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1 OO01ue moJIoKeHus

1.1 Ortaen BHYTpEHHETO KOHTPOJIS (DHUHAHCOBO-XO35IICTBEHHOMN AESITENbHOCTU
ABJSICTCS CTPYKTYpHBIM mozapazaenenueM BI'TY. Otnen BHYTpEHHETro KOHTPOJIA
(MHAHCOBO-XO3SIICTBEHHOW JeATeNbHOCTH (COKpalieHHoe HauMeHoBaHue — OBK
®X]1) co3nan mpukazoM pekropa ot 14.07.2020 Ne 290.

1.2 HavanbHHMK OTJena BHYTPEHHETO KOHTPOJISI (PMHAHCOBO-XO35HCTBEHHOM
nesitenbHoCcTH (Hanee — OTaeln) HenoCPEICTBEHHO OTYUHSAETCS PEKTOPY.

1.3 Crpyktypy u mratHoe pacnucanue OTaena yTBepKIaeT PEKTOP.

1.4 Ortnen co3maercsi, peOpraHu3yeTcss U JIMKBUIUPYETCA MPHUKA30M PEKTOpA
10 MPEJCTABIEHUIO IEPBOTO IPOPEKTOPA.

1.5 Jns  oOecreuenust cBoell  gestenbHOCTH  OTAEN  HMCMONB3YET
uH(OPMAIIMOHHYIO, JIA00PAaTOPHYIO0, MaTePHAIbHO-TEXHIUECKYI0 6azy BI'TY.

1.6 B cBoeir pearenpHOCcTH OTaen pykoBoxactByercs KoHcturynuein
Poccuiickonn ®enepannu, 3akoHOAATENbCTBOM Poccuiickonn Penepanuu, YCTaBOM
BI'TY, IlpaBunamu BHyTpeHHEro pacnopsaka BI'TY, nokanbHbIMM HOPMAaTHUBHBIMU
U pacniopsaauTesbHbIMU JokymeHTaMu BT TY u nacrosimum [osoxenuem.

2 OcHOBHBIE 321241

OcHoBHBIMHM 337a9aMu OT/ena SBJISIIOTCS:

2.1 omnepaTUBHOE BBISIBIICHUE, YCTPAHEHHWE U TIPECEUCHUE HAPYIICHUU
3akoHoaaTenbcTBa Poccuiickoit deniepaliui 1 MHBIX HOPMATUBHBIX MPABOBBIX AKTOB;

2.2 TIOBBIICHHE OSKOHOMUYHOCTH, PE3YJbTATHBHOCTH # A()PEKTUBHOCTH
WCIIOJIB30BaHUsI OFO/KETHBIX CPEJICTB MyTEM MPUHSTHS W PeaM3allii PEIICHUH 110
pe3yJibTaTaM BHYTPEHHETO KOHTPOJIS,

2.3 CHWXEHHWE PHUCKOB H YOBITKOB B XO3SHUCTBEHHON JESTEIHHOCTH,
MUHHAMH3AIUS BO3MOXKHOTO (DMHAHCOBOTO, MAaTEPUATBHOTO W PEIMyTAI[MOHHOTO
yiep6a BI'TY u Muno6pnayku Poccum;

2.4 co3nanue HaJeKHOWM WHGOPMALIMOHHOW OCHOBBI IS IUIAHWUPOBAHUS
JESITEIbHOCTH OPTaHU3AIUY U IPUHATHS YIIPABICHUYECKUX PEIICHUN;

2.5 aHanmM3  AHTUKOPPYINIMOHHBIX  MOPOLEAYp,  MPEIOTBpalllEeHUE U
CBOEBPEMEHHOE pa3pelleHne KOH(JIUKTOB HWHTEPECOB, BO3HUKAIOIIMX B IPOIECCE
JIESATCIBHOCTH;

2.6 o0OecmneueHue JIOCTOBEPHOCTH, TOJIHOTHI, 00BEKTHUBHOCTHU u
CBOEBPEMEHHOCTH COCTABJICHUS U TMPEJCTaBICHUS (UHAHCOBOM, OYyXTraJaTepCKOH,
CTaTUCTUYECKON M MHOM OTYETHOCTH;

2.7 B3aWMOJIENCTBHUE C OpraHamMu TOCYJAapCTBEHHOTO KOHTPOJISI U HAaJ30pa,
MIPaBOOXPAHUTEILHBIMU OPraHaMy, KOHTPOJIbHBIMU MOJPA3AECICHUSIMHA YUPEAUTEIS,
VHBIMU KOHTPOJUPYIOIIMMHA OpTraHaMH TIIPW HANOpaBJIICHUM UMM  3alpPOCOB,
MIPOBEICHUH MPOBEPOK M B IENIAX 00ECIIEUeHUs YCTPAHCHHS HAPYIICHUH MO UTOTaM
ITPOBEPOK.
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3 ®OyHkuumn

OTnen BBIMONHACT Cenyromne QyHKINN:

3.1 opraHuzanus U NPOBEACHHUE BCEX BHUJIOB KOHTPOJIA (MPEABAPUTEIBHOTO,
TEKYILETO U MOCIEAYIOLIEr0);

3.2 MeTom0J0ruuecKoe 00eCreueHne CUCTEMbl BHYTPEHHETO KOHTPOJIS;

3.3 aHanu3 pe3yJabTaTOB KOHTPOJIbHBIX MEPOIIPUATHUIH;

3.4 BbIsABIICHUE PUCKOB U pa3paboTka peKOMeH1alui o
COBEPLICHCTBOBAHUIO BHYTPEHHETO KOHTPOJIS U IPO(PUIAKTUKE HApYyLIECHU;

3.5 mpoBepka yCTpaHEHHs HAPYLIECHUH, BBISIBICHHBIX B XOJ€ KOHTPOJIBHBIX
MEpONPUATHH;

3.6 mpoBeneHue oueHKH 3(P(PEKTUBHOCTH CUCTEMBI BHYTPEHHETO KOHTPOJIS.

4  YnpasieHnue

4.1 VYnpainenue OTIEIOM OCYIIECTBISETCS B COOTBETCTBUM C Y CTaBOM
BI'TY u nacrosimumMm Ilonoxkenuem.

4.2 HenocpenctBeHHOE PYKOBOACTBO OTAEIOM OCYHIECTBIIAET HAYAIbHUK.

4.3 Ha3naueHue Ha JODKHOCTb U OCBOOOXKIEHHUE OT JOJKHOCTH HayalbHUKA
Otnena mnpousBoaMUTCS TpukazoM pektopa BI'TY 1o mnpeacraBieHHIO MEPBOTO
MIPOPEKTOPA.

4.4 Havanpauk Otaena:

4.4.1 QopMupyer CcUCTEMY BHYTPEHHErO  KOHTpOJIS,  HOpPMAaTHMBHO-
METOJI0JIOTUYECKYIO 0a3y MO OCYIIECTBICHUIO BHYTPEHHETO KOHTPOJIS;

4.4.2  OCyIIECTBIISET:

4.42.1 pa3paboOTKy CHUCTEMBbI OIPEICICHHUS W BBISBICHHUS PHCKOB, ILUIaHA
JNEHUCTBUH 110 UX MPEIOTBPALLEHUIO 1 MUHUMU3ALUY;

4.42.2 pa3paboTKy MJiaHa KOHTPOJIbHBIX MEPOMPHUITHH ISl MOCIETYIOIIEro
PacCMOTPEHHUS U YTBEPKICHUS pyKOBOAUTEIEM OpraHu3aliu;

4.4.2.3 TOATrOTOBKY OTYETOB IO HWTOraM MPOBEACHHBIX KOHTPOJBHBIX
MEpPONPUATUIN C NMPEICTABICHUEM BBIBOJIOB U MPEJIOKEHUIL;

4.4.2.4 opraHuzaldio MEpPONPHUATHA MO oOleHKe 3PHEKTUBHOCTH PaOOTHI
Otnena BHYTPEHHETO KOHTPOJIS;

4.43 omnpenenser MEpClEKTUBHbIE HAIMpaBiICHUS U OOBEKTHl BHYTPEHHETO
KOHTPOJISi HA OCHOBE OLIEHKH MH(POPMAILIMK O PUCKAX U UX 3HAYUMOCTH;

4.4.4 opraHusyer:

4.4.4.1 KOHTPOJBbHBIE MEPONPHUATHS, paCIpenesieT OO0S3aHHOCTH MEXIY
paboTHUKAMU;

4.4.4.2 KOHTpPOJIb 3a YCTPaHEHHEM HAPYUIEHUM M HEJAOCTATKOB IO UTOram
KOHTPOJIbHBIX MEPOIIPHUATHIA;

4.4.4.3 paboTy no MoAroToBKe K mpoBepkam MunoOpHayku Poccuu, opranos
roCyJapCTBEHHOIO KOHTPOJII M HaJI30pa, MPaBOOXPAHUTENIBbHBIX OPraHoOB, HHBIX
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KOHTPOJIMPYIOIIHUX OPTaHOB, a TAKXKE M0 YCTPAHEHHUIO HAPYIIEHUH U HEJOCTATKOB 10
UTOTaM yKa3aHHBIX ITPOBEPOK;

4444 B3aumopeiictBue ¢  MwuHoOpHayku Poccum 1o Bompocam
IpeaocTaBieHuss HMHPOpMAMU O (PYHKIMOHUPOBAHUM CHUCTEMBI BHYTPEHHETO
KOHTPOJIS.

4.4.5 KoOHTpoNHMpYeT paboTy Mo coOJII0JIeHHI0 BceMu paboTtHukamu OTtaerna
BHYTPEHHETO KOHTpPOJIsi TPeOOBaHMII HOPMATHMBHBIX MPABOBBIX AKTOB, IMPABOBBIX
aKTOB, JIOKAJIbHBIX AKTOB;

4.4.6 HampaBISeT 3aMpocChl O TMPEICTABICHUU JTOKYMEHTOB, MaTEpHAJIOB U
nH(pOpMaIu, HEOOXOIUMBIX JIJISl OCYIIIECTBICHUSI BHYTPEHHETO KOHTPOJIS;

4.47 npuBnekaer (B cilydae HEOOXOAMMOCTH W TI0 COTJIACOBAHUIO C
PEKTOPOM) K TIPOBEICHHUIO MEPOMPHUSITHH BHYTPEHHETO KOHTPOJII pPaOOTHUKOB
JIPYTUX CTPYKTYPHBIX MOAPA3AEIECHUN, & TAK)KE BHEIIHUX IKCIEPTOB;

4.4.8 BHOCHUT MNpPEMJIOKEHUS IO COBEPLICHCTBOBAHUIO JIOKAJIBHBIX AKTOB WU
WHBIX JIOKYMEHTOB OpraHU3allki.

4.5 Ha mnepuox otrcyrcTBUS HadanbHUKa OTlena HCHOJHEHUE €ro
00s13aHHOCTEH BO31araeTcs Ha OJJHOTO U3 paOOTHUKOB B YCTAHOBJIIEHHOM MOPSIJIKE.

4.6 Otaen OCYHIECTBISIET CBOIO JIESITEIBHOCTh B COOTBETCTBUHU C IUIAHOM
paboThI.

4.7  Otnen BeeT JOKYMEHTAIIMIO B COOTBETCTBUM C HOMEHKJIATYPOU 1.

4.8 KoHTposb U mnpoBepka naesTenbHOCTH OTAena OCYIIECTBIAETCA Ha
OCHOBE PaCHOPSAUTEIbHBIX JOKYMEHTOB PEKTOpa, IMyTEM NPOBEJIEHUS BHYTPEHHUX
ayJIMTOB CUCTEMbI MEHEPKMEHTA KauecTBa U T.[.

5 BzaumogeiictBue

5.1 na opranuszauuud pabOThl 1O OCHOBHBIM HANpaBICHHUSIM AEATEIbHOCTU
OTaein B3auMOJICMCTBYET CO BCEMHU CTPYKTYPHBIMU nojpazaeneHusmu BI'TY.

5.2 Tlopsnox B3aumonenctsuss Otaena co CTPYKTYPHBIMH NOAPA3ACICHUAMU
BI'TY ompenensercs NOKaJIbHBIMA HOPMAaTUBHBIMUA aKTaMH U PacHoOpsAIUTEIbHBIMU
nokymentamu BI'TY.

6 IIpaBa

6.1 PabGornuku OTaena uMEIOT IpaBo:

6.1.1 u30upartp u ObITH N30paHHBIMU B OpraHbl ynpasieHus BI'TY;

6.1.2 ygacTBoBaTh B KOH(EpEHIMSX, CEMUHApaxX, COBEHIAHUSAX 10
HarpasieHuto aesteabHoctn OBK OX/I;

6.1.3 TpeboBaTh mpenocTaBieHUs MHPOPMAIMM B pPaMKaxX CBOMX TPYIOBBIX
00s13aHHOCTEH, HEOOXOIMMOH JIJ1s1 BBITTOJIHEHUS 3aKPETIICHHBIX (DYHKIINH;

6.1.4 ocyliecTBIATH NPOBEPKY, KOHTPOJIb B pPAMKax CBOUX TPYAOBBIX
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00s13aHHOCTEH, HEOOXOIMMBIX JJIs1 BBITOJTHEHUS 3aKPETUIEHHBIX (DYHKIIHIA;

6.1.5 oOpamarbcst ¢ MPEUIOKEHUSIMHA, KaT0OaMH, 3asIBICHUSIMH, TMOIYYaTh
OTBETHI Ha CBOM OOpaIleHUS;

6.1.6 Ha MaTepuaIbHOE u (dbuHaHCOBOE obecrnieueHue CBOEH
npodeccuoHaNbHOMN eI TeIbHOCTH;

6.1.7 Ha peanmuzanMio JPYrUX MpaB, MPEIYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEILCTBOM Poccuiickon Oenepanuu, YcraBom BITY u
COOTBETCTBYIOIIMMHU JIOXKHOCTHBIMU MHCTPYKIUSIMHU.

6.2 HawanpHuk OTAena UMEET MpaBo:

6.2.1 B yCTaHOBIEHHOM TMOpsAIKe W30UpaThb U OBITH W30paHHBIM B OpPraHbl
ynpasienus BI'TY;

6.2.2 mpencrtaBnarh pykoBoAcTBY BI'TY mnpemnoxeHuss O BHECEHUH
U3MEHEHUI B IITAaTHOE pPAaCHUCaHUE, IPUEME, YBOJBHEHHMSIX M IEPEMEIICHUIX
paboTHukoB OTrENa, X MOOLIPEHUN U HAKAa3aHUU;

6.2.3 yuyacTBOBaTh B OOCYXIEHHUM W PEIICHUH BOIPOCOB, OTHOCAIIUXCS K
nesrenbHoctu BI'TY;

6.2.4 yyacTBOBaTh B pa3pa0OTKE M COIIACOBAHMM MPOEKTOB WHCTPYKIUH,
MOJIOKEHUN U PYTUX JTOKAJbHBIX HOPMATUBHBIX U PACIIOPSIIUTENbHBIX JOKYMEHTOB
1o Bormpocam jaestenbHoctu OTaena;

6.2.5 y4acTBOBaTh B YCTAHOBJICGHHOM IOpSIIKE B TOJTOTOBKE PEIIEHUN IO
BOIIpOCcaM (PMHAHCOBOTO, KaJIpOBOr0, MATEPUATBLHO-TEXHUYECKOIO OOECTIeUEeHHUS
nesitenbHocTH OTrena;

6.2.6 uznaBaTh 00s3aTeNbHBIC A BceX paOoTHUKOB OTAena pacrnopssKeHus U
TpeOoBaTh OTYETA 00 WX BBHIMIOJIHEHUH;

6.2.7 oOxanoBaTh MNpUKa3bl M pacnopsbkeHus aamuHucTpanuun BITY B
YCTaHOBJIEHHOM 3aKOHOJATeNIbCTBOM Poccuiickoit denepannu nopsiake.

7 OTBETCTBEHHOCTH

7.1  HauaneHuk OTena HECET IEPCOHAIBHYIO OTBETCTBEHHOCTB!

7.1.1 3a Ka4yecTBO M CBOEBPEMEHHOCTb  BBINIOJHEHUS  BO3JIO)KEHHBIX
HacTosAmM [lonoxxenuem Ha Otaen 3anad v QyHKUIUH;

7.1.2 3a BbIIONHEHME TMIaHa padotel OTAEN MO BCEM HAIPaBJICHUSAM
NESITEIbHOCTH;

7.1.3 3a co3ganue ycioBul ais 3pPEeKTUBHON padOThl CBOUX MMOAYNHEHHBIX;

7.1.4 3a cobmoaeHne npaBui MOXapHOil 0€30MacCHOCTH U TPeOOBAHUN OXPaHbI
Tpyna B Otaene.

7.2 PabotHuk OTnena HECET OTBETCTBEHHOCTD:

7.2.1 3a HEHaAJIeKaIee HCITOJITHCHHUE CBOUX 00s13aHHOCTEM,
IIPEAYCMOTPEHHBIX JOJKHOCTHOW HHCTPYKIUEH;

7.2.2 3a napymenue [IpaBun BHyTpeHHero pacnopsaka BI'TY;

7.2.3 3a HapylleHUE MpaBWJ HPOTHBOIOKAPHOU OE30MIaCHOCTH M TEXHUKHU
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0€30IacHOCTH - B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATENHCTBOM Poccuiickoi
Oenepanuu;

7.2.4 3a TpaBOHAPYLIEHUWSd U TMPECTYIUICHUSA, COBEPIICHHbIE B IEPUO
OCYIIECTBJICHUSI CBOEH JAEATEIIbHOCTH, B COOTBETCTBUM C JICUCTBYIOIIUM
rpaXJaHCKWUM, aJIMUHUCTPATUBHBIM U YTOJOBHBIM 3aKOHOAATEILCTBOM Poccuiickoii
Oenepaunu;

7.2.5 3a TpPUYMHEHHE MATEpUAIBHOTO Yyliepda - B COOTBETCTBUU C
JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

7.3 Pabotnuku Otaena HE BOpaBe pasriiamiaTh IMEPCOHAIBHBIC JaHHBIE
pabOTHUKOB M OOYYArOIINXCSI YHUBEPCHUTETA, CTABIINE UM HW3BECTHBIMU B CBSI3H C
BBITIOJITHEHUEM TPYIOBBIX 00S3aHHOCTEH.
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