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1. O01muMe moJaoKeHus

1.1 Y4eOHO-MeTOIMYEeCKOE yIpaBieHHe (COKpalleHHOe HauMeHOBaHue - YMY)
ABJISICTCS  CTPYKTYPHBIM  mojipazfeieHueM  ¢denepalbHOrO ToCyJIapCTBEHHOTO
O10J1’)KETHOTO 00pa3oBaTENBLHOTO YUPEKICHUSA BBICIIIETO o0Opa3zoBaHus
«BopoHexckuii ToCyIapCTBCHHBIN TeXHUYeCKHid yHUBepcuTeT» (nanee BI'TY).

[Tonpa3nenenue CO31aHO HAa OCHOBAaHWM pPELICHUS YYEHOr0 COBETa
Boponexckoro I'ACY B 2007 roay ot 13.11.2007 r. mpotokosn Ne 4 B pe3ynbrare
peopra’usaiuu CTpyKTypbl yHUBepcurterta, npukas Ne 367/1 ot 30.11.2007 r.

1.2 PykoBoauTelnb MOApa3AeieHUs] HENOCPEACTBEHHO MOIYUHSIETCS MPOPEKTOPY
1o yueOHoi padore.

1.3 TloppazneneHre UMEET CAEAYIOUIYIO CTPYKTYPY:

- OpraHu3alMOHHO-METOANYECKUMN OTIEN;

- OTJIEJI OpraHu3aliy U 00ecreueHus yueOHOro MpoIecca;

- OTJIe]TI MOHUTOPHUHTA KauyecTBa 00pa30BaHUs;

- OTJIE COJICMCTBUS TPYAOYCTPONCTBY U OPTaHU3ALMH NPAKTUKHU CTYIEHTOB,;

- PETMOHAJIBHBIN LIEHTP COACHCTBUS TPYAOYCTPONCTBY U OPraHU3ALMU MPAKTUKHU
CTYJI€HTOB;

- oThmen mo paboTe C 00pa3oBaTCIBHBIMU  YUPEKICHUSIMH  CPEIHETO
poheCCHOHAIBHOTO 00pa30BaHus;

- OTJIJT JUCTAHIIMOHHOTO U JIEKTPOHHOTO 00pa30BaHMUsI.

Otnen YMY ocyliecTBISIET CBOKO AEATEIBHOCTh MO/ PYKOBOJCTBOM HauallbHHKA
OT/ieJ1a, KOTOPBIM MOAUMHSIETCS HaYaJIbHUKY Y4€OHO-METOJUYECKOTO YIIPABIICHHUS.

HauanbHuK oTIeNa Ha3HA4YaeTCs U 0CBOOOXKAaeTcs mpuka3zoM pekropa BI'TY mno
MPEJCTAaBICHUIO HaYalbHUKA y4€OHO-METOIUYECKOTO YIPABICHUS.

HauvanpHuk oTnaena pa3palOaThiBaeT JIOJDKHOCTHBIE HMHCTPYKIIMH, KOTOpbIE
YTBEPKIAIOTCS PEKTOPOM IO COTJIACOBAHUIO ¢ HAYAIBHUKOM Y4EOHO-METOIUYECKOTrO
yIpaBJICHHUS.

CtpykTypa W MITaTHOE paclUCaHUE YYEOHO-METOAMYECKOTO YIPaBICHUS
yTBepxkaaercs pekropom BI'TY.

1.4 Co3ganme W JHUKBUJAIUSA  y4eOHO-METOIUYECKOTO  YIPaBJICHUS
OCYIIECTBIISIETCS MPUKA30M PEKTOPA Ha OCHOBAaHUM pelieHus YueHoro cosera BI'TY.

Cosmanve ©  JWKBUAAnus  (peopraHu3anus) TMOApa3AeieHHd  y4eOHo-
METOJUYECKOTO YIPABJICHUSI OCYIIECTBISETCA MPUKA30M PEKTOpa Ha OCHOBAaHUU
MPE/ICTABJICHUS] HAYAIbHUKA YYEOHO-METOAMYECKOTO YIPABJICHHS, COTIACOBAHHOTO C
MIPOPEKTOPOM IO yueOHOM padore.

1.5 [Jns obOecnieyeHus CBOEW JESITENHOCTH MOJPA3JCICHUE HCIOJIb3YET
y4eOHO-METOJIMYECKYI0, HAYYHYI0, MH(POPMAIMOHHYI0O U MAaTepUaIbHO-TEXHUYECKYIO

6a3zy BI'TY.
1.6 ITonpasneneHue HE UMEET CBOMX ITeYaTeH U IIITAMIIOB.
1.7 Y4yeOHO-MeTOMYECKOE  yIpaBJIeHUE B CBOCH  JEATEIbHOCTH

pykoBoactByercss Koncrurynmen Poccuiickonn ®enepannn, 3aKOHOAATEIBCTBOM
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Poccuiickonn ®Penepanuy, HOPMATUBHBIMA W PACHOPSAWTENBHBIMH JTOKYMEHTaMU
(benepalbHBIX OPTaHOB BIIACTH, Y cTaBoM YHHUBepcuteTa, [lomurukoit BI'TY B obmactu
KauecTBa, IMpaBWJIaMH BHYTPEHHEro TPYAOBOTO  PACHOpPSAKA, BHYTPECHHUMH
HOPMAaTUBHBIMMU U  PACHOPAIUTENBHBIMA  JOKyMeHTamu BI'TY, Hacrodmmum
[Tonmoxenuem.

2 OcHOBHBIE 321241

OcHOBHOI LETIBIO y4e0HO-METOIMYECKOTO yIpaBJIEHUSA ABJISIETCSA
COBEPIIIEHCTBOBAHKUE 00pa30BaATEIbHON JACATEIHHOCTA HA OCHOBE M3YUYECHUS, aHAIM3a U
0000111eHHs] COBPEMEHHBIX HAyYHO-OOOCHOBAHHBIX OPTaHU3AIMOHHO-YIPABICHYECKUX
METO/IOB TUIAHMPOBAHUSA, KOHTPOJISI M METOJAMYECKOTO COMPOBOXKICHUS Y4eOHOTO
MpoIecca U UX BHEJIPEHHE BO B3aMMOJICUCTBUU CO CTPYKTYPHBIMU TOAPA3ACICHUSIMU
BI'TY u B3auMoOCBs3U C HHTEpECaMH MOTpeOUTENEH U PhIHKA TPYIa.

OcHoBHBIMH 3agadamMu YMY gIBASIOTCS:

2.1 opranuzanus U ympaBleHHE Yy4eOHO-MeToaudeckon aestenpsHocThio BI'TY
[0 peanu3alui 00pa3oBaTEIbHBIX MPOrpaMM B COOTBETCTBUM C TOCYIapCTBEHHOU
JULEH3HEN Ha MPaBo BeJAEHUsI 00pa30BaATEIbHOMN IESITEIbHOCTH;

2.2 xoopauHaIms paboThl MO TpHEMy, OOYYEHHIO, BBIMYCKY OOy4Yarouuxcs u
TPYAOYCTPOMCTBY BBIITYCKHUKOB;

2.3 OpraHu3aIlMOHHO-METOJMYECKOE COIMPOBOXKACHUE JIESITCIBHOCTH YYeOHBIX
noapasaenenuit BI'TY no peanu3zanuu 06pa3oBaTebHBIX MPOTPAMM;

2.4 MOHMTOPHHI pPBIHKA TpyJla W aHAIMU3 MPEJIOKEHUN pabdoTojaTeneit s
peanu3aly HOBBIX HAIMPaBJICHUH MOATOTOBKH, CTIEIIMAILHOCTEHN, (OpM 00yUEeHUS;

2.5 B3auMoIeiicTBHE C (heepaIbHBIMU U PETMOHAIBHBIMU OpTraHaMy YIIPaBICHUS
00pa3oBaHUEM MO BOMPOCAM, BXOJISAIIUM B KOMIIETeHIMI0 YMYVY.

3 OyHKIUU

Y4eOHO-METONIECKOE yIpaBJeHue OCYIIIECTBIISIET IIJIAaHUPOBAHUE,
OpraHU3alMi0, KOHTPOJIb U METOJUYECKOE COMPOBOXKIACHHE ydeOHOTO IMporiecca o
BceM o00pa3oBaTeNbHBIM MpoTrpaMMaM, peaJu3yeMbIM B  By3€, COJCHCTBYET
pacimpeHuto cepbl U MOBBIIICHUIO KAYECTBA pean3yeMbIX 00pa30BaTEIbHbBIX YCITYT.

YueOHo-MeToANYEeCKOe YIIPaBIECHHUE OCYIIECTBISET CAeayonue QyHKIUN:

3.1 opraHu3alMOHHO-METOIUYECKUHN OT/IEII:

- opraHu3zaius padoThl MO0 COCTABJICHUIO YYCOHBIX IJIAHOB JIJISl CIIEIIMATBHOCTEHN
Y HarpasJieHUuU noarotoBku BI'TY ;

- paboTa MO BHEAPCHHIO BHOBbH YTBEPKJICHHBIX YUEOHBIX IUIAHOB B Y4eOHBIN
POIIECC;

- pacyeT y4eOHOI Harpy3Kku Kadeap;

- TIPUEM W aHadu3 OTYETOB Kademp MO BBHIMOJHEHUIO y4eOHOW HArpy3Kd u
OTUYETOB TI0 Y4eOHO-BOCTTUTATEIHHOM paboTe;

- (opMupOBaHHE MATEPHAIOB JJII HAa3HAYEHUS WMEHHBIX M TOCYIapCTBEHHBIX
CTUTICHINI B COOTBETCTBHH C TPEOOBAHUSIMU HOPMATUBHOU JJOKYMEHTAITUH;
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- MOHUTOPHUHT ydacTus BI'TY B cTyieHUeCKHX OJIMMIIMAZaX U KOHKYPCax;

- IPUEM Ha XPaHEHUE JUIIJIOMHBIX POEKTOB;

- MOJATOTOBKA MAaTEPHAJIOB M OpraHU3alusl BPYUYEHHUs BBITYCKHUKAM JIUILIOMOB C
OTJIMYUEM U OJIar0JJapCTBEHHBIX MTHUCEM;

- COCTaBJICHHE MPOEKTOB IPUKA30B IO YHUBEPCUTETY, MUCEM M CIPABOK B
BegoMcTBa MunoOpHayku P® u apyrue opranuszaiuu o BoIpocaMm yueOHoU paboThl;

- ydacTHe B pa3pabOTKe HOPMATHUBHBIX JIOKYMEHTOB, PETIaMEHTHPYIOIINX
o0OpazoBaTenbHBIN MPOIECC;

- pa3zpaboTka u obOecrieueHre (PaKyJIbTETOB/MHCTUTYTOB M Kadeap OJaHKOBOM
JTOKyMEHTaIMel mo yueoHol padore;

3.2 oTaen opraHu3anuu U o0ecredeHuns: yueOHOro mpolecca:

- COCTaBJICHUE pAaCIUCaHUsl y4YEOHBIX 3aHSATUM, SK3aMEHAIMOHHBIX CECCUU U
3aIIMTHI BBIMYCKHBIX KBAIM(PUKALIUOHHBIX PadoT;

- IUIAaHUPOBAHME U OOECIEYEHUE ONTUMAJIBHON 3arpyKeHHOCTU Y4YEOHBIX
ayIUTOPUN YHUBEPCUTETA,;

- OCYILIECTBJICHUE B3aMMOJEHCTBHUS CO CTPYKTYPHBIMU IOJpa3JAeiICHUAMU
YHUBEpPCUTETA [0 BOIPOCAM IUIAHMPOBAHUSA 3aHATHA, a TaKXke COCTOSIHUS U
pacnpeziesieHus: ay IuTopHoOro (hoHAa;

- KOHTPOJIb HAJ TPOBEACHHEM Y4YeOHOro Tmpolecca B COOTBETCTBUU C
YTBEP>KJICHHBIM PACIHCAHUEM, BBISIBIIEHUE CPBIBOB WJIM HECOTJIACOBAaHHBIX NEPEHOCOB
3aHATUM;

- IPOBEACHHME KOMIUIEKCA MEPONPUATHA IO OCBOEHUIO COBPEMEHHBIX
TEXHUYECKUX CPEJICTB 00YUEHUS;

- CO3JaHME CIELUATU3UPOBAHHBIX ayJIWTOPUNA C TEJIEBU3MOHHOW, KHHO- U
BUJICONPOEKIIMOHHOM anmnapaTypoi U IpyruMu cpeicTBaMu O0y4eHHs;

- KOHTPOJb HAaJ BBHINOJHEHHEM OOYYAIOMIMMHUCS TMpaBUJ BHYTPEHHETO
pacrnopsjika B YHUBEPCUTETE;

- IOATrOTOBKA MAaTEPUAJIOB B CTATUCTUYECKUE OTUYETHI,

- TEepUOAMYECKas, COBMECTHO CO CIIy>)kOaMu XO3SHCTBEHHOrO YIIpaBJICHHUS,
NpOBEpKa ayIuWTOPHOrO (OHJA Ha HAJUYHME IIOJHOTO U MCIPABHOTO KOMILUIEKTA
y4aeOHON MeOeH, IIEKTPOOCBEIIEHUS U JP.;

- (opmupoBanue 3afBOK Ha NOpUOOpeTEeHHE HEOOXOAMMOIro y4eOHOro
o0opyI0BaHUS;

3.3 oT/Ie] MOHUTOPHHTA KauecTBa 00pa3oBaHUsL:

- MOHHUTOPUHI W aHAJIM3 MTOrOB MEXCECCMOHHOW W TEKYLIEH aTTecTaluuu
oOydaronuxcsi, pa3paboTka W  OpraHuzanusi MPOBEIEHUS  KOPPEKTUPYIOIIUX
MEPONPUATHUH;

- TOATOTOBKAa  MAaTEpHaNOB Uil  YTBEPXKICHUS  Ipeacenarenci
['ocynapcTBeHHBIX SK3aMEHAIMOHHBIX KOMUCCcUM B MuHOOpa3oBanus PO;

- MOATrOTOBKAa MAaTepUajoB I IpPUKa3a PEKTOpa YHUBEPCUTETA O COCTABE

['ocymapcTBEHHBIX SK3aMEHAMOHHBIX KOMUCCHI;
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- KOHCYJIbTHPOBAaHHE CEKpPETapel TOCYyJapCTBEHHBIX ASK3aMEHALMOHHBIX
KOMHUCCHII MO BompocaM OQOpMJICHHS JOKYMEHTOB TOCYAapCTBEHHOW HTOTOBOI
aTTECTalllH;

- KOHTPOJb  WCHOJHEHUS  pPACHUCAHUS  TOCYJIapCTBEHHOM  HUTOrOBOM
roCyJ1IapCTBEHHOMN aTTECTAllNH;

- ipeicTaBiaeHue otyeToB npeacenareneii [ DK B Munobpuayku PO;

- MOHUTOPHMHI W aHAJIIN3 OCHOBHBIX IOKAa3aTeJed TOCYJapCTBEHHON HTOTOBOMU
aTTecTallii  JJI  OPEACTaBICHUS  JTaHHBIX 10 PEWTHHraM, YCTaHOBJICHHOW
CTaTUCTUYECKON OTYETHOCTH B BBIILECTOSIIINE OPraHNU3aLUy;

- uH(popmupoBaHue (HaKyJIbTETOB, BBITYCKAOUUMX Kaeap U Apyrux ydeOHBIX
noapasaeneHuii BI'TY 00 u3MeHEHMsIX B HOPMAaTHBHBIX JOKYMEHTax (henepaibHbIX
OpraHoB YIIpaBJjeHUs1 00pa30BAHUEM B YACTU aTTECTALlMU U BBITYCKa CIEUATNCTOB;

- obecnieuenue 3p(HEKTUBHOTO yueTa UCOJIb30BaHMS T0OYacoBOro hoH/Ia;

- KOHTpOJb pacxogoBaHusi nmoyacoBsix (Gougos IIIIC, nmpeacenareneil u 4aeHOB
I'DK, peneH3eHTOB BBIMYCKHBIX KBAIM(DPHUKAUMOHHBIX pabOT MU APYrHX Y4eOHBIX
MOJpa3ACIICHUN;

- opopmileHHE U BbIJaua JOKYMEHTOB FOCYAapCTBEHHOT0 00pa3la BbITYCKHUKAM
BI'TY;

3.4 otnen conecTBUS TPYAOYCTPOMCTBY M OPTaHU3aLUU MPAKTUKHA CTYJIEHTOB U
PETUOHAIBHBIA UEHTP COJNEWCTBUS TPYNOYCTPOWCTBY M OpPraHU3alvU IPAKTUKU
CTYJIEHTOB;

- aHaJu3 moTpeOHoCTel pernoHa B BeimyckHukax BI'TY B Hacrosiee Bpems U B
MEPCIEKTUBE;

- BeJieHue 0a3 JaHHBIX MO BBIMYCKHUKAM (M MX TPYAOYCTPOMCTBY), MOJATOTOBKA
OTUYETHOI MH(POPMALIMK O TPYAOYCTPOUCTBE;

- KOHTPOJIb 32 OpraHU3aluel BCeX BUOB MPAKTUKH CTYACHTOB;

- aHaJIM3 PEe3yIbTaTOB MPOBEJCHUS TPAKTUK;

- IOATOTOBKA HOPMATUBHOM 0a3bl MO MPAKTHUKAM;

- pa3paboTka TpPEIJIOKEHUH MO BOMpocaM TPYAOYCTPOMCTBA MOJIOIBIX
CIELUANICTOB;

- uHopMupoBaHue BHIMYCKHUKOB BI'TY o0 monoxeHuun Ha phIHKE TpPYyIa,
OKa3aHHE KOHCYJIbTATUBHOM MOMOLIM TI0 BOIIPOCAM TPYIOYCTPOICTBA;

- OCYILECTBJIEHHE IOCTOSIHHOIO  B3aUMOJACHCTBUS C  NPEIIPUATUAMHU-
paboTofaTeNs MU PEerMoHa MO BOMPOCAM TPYAOYCTPOMCTBA BBIMTYCKHUKOB U BPEMEHHOM
3aHATOCTH 00YYarOIINXCS;

- TpoBeJieHHEe WH(OPMAIMOHHOW pPabOThl C OOYyYalIIMMHUCA, B IENIX HX
O3HAKOMJICHUSI O CUTYallMM Ha PbIHKE TpyJa U NpoldiieMax TPyJ0yCTPOMCTBA B HOBBIX
SKOHOMHYECKHUX YCIIOBUSIX;

- OpraHu3alus U MpOBeACHHE HH(POPMALMOHHBIX BCTPEY, SIPMApOK BAKAHCHUH,
KPYTJIBIX CTOJIOB, IPE3EHTAlMI TapaHTUPOBAHHBIX coOece0BaHui ¢ paboToNaTeNsIMU;
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- IUIAHUPOBAHME W HOPMATHBHO-METOAMYECKOE OOECIEUYeHHE COBMECTHO C
npodunupyromuMu  KadeapaMu y4eOHbIX U TPOU3BOJCTBEHHBIX MPAKTUK JIsI BCEX
CHeIUaIbHOCTE! U HAMlPaBJICHUHN MOJTOTOBKHY;

- KOHTPOJIb HCIIOJIHEHUS! MPUKA30B PEKTOpa YHUBEPCUTETA MO OpPraHU3ALMH U
MIPOBEJICHUIO TIPOU3BOICTBEHHBIX MIPAKTHUK;

- COIPOBOXKJEHUE O0pa30BaTENBLHOTO Tpollecca OOyYaroUIUXcsi WHBAIUAOB U
CUPOT, OKa3aHHUE COACUCTBUS B UX TPYAOYCTPONCTBE;

- TIOJITOTOBKA CIIPABOK IO 3alpocaM roCyJapCTBEHHBIX OPraHOB, MPEINPUSTUH,
YUYPEKIECHUN U OpraHu3alni;

3.5 otmen mno paboTe ¢ 00pa30BaTEIbHBIMU YUPEKIACHUSMU CPEIHETO
podecCUOHAIBHOTO 00pa3oBaHus NpodhecCHOHAIBHOTO 00pa30BaHuUs

- TpoBeldeHHE  MPOPOPHUEHTALMOHHBIX  MEPONPHUATHH Uil ydaluxcs
oOpazoBarenbHbIX yupexaeHuii CI1O B Teuenue rojaa;

- KOHCYJIbTAllMU IO BOIIpOCaM NOCTyIUIeHus U o0yuenus B BI'TY;

- KypupoBaHue abOutypueHToB (BbimyckHMKOB CIIO) B mepuon mnpueMHON
kamnanuu BI'TY;

- opranuzaius padoTsl 1o odecrneueHuto npeemcrsennoctu OINOIT CIIO u BO;

3.6 oTHeN TUCTAaHIIMOHHOTO U DJIEKTPOHHOTO 00pa30BaHUs:

- obecrnieuenune GOpMHUPOBAHUS U PYHKITMOHUPOBAHKS CUCTEMBI JUCTAHIITMOHHOTO
U 3JIEKTPOHHOTO 00pa30BaHUs YHUBEPCUTETA;

- KOOpAMHALIMA M KOHTPOJIb COJEP’KAaTEJIbHOIO HAIOJIHEHUS U HUCHOJIb30BaHUS
AJIEKTPOHHO-AUCTAHIIMOHHON 00pa30BaTeIbHON Cpe/ibl YHUBEPCUTETA;

- TNpPOBEJEHUE KOMIUIEKCA MEPONPUATUNA MO aKTHBU3ALMH  pa3pabOTKU
AJIIEKTPOHHBIX MOCOOMI U METOA0JOTHYECKOE 00eCTIeUeHNEe Pa3BUTHUS JUCTAHIIMOHHBIX
METOJI0B 00yUYEeHUS;

- KoopAWHAIMs pabOThl CTPYKTYPHBIX MOAPA3ACICHUNA [0 BHEIPECHUIO
ANIEKTPOHHO-AMCTAHIIMOHHBIX M WHHOBALIMOHHBIX 0O0pa30BaTENIbHBIX TEXHOJIOTHI B
YHUBEPCUTETE.

4 YnpasJjieHue

4.1 [estensbHocTh YMY ocymiecTBisieTcss B cOOTBETCTBUU ¢ YcTtaBoM BI'TY u
HacTosiuM [lonoxxenuem.

4.2 HenocpeacTBEHHOE PYKOBOJICTBO MOJPA3ICICHIUEM OCYIIECTBISECT HaYaIbHUK
y4e0HO-METOIMYECKOTO YIIPABICHHUS.

4.3 HasnaueHue ero Ha JIOJDKHOCTh W OCBOOOXIEHHWE OT JIOJDKHOCTH
pou3BOAUTCS MpukazoM pekropa BI'TY mo mpencraBieHuto mpopekTopa Mo y4eOHou
pabore.

4.4 Hauanbauk YMYV:

441 obecrieurBaeT WCIOJHEHUE O00sS3aHHOCTEH 1O Yy4eOHO-METOJIUYECKOMY
COMPOBOXKICHUIO YYEOHOIrO Mpoliecca, ACIErupyeMbIX €My MPOPEKTOPOM MO y4eOHOMH
paboTe, KOTOPbII KOHTPOJIUPYET UX KAUECTBEHHOE U CBOEBPEMEHHOE BBITIOJIHEHUE;
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4.4.2 opraHusyeT ympaBieHHE yueOHO-METOIUYECKOM nearenbHocThio BI'TY mo
peanu3auuyu 00pa30BaTENbHBIX MPOrPaMM B COOTBETCTBUM C TOCYJApCTBEHHOU
JUIEH3WEe Ha TMpaBO BeACHHS O00pa3oBaTeIbHOM  JIEATENbHOCTH B cdepe
npodeccroHaNTbHOTO 00pa30BaHNUS;

4.43 xoopauHHpyeT pabOTy MO HpueMy, OOy4EHHIO, BBIYCKY CTYACHTOB H
TPYJOYCTPOMCTBY BBIITYCKHUKOB;

4.4.4 obecrieunBaeT OpraHU3alMOHHO-METOANYECKOE CONPOBOK/ICHHE
AesTeNnbHOCTH Yy4eOHbIX moapasaeneHuid BI'TY mo peanmuzamuu mpodecCHOoHaTbHBIX
o0Opa30BaTeNIbHBIX IPOrpaMM;

4.4.5 oOecrneuynBaeT COBEPUICHCTBOBAHUE CHUCTEMbl YIPAaBJICHHUS KadueCTBOM
oOpa3oBaHMsI B COOTBETCTBUHU C TpeOOBaHMSIMM ACHCTBYIOLIUMX CTaHAAPTOB B cdepe
00pa3oBaTeNbHBIX YCIIYT;

4.4.6 obecrieunBaeT OCYLICCTBICHUE MOHUTOPHHIAa pBIHKA Tpyla H
(dbopmupoBaHre 00pa30BATENbHON TMOJUTHUKA Ha OCHOBE aHAM3a MPEeJIOKEHUI
paboToaTenei A OpraHU3alii HOBBIX CHEIHalbHOCTEN, (opM 00yUEHUS;

4.47 obGecrieunmBaeT B3aUMOAEHCTBHE C (eaepabHBIMU U PETHOHAIBHBIMU
opraHamMu yIpaBjieHuss OOpa30BaHHEM II0 BOIIpOCam COBEPILIEHCTBOBAHUS U
MOBBILICHUS KauecTBa 00pa3oBaHMUS;

4.4.8 monnmuMChIBaeT U BUBHPYET JOKYMEHTHI B IIpe/iesiaX CBOCH KOMITETEHITUH,

4.49  noOpOCOBECTHO  HCIIOJIHSET  CBOM  TPYAOBBIE  OOSI3aHHOCTH,
MPEAYCMOTPEHHBIE  3aKOHOJATEIbCTBOM, HOPMATHBHBIMM  TMPABOBBIMU  aKTaMH,
TPYJIOBBIM JIOTOBOPOM, JIOKQJbHBIMH HOPMATHBHBIMHM AKTaMU U PACIOPSIUTEIBHBIMU
JOKyMEeHTaMu paboToiaTeNsl, BEINOJIHAET UHbIE PACTIOPSKEHUS pad0ToAaTeNd B pAMKaX
CBOEH TpyA0BOW (DYHKIIHH;

4.4.10 cobmonmaer IlpaBuma BHYTPEHHETO pacmopsaka, WHBIC JOKAJIbHBIC
HOPMAaTUBHBIE aKThl U PACIOPAIUTENbHbIE JOKYMEHThI pabotoaarens, TpeOOBaHUs 1O
OoXpaHe TpyJa U 00ecreueHuI0 0€30MacHOCTH Tpy/ia, OepeKHO OTHOCUTCS K UMYIIIECTBY
paboromarerns;

4.4.11 B COOTBETCTBUM CO CIYXEOHOM HEOOXOAMMOCTBIO U B paMKax
HANpaBJICHUSI JEATENBHOCTH CTPYKTYPHOI'O MOAPA3JCICHUS Ha HadyalbHUKa YMY
MOTYT OBITh BO3JIO)KEHBI pa30BbIe CIY>KEOHbIE OOS3aHHOCTH, HE YyKa3aHHbIE B
JNOJDKHOCTHOM HWHCTPYKLMM, HO He nportuBopedame [IpaBunaM BHYTpEHHETO
pacnopsjika, HOpMaM OXpaHbl TpyAa, TEXHUKE O€30MaCHOCTH M MPOTHUBOIOKAPHON
3AILUTHI.

4.5 Ha nepuon oTcyTcTBUs HadanbHHKa YMY ucnonHenue ero oOs3aHHOCTEH
BO3JIaraeTcs Ha 3aMECTUTENS HadalbHUKa YMY B yCTaHOBIIEHHOM MOPSJIKE.

4.6 YMY ocy1iecTBIsieT CBOIO I€ATEIBHOCTh B COOTBETCTBHUH C TIJIAHOM PaOOTHI.

4.7 YMY BeneT JOKyMEHTAIMIO B COOTBETCTBUU C HOMEHKJIATYPOM JIeT.

4.8 KoHTponb u mpoBepka AesiTenbHOCTH YMY oOCyIIecTBISIETCS HAa OCHOBE
pacnopsauTeNbHbIX JOKyMEHTOB pekrtopa BI'TY, myrem mnpoBeneHHs BHYTPEHHHX
ayJINTOB CUCTEMbI MEHEPKMEHTA KauecTBa U T.1.
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5 BzaumoaelicrBue

5.1  YMY B3auMoneiCTBYET € APYTMMHU CTPYKTYPHBIMU MOJpa3AciICHUSIMU
BI'TY mno Bompocam y4yeOHO-METOJUYECKOTO, MaTEpPHATbHO-TEXHHUYECKOTO U
OpraHU3aIMOHHOTO 0OecTeueH s 00pa30BaTEIbHBIX MPOTPAMM.

5.2 llopsamox B3aumoxeiictBus YMYVY cO CTPYKTYpHBIMH MOAPa3ICICHUSIMU
BI'TY onpenensercs JIOKAIBHBIMU HOPMAaTHBHBIMU AKTaMH W PACIOPSIATEIbHBIMU
nokymentamu BI'TY.

6 IlpaBa

6.1 PabotHukum YMY uMeErOT npaBo:

6.1.1 TpeboBaTh mpemocTaBleHUS HH(OpPMAIIMK B paMKax CBOMX TPYAOBBIX
00s13aHHOCTEM, HEOOXOIUMOM ISl BHIIOJIHEHUS 3aKPEIUICHHBIX (QYHKIUH;

6.1.2 ocymiecTBiIsATh TPOBEPKY, KOHTPOJIb B paMKax CBOMX TPYIOBBIX
00s13aHHOCTEM, HEOOXOIUMBIX J1JIs1 BBINOJIHEHUS 3aKPETIICHHBIX ()YHKIIHIA;

6.1.3 noknaablBaTh HEMOCPEICTBEHHOMY HauaJbHUKY O CYIIECTBYIOLIMX
npobJieMax Mpyu UCIOJIHEHUH CBOMX TPYAOBBIX 00s3aHHOCTEH;

6.1.4 ocymiecTBIATh WHBIE TIpaBa, NPEIYCMOTPEHHbIE TpPYIOBBIM KOJIEKCOM
Poccutickon ®@eneparumn.

6.1.5 u3bupath u ObITH M30pAaHHBIMU B OpraHbl yrpasienus BI'TVY;

6.1.6 yuyacTBOBaTh B KOH(EPEHIIUAX, CEMUHAPAX, COBEIIAHUIX IO HAPABICHUIO
neaTebHOCTH YMY;

6.1.7 oOpamatscsi ¢ TPEIIOKECHUSIMH, KaloOaMu, 3asBICHHUSIMH, TOIy4aTh
OTBETHI HAa CBOM OOpaIlCHMUS;

6.1.8 na matepuanbHOe M pUHAHCOBOE OOECIIEUYeHHE CBOEH MpOQecCHOHATHHON
NEeSATENBHOCTH;

6.1.9 Ha peamuzanuioo  JOPyrux  MpaB, MNPEAYCMOTPEHHBIX  TPYAOBBIM
3akoHomarenbCcTBoM Poccuiickorn @enepanuu, Ycraom BI'TY u coorBeTcTBYrommmu
JTOJDKHOCTHBIMUA MHCTPYKLUSIMH.

[IpaBa M OTBETCTBEHHOCTh PAOOTHHKOB Y4YEOHO-METOIUYECKOTO YIPaBICHUS
onpenensirorcss  Ycraom BITY, IlpaBunamu BHyTpenHero pacnopsaaka BITY,
HacTosuM [losokeHreM 1 TOJKHOCTHBIMU MHCTPYKUIUSIMH.

6.2 Hauanpnux YMY umeeT npagno:

6.2.1 B yCTaHOBJIIEHHOM MOpsAAKEe HU30UpaTh W ObITh H30PAHHBIM B OPTaHbI
yrpasienus BI'TY;

6.2.2 npexactaBisaTh pykoBojacTBy BI'TY npeniioxkeHuss 0 BHECEHUM U3MEHEHUMN
B IITaTHOE pacHUCaHue, IPUEME, YBOIbHEHUIX U MEPEMEIICHUAX COTPYIHUKOB YMY,
UX MOOUIPEHUH U HaKa3aHUH,

6.2.3 yuyacTBOBaTh B OOCYXICHHMH M PEUICHUH BOIPOCOB, OTHOCSIIUXCS K
nesatenbHocTu BI'TY;

6.2.4 yyacTBOBaTh B pa3pabOTKE M COTJACOBAHUU MPOEKTOB HMHCTPYKIIHA,
MOJIOKEHUH W JIPYTMX BHYTPEHHMX HOPMATUBHBIX JIOKYMEHTOB [0 BOIIpOCam
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neSTeIbHOCTH YMY;

6.2.5 y4acTBOBaTh B YCTAHOBIICHHOM TIOPSIKE B IIOATOTOBKE PEIICHUHA 10
BOIpocaM  (pMHAHCOBOrO, KaJApOBOTO, MAaTEPHAIBHO-TEXHUYECKOTO O0ecreYeHUs
JiesITeabHOCTH YMY;;

6.2.8 uzmaBaTh oOsA3aTENbHBIC ISl BCEX COTPYAHUKOB YMY pacnopsikeHus;

6.2.9 oOxamoBaTh TMpUKa3bl W pacnopspkeHuss aaMuHucTpanuu BITY B
YCTaHOBJICHHOM 3aKOHOJIaTeIbCcTBOM Poccuiickoit denepainu nopsiike.

7. OTBEeTCTBEHHOCTD

7.1 HavansHuk YMY HeceT nepCOHAIbHYIO OTBETCTBEHHOCTH:

7.1.1 3a xa4uecTBO U CBOEBPEMEHHOCTH BBIMOJHEHHS BO3JI0KEHHBIX HACTOSIIUM
[TonoxxenueM 3amayd ¥ PyHKIIUIA;

7.1.2 3a BhimoiHeHWe IUIaHa paboTel YMY 1o Bcem  HampaBieHUSIM
NeSITeTbHOCTH;

7.1.3 3a KOHTpOJIb BEJCHUS JOKYMEHTAIMU YIPABJICHUS B COOTBETCTBUU C
HOMEHKJIATypOH JIed;

7.1.4 3a cozmanue ycioBuil 1 3pHEeKTUBHOM pabOThl CBOMX MO TYNHEHHBIX;

7.1.5 3a coOiyrofeHue MpaBuil MOKapHON 0€30MacHOCTH M TpeOOBaHUM OXpaHbI
Tpy/la B TOAPA3ACIICHUN.

7.2  Pabotnuk [logpa3aeneHust HECET OTBETCTBEHHOCTb:

7.2.1 3a HeHamIeKAIee UCIOJHEHUE CBOUX OOS3aHHOCTEH, MPEIyCMOTPEHHBIX
JIOJPKHOCTHOW MHCTPYKIIUEH;

7.2.2 3a napymenue [IpaBuin BHyTpeHHETO paciopsiaka,

7.2.3 3a HapylleHHWE TMPaBWJI MPOTHUBOMOXKAPHOU OE30MaCHOCTU M TEXHHUKHU
0€30MacHOCTH - B COOTBETCTBUU C ICUCTBYIOIIMM 3aKOHOAATEIIbCTBOM;

7.2.3 3a TpaBOHApPYIICHWS W TIPECTYIUICHHUS, COBEPIICHHBIE B TEPHOJ
OCYIIIECTBJICHUSI CBOCH JCATEIHPHOCTH, B COOTBETCTBUU C JACHCTBYIOIINM T'PaKIaHCKHM,
aIMUHUCTPATHBHBIM U YTOJIOBHBIM 3aKOHOIaTECIIECTBOM;

7.24 3a TpuUUMHEHHE MAaTepuajIbHOro ymepda - B COOTBETCTBHUH C
JICHCTBYIOITUM TPYIOBBIM 3aKOHOAATEIHCTBOM.

7.3 PabGoTHuku monpasnieseHusl He BIIpaBe pasriiamiarh NepCcoHaIbHbIC TaHHBIC
paOOTHUKOB W OOYYaIONIUXCS YHUBEPCUTETA, CTABIINE MM HW3BECTHBIMH B CBSI3H C
BBITIOJITHEHUEM TPYIOBBIX 00S3aHHOCTEH.
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