

[IpenocraBnenue u opopmieHue
OTITyCKOB, KOMaHJUPOBOK,
HOOIPEHNS U B3bICKaHHU,

IepeBoJia Ha APYTyIo paboTy

Buibl OTIyCKOB 1 0COOEHHOCTH UX
npenocrasnenus. CocraBineHue rpapuka
OTITyCKOB. JIOKyMEHTBI, 3aI10JIHSEMBbIC IPH
oopmieHHHN OTITyCKOB. JIOKyMeHT paboTonares,
YTBEP KIAIOIIUH TTOPSIOK U Pa3Mepsl BO3MEICHUS
PacxoJ10B, CBSI3aHHBIX CO CIIY)KEOHBIMH
KOMaHJUPOBKaMH. JJoKyMeHTaIbHOE 0(hOpMIICHHE
KOMaHJIMpOBOK. [IpuKa3 o noompenun
paboTHUKOB. 3anKCh O HArPaKICHUH
(mooupennu) B TM4HON KapTouke. Hanoxenue
JMCLUIUIMHAPHOTO B3bICKAHUS U JOKYMEHTBI,
odopmisemble pu 3TOM. JIOKYMEHTEL,
3anoNHseMble IpH 0(hOPMIIEHHH ITepeBosia Ha

Apyry1o padory.
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XpaHeHue 10KyMEHTOB

OpraHu3anys XpaHeH!s JOKyMEHTOB.

OnepatuBHOE (TeKyIlee) XpaHeHHE JOKyMEHTOB.
Dopmuposanue jea. CocTaBieHnE HOMEHKIIATYPbI
nen. IToaroroka TOKyMEHTOB K Iepeade B apxuB

JUTSL JUTUTENIBHOTO XpaHeHHs. DKCIepTu3a
LEHHOCTHU JOKyMeHTOB. OQopMIIeHUE Ael IS

TIOCTOSIHHOTO U JUTUTENILHOTO XPaHEHHSI.
Cocrasnenue onuceit nenn. Cpoku XpaHEeHUs

JIOKYMCHTOB.
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(I)opMa KOHTPOJISA - 9K3aMEH

Hroro |

172

180

5.2 Ilepeuyennb 1a00paTOPHBIX padoT




He mpexycMoTpeHO y4eOHBIM TUTAaHOM

6. IPUMEPHAS TEMATUKA KYPCOBBIX ITIPOEKTOB (PABOT)
N KOHTPOJIBHBIX PABOT

B coorBercTBMM ¢  y4eOHBIM IUTAHOM  OCBOEHHE  JIUCLMILIMHBI
IpeaycMaTpUBaEeT BHINIOJHEHUE KYPCOBOM pabOThI B 5 ceMecTpe [t OUHOM (OpMBbI
oOydeHusi, B 7 ceMecTpe AJi1 OYHO-3a04HOM (PopMbI 00yueHus, B 7 ceMecTpe s
3a09HOM (POPMBI 00yUEHUSI.

[IpumepHas TeMaTuka KypcoBOil paboThl: «J[OKyMEHTHpOBAaHUE Pa3IMUHbIX
HaNpaBJICHUI KaJApOBOl pabOTH».

[IpenycMoOTpeHsl Clieayonne TeMbl KypCOBBIX padoT:

1) lokyMeHTbI, HEOOXOAUMBIE /JIsi OPTraHU3AIMH KaIPOBON pabOThI

2) JIoKyMEHTBI, OTPAXKAOIINE JBUKEHNE IEPCOHATIA

3) OdopmieHue nmpueMa Ha paboTy

4) Benenue TpyIOBbIX KHUKEK U KHUTH UX y4yeTa

5) Yuer cBeneHuit o nepcoHase

6) Yuer pabouero BpeMeHH

7) IlpenocraBiieHHE OTITYCKOB

8) OdopmiieHre KOMaHIUPOBOK

9) OdopmiieHus MOOIMIPEHUS U HaKa3aHUsI paOOTHUKOB

10) Odbopmiienne nepeBoa Ha IPYyTyr0 paboTy

11) Odpopmnenue yBoabHEHUS

12) ®opMupoBaHu€e U XpaHEHUE KAIPOBBIX JOKYMEHTOB

13) Odopmienne JOKYMEHTOB MpU IpreMe Ha paboTy

14) JlokymeHTBI, co3JaBaeMble B TIPOIIECCE TPYJAOBOM JAESTEILHOCTH
pabOTHUKOB

15) JloxymeHThI, co3dgaBaeMble B IIpoliecce TPYIOBOM AESATENbHOCTU
pabOTHUKOB

16) Benenue OCHOBHBIX TOKYMEHTOB IO JUYHOMY COCTaBy B IIpoliecce
TPYJOBOH ESITEILHOCTH paOOTHUKA

17) Hanosxxenue AUCIUIUITMHAPHOTO B3bICKAHUS

3aiauu, pemaeMble NPy BBITTOJIHEHUH KYPCOBOM pabOTHhI:

— PpaccMOTPeTh TEOPETUYECKHUE OCHOBBI JOKYMEHTHUPOBAHHUS Pa3IHMYHBIX
HaNpaBJIEHUH KaApOBOM pabOThI;

— OCYILECTBUTh JOKYMEHTAJIbHOE O(OpPMIIEHHE KaJpOBOIO JIBHXKECHHUS
nepcoHasna abCTpaKTHOW OpraHu3aluu

KypcoBas pabora Bkmouar B cebs rpaduyeckyl0 4YacTb U
PacCUYEeTHO-NIOSICHUTENBHYIO 3aIIUCKY.

7. OHEHOYHBIE MATEPUAJIBI 1JISA ITPOBEJAEHUSA
NMPOMEKYTOUYHOMN ATTECTAIIMN OBYUYAIOILIIUXCS MO
JUCHHUIIIMHE

7.1. Onucanue mokasarejeil U KpUuTepueB OLEHMBAHUS KOMIIeTEeHUIA
HA Pa3JIMYHBIX 3Tanax UuX GopMUPOBaAHUS, ONTUCAHHE IIKAJ OLlEHUBAHMS
7.1.1 Tan TeKymero KOHTPOJIs



Pe3ynprarel TEKylero KOHTPOJISI 3HAHUW M MEXCECCUMOHHOW ATTECTALIUU
OLIEHUBAIOTCS MO CIEAYIOLEH CUCTEME:

«aTTECTOBAH»;

«HE aTTECTOBAH.

Pe3yabTaThl 00y4eHmus,

Kommne- XapaKTepH3yolHe Kpurepuu
TeHWHst cq)gpM“pl;BayHH':c“ OH(IE)HHB::HI/ISI ATTecTOBaH He arTecroBan
KOMIICTCHITUH
VK-4 3HaTh OCHOBBI Pa3pabOTKHU U Tect Brinosnnenue padot B| HeBbimonHeHue
BHEJIPCHHUS TPEOOBAHMIA K CPOK, paboT B cpoK,
JIOJKHOCTSIM, KPUTEPUEB MPEyCMOTPEHHBIN B | peyCMOTPECHHBIH
noabopa ¥ paccTaHOBKU pabounx B pabouunx
nepcoHaa, OCHOBBI HaliMa, nporpaMMax porpamMmax
pa3paboOTKU ¥ BHEAPEHUS
MPOTPaMM U IIPOLIEAYP
nmoxbopa u oTéopa
nepcoHana
YMeTh COCTaBISATh Pemenne crangaptHeix  |Beimonnenne padot B| HeBbimonmHeHne
JOJDKHOCTHBIE MHCTPYKITHH, MPaKTUYECKHX 3a/1a9 CPOK, paboT B CPOK,
3aIOJTHATH TIPUKA3HI O MIPEIYCMOTPEHHBIN B | IperyCMOTPEHHBIH
npuemMe Ha padboty pabounx B pabouunx
COTpY/JHHKA (COTPYIHHUKOB), nporpaMMax porpamMmmax
JIMYHYIO KAPTOUKY
Bnagers meTonmamu nenoBoit |Pemenue npukiaaHeix 3aaa4|BeimonHenue padoT B[ HesbimoiaHeHue
OIICHKH IepPCOHAlIA MPU B KOHKPETHOH NpeAMEeTHOI CPOK, paboT B cpoK,
HaliMe ¥ YMCHHE TIPUMCHSTh o0xactu MPEyCMOTPEHHBIN B | peyCMOTPECHHBIH
UX Ha MIPAKTHKE pabounx B pabouux
nporpaMMax porpamMmax
OIIK-3 3HaTh NPUHLUIIBL U OCHOBBI Tect Brimonnenue pabot B| Hesbinonnenne
(hopMUpPOBaHHUS CHCTEMBI CPOK, paboT B CpoK,
MOTHUBAIIH U MIPEIYCMOTPEHHBIN B | IpeIycMOTPEHHBIH
CTUMYJTUPOBAHUS pabouux B pabodmx
MIepCOHANa, TTOPIIOK porpamMMax IporpamMmMmax
IPUMEHEHHUS
JTUCTIATUTMHAPHBIX
B3BICKAHUIA,
YMeTh 3amosHATE puKa3el o|  Pemenne ctanmapTHeix | Beimosnnenue pador B| HerpimonHeHme
MOOMIPEHNN pabOTHHUKA MPAKTUIECKUX 33724 CPOK, paboT B CPOK,
(pa®oTHHKOB), MPEyCMOTPEHHBIN B | peyCMOTPECHHBIH
OCYILECTBIIATH 3aMUCh O pabounx B paboumx
MOOIIPCHUN PAaOOTHHUKA B nporpaMMax porpamMmax
JMYHOU KapTOUYKE U
TPYAOBOM KHUXKKE,
COCTaBIIATH IIPUKA3BI O
HAJIOKEHUH W CHATUHI
JTUCTIATUTMHAPHBIX
B3BbICKAHUH
Brnanerp HaBbIKaMU Pemenue npukianHeix 3a7a4|Beimonaenue pador B[ HeBbmonHeHme
oopMIICHHS PE3yIbTaTOB B KOHKPETHOH IpeIMETHOM CPOK, paboT B CPOK,
KOHTPOJIA 32 TPYJOBOU 1 obmacTu MPEeyCMOTPEHHBIN B | TPEAYCMOTPEHHBIHN
HCTIOTHUTEIIbCKON paboumnx B pabodmx
JUCHUTUTHHON (JIOKyMEHTOB nporpaMMax porpamMmmax
0 MOOIIPEHHUSIX U
B3BICKAHHSX) U YMCHHEM
MPUMEHSITh UX Ha MPAKTHKE
OIIK-4 3HaTh OCHOBBI Pa3pabOTKHU U Tect Brimosnnenue padot B| HeBbimonHeHue
BEJICHUS KaJPOBOi U CPOK, paboT B CpoK,
yIpaBlIeHYeCKOI MPEyCMOTPEHHBIN B | IpeIyCMOTPECHHBIH
JIOKYMCHTAIUH, TIPUHIIHITBI pabounx B paboumx
OpTaHU3aINH XPaHCHUS poTrpamMmMax IporpamMmMmax

JIOKYMEHTOB U TIOJATOTOBKH
nepeiauy B apXuB; CPOKU




XpaHeHHSI JOKYMEHTOB

€KEroqHbBIA OIIaunBaEMbBIH
OTITYCK; HaBbIKaMU
COCTaBIICHUS KaJpOBOil
OTYETHOCTH, O3HAKOMJIEHUS
COTPYIHUKOB OPTaHHU3AIIH C
KaJIpOBOM JOKyMEHTAIueH u

YMeTh COCTaBISATh Pemenue crangaptHeix  |Beimonnenne padot B| HeBbimonmHeHne
JOKYMEHTAITHIO 110 MPaKTUYECKUX 3a/1a9 CPOK, paboT B CPOK,
0(OPMIICHHIO OTITYCKOB, MIPEYyCMOTPEHHBIN B | MpeayCMOTPEHHBIH
KOMaHJUPOBOK, pabounx B pabouunx
YBOJBHEHUIO pAOOTHHKOB; porpaMMax [porpaMmax
OpraHU30BBIBATH APXHUBHOE

XpaHEHHE KaJpOBbIX

JIOKyMEHTOB B COOTBETCTBUH

C JEHUCTBYIOIIUMH

HOPMAaTHBHO-TIPaBOBBIMHU

aKTaMH U 00ecIeunBaTh

3aIUTY MTePCOHATBHBIX

JAHHBIX COTPYIHHUKOB

Biagets MeTomamu pacuera |Pemenue nmpukiaaHeix 3anaad|Beimonnenue pador B| HeBbimonHeHHe
MIPOIOJKUTETEHOCTH B KOHKPETHOH IpeIMETHOM CPOK, paboT B CPOK,
€XXETOJHOTO OILUIAYNBAaEMOTO obmactu MIPEIyCMOTPEHHBIN B | IperycMOTPEHHBIH
OTITyCKa U CTaxa PaboThI, pabounx B paboumx
JIAIOUIEro MpaBo Ha porpaMMax porpamMmmax

JIEACTBYIOIIMMHU
JIOKQJIbHBIMU

HOPMAaTHBHBIMHU aKTaMHU

7.1.2 JTan npoMe:KyTOYHOI0 KOHTPOJISI 3HAHUM

Pe3ynbTaThl MpOMEKYTOUHOTO KOHTPOJIS 3HAHUH OLIEHUBAIOTCS B 5 CEMECTpe

JUIs O4uHOM (popMBbI OOyUeHUs, 7 ceMecTpe JJii OYHO-3a04HOM (opMbl 00yUeHUs, 7
CeMeCTpe AJIs 3a09HOH (POPMBI OOYUIECHHS IO YETHIPEX0aTLHON CUCTEME:

«OTIHUYHO»,
«XOpOoUIO»;

«YZOBJIETBOPUTEIBHOY;
«HEYJOBJIETBOPUTEIBHOY.

K Pe3yabTaTbl 00y4eHus, K
OMIIEC- XapakTepusylomme HTECPHH
— c¢gpM“pI:)B:HHﬂlch OHEH"BEHHH OtanyHo Xopouo Ynosa. Heynosa.
KOMIIETEHIIUH
YK-4 3HaTH OCHOBEI Tect Brinonnenue | Bemonnenue | Beinonxenue B tecre
pa3paboTKH ¥ BHEIPEHUS tecta Ha 90- | Tecta Ha 80- | Tecra Ha 70- | menee 70%
TpeOoBaHMUil K 100% 90% 80% IIPABUJIBHBIX
TOJDKHOCTSIM, KPUTEPUEB OTBETOB
mo100pa M pacCTaHOBKH
MepCOHaja, OCHOBBI
Haiima, pa3paboTKu U
BHEPEHHUS IPOTPAMM U
mporenyp moabopa u
oTbopa nepcoHana
YMeTh cOoCTaBIATh Pemenue 3agaun  |IIpomemonctp| Ilponemonctp | 3amauu He
JIOJDKHOCTHBIC CTaHJAPTHBIX pelICHBI B HUpOBaH HpPOBaH BEPHBIi| peUICHBI
UHCTPYKIIMH, 3aM0JHATh |IPAKTHYCCKUX MIOJTHOM BEPHBII X0 | X0 pelIcCHHS B
MIPUKa3bl O IpHeMe Ha 3amaq obbeMe u penieHus OOJBIIMHCTBE
paboTy coTpyIqHHKa MOJYy9YeHBl | BCEX, HO HE 3amadq
(COTPYIHHUKOR), TUIHYIO BEpHBIC TTOJTYYCH
KapTOUKY OTBETHl  |BEPHEII OTBET
BO BCEX
3aadax
Bnaners metogamu Pemenne 3amauun TIponemonctp | Ilpogemonctp | 3amaun He




JIEIIOBOM OIICHKH TIPUKIIATHBIX perIeHs! B HpOBaH HpOBaH BEPHBII| pemIeHBI
MepCoHaa Mpy HaliMe U [3a1a4 B MIOJTHOM BEPHBII X0 | X0 pelIcHHS B
YMEHHUE MPUMEHSTh UX Ha|KOHKPETHOU o0BeMe u peuieHust OOJIBIITMHCTBE
MPAKTHKE MPEIMETHOM MOJYYCHBI | BCEX, HO HE 3amau
o0xactu BEPHEIC MOJTy4YCH
OTBETHI BEPHBII OTBET
BO BCEX
3a/agax
OIIK-3 [3HaTh NpUHLUIIBI U Tect Brmonnenue | Bemmonnenue | Brinonnenne B tecte
OCHOBBI ()OPMUPOBAHUS tecta Ha 90- | Tecta Ha 80- | Tecra Ha 70- | menee 70%
CHCTEMBI MOTHUBAILIMU K 100% 90% 80% MPaBUIIbHBIX
CTHUMYJIAPOBAHU OTBETOB
MIepCoHaNa, IOPSI0K
MIPUMEHECHHAS
JTUCTIATUTHHAPHBIX
B3bICKaHU,
YMeTh 3anonHsaTh Pemenne 3ana4uun TIponemonctp | ITIpogemonctp | 3amaun He
MIPUKA3bI O TOOMIPEHUH  |CTAaHIAPTHBIX pelICHBI B HUpOBaH HpPOBaH BEPHBIi| peUICHBI
paboTHHKA MPAKTHICCKHIX MIOJTHOM BEPHBII X0 | X0 pelIcHHS B
(pabOTHHKOB), 3a1au o0beme n peieHust OOJIBIIMHCTBE
OCYILECTBIISATH 3aIKCH O MOJYYCHBI | BCEX, HO HE 3amau
MOOIIPCHUU PAOOTHHKA B BEPHEIC MOJTyYCH
JINYHOM KapTOUKe U OTBETHI BEpHBIN OTBET
TPYAOBOW KHUXKKE, BO BCeEX
COCTaBIIATH IPUKA3EI O 3amagax
HAJIO)KEHUH U CHATHHU
JTUCTIATUTHHAPHBIX
B3BbICKAHUM
Bnaners HaBbiKaMu Pemenne 3anaumn TIponemonctp | Ilpogemonctp | 3amaun He
odopmIIeHHS TIPUKIIATHBIX perIeHs! B HpOBaH HpOBaH BEPHBII| pemIeHBI
pe3yIbTaTOB KOHTPOJIA 3a(3a1a4 B MIOJTHOM BEPHBII X0 | X0 pelIcHHS B
TPYAOBOH U KOHKPETHOU o0BeMe U peuieHust OOJIBIIMHCTBE
HCTIOTHUTEIILCKOM MPEIMETHOM MOJYYCHBI | BCEX, HO HE 3amau
JUCIIMTUTHHOM o0xactu BEPHEIC MOJTy4YCH
(OKyMEHTOB O OTBETHI BEPHBII OTBET
MOOIIPCHUSAX U BO BCEX
B3BICKAHHX) U YMEHUEM 3amagax
MIPUMEHSTH UX Ha
MIPAKTHKE
OIIK-4 (3HaTh OCHOBHI Tect Brmonaenne | Bermmonnenue | Bemmonnenne B tecte
pa3paboTKu 1 BeIEeHUS tecta Ha 90- | Tecta Ha 80- | Tecra Ha 70- | menee 70%
KaJIpOBOH U 100% 90% 80% IIPaBHJIBHBIX
YIIpaBJIE€HYECKOU OTBETOB
JIOKYMEHTAIUH,
MIPUHIUITEI OPTraHU3alUuN
XpaHCHHUS JOKYMEHTOB U
IIOJITOTOBKH TIepeIavyn B
apXUB; CPOKH XPAaHCHUS
JTOKYMEHTOB
YMeTh cOoCTaBIATh Pemenue 3agaun  |IIpomemonctp| Ilponemonctp | 3amauu He
JIOKYMEHTAIUIO 110 CTaHJAPTHBIX pelICHBI B HUpOBaH HpPOBaH BEPHBIi| peUICHBI
0(OPMIICHHIO OTITYCKOB, |IPAKTHIECKUX MTOJTHOM BEPHBIA X0 | X0 pemeHus B
KOMaHIMPOBOK, 3amaq obbeMe u penieHus OOJBIIMHCTBE
YBOJILHEHUIO MOJY9YEeHBl | BCEX, HO HE 3amaq
pabOTHHUKOB; BEpHEIC MOTy4ICH
OpTraHN30BBIBATh OTBETHI BEPHBIA OTBET
apXUBHOE XpaHCHHE BO BCEX
KaJpOBBIX TOKYMCHTOB B 3amadax

COOTBETCTBHH C
JIefCTBYIOIIUMU
HOPMaTHBHO-IIPAaBOBBIMU
aKTaMu 1 00eCcreYyNBaTh




3aIIUTY TTEPCOHATBHBIX
JTAHHBIX COTPYIHUKOB

Bnaners metogamu Pemenne 3ana4uun TIponemonctp | ITIpogemonctp | 3amaun He
pacueTa MPUKIIATHBIX peICHBI B HUpOBaH HpPOBaH BEPHBIi| peUICHBI
MIPOAOJKUTEIBHOCTU 3a1a4 B MIOJTHOM BEPHBII X0 | X0 pelIcHHS B

€KETOTHOTO KOHKPETHOH o0BeMe u peleHus OOJIBIITMHCTBE
OIUIAYMBACMOr0O OTIIYCKa [[IPEIMETHOM MOJYYCHBI | BCEX, HO HE 3amau

U CTaxa paboThl, o0xactu BEPHEIC MOJTyYCH

JTAIOIIETO MPaBoO Ha OTBETHI | BEpHBIIl OTBET

€)KEroTHbIH BO BCEX

OTTAYMBACMBIH OTITYCK; 3amagax

HaBBIKAMH COCTABIICHUS

Ka/JIpOBOM OTYETHOCTH,

03HAKOMJICHHUS

COTPYIHHUKOB

OpraHu3aIuy C KaAPOBOI

JIOKyMEHTaluen u

JIEHCTBYIOIIUMHU

JIOKAJTbHBIMHU

HOPMATHBHBIMU aKTaMU

7.2 llpumepHblii mNepevYeHb OLEHOYHBIX CPeACTB  (THIOBBIE

KOHTPOJIbHBbIE 33/IaHUSl WM HHbIe MATePHAJbl, HEOOXOAUMBIE JJI51 OLEHKH
3HAHUM, YMEHHU I, HABBIKOB U (WJIH) ONbITA 1eATEJIbHOCTH)

7.2.1 IlpumepHbIii IepevYeHb 3aJaHUI 1JIs1 IOATOTOBKH K TeCTHPOBAHMIO

1. HasoBure TCPMHH, UCXOOA U3 ONIPCACIICHUA CICAYIOMICTO IMOHATHA:

JIOKYMEHT, ompeAensomuil cocTaB paOOTHUKOB NPEANPHUATHS C YKa3aHHEM HX
JOJKHOCTEHN M IOJDKHOCTHBIX OKJIAJIOB — ATO... IITATHOE PACICAHUE;

2. O0s13aTeIBbHBIME /1T BCeX paboTomaTesnieil SIBISIOTCS CIeAYIONNe JOKYMEHTHI:

Yxaocume necxonvko eapuanmoe omeema

a) TOJKHOCTHBIE MHCTPYKIIUU;

0) ITaTHOE pacnucaHue;

B) MOJIOXKeHHE 00 oruiate Tpyaa;

r) NpaBuJia BHYTPEHHEro TPYJA0BOr0 PacnopsiaKka;

1) MOJI0’KEHHUE O MEPCOHATBbHBIX JTAHHBIX PA0OTHUKOB;

€) MOPSIOK TIPOBEICHHS aTTECTAIIH PAOOTHUKOB;

) KOJUIEKTUBHBIN J10TOBOD;

3) rpaduK OTIYCKOB;

1) MepeyeHb JOKHOCTEH pabOTHUKOB C HEHOPMHPOBAHHBIM Pa00OYUM JTHEM;

K) rpauk CMEHHOCTH;

JI) JIOKYMEHTBI (IPaBWJIa, HHCTPYKIMH, MOJO0KeHHUsI U P.) 110 OXpaHe TPyAa;

M) KHHUTa y4YeTa JABUKeHHS TPYAOBbIX KHUKEK M BKJIAbIIIEH B HUX;

H) MOJIOXEHNE 00 OXpaHe KOMMEPYECKOW TalHBI.

3. B mpaBuiiax BHyTpEHHETO TPYIOBOTO PACHOPSAKA OMPEAEISIOTCS

Yxaocume necxonvko eapuanmoe omeema

a) NOPSIIOK NMpUeMAa U YBOJIbHEHHUsI PAa0OTHUKOB;

0) GopMBI, CUCTEMBI U Pa3MepHI OILIATHI TPYAA;

B) TOpPSAJOK M pa3Mepbl BO3MEIICHHUS PacXooB,
KOMaHIHPOBKAMU;

T') 3aHATOCTh, IIEPeoOyUeHUE, YCIOBUS BHICBOOOXKICHHUSI pAOOTHUKOB;

A) OCHOBHbIe TMpaBa, O0OS3aHHOCTH M OTBETCTBEHHOCTb
padoTonares;

€) peskuM padoThl;

K) BBITJIATa TOCOOWH, KOMITCHCAIIH;

3) BpeMsl OT/JbIXa MepepbIBbI 1JIs1 OTAbIXAa H MUTAHNS, OTIYCKA U JP.;

1) YaCTUYHAs WM MOJIHAS OIIaTa MUTaHUs paOOTHUKOB;

CBsJA3aHHBIX CO CJ'Iy>KC6HBIMI/I

padOTHHUKOB H



K) TapaHTHH | JIbTOTHI paOOTHHKA, COBMEIIAIOIIUM Pa0dOTy C O0yUCHHEM;

JI) IepedeHb J0JIKHOCTell pa00OTHMKOB C HCHOPMHPOBAHHBIM Pa004YuM JHEM;

M) YJIy4IIeHHE YCIOBUH W OXpaHbl TpyAa pabOOTHUKOB, B TOM 4YHUCIE MXEHIIUH U
MOJIOJIEXKH;

H) IpMMeHsieMble K pa00THMKAM Mepbl OOLIPEHNS U B3bICKAHNS;

0) 03JIOPOBIICHHE U OTABIX PAOOTHUKOB U YJICHOB X CEMEH.

4. B KOJJEKTHBHBIA JOTOBOP MOTYT BKJIIOYATHCS 005A3aTeNbcTBA PAOOTHHKOB |
paboTomaresns Mo CIeayIOUMM BOIPOCaM:

Vkaoswcume neckonvko eéapuanmoe omeema

a) IOPS/I0K IIpYeMa U yBOJIbHEHUS! paOOTHHUKOB;

0) ¢popmbl, cUCTEMBI U pa3Mepbl OIJIATHI TPY/IA;

B) NOPSAOK H pa3Mepbl BO3MEIICHHS] PAacCXO0l0B, CBSI3AHHBIX €O CJIY:KeOHBIMH
KOMAaH/IMPOBKAMU;

) 3aHATOCTb, epeodyueHne, YCI0BHS BHICBOOOKICHUSI PA0OTHUKOB;

1) OCHOBHBIE TIPaBa, 0053aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB M pabOTOATENS;

€) pexuM padoThI,

’K) BBIIJIATA MOCOOUIi, KOMIIEHCALIMIA;

3) BpeMsi OTAbIXa IEPEPhIBBI AJIS OTAbIXA M MUTaHMA, OTIYCKA U JIp.;

1) YACTHYHAS WJIH MOJIHAS OIIATA MUTAHUS PA0OTHUKOB;

K) TAPAHTHH U JbIOThI PA00THHKA, COBMEIIAOIINM padoTy ¢ o0y4eHueM;

J1) IepeUueHb JOJDKHOCTEH paOOTHUKOB C HEHOPMHPOBAHHBIM PaObOYNM JHEM;

M) yJayd4llleHHe YCJOBHH M OXPaHbI TPyAa Pa00THHKOB, B TOM 4HC/IE KCHIIMH H
MOJIO1€KH

H) MPUMEHsIEMbIE K paOOTHUKAM MEpbI MMOOIIPEHHS U B3bICKAHMUS;

0) 0310pOBJIEHHE U OTAbIX PA0OTHUKOB M YWICHOB UX CeMeil.

5. KonyiekTUBHBIN 10TOBOP 3aKJIFOYAETCS HA CPOK

a) He OoJiee roJa; 0) He OoJiee Tpex JeT; B) He OoJiee IATH JIeT.

6. llltaTHOE pacnucaHue, Kak MIPaBUIIo, IEHCTBYET

a) B TeYeHHe roaa; 0) B TeUEHHUE TPEX JIET; B) B TEUCHUE TISITH JICT.
7. lllTaTHOE pacnucaHue, KaK IPABUIIO, YTBEPKAAETCS

a) B KOHIIE TOJIa; 0) B HayaJIe roja; B) B TEUEHUE TOJI.

8. Cpean NOKYMEHTOB, HA OCHOBaHUU KOTOPBIX COCTABIISIETCS] IITATHOE paclUCaHUE,
MO>KHO BBIJICJIUTD CIIEIYIOIIHE:

Yxaocume necxonvko eapuanmoe omeema

a) ycraB ([0JI0KeHNe) OPraHU3aUM;

0) mpaBuJia BHYTPEHHETO TPYIOBOTO PACHIOPSIKA;

B) [0JIOKeHMEe O CTPYKType M INTATHOW YMCJIEHHOCTH OpPraHM3auMu,
nojapa3aesieHus;

r) KpasanpukanuoHHbINH CIPABOYHHMK J0JIKHOCTEH PYKOBOAMTEEH, CIIeIHAJTUCTOB
U APYTUX CJIYKALMX;

1) rpaduK OTITYCKOB;

€) JOKYMEHTHI 110 OXpaHe TPYAa;

k) OOwmepoccuiickuii  kiaaccupukarop mnpodeccuit padouux, JOJKHOCTEH
CJIYKAIIMX ¥ Tapu(HBIX pa3psI0B.

9. lllTaTHOE pacnucaHue CIEAYET COCTABIATH

a) IO CTPYKTYPHBIM IO/Ipa3ieJIeHusIM 0e3 yueTa MoJYMHEHHOCTH;

0) Mo CTPYKTYPHBIM MNOJApPa3jie/ieHUsIM B NOpPsiAKe MOAYMHEHHOCTH, B TOM 4HCJIe
YUYHMTBIBAs MOAYMHEHHOCTh BHYTPH CTPYKTYPHOI0 MOApPAa3ieseHNs;

B) 10 Bcell opraHu3anuu 0e3 paszieNieHus ee M0 CTPYKTYPHBIM MOpa3ieIeHUsIM U ydeTa
IIOAYMHCHHOCTHU B HUX.

10. Eciii ipy M3BMEHEHUH IITATHOT'O PACHUCAHUS MPEANOIaraeTcsi U3MEHEHUE YCIOBUM
OIUIaTBl TPyJa B CTOPOHY YXYALICHWS WM HM3MEHEHUE CYLICCTBEHHBIX YCIOBUU TpyAa, TO



COOCTBEHHUK 00513aH YBEIOMUTh PaOOTHHKA 00 ITOM:
a) He MO3/IHEe YeM 3a Mecsll]; 0) He Mo3/1Hee YeM 3a A1Ba MecCsla; B) HE MO3/HEe YeM 3a
TPH Mecl1a.

7.2.2 IlpuMepHBbIii NepeyeHb 3aJaHU VISl pellleHUs CTAaHAAPTHBIX 3a1a4

1. 3anmoysiHKUTE MTpUKa3 O MpueMe Ha paboTy corpynnuka (hopma NeT-1)

Ha ocHoBanum tpynosoro norosopa Nel6-TJ[ or 15.03.2011 Huxutun Bnagumwup
BacunbeBuu npunar B 3A0 «Camapa-Metam» (kox mo OKIIO 15965178) mocrosiHHO, 1O
COBMECTHTENHCTBY Ha 0,5 CTaBKM Ha JOJDKHOCTh SKOHOMHCTA B OTJIEI 110 paboTe C MapTHEPAMHU.
BHOBb NpUHITOMY COTPYAHHKY TNpUCBOCH TaOenbHBIM HOMep 0075, oxkmam — 10500 pyo®.,
HanbaBka — 2350 py6. Hcnbitarensubiii cpok Hukutuna B.B. cocraBun Tpu mecsua. [Ipukas o
npueMe Ha paboTy noanucaH reHepaibHbiM aupekTopom 3A0 «Camapa-Meremn» 15.03.2011.
[Ipu perucrpauuu emy npucsoex Homep 36/K. CorpyaHuk o3HakomiieH ¢ npukazom 16.03.2011.

2. Ha ocHOBaHMM TpenbIAYIIETO 3aManus caenante 3anuch (Nel3) B TpymoBOil KHIDKKE
COTpYJIHUKA

3. 3anonHuTe ciyxkeOHOE 3aJaHue JUIsl HAIpaBJIEHUS COTPYAHHMKA B KOMAaHIHWPOBKY
(popma NeT-10a) Ha OCHOBAHUU MPEIBITYIINX U CICTYIOIINX JaHHBIX

Cotpynnuk 3A0 «Camapa-Meramny Hukutun Bragumup BacunbeBud HanpasisieTcs: B
KOMaHAUPOBKY B ropoJl MOCKBY JJisl TPOXOKJICHHSI KypCOB MOBBIIICHHs KBaTUpUKaluu Ha 6a3e
Iroy Vi «Kagpe». C nanHoil opranuzauueid 3axiroueH gorosop or 12.05.11 Nel6, Ha
OCHOBaHWU KoToporo obydenue mnpommuteess ¢ 01.06.11 mo 12.06.11 BKIFOYUTENBHO.
Otnpasnenue noesna u3 Camapsl B MOCKBY COIIaCHO MPOE3IHBIM JOKYMEHTaM OCYILECTBIISAETCS
31.05.11, a mnpubwsitme ob6bpatHo — 13.06.11. Ommara KOMaHIMPOBOYHBIX PACXOJIOB
OCYILIECTBJISICTCSI KOMaHIUPYIOLIEeW opranu3anuen. JJOKyMEeHT NOANMCAaH HadyaJbHUKOM OTHAEINA
no pabore c¢ maptHepamu HMBanoBeiM C.II. m pykoBommtenem 3A0 «Camapa-Metamn»
16.05.2011. Ilpu perucrpanuu emy npucBoeH Homep 12.

4. 3anoyiHUTE MpUKa3 0 MOOMpeHnHn paboTHUKOB (popma NeT-11a)

Ha ocHOBaHuM npecTaBiieHUs] pyKOBOAUTENS OTAeNa pa3BUTHs ceTu Anapeiiuenko UK.
ot 13.07.2010 ero mogunHeHHBIM — MporpamMmucty Kamupuny MBany JImutpueBuuy (TabenbHbBIN
HoMep — 711), mmxenepy 3BonHukoBoil Hpune IlerpoBHe (TabenbHBIE HOMep — 452) u
cUCTEeMHOMY aaMuHucTpaTopy JleBuny Mapky AnekcanapoBuuy (TabenbHblid HOMep — 315) Obu10
pemeHo oOBSABUTH OJIATOAAPHOCTH 3@ YCIEHIHYIO pealu3aluio mpoekta. [Ipuka3 moamnucan
nupekropom OO0 «MuTyc» (kom mo OKIIO 31152476) Ileposeim I'.H. 15.07.2010 u
3aperucTpupoBat 1noja HomepoM 312. CoTpyaHuKH ObUIH O3HAKOMIIEHHI ¢ TipukazoMm 16.07.2010.

5. 3amoJiHATE MPHUKAa3 O MPEJOCTABICHUH OTITyCKa paboTHUKY (hopma NeT-1)

Crapmemy kaccupy Oyxranrtepun 3A0 «Quepretux» (kox mo OKIIO — 61262548)
MuponoBoii Onbere bopucosHe (TadenpHbIii HOMep 305) 3a mepuon padotsr ¢ 09.05.2009 mo
08.05.2010 mpemocTaBieH €XEroJHBIM OCHOBHOW oIlaunBaeMblii otmyck ¢ 15.11.2010
MPOAOJKUATENIBHOCTRIO 14 KaneHmapHbIX aHel. [Ipuka3z moamucaH JUPEKTOPOM OpraHU3aLMH
Crenanuenko M.A. 25.10.2010 u 3apeructpupoBan noj Ne27/Ko. CoTpynHuiia 03HaKOMJICHA €
MPUKA30M B TOT K€ JCHb.

6. Ha ocHOBaHMM mNpeApIoyLIEro 3afaHusl CcIelalTe 3aluch B JIMYHOM KapTOYKe
pabotauka (hopma NeT-2)

7. 3amonHWTE KOMaHIUPOBOYHOE yrocroBepeHue (dopma NeT-10) HA oOCHOBaHUM
MPEIbIIYIINX U CASAYIOUINX JaHHBIX

Crapmnii xaccup 3A0O «OHepretuk» Muponoa Onbra bopucoBHa HampaBiseTcs B
KOMaHIUpOBKY B T.Jlumenk mist compoBoxkiaeHusi npoekta ¢ OOO «MHcTpon» Ha TATH
KanenaapHbix aueit ¢ 10.12.2011 mo 14.12.2011.

Ortnpasnenue u3 r.Boponex B r.JIumenk 3aperucTpupoBai MHCIEKTOP OTAEIa KaJIpoB
Kuraesa P.I'. 09.12.2011, npubsitue B r.JIunenk — cnenuanuct ynpasieHus kaapos Eann K.K.
10.12.2011.

JIOKyMEHTOM, YIOCTOBEPSIOMIUM JHYHOCTh MuponoBoit O.b. sABisiercss mnacnopT
rpaxaanuHa P® cepun 04 23 Ne658411, Boimansslii PYBJ] KoMmuHTEpHOBCKOTO paiioHa



r.Boponexa 10.mapra 2004r.

KoMananpoBouHoe ynocToBepeHHE moanucaHo pykoBoauteneM 3AO «OHepreTuk»
08.12.2011 u 3aperucTprpoBaHO MO1 HOMEPOM 22K.

8. 3amnoiHMTE MpUKa3 O NepeBo/ie pabOTHUKOB Ha IPpYTyio padboTy (popma Ne T-5a).

B cBsi3u ¢ yxoooMm B OTIyCK TJaBHOro OyXrajirepa M HayallbHHKa OTJAeNa 3aKyIMoK
BPEMEHHO Ha MX JOJDKHOCTH HAa3HAYAIOTCS COOTBETCTBEHHO 3aMecTuTelNb Oyxranrepa MpactoBa
Haranus BnagumuposHa (TabensHblit HOMep 63, Ha iepuos ¢ 1 o 29 utonst 2013 1.) 1 SKOHOMHUCT
0 3aKyINKaM M3 IUIAHOBOTO oTnena MunoBuaoB Asekceid Buktoposud (TabenbHbiil HOMEp 623,
Ha niepuon ¢ 5 mo 25 urons 2013 r.). UpacTora H.B nepeBenena Ha q1omxHOCTH ¢ okitagom 25000
py0., a MunoBugos A.B. — 20000 py6.

OcHoBaHHMEM BPEMEHHOTO IMEpeBOJia SBUIOCH MPEICTaBICHHE TeHEPAILHOTO TUPEKTOpa
00O «Mura» (kox mo OKIIO 33352644) ot 16.05.2013 Ne 11.

[Ipuka3 mnoamucaH TreHepadbHbBIM IUPEKTOpOM opranuzanuu KponotkuasiMm C.M.
16.05.2013 u 3apeructpupoBat noj HomepoM 15. COTpyOHUKH ¢ HUM O3HAKOMJIEHBI B TOT XK€
JICHb.

9. 3anonHKUTE IPUKa3 0 noompeHnu padbotHuka (popma NeT-11)

[Iporpammuct otnena peanuzanmuu 3A0 «bera» (koxg mo OKIIO 56245211) Kosnos
lennanuii AnekceeBnu (TaOenbHBIH HOMEp 44) HarpaXKACH ILEHHBIM MOJAPKOM 3a POCT
MIPOU3BOJUTENILHOCTH TPyJa Ha OCHOBaHHWM NMPEACTABICHUS K MOOLIPEHHI0 HayallbHUKA OTAeNa
peanmzanuu CyBopoBa M.T. Ne51 ot 19.11.2013. Ilpuka3 noamnucan reHepalbHBIM JUPEKTOPOM
opranuzamuu TpommnubeM ILI1. 25.11.2013. u 3apeructpupoBan noa Homepom 45. CoTpyaHUK
03HAaKOMJIEH C IIPUKA30M B TOT XK€ JICHb.

10. Ha ocHOBaHWYM MaHHBIX TIPEABIAYIIEro 3aManus caenaite 3amuch (Nell) B TpymoBoi
kHkke Kosnosa I A.

7.2.3 llpumepHbIii IepeYeHb 3aJaHNi JAJ1 pelIeHUs MPUKJIATHBIX 32124

1. 3anonauTe MuuHyro KapTouky (popma NeT-2) pabGoTHuka mpu mpueme Ha padoTy U
OTpa3uTe B HEH COOBITHS, UMEBIIME MECTO B MEPUO PabOTHI COTPYIHHUKA B OpPraHU3aLIUH.

000 «AnwsiHe» (Kom mo OKIIO 11361421) 14 mas 2010 r. 3akmr0umiio OECCpOUHBINA
Tpynosoi norosop Ne 111 ¢ UrnatseBoii Mpunoit UBaHOBHOI, cornacHo koTopoMy ¢ 14 mast 2010
I. OHA IPHUHSATA Ha MOCTOSHHYIO paboTy B (DMHAHCOBO-9KOHOMMYECKUN OTNIE] OpTraHM3aluy Ha
JOJKHOCTB AKOHOMUCTA ¢ okjanoM 17000 py6.

[Tpu nmpueme Ha paboty Upuna MiBaHOBHA mpeocTaBuia:

1. macnopt rpaxnannHa P® cepuu 20 06 Ne 115621, Beimannsiii CoBerckum POB/] r.
Bopomnexa, 10 anpesns 2006 1., cOriacHO KOTOPOMY OHa:

— ponunacsk 21 mapra 1975 r. B cene IlpuBanoBka Bepxnexasckoro paiiona Boponexckoii
o0JacTy;

— COCTOUT B 3aperucTpupoBanHoM Opake ¢ UrnareeBeiM Cepreem AHaTtoibeBuueM 1975
r.p. u umeet cbiHa UrnarbeBa Bnanumupa CepreeBuua 1996 r.p. u nous UrnateeBy BaneHtuny
Cepreesny 2001 r.p. UrnatseBa Mpuna liBanoBHa;

— 3apeructpupoBana 25 asrycra 1990r. mo agpecy 394051, r.Boponex, yn. Omeko
Hynnuya, 1.17, xB.26, a ¢akTHuecku mpoxuBaet no aapecy 394053, r.Boponex, yn.JIu3okoBa,
m.3,kB. 117.

2.  CTpaxoBO€  CBHJETEIBCTBO  OOS3aTEJLHOTO  IMEHCHOHHOTO  CTPaxOBaHUs
Ne(74-190-969-82;

3. ceugerenscTBO 0 npucBoeHnu MMTHH 789876544;

4. TPYIOBYIO KHUXKY, COTJIACHO KOTOPOM 1O cocTosiHuio Ha 14 mas 2010r. ee oGmuid,
HENPEPBIBHBIN U CTPaxoBOM cTax padboTsl coctapinseT 10 et 11 mecsies 21 neHs;

5. mutiom o BeiciieMm oopazoBanuu cepuu BCh Ne0847160, cormacHo kotopomy B 2000r.
OHa OKOHYMJIa BOpoHEXCKMII ToCcylnapCTBEHHBI YHHBEPCHUTET C NMPUCBOSHUEM KBaJTH(PHUKAIIUN
SKOHOMMCT MO CIIEHUATbHOCTH OyXTaJITEpCKUI YUeT, aHAINU3 U ay/IUT;

HrnareeBa Mpuna VBaHOBHA BiIaeeT HEMELIKUM SI3bIKOM HAa YPOBHE UTEHHUs U IIEpeBOA
co cioBapeM, ee HoMmep Tenedona 950-796-16-62, oHa He SABIAETCS BOSHHOOOSI3aHHBIM JIMIIOM.



[IpencraBneHHble CBEAEHUS 3aperuCTpUpOBa B JIMUHOW KApTOYKE WHCIEKTOP OTAEia
kaapos Porosa 1.C.

2. 3anmoJIHATE MPUKa3 O MOOIpeHun paboTHUKOB (Ppopma NeT-11a).

3a JOCTMKEHHE BBICOKOI'O YpPOBHS IpOJaX MeHekepam otaena peamusanuun OO0
«Kopa» (kox mo OKIIO 26398641) Kapumosoii DnbBupe PenatoBue (TabenbHblii HOMEp 356),
[Tanuenko Mapune Mnsunnune (tabensubiii Homep 358) u Hukununy Anekcero Brnagumuposuuy
(TabenpHbIi HOMep 375) mo npeacraBiaeHnto oT 19.10.2012 No23 HavanbHHUKa OTENA peau3aIiuu
Pomoga MBana [leTpoBuua ObLI0 pelieHo BHITIATHTH peMuto B pazmepe 10 000 pyo. kaxaomy u3
pabotaukoB. [Ipukaz moamucan gupexkropom OOO «Kopa» IlapunoBsiM A.H. 25.10.2012 u
3apeructpupoBaH noj Ne46.

3. 3anosHUTE MPUKA3 O MEePEBOIC pabOTHUKA Ha APYTYI0 paboTy (dhopma NeT-5).

Cexperappr KyOunckas Onbra SkoBneBHa (tabenbpHblii HOMep 11) ¢ 07.12.2012
nepeBoautcs 3 cekperapuata OOO «Pacceer» (kox mo OKIIO 45685211) B oTaen kaapoB Ha
BAaKaHTHYI0 JIOJDKHOCTb MHCIEKTOpa 1o KajapaM. OCHOBaHMEM I€peBOJa MOCITYXHIO
sakmoueHHoe ¢ Kyowmnckoit O.5. momomuutensHoe cornamenue oT 16.11.2012 Ne 120/1
TpyaoBomMy norosopy ot 11.08.2008 Ne 120. ITepeBox odopmier mpukazom Ne3 ot 16.11.2012 u
noanvcan reuepaibHeIM aupexktopom OO0 «Paccer» MHokeHTheBBIM B. 1.

4. Odopmute cenpMmyro 3amuch B TpyAoBoil kHmkke KyOomHckoit O.f. Ha ocHOBaHUM
JaHHBIX MPEAbIAYIIETO 3aaHHUs.

5. Ha ocHOBaHMM [aHHBIX NPEABIAYIIMX 3aJaHUN CACIIAWTEe OTMETKY O IIEpEeBOJE Ha
JIPYTyIO TOCTOSTHHYIO paboty B nmuHOoM kKapTouke Kyowmnckoi O.4. Ee okman B momkHOCTH
MHCIIEKTOpa 1o Kaapam coctaBui 27 000 pyo.

6. 3anosHUTE MIPUKa3 O MpueMe paboTHUKOB Ha paboTy (dhopma Ne T-1a)

B 3A0 «Axkatopus» (kox mo OKIIO — 45678923) 14 utonst 2013 r. ObUTH 3aKIIFOUEHBI
TPYAOBBIE JOTOBOPHI ¢ Tpems (usmueckumu aunamu: MBanossiM [lerpom AnexcanapoBuueM,
[lerpoBoii Anexcangpoii lBanoBHOW u AunekcanapoBbiM MBanom IleTpoBuuem, koTopsble
NPUHUMAIOTCST Ha paboOTy COOTBETCTBEHHO Ha CKJaJ — KIaJOBIIMKOM, B CEKpeTapuar —
cekperapeM u B Oyxranreputo — Oyxranrepom. ViBanos Ilerp AnexcanapoBu4 NpUHUMAETCS Ha
paboty ¢ 16 utons 2013 1. mo GeccpouHomy TpyaoBomy aoroBopy Ne 422 ¢ ucmbITaTeIbHBIM
cpokoM 2 mecsna. [Ipu 3ToM emy ycTaHaBIMBaeTCs MeCS4HbIM okiaa B pazmepe 20 000 pyO.
TaGenpHbIN HOMEp — 311.

[TerpoBa Anekcanapa VIBaHOBHA 1OJKHA TPUCTYNUTH K padote 14 urons 2013 r. C Heit
3aKITI0UYeH OeCCpOUHBINA TPy moBoi qoroBop Ne 423. Pazmep ycranosinenHoro okiana 16 000 pyo.
[letrpoBa mpuHMMaeTcss Ha paboTy Oe3 HCHBITaTeNbHOrO cpoka. TabenbHBIH HOMep — 312.
AnekcannpoB MBan IlerpoBuy mpuHAT Ha pabOTy Il 3aMEHBI BPEMEHHO OTCYTCTBYIOIIETO
paboTHHKaA, 32 KOTOPHIM B COOTBETCTBMH C 3aKOHOM COXpaHsercs mecTo paboTsl. C HHUM
3aKJTI0YEH TPYI0BOH 10T0BOP Ne 424 cpokoM Ha mositopa roja — ¢ 14 urons 2013 r. mo 13 nexabps
2014 r. Pa3mep oxmana cocrasisier 18 000 py6. TabenbHbiil HOMep — 310.

[Tpuem Ha paboTy yKa3aHHBIX COTPYAHUKOB odopmiieH npuka3zoM (o ¢popme Ne T-1a) Ne
12 ot 14.06.2013. JIuuo, ynoJaHOMOYEHHOE Ha MOJINUCAHUE IMPHUKA30B O NPHUEME — HAaYaJIbHUK
KaJpoBOM ciryx0bl AHTOHOB bopuc Bmamumuposuu. Bece BHOBH mpuHSTHIE paOOTHUKH OBLIH
03HAKOMJIEHHI ¢ ITpUKa3zoM 16 urons 2013 r.

7. 3anosHUATE MIPUKa3 O MpueMe Ha paboTy coTpyaHuka (popma NeT-1)

Ha ocnoBanum tpynosoro gorosopa Nel6-TJ[ or 15.03.2011 Huxkutun Bnagumup
BacunbeBuu npunar B 3A0 «Camapa-Metam» (kox mo OKIIO 15965178) mocrosiHHO, 1O
COBMECTHTENHCTBY Ha 0,5 CTaBKM Ha JOJDKHOCTh SKOHOMHCTA B OTJIEI 10 paboOTe C MapTHEPAMHU.
BHOBb NpUHITOMY COTPYAHHKY TNpUCBOCH TaOenbHBIM HOMep 0075, oxkmam — 10500 pyoO.,
HanbaBka — 2350 py6. Hcnbitarensubiii cpok Hukutuna B.B. cocraBun Tpu mecsua. [Ipukas o
npueMe Ha paboTy moanucaH reHepaibHbiM aupekTopoM 3A0 «Camapa-Meremn» 15.03.2011.
[Ipu perucrpauuu emy npucsoex Homep 36/K. CorpyaHuk o3HakomiieH ¢ npukazom 16.03.2011.

8. Ha ocHoBanum mpenpiaymiero 3amaanus caenaite 3anuch (Nel3) B TpyZOBOM KHIIKKE
COTpYyJIHUKA



9. 3amonHuTe ciayxeOHOE 3aJaHue JUIsl HANpPaBICHUS COTPYAHHMKA B KOMAaHIHUPOBKY
(popma NeT-10a) Ha OCHOBAHUU MPEIBIYIINX U CICTYIOIINX JaHHBIX

Cotpyanuk 3A0 «Camapa-Meramm» Hukutua Brnagumup BacunbeBud HampaBisieTcs B
KOMaHJIUPOBKY B ropoJi MOCKBY AJIsi MPOXOKICHHUS KYPCOB MOBBIIICHHS KBanu(uKkanuu Ha 0aze
oy VI «Kagpe». C pganHoW opraHuzanuend 3akiatoueH aoroBop ot 12.05.11 Nel6, Ha
OCHOBaHWUU KoTOoporo oOydenue mnpomauteess ¢ 01.06.11 mo 12.06.11 BrIFOYUTETHHO.
Otnpasnenue noesna u3 Camapbl B MOCKBY COTJIaCHO MPOE3IHBIM IOKYMEHTaM OCYILIECTBIISETCS
31.05.11, a mnpubsitne ob6patHo — 13.06.11. Omnnara KOMaHAMPOBOYHBIX pPACXOJ0OB
OCYILIECTBISICTCSI KOMaHIUPYIOIew opranuzanuend. JJOKyMEeHT NOANUCAaH HadyaJbHUKOM OT/ENa
no pabore c mnaptHepamu HBanoBeiM C.II. u pykoBoautenem 3AO0 «Camapa-Meramn»
16.05.2011. ITpu peructpaiuu eMy npucBoeH Homep 12.

10. 3anonHuTe MpHKa3 0 NOOMPEeHUH paboTHUKOB (popma NeT-11a)

Ha ocHoBanuu npencraBieHus pyKOBOJIUTEIS OTieNa pa3BuThs cetu AHapenuenko M.K.
ot 13.07.2010 ero nogunHeHHBIM — porpammucty Kammpuny VBany JIMutpueBuuy (TabenbHbIN
Homep — 711), umxkenepy 3BoHHukoBoW Wpune IletpoBHe (TabGenbHBI HOMEp — 452) u
CHCTeMHOMY anMuHUCTpatopy JleBuny Mapky Anexcanaposudy (TabenbHblil HoMep —315) 6b110
pelieHo O00BABUTH OJArOJapHOCTh 3a YCHEIIHYI0 peanu3anuio mnpoekrta. Ilpuka3z moamucan
mupektopoMm OO0 «MuTye» (kom mo OKIIO 31152476) Ileposeim I'.H. 15.07.2010 mn
3aperucTpupoBaH noj Homepom 312. CorpyaHuku ObUTH 03HAKOMIICHBI ¢ TipukazoM 16.07.2010.

7.2.4 IlpumepHbI NIepevYeHb BONMPOCOB JIJIf MOATOTOBKH K 3a4eTy
He npenycMoTpeHO yueOHBIM TIaHOM

7.2.5 IllpumepHblii epevyeHb BOMPOCOB VISl MOATOTOBKH K IK3aMeHY

1. JIokyMeHTBI, HEOOXOUMBIE JIJIsi OpTaHU3AIUN KaJIpOBOW pabOThI

2. llltaTHOE pacnMcaHue

3. IlpaBuna BHYTPEHHETO TPYAOBOTO pacnopsiaka

4. KoJIeKTUBHBIN 10rOBOp

5. JJomKHOCTHBIE MHCTPYKIIMHA

6. JlokyMeHTBI, IpeICTaBIIIEMbIE TIPU TpUeMe Ha paboTy

7. CocTaBlieHHE TPYJIOBBIX JOTOBOPOB

8. IIpukas (pacnopspkenue) o nmpueme Ha padboty (popma NeT-1 mm NeT-1a)

9. OcHOBaHMS PACTOPKEHUS TPYAOBOTO JTOTOBOPaA

10. PactopsxeHue TpyIoBOTO IOTOBOPA MO0 UHUIIMATUBE paOOTHUKA (TI0 COOCTBEHHOMY
YKETAaHUIO)

11. PactopskeHue TpyIOBOTO IOTOBOPA MO0 UHUIIMATUBE padOTOaaTENs

12. TIpexparieHue Tpya0BOro IOTOBOPa MO 00CTOATENHCTBAM, HE 3aBUCAIIIUM OT BOJIU
CTOpOH

13. IIpekparnienue Tpya0BOTrO JOTOBOPA BCIEACTBUE HapyIEeHUs ycTaHOBIEHHbIX TK PO
win Ipyrum eaeparbHbIM 3aKOHOM 00s13aTeNbHBIX TIPABIII TIPU 3aKIIFOUYEHUU TPYIOBOTO
JIOTOBOpa

14. JlokyMeHTBbI, 3alI0JIHSAEMBIE IPU YBOJBHEHUHU

15. Tlpuka3 (pacmopspKeHHE) O IPEKpaIIeHUH (PACTOPIKEHNUH) TPYAOBOTO IOTOBOpa
(popma NeT-8 mmm NeT-8a)

16. O6mmit MOPsAIOK BEACHUS TPYIOBBIX KHUKEK

17. JInunas kaptouka (popma NeT-2)

18. IIpenocraBnenue u opopMiieHHE OTITYCKOB

19. CocraBnenue rpagpuka otnyckoB (popma NeT-7)

20. CocraBneHnue npukasa (pacropspkeHus1) o mpeaocTaBieHun otirycka (hopma NeT-6 u
NeT-6a)

21. Odopmierre KOMaHIUPOBOK

22. Ciy>xeOHOe 3aaHHe JJIsl HAalpaBJIeHUs] B KOMAHAUPOBKY M OTUYET O €r0 BBINOJIHEHUH
(popma NeT-10a)

23. Ilpuka3 (pacropspkeHHE) 0 HarpaBiIeHUU PaObOTHUKA B KOMaHAUPOBKY (hopma NeT-9



u popma NeT-9a)

24. KomanaupoBouHoe ynocroseperue (popma NeT-10)

25. Ilpuka3 (pacriopspkerue) o moourpeHuu paboTHUKOB (hopma NeT-11 nmu NeT-11a)
26. Hano>xeHne AMCUMILIMHAPHOTO B3bICKAHUS

27. IlepeBoa Ha apyryro paboTy

28. [Ipuka3 (pacrnopsbkeHue) o mepeBoie Ha Ipyryio padory (popma NeT-5 u NeT-5a)
29. Opranu3zanus XpaHeHus I0KyMEHTOB

30. OnepaTuBHOE (TEKyIlee)XpaHEHHE TOKYMEHTOB

31. ®opmupoBaHue aein

32. CocTraBineHrue HOMEHKJIATYPHI /1]

33. [IpaBuia onepaTuBHOrO XpaHEHUSI TOKYMEHTOB

34. TloaroToBKa TOKYMEHTOB K IepeIaye B ApXUB JIJIS JITUTEIBHOTO XPaHSHUS

35. DkcnepTu3a EHHOCTH JOKYMEHTOB

36. OdopmiieHre e Ak TOCTOSHHOTO U JUIUTEHHOTO XpaHEHUs

37. CocTaBiicHHE OIIMCEN TET

38. Cpoku xpaHeHUs! JOKYMEHTOB

7.2.6. MeTtoauka  BBICTABJEHMS  OLECHKM TMPUH  NPOBEJACHHUHU

NMPOMEKYTOYHOM ATTeCTANNH

DK3aMeH MPOBOAUTCS IO TecT-OuseTam, Kaxabli U3 KOTOpBIX cofepkuT 10 BormpocoB u

NpakTUYeCKOe 3aJlaHie Ha 3aloJIHeHHE KOHKPETHOTO KaJpOBOTO JOKyMeHTa. Kakmpiit
NpaBWIbHBI OTBET HA BOMNPOC B TECTE€ OIEHHBaeTcs | OamioMm, NpaKTHYECKOe 3aJaHue
orneHuBaerca B 10 OamtoB (5 OawioB BepHOE pemieHHE W S5 Oa/uTOB 3a BEPHBIM OTBET).
MaxkcumanbHOe KOITU4ecTBO HabpaHHbIX Oamnos — 20.

1. Onenka «HeynoBneTBOPUTEIHHOY» CTABUTCS B CIIydae, €ClId CTyAeHT HaOpan meHee 10

OaJUI0B.

Oa/1oB

2. Onenka «Y IOBIETBOPUTEIHLHO» CTABUTCS B CiIydae, €CIIHM CTyJAeHT Haopant oT 10 go 12

3. Onenka «XopoIIo» CTaBUTCS B ciydae, €ClIM CTyAeHT HaOpai ot 13 mo 16 6ammoB
4. Onenka «OTIMYHOY» CTABUTCS, €CIIU CTyAEHT HaOpan ot 17 no 20 6amnos.

7.2.7 I1acopT OLIEHOYHBIX MaTEPHAJIOB
Kon
Kontpommpyemsbie pa3aensl (TeMbl) . HaunmenoBanue
Ne n/m KOHTPOJIMPYEMOI
JTUCIUTUTAHBI OLICHOYHOI'O CPEeACTBA
KOMIETEHIINU
1 Opranuzanus paboThl KaApOBOI YK-4, OIIK-3, Tect, KOHTpONBHAS paboTa
CITYKOBI OIIK -4
2 Odopmienne npuema Ha paboOTy U YK-4, OIIK-3, Tect, KOHTpOIBHAS paboTa,
YBOJIbHEHUS OIIK -4 peuieHue CTaHAApTHBIX U
MPUKIATIHBIX 3a7ad,
BBITIOJIHEHHE KYPCOBOM
paboThl
3 Benenune Tpynobix kHmxkek u kaurun | YK-4, OIIK-3, Tect, KOHTpOIBHAS paboTa,
UX y4deTa OIIK -4 pEllIeHHE CTaHIAPTHBIX U
MPHUKJIATHBIX 3a7a4,
BBITIOJTHEHHE KYPCOBOM
paboThI
4 VYuer cBeieHUI 0O TIepcoHale u VK-4, OIIK-3, Tect, KOHTpOIBHAS paboTa,
pabouero BpeMeHH OIIK -4 peuieHue CTaHAApTHBIX U
IMPUKJIAIHBIX 33724
5 [IpenocraBnenue u ohopmIiICHHE YK-4, OIIK-3, Tect, KOHTpOIBHAS paboTa,
OTIIyCKOB, KOMaHIMPOBOK, noouipenus (OIIK -4 peuieHue CTaHAApTHBIX U
Y B3bICKaHHUS, IIEPEBOJIa HA APYTYIO MPUKJIATHBIX 3374,




paboty BBITIOJIHEHHE KYPCOBOM

paboThl
6 XpaHeHue JOKYMEHTOB VK-4, OIIK-3, Tect, KOHTpOBbHAS paboTa,
OIIK -4 pEllIeHHE CTaHJAPTHBIX U

NPUKIIAIHBIX 33]1a4,
BBITIOJTHEHHE KYPCOBOM
paboThI

7.3. Mertoauyeckue MaTepHAJbl, ONpedeJsAOIe IPoUexyPbI
OlleHMBAHMSA 3HAHUI, YMeHM i, HABBIKOB U (MJIH) ONBITA 1eATeJIbHOCTH

TecTupoBaHue OCYyIIECTBISETCS, JUOO TMpPU MOMOIIU KOMIIBIOTEPHOU
CUCTEMbI TECTHPOBAHUsA, JHOO C MCIOJIH30BAHMEM BBIJIAHHBIX TECT-33J]aHUN Ha
OymaxxHom Hocurtene. Bpems TectupoBanusi 30 MuH. 3aTeM OCYILIECTBISETCS
IpoBEpKa TeCcTa SK3aMEHATOPOM M BBICTABJISIETCS OLIEHKA COTJIACHO METOJAMKHU
BBICTABJICHUS OLICHKU NP MPOBECHUU TPOMEKYTOUHOMN aTTeCTaIIH.

Pemenne craHmapTHBIX 3a1ad  OCYIIECTBISETCS, JUOO MpPU TMOMOIIU
KOMIBIOTEPHON CUCTEMBI TECTUPOBAHMUSL, JINOO C UCTIOJIB30BAHUEM BBIIAHHBIX 33144
Ha OyMakHOM Hocwutene. Bpems pemenus 3agau 30 MuH. 3aTe€M OCYIIECTBISETCS
IPOBEpKA PELICHUS 3aJad 3K3aMEHATOPOM M BBICTABISIETCS OLIEHKA, COIIACHO
METOJIMKH BBICTaBJIEHUS OLICHKU IIPU MPOBEJECHUU IPOMEKYTOUYHOM aTTECTALUH.

Pemenne mnpuknaaHbIX 3a7ad  OCYIIECTBISETCS, JUOO TMpH TMOMOIIU
KOMIBIOTEPHON CUCTEMBI TECTUPOBAHMUSL, JINOO C UCTIOIB30BAaHUEM BBITAHHBIX 33444
Ha OyMakHOM Hocutene. Bpems pemenus 3agad 30 MuH. 3aTe€M OCYIIECTBIISIETCS
IpoBEepKa pEIIeHUs 3a/Jad 3K3aMEHATOPOM U BBICTABISAETCS OIIEHKA, COIJIACHO
METOJIMKHU BBICTaBJIEHUS OLICHKU IIPU MPOBEJECHUU TPOMEKYTOUHOM aTTeCTAINH.

3amura KypcoBoi paboThl, KypCOBOTO MPOEKTA UM OTYETA MO BCEM BHJIaM
MPAKTUK OCYLIECTBISIETCS COIMVIACHO TpeOOBaHUSIM, TNPEIbSABISIEMbIM K pabdore,
OMHMCaHHBIM B METOJAMYECKUX MaTepuanax. [I[puMepHoe BpeMs 3alluThl Ha OJTHOTO
CTyAeHTa cocTaBisieT 20 MUH.

8 YYHEBHO METOAUYECKOE U UH®OPMALIMOHHOE
OBECIIEYEHUE JJUCIHUIIJINHDBI)

8.1 Ilepeuenp y4yeOHOIl JUTEPATYpbl, HEOOXOAUMON /ISl OCBOCHUS
AUCHUIJIMHBI

1. Kyzuenosa, WM. B. J[loxkymeHntannoHHoe oOecrneyeHue ymIpaBiICHUS
nepcoHaaoM [DIeKTpoHHBIN pecypc] : YuebHoe nocodue miist 6akanaspos / 1. B.
Kysuenona, I'. A. XadatpsH. - Mocksa : [JamkoB u K, Aii [Tu 9p Menua, 2019. -
220 c. - ISBN 978-5-394-03124-3. URL: http://www.iprbookshop.ru/83142.html

2. IlonoBuy, E. JlokymeHTalimoHHOE 00€CTIedeHHE YITPaBICHUS TIEPCOHATIOM :
yuebHoe mnocooue / E. IlomoBuu. - Openbypr : OI'Y, 2014. - 112 c.
URL: http://biblioclub.ru/index.php?page=book&i1d=259328

3. Poroxun, M. 0. JlokymeHTalMOHHOE OOecreueHue YyIpaBIeHUs
npaktudeckoe mocobme / M.FO. Poroxwun. - MockBalbepnun : Jlupekr-Menua,
2014. - 398 c. - ISBN 978-5-4475-1869-1.
URL.: http://biblioclub.ru/index.php?page=book&id=253705

8.2 IlepeyeHr HH(OPMANMOHHBIX TEXHOJOTHH, MCHOJIb3yeMbIX MPH
OCylleCTBJIEHUM 00pa30BaTeIbHOIO Mpolecca MO JAWCUMIIMHE, BKJIOYas




nepevyeHb  JIMIEH3HMOHHOT0  MNPOrPaMMHOr0  olecredeHHsi, PeCcypcoB
HH(POPMAIMOHHO-TEJIEKOMMYHUKAUUOHHOU ceTu «MHTEepHeT», COBpEeMEeHHbIX
Npo¢ecCHOHANBHBIX 023 JAHHBIX 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM:
JInneH3noHHOe NporpaMMHoe odecrnevyeHune

1. Office Professional Plus 2013 Single MVL A Each Academic

2. 1C:Ilpennpustue 8. KommiekT st o0ydeHus B BBICIIUX U CPETHUX YIECOHBIX
3aBeJCHUSAX. DIEKTPOHHAs MOCTaBKa

Cgoboanoe I1O

1. LibreOffice

2. Moodle

3. OpenOffice

4. Skype

3. Zoom

Pecypchbl uH(pOPMAIIMOHHO-TEIEKOMMYHUKANUOHHOU ceTH «AHTEpHET»
1. http://www.edu.ru/

2. O6pazoBarenbHbIi moptan BI'TY

HNudopmanuoHHbIe CIPABOYHbIE CUCTEMbI

1. http://window.edu.ru

2. https://wiki.cchgeu.ru/

CoBpemMeHnHbIe podeccoHaATbHBIE 0a3bI JAHHBIX

1. denepanbHas ciryk0a rocy1apCTBEHHON CTATUCTUKH

Anpec pecypca: http://www.gks.ru/

2. PocbusnecKoncanTuur — uHQOpMAIIMOHHOE AaHATTUTHYECKOE areéHTCTBO
Anpec pecypca: https://www.rbe.ru/

3. Byxranrepckuii yueT u Hajoru

Anpec pecypca: http://businessuchet.ru/

4. AK&M — sxoHOMUYECKOE HH(POPMAITMOHHOE areHTCTBO

Anpec pecypca: http:// www.akm.ru/

5. Bloomberg -MHdbopmainoHHO-aHATUTHYECKOE areHTCTBO

Anpec pecypca: https:// www.bloomberg.com/europe
6. CATBACK.RU — CripaBo4HUK [1J1s1 9KOHOMHUCTOB
Anpec pecypca: http://www.catback.ru/

7. Enunerit mopran GromkeTHOM cucteMbl Poccutickoit deneparu
Anpec pecypca: http://budget.gov.ru/
8. He3zaBucumpblii puHAHCOBBIN TOpTAI

Anpec pecypca: https://www.finweb.com/

9 MATEPUAJIBHO-TEXHUYECKAS BA3A, HEOBXOANUMASA 11
OCYHECTBJIEHUA OBPA3OBATEJIBHOI'O ITPOLECCA

JleKunMoHHAs ayIMTOPHUsI, OCHANIEHHAS MYJIbTUMEIUIHBIM 000pyIOBaHUEM (IIPOCKTOD,
9KpaH,  3BYKOBOCIPOM3BOJsIIEE  00OpyAOBaHHE), OOECIEUUBAOIIMM  JIEMOHCTPAIHIO
(BocTipou3BEICHUE) MYIbTUMEIUA-MATEPUATIOB

AyauTOpUM ISl NPAKTHYECKUX 3aHATHI, OCHAIIICHHbIE:

-  MyJIbTUMEIUUHBEIM 00OpymOBaHUEM (TIPOEKTOp, OKpaH, 3BYKOBOCIPOHW3BOJSIIECE
obopyoBaHue), o0ecreunBarIUM JEMOHCTPALINIO (Bocmipou3BeeHUE)
MyJIbTUMEANA-MaTEPUATIOB



- HHTEPaKTUBHBIMU UH()OPMAIIMIOHHBIMU CPE/ICTBAMY;
- KOMIIBIOTEPHON TEXHUKOM C IMMOJAKIIOYEHHEM K ceTd MHTepHeT

10. METOANYECKHUE YKA3ZAHUA IS OBYUAIOHINXCA ITO
OCBOEHUMIO JUCHUITJIMHBI (MOY JIA)

[lo gucnuniube  «/lokymMeHTalMoOHHOE  oOOecleyeHue  yIpaBJICHHUS
NEPCOHAJIOM»  YUTAKOTCA  JIEKIUH, MPOBOIATCS  MNPAKTUYECKUE  3aHATHA,
BBITIOJIHSIETCS] KypcoBas padora.

OCHOBOM M3y4Y€HHs AUCUUIUIMHBI SIBISIOTCS JIEKIUMU, HAa KOTOPBIX
U3JaraTcs Hanbosee CyIIeCTBEHHbIE U TPYIHbIE BOMPOCHI, a TAK)KE BOMPOCHI, HE
HAIIEIINE OTpaXXeHHs B yueOHOI muTeparype.

[IpakTiueckue 3aHATHS HaNpaBlieHbl Ha MPUOOPETEHHE MPAKTHYECKUX
HABBIKOB pacyeTa COCTAaBJIEHUS W 3aIIOJIHEHMS KaJIpPOBBIX JOKYMEHTOB. 3aHSATHUS
IIPOBOASATCS ITyTEM PELIEHUs KOHKPETHBIX 33/1a4 B ayJUTOPUH.

Meronuka BBIIOJIHEHUS KypCOBOU paboThI U3JI0KEHA B
y4e0HO-METOIMYECKOM MOCOOMH. BBIMOMHATH 3Tarbl KypcOBOW pabOThI TOJKHBI
CBOEBPEMEHHO U B YCTAHOBJICHHBIE CPOKHU.

KoHTponpe ycBOeHMs Marepuasia AUCHUIUIMHBI MPOU3BOJUTCS IPOBEPKOU
KYpPCOBOM pabOThI, 3aIIUTON KypCOBOM pabOTHI.

Bug yueOHbIX

o I[C}ITCJ'IBHOCTI) CTyACHTA
3aHATHHN

Jlexusa Hanucanue KoHCIIEKTa JEKIMA: KPaTKO, CXEMAaTUYHO, IMOCIEI0BATEIbHO
(GuKCUpPOBaTh OCHOBHBIC TIOJOXKEHUS, BBIBOJBI, (OPMYIHUPOBKH,
00001IeHHS; TTOMEYaTh Ba)KHBIE MBICIHU, BBIIENATH KIIIOYEBHIE CJIOBA,
TepMHHBI. [IpoBEepKka TEPMHUHOB, MOHATHI C MOMOILBIO YHUMKIONEINH,
CJIOBapei, CIPaBOYHUKOB C BBINHCHIBAHUEM TOJIKOBAHUW B TETPab.
O6o3HaueHue BOIMPOCOB, TEPMUHOB, MaTepuana, KOTOPHIC BHI3BIBAIOT
TPYAHOCTH, TMOWCK OTBETOB B PEKOMEHAyeMOH smTeparype. Ecim
CaMOCTOSITENILHO HE yJaeTcsi pa3o0parhbcsi B MaTepuale, HeoOXOIMMO
chopmMyIupoBaTh BOIIPOC U 331aTh MPEMOAABATEN0 HA JICKIIUA WU Ha
MPaKTUYECKOM 3aHSITUH.

[IpakTrueckoe KoHcriekTupoBaHue  peKOMEHIYyeMbIX  HCTOYHMKOB. Pabora ¢

3aHATUC KOHCIIEKTOM HGKHHﬁ, moATrOTOBKAa OTBCTOB K KOHTPOJIBHBIM BOIIPOCAM,
IPOCMOTp peKkoMeHayeMoi nurepaTypbl. [IpocnymuBanue ayauo- u
BUJICO3AIUCEH 0 33/1aHHON TEMe, BBIMIOJIHEHUE pacueTHO-TpapuuecKux
3aJJaHu}, pelIeHNe 3a]1a4 [0 AITOPUTMY.

CamocrositenbHass  [CamocTosTenbHass paboTa CTYACHTOB CIIOCOOCTBYET —TIyOOKOMY
pabota YCBOECHHUS yueOHOTOo Marepuaa u Pa3BUTHIO HAaBBLIKOB

caMmoo0Opa3oBaHMsI. CamocrosiTenpHas pabota npearnoaracT

CJICAYIOIINE COCTABIIAIOIINE:

- pabota ¢ TeKkcTaMu: y4eOHUKaMH, CIIPABOYHUKAMH, JTOTIOTHUTEILHON

JUTEPATYPOid, a TaKXKe MPOPaObOTKAa KOHCIIEKTOB JICKIIHIA,

- BBITIOJTHEHUE JIOMAITHUX 3a/IaHUI U pacyeToB;

- pa60Ta Haa TCMaMu IJId CaMOCTOSATCIIbHOI'O U3YUYCHUS

- ydacTre B paboTe CTyIeHYECKUX HAYUYHBIX KOH()EPEHIUH, OJIMMITHA]T;

- IOJArOTOBKA K TPOMEKYTOYHON aTTECTALUU.

IToaroroBka x ['OTOBUTBHCS K TPOMEKYTOUHOM aTTECTAIIMU CIIETYeT CHCTEMAaTHYECKH, B
MIPOMEXKYTOUHOU TeYeHue Bcero cemecrpa. MlHTeHCHMBHAs MOATOTOBKA JOJKHA HAYaThCA
aTTecTaluu HE T03]IHEe, YeM 3a MECAI-TIONTOpa J0 MPOMEKYTOYHOW aTTECTallHH.




Jannbple mepen sKk3aMeHOM 3((EeKTUBHEE BCETO MCIOIb30BaTh JUIS
HOBTOPEHUS M CHCTEMAaTH3allii MaTepHaa.




