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1 MACHOPT KOMILIEKTA OIEHOYHOM TOKYMEHTAIIUH

1.1 OueHouHble cpeacTBA TMpeIHA3HAYEHbI U1 OLEHKH PE3yJbTaTOB
OCBOCHUS TUCIUTIINHBI «J{OKYMEHTAIIMOHHOE 00SCIICYCHNE YITPABICHHUSI .
®opmoli MPOMEKYTOYHOW AaTTECTAIlMM TIO0 JUCIUIUIMHE SIBISICTCS 3a4eT C
BBICTABJICHUEM OTMETKH IO CUCTEME «3aUTEHO, HE3aYTCHOY.
OrieHOYHBIC MaTepUaNIbl pa3padOTaHbl HA OCHOBAHUU:
— oOpa3oBaTelbHOM  TporpaMMbl IO  CIHEHHAIBHOCTH 38.02.03
OneparoHHast 1eITeIbHOCTh B JIOTUCTHKE;
— paboueit MIPOTPaMMBI TUCITUTUTHBI «JloKyMeHTaImOHHOe
o0ecrnieueHre YIpaBICHU.

1.2 TpeGoBaHnus K pe3yjabTaTaM 0CBOECHUS JUCHUINIHHBI

Pe3ynbraToM OCBOCHHUS TUCIUTIIMHBI SBIISTFOTCS 3HAHUS U YMEHUS, a TaKKe
oOurue 1 npodecCuoHaTbHbIE KOMITIETCHIINH:

3HaHuA:

— 31 nonsTHe, 1€, 33]]a4H U MPUHITUIIBI IEJTOTPOU3BOJICTBA;

— 32 0CHOBHBIE TOHATHUS JOKYMEHTAIIMOHHOTO 00ECTICUCHUS YIIPABICHHUS;

— 33 cucrteMbl IOKYMEHTAIlMOHHOTO 00eCIIeYeHUs yIpaBIICHNUS;

— 34 xnaccuukaiuio JOKyMEHTOB,

— 35 TpeboBaHus K COCTaBICHUIO U O(DOPMIICHHUIO IOKYMEHTOB;

— 36 opraHuzanmuio JTOKYMEHTOOOOpOTa: MpHueM, 00pabdoTKa, PErHCTpaIus,
KOHTPOJIb, XpaHEHHE JOKYMEHTOB, HOMEHKJIATypa Je.

Ymenus:

— Y1 opopMIiATh TOKYMEHTAIMIO B COOTBETCTBUU C HOPMATUBHOM 0a30i, B
T.4. UCTIOJIb3YSl HHPOPMAITUOHHBIE TEXHOJOTHH,

— Y2 yaudunupoBaTh CUCTEMBI JOKyMEHTAITUH;

— Y3 oCyILIECTBIISTh XPAHEHUE U TTOUCK IOKYMEHTOB;

— ¥4 ocyiiecTBIATh aBTOMATH3AINIO0 00pa0OTKU JOKYMEHTOB;

— V5 ucnonb30BaTh TEICKOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B AJIEKTPOHHOM
JIOKyMEHTOOOO0POTE.

IIpakTHYeCKHH ONBIT:

— II1 3an0JIHEHUS TOKYMEHTAIUN, CBA3aHHOM C 3aKyIKaAMM;

— I12 3anonHeHUsT JOKYMEHTAINH, CBSI3aHHOM C CKJIAJICKUM YIETOM;

—1II3 cocraBnennss ¢GopM MNEPBUYHBIX JOKYMEHTOB, IPHUMEHSIEMBIX IS
oOpMIICHUST XO3SHUCTBEHHBIX ONEpaIliii, COCTaBJIEHHS THUIIOBBIX JOTOBOPOB
MIPUEMKH, MIEPEIAYM TOBAPHO-MATEPHUATbHBIX [IEHHOCTEH.

B pamkax mnporpaMMbl JUCHUIUIMHBI OOYyYarOUIUMHUCS OCBaMBAIOTCS
KOMIIETEHLINHN:

O60mue n npodgeccuOHAIbHbIE KOMIIETEHIIMU:



OK 01. — BruiOupath cnocoObl pemieHus 3aaad npodeccuoHaaIbHON
JEATEeIbHOCTH MPUMEHUTEIBHO K PA3JIMYHBIM KOHTEKCTAM;

OK 02. — Hcnonp3oBaTh COBPEMEHHBIE CpEICTBAa IMOWCKA, aHalu3a |
WHTEpHIpeTanuu nHGOpMAIMu U WH(POPMAITMOHHBIC TEXHOJIOTUN IS BBITTOJTHCHHUS
3ay1a4 mpodecCuoHaTBHOU IeATeTLHOCTH;

OK 03. — IInmanupoBath 1 peaan30BbIBATh COOCTBEHHOE MPO(eccroHaIbHOE
M JUYHOCTHOE  pa3BUTHE,  NPEANPUHUMATEIBCKYIO  JEATEIbHOCTh B
npodeccruoHanbHOl cepe, UCMOIB30BATh 3HAHMS IO MPABOBOM M (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHBIX KU3HEHHBIX CUTYaLUAX;

OK 04. — DddexkTuBHO B3aUMOJEHCTBOBATh U pabdOTAaTh B KOJUIEKTUBE U
KOMaH/1e

OK 05. - OcyuecTBisiTh YCTHYIO M TNHCBMEHHYI0 KOMMYHUKAI[MIO Ha
rocyJapcTBeHHOM si3bike Poccuiickoit depepanuu ¢ ydyeTroM OCOOCHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. — [Ilonp3oBathes mnpodeccHOHANBHOM JOKYyMEHTauue Ha
rOCyJapCTBEHHOM M HHOCTPAHHOM SI3bIKaX;

IIK 1.1 — OcyiecTBIATh CONPOBOXKACHUE, B TOM YHCIIE JOKYMEHTALIMOHHOE,
IPOLIETYPHI 3aKYIIOK;

IIK 1.3 — OcymecTBIaTh TOKYMEHTAIIMOHHOE COMPOBOXKICHUE CKJIAJICKUX
omnepanui.



1.3

Iloka3aTenu u KPUTCPHUHA OLICHUBAHUSA PE3YJIbTATOB 0CBOCHUA JTUCHUILIMHBI

IIpuoGpereHHbIil NPAKTHYECKHUI ONBIT, IIK, OcHoBHBIE Kpurepun Haumenosanue pasgeJa, HaumenoBanue
SHaAHUS, YMCHHUSA OK nmorKa3saTe/Jin OLICHKH TEMbI, IIOATECMbI OLHCHOYHLIX CPEACTB
OLIEHKH Texymuii | [Ipomeiky
pe3yJjbTaTta KOHTPOJb TOYHadA
aTrrecTraln
us
1 2 3 4 5 6 7
3uanus OK1; | Aemonctpupyer [IpaBuibHOCTH 1. JIokyMeHT U cuctemMa + +
— 31 mnoHsTHe, LeNW, 3a7aYd W PUHIAIY OK?2; | mposBienne OK IMTonxoTa JOKyMEHTaIN
JIeTIONPON3BOJICTBA, OK3: | (cootsercrayiommx CaMOCTOSITeIFHOCTD 2. Opranuzanys
— 32 OCHOBHBIC TOHATHA JAOKYMEHTallMOHHOT OK4? 3HaHwuil) Ha (6e3 JOKyMEHT0000pOTa Ha
obecrieueHHs ynpaBlIeHHS, > | mpakTHYeCKNX JIOTIOJTHUTENBHBIX HpeANpPUITHN
— 33 cucrems! gokymenTanuontoro odecredenn| OKS; SAHSTHSX 1 D] HaBOISAIINX 3. Opranu3anuoHHO-
yIpaBJICHUS, OKO9; BbIHonHeHI/IHp BOIIPOCOB) pacnopsauTeIbLHbIE
— 34 xiaccudukaIyo JOKYMCHTOB,; . CooTBeTcTBHE JIOKYMEHTBI
CaMOCTOATEILHOM
— 35 TpeOoBaHMsI K COCTaBJICHHIO U O(OPMIICHUH BpEMEHU 4. KagpoBast JTOKyMEHTAIUs
JIOKYMEHTOB, paboTsi BBINOJIHEHUA 3a7jaHus | 5. JloroBopHO-TIpaBoBast
— 36 opraHuzanMio JOKYMEHTO00OpOTa: NpHEM JOKyMEHTaIHs
o0paboTka,  perucrpauus,  KOHTPOJb,  XpaHEHH
JIOKYMEHTOB, HOMEHKJIATypa Jedl.
Ymenus: OK1; | Aemonctpupyer [IpaBuwibHOCTH 1. IOKyMEHT U cuctema + +
— VY1 oopMIIATh TOKYMEHTAIIUIO B COOTBETCTBH OK?2: | mposenenue OK [onnota JIOKyMEHTalUuU
C  HOpPMaTHMBHOW  0a3oii, B T.4.  HCIOJIB3Y OK3T (cootBercTByromux | CaMOCTOSTEILHOCTD 2. Opranuzanys
HHPOPMALMOHHBIC TEXHOJIOTHH; > | yMeHUiA) Ha (6e3 JOKYMEHTO000pOTa Ha
— Y2 yHuUIIPOBATh CHCTEMBI JOKYMEHTAINH, OK4; MPaKTHYECKUX JIOTIOJTHUTEJBHBIX HpEeANPUITHN
— V3  ocymecrBuate xpanenue u  nomc| OKS; | zamsarmax u npu HaBOJISLINX 3. OpraHu3aioHHO-
JIOKYMEHTOB, OK9; | BblnoaHeHUH BOIIPOCOB) pacnopsaAuTEIbLHbIE
— ¥4 ocymecTBIsITh aBTOMATH3AIMIO 00pabOTK CaMOCTOSITEILHON CooTBeTCTBHE JIOKYMEHTBI
JTIOKYMEHTOB, paboThl BpPEMEHHU 4. KagpoBast TOKyMEHTAIIs
— Y5 wucnonb30BaTh  TEINEKOMMYHHKAIMOHHB] BBINOJIHEHNA 3a7jaHus | 5. JloroBopHO-TIpaBoOBas
TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYMEHTO000pOTE. JOKYMEHTAIHS
IIpakTyeckuii onpIT: IIK1.1 | Aemoncrpupyer [IpaBuwibHOCTH 1. lokyMeHT u cucrema + +
- TI1 3amonHeHUs TOKYMEHTAIINH, CBSI3aHHOM : nposienerue OK Honxora AOKyMCHTAlMH
C 3aKyIIKaMH; K31 (COOTB?TCTByIOIIIvI/IX CaMOCTOSITENBHOCTh
"~ | yMeHUii ¥ 3HaHUH)




IIpnoGpereHHbIl NPAKTHYECKHUI ONBIT, IIK, OcHoBHbBIE Kpurtepun HaunmenoBanue pasjaeda, HaumeHoBaHue
3HAHUA, YMEHHUSA OK MOKAa3aTeH OLICHKH TeMbl, IOATEMbI OLICHOYHBIX CPeICTB
OLICHKH Texkymmuii | IIpomexy
pe3yJbTara KOHTPOJIb | TOYHAas
arrecran
usl
1 2 3 4 5 6 7
- I12 3amonHeHHsS JOKYMCHTalluu, CBSI3aHHOM Ha MPaKTUYCCKUX CooTBeTCTBUE 2. OpraHmauI/m
C CKJIaICKUM YUCTOM; 3aHATUAX U IPpU BPEMCHHU L[OKyMeHTOOGOpOTa Ha

— II3 cocraBieHuss (opM  IMEPBUYHBIX
JIOKyMEHTOB, ~ NPUMEHSEMBIX  UIi  O(GOPMIICHUS
XO3SHCTBCHHBIX ~OINEpaINii, COCTAaBICHUS THIIOBBIX
JIOTOBOPOB MIPUEMKH, nepenayn TOBapHO-
MaTepHaIbHBIX LICHHOCTEH.

BBITIOJTHEHUH
CaMOCTOSITETIBHON
paboThI

BBITNIOJIHCHMUS 3aJJaHUA

IPeNNPUITHN
3. OpraanzanmoHHO-
pacmopsauTeIbHEIC
JOKYMEHTHI

4. KagpoBas noKymMeHTaluus
5. loroBopHO-IIpaBoBast
JIOKYMEHTAIIUS




1.4  VYcaoBusi mpoBeleHUS TEKYIIEro KOHTPOJSI U NMPOMEXKYTOUYHOM
aTrecTauuu

Peanuzanus qucrumimabl «/[okyMeHTaImoHHOE 00ecreueHUE YIIpaBIeCHUS
TpeOyeT HAJTAYUS kKaOuHeTa «CornmanbHO-TyMaHUTAPHBIX
auciuIuIne/ MeHepKMeHTay — ydeOHash ayJauTopus i TPOBEIACHUS 3aHSATHN
JCKIIMOHHOTO THUIA, TPAKTHYECKOTO THIMA, TPYIIOBBIX W WHIAMBHUIYaIbHBIX
KOHCYJIBTAIINH, TEKYIIET0 KOHTPOJIS M IPOMEKYTOYHON aTTeCTaIHH.

O6opynoBanue y4eOHOTo KabMHETa: KOMIUIEKT yueOHOM MeOemnu:

- pabodee MecTo mpenoaBaTes (CToJ, CTY);

- pabounie MecTa 00yJaroIuxcs (CTOJIbI, CTYJIbs);

TexHudeckue cpeacTBa 0OyUCHHsI: IEPEHOCHOE TEXHUIECKOE
obopyoBaHue:

- IPOEKTOP;

- IKpaH;

- IIEPEHOCHON KOMITBIOTED.



2 TEKYIIIUH KOHTPOJIb

Tekyiuii KOHTPOJIb OPOBOJIUTCS HA MPAKTUYECKUX 3aHATUSX U BKIIIOYAET B
ce0s1 OLIEHKY 3HAHUHM ¥ YMEHUM, KOMITCTCHIIMA 00y4YaromuXxCsl.

®opMbI MPOBEICHUS TEKYIIET0 KOHTPOJIS:

1 ycTHBIN ompoc, MUCBMEHHBIN OMpoc (MOXET OBITh MPOBEAEH B (popme
TECTUPOBAHMUS);

2 BBINOJHEHUE TMPAKTUYECKUX pabOT TPH TPOBEACHUU MPAKTUYECKHUX
3aHITHUH;

3 BHeayJUTOpHAas CaMOCTOsITEIbHAasi paboTa, B TOM YHCIE€ COOOIIEHHUE TIO
TeMe Wi pedepaTUBHOE 3aJjaHUE, WJIA HUCCIEA0BATENbCKOE  3a/laHue,
MpEeAyCMaTPUBAIOLIEE CO3JAHUE U 3AIIUTY AJEKTPOHHOW MPE3EHTALUU 110 TEME, U
T.IL

OuenouHoe cpeactso 2.1
1J151 MPOBEIeHUs TeKYLIero KOHTPOJIsi B (popMe ompoca

YCTHBIN ONPOC — KOHTPOJIb, TPOBOJMMBIN IIOCJIE M3YyYEHHUS MaTepuana Io
OJIHOMY WJIM HECKOJIbKUM TeMaM (pa3jesiaM) JHUCLUMIUIMHBI B BHJE OTBETOB Ha
BOIIPOCHI U OOCYKJIEHUS CUTyalui.

[lucbMeHHBIE  ONMPOC —  KOHTPOJb, Mpeanojararomuii  padboty ¢
IIOCTaBJICHHBIMM  BOIIPOCAMM, pELICHHEM  337a4, AaHAJIU30M  CUTyaluH,
BBIMIOJTHEHUEM MPAKTHUYECKHUX 3aJaHUN MO OTIENbHBIM TeMaM (paszenam) Kypca.
[TuceMeHHBI OMpPOC MOXKET ObITH MpOBENEH B (popme TecTupoBaHus. TecThl —
CUCTEMA CTaHIAPTU3UPOBAHHBIX 3aJaHMM, II03BOJIAIOLIAA aBTOMATHU3UPOBATH
IpoLEAYypY OLIEHKH YpOBHS 3HAHUI M yMeHUN oOyuarommxcs. Eciu nucbMeHHBIH
OIIPOC MPOBOAUTCS B (pOpME TECTUPOBAHUS WU KOMIIBIOTEPHOTO TECTUPOBAHMSI
CTYIEHTBI 1OJKHBI BHUMATENBHO IIPOYNATATH 33/1aHUS TECTA U BBIIIOJIHUTD 3aJaHUE
tecta. Kak npaBuio, BeIOpaTh MPaBUIIbHBIN OTBET U3 MPEJIOKEHHBIX BapHAHTOB.
MakcuManibHOE BpeMsl MPOXOKICHUSI TECTA YKA3bIBACTCS B 3aJaHUU B 3aBUCUMOCTH
OT KOJINYECTBA BOIIPOCOB B TECTE.

KoMOuHupoBaHHBIM ompoc — KOHTPO!JIb, MpeayCMaTPUBAOLIUN
OJIHOBPEMEHHOE MCIOJIb30BAHUE YCTHOW M MUCBMEHHON (POpM OLICHKM 3HAHWUMU IO
OIHOW WJIM HECKOJBKMM Te€MaM. 3aJaH’s BBINOJHAKOTCA CTYAEHTOM B CTPOrOMN
NOCJIeI0BATEIBHOCTH 0€3 KOHCYJIbTAllUU MPENo1aBaTesl.

Yacmy 1 Ilpumepnwiil nepeuens 60npocos 0Jisk yCMHO20 ONPOCA:

Onummre npoueccsl, IPOUCXOASIINAE B COBPEMEHHOM JEIOIPOU3BOJICTBE.
[aiiTe onpenenenue nokyMmenra. [laiite onpeneneHue J0KyMEHTO000pOTa.
Otnnuue noHATUH «aenonpousBoacTso» u JJOVY.

[lepeuncnure npu3HaKU KjIacCU(PUKAIUU TOKYMEHTOB IO COAECPKAHUIO.
[Tepeuncnure npu3HaKu Ki1acCU(UKAIUN JOKYMEHTOB 110 MECTY COCTaBJICHUSI.
[lepeuncnure BHENIHUE JOKYMEHTHI.

[lepeuncnure BHyTPEHHUE TOKYMEHTBHI.

[aiite onpeneneHne peKBU3UTOB TIOKYMEHTA.

Jaiite onpenenenre yHu(GUIUPOBAaHHBIM (popMam TOKYMEHTOB.

O©OoOo~NoO ok WN -



10 [aiite ompenesneHue TOHATUS «IEPBUYHbIE JIOKYMEHTBD. UYTO Takoe perucrpamus
JIOKyMeHTa?

11 TIIpuka3sl O JMYHOMY COCTaBY, CTPYKTypa U MpaBuia 0pOpMIICHHUS.

12 XapakrepucTtrka Tpya0Boro f1orosopa. OCHOBHas CTpyKTypa TPYZOBOTO JOTOBOPA.

13 TpynoBas KHMXKKA: BeIIaya, 0POpPMIICHHUE U XpaHEHHE. DIIEKTPOHHAs TPYAOBas KHIKKA.

14 Jlaiite onpenenenue qoroBopa. HazoBute o0s3aTenbHbIC pa3iebl JOKYMEHTA.

15 [laiiTe onpenenenue myTeBoro jucta. HazoBuTe OCHOBHBIE 3JIEMEHTHI JJOKYMEHTA.

16 HazoBuTe JOKYMEHTBI, COPOBOKAAOIINE MOPSIOK MPUEMKHA TOBApOB Ha CKJIA].

17 Ha3oBure JOKYMEHTbI, 0OPMIISIFOIINE OTITYCK MPOAYKIIMH CO CKJIaa.

18 AkThI oOecnieunBaroIIe CHAOKEHUE, CKIIATUPOBAHUE W TPAHCIIOPTHPOBKY.

19 B kakux ciyuasix TOBap CUMTAETCA HEKaYeCTBEHHBIM?

20 Kaxue cBefcHHS TOMKHO COJIEPIKATh TPETEH3MOHHOE MUCHEMO?

21 B Kxakux cily4asx COCTaBJIseTCs MPETEH3NOHHOE MUChMO?

22 Ha3zoBuTe JOKyMEHTHI, 0popMIIsieMble Uil HEPEBO30K IPY30B.

23 UYto Takoe noroBop? B Kakux ciydasx JOrOBOP CUUTACTCS 3aKIIOYEHHBIM?

24 OTBETCTBEHHOCTh NEPEBO3UYUKA 32 YTpaTy, HEJAOCTady M MOBpEeXaAcHUE (MOpUy) Tpy3a WIH
Oaraxa.

25 Opranm3anus aoKymeHTooOopota. Permcrpamms nokymeHTOB. KOHTpoONb HCHOTHEHUS
ToKyMeHTOB. [lepenaua gen B apxuB.

Yacme 2 Illpumepnviii nepeueHb 80npocos Ol NUCLMEHHO20  ONpOcCa
(mecmuposanus):

1. le;ionpou3BOACTBO — ITO:

a) IpaBUJIBHOE 0(OPMIICHUE JOKYMEHTOB,;

0) opraHu3zanus J0KyMEHTO000pOTa B YUPEKICHUH;

B) COBOKYITHOCTb JIOKYMEHTOB, OTPXKAIOIIHUX YIIPABICHYCCKYIO JACATEIBHOCTh YUPEKICHUS;

r) COBOKYNHOCTH PadoT MO JOKYMEHTHPOBAHHMIO JeSITEJIbHOCTH YNpPaBJeHUs H 1O
OpraHu3aiuu J0KYMEHTOB B yupexaeHuu. (+)

2. YKaKuTe OTJINYNTE]bHOE CBOICTBO TOKYMEHTA:
a) KOITMIHOCTB;

0) ropuauyeckasi cuiaa; (+)

B) MHOXKECTBEHHOCTb;

') TOYHOCTb.

3. /laTa 1OKyMeHTa — 3TO:

a) JaTa ero MOAMUCAHUS, TIPUHATHS;

0) 1aTa ero COCTaBJICHHUS,

B) IaTa ero MoJANUCAHUsl, MPUHSATHS, YTBEPKIEHHs, COCTABJIEHHUS], 1aTa coObITHS; (1)
T') 1ata COOBITHSI.

4. Kakasi yHKIHSI OTHOCHTCH K 00IIUM (PYHKIMSIM JOKYMEHTA:
a) o0ILeKyIbTYpHas;

0) nundopmanuonHnas; (+)

B) MpaBOBasi;

I') yIOPSAJ0YMBAIOIIAS.

5. JIokyMeHT, 3aKpenIsIiOIMii JOJKHOCTHOW M YNMCIEHHBIN COCTAaB MNpeINnpHUATUS C
ykazanueMm GoHaa 3apaboTHOM IJIATHI — 3TO:
a) JTOJDKHOCTHAsI MHCTPYKITHS;



0) ycras;
B) MOJIOKEHUE;
r) mraTHoe pacnucanue. (+)

6. JdokymeHT, puUKcHpPYOIMH X071 O00CY:KIeHUsI BONPOCOB W NPHHATHS pelleHH Ha
co0paHuAX, 3aceJaHUAX, COBEIIAHUAX H T.I.:

a) OOBSICHUTEIbHAS 3aITUCKA;

0) MOoKJIaaHAas 3aIncKa,

B) aKT;

r) mpoToKoI. (+).

7. 'apaHTHiiHOE MHCBMO — 3TO:

a) JOKYMEHT, COO0IIaroui 0 MpUOIMKEHNH, YyCKOPEHUH, UCTEUEHUHU CPOKa UCTIOTHEHHSI KaKOT0-
100 NEUCTBUS,

0) TOKYMEHT, COJiep Kalllhii MpUTrjalieHue Ha MEPOIIPUSITHE;

B) /JOKYMEHT, B KOTOPOM TapaHTHPYeTCd OILIaTa BbINOJHEHHOI PpadoThl WIN
npeaocTaBjIeHue 4ero-auoo (padorsl, moMemeHus u T.1.); (+)

') IOKYMEHT, TOATBEPKIAIOIINN MTOTyYEeHUE IIEHHOCTEH.

8 Pacmiudpyiite a6opesuarypy TTH:

a) TOBapHO-TPAH3UTHAs HAKJIAIHAS;

0) TPaHCIIOPTHO-TPAH3UTHAS HAKJIAIHAS;

B) TOBAPHO-TPAHCIOPTHANA HaKJIaaHas; (+)
I) TPaHCIIOPTHO-TOBAPHAS HAKJIATHAS.

9. lokyMeHTallMOHHOe ofecreyeHne ynpaBjieHuss — 3T0:

a) MpOLIeCC YCTAHOBICHUS W TPHUMEHEHHS IMPaBUI C IEJIbI0 YIOPSJIOUYCHUS JICSITEIbHOCTH B
JeIIOTIPOU3BO/ICTBE;

0) 1eAATeJILHOCTh annapara ynpaBJieHUsl, 0XBAaThIBAIOINAsi BONPOCHI JOKYMEHTHPOBAHUS U
OpraHu3amnuu padoTsl ¢ JOKyMeHTamu; (+)

B) COBOKYITHOCTH JJOKYMEHTOB, IPUMEHIEMBIX B OIPEIeTICHHON cepe AesTeIbHOCTH,;

T') COBOKYITHOCTh PEKBHU3UTOB, YCTAHOBIICHHBIX B COOTBETCTBUH C (POPMYJISIpOM JOKYMEHTA.

10. MaiiTe onpenenenue gpopmyasipa-oopasua:

a) COBOKYMMHOCTh PEKBU3UTOB JIETIOBOTO MUCHMA,

0) COBOKYNHOCTH PACIOJIOKEHHBIX B OIpe/eJIeHHON MO0C/1e10BaTeIbHOCTH PEeKBU3HUTOB,
NMPUCYIIMX BCEM JTOKYMEHTAaM Olpe/iesIeHHOl cucTeMbl JOKyMeHTanuu; (+)

B) COBOKYITHOCTh PEKBU3UTOB IIPUKa3a,

') COBOKYITHOCTh PEKBHU3UTOB aKTa.

11. KakuM cBOHCTBOM MOKHO OXapaKTepH30BATh HAJHMYHE Yy JOKYMEHTAa HeOThbeMJIeMbIX
cjaraeMblx, 0e3 KOTOPBIX OH CyLIeCTBOBATH He MOKeT:

a) BEIIECTBEHHOCTb;

0) aTpudyTHUBHOCTB; (+)

B) CTPYKTYpPHOCTb;

') BEpHOT'O BapuaHTa OTBETA HET.

12. lenoBbIe MUCHMA 00BIYHO 3aKAHYUBAKT (pazamMu:
a) B COOTBETCTBUU C Bareii mpock00ii ... ;

0) ¢ yBaxkeHHEeM ...; (+)

B) HAMH PacCMOTPEHBI Baim npeanoxeHus ... ;

T) B CBSI3H ...
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13. [MoxyMeHT, cojaep:kamuii uHoOpManuo, He MNpPeIHA3HAYEHHYI) IJIf LIHPOKOro
pacnpocTpaHeHus:

a) HeOoIMyOJIMKOBAaHHBIN;

0) TaliHBIN;

B) HENMYyOJIUKYyeMblIid; (1)

I') HEMEePUOJUUECKUH.

14. Ecan Bam Heo0Xx0anMo npeabsIBUTDH NpeTeH3un NapTHépy, Bl cocTaBuTe
a) IOrOBOPHOE MHUCHMO;

0) nHPOPMAIIMOHHOE TTUCHMO;

B) COIIPOBOAMTEIBHOE ITHCHMO;

r) MUCbMO-TIpeTeH3nI0. (+)

15. Ecim BaM Heo0X0AMMO NPUIJIACHTH OPraHU3ANMI0 WM JO/LKHOCTHOE JIMIO HA
coBelllaHue, BCTpedy, Bl cocTraBuTe

a) nucbMo-TpurJamenue; (+)

0) CONPOBOIUTEIHLHOE MMHUCHMO;

B) IIHCHMO-TIOJITBEPKICHHC;

I') IOTOBOPHOE TTHCHMO.

16. Unaekc 10KyMeHTa — 3TO

a) TIOPSIIKOBBI HOMEP PErucTpalny;

0) MHIEKC CTPYKTYPHOT'O MOIpa3ICICHNUS;

B) uudpoBoe, GYKBEeHHOE HJIH KOMOMHHPOBAHHOE 0003HAYEHHE JOKYMEHTA, YKa3bIBaloIIee
MECTO ero COCTABJIEHHSI U XpaHeHust; (+)

') HOMep JieJia 10 HOMEHKJIATyPe JIEL.

17. NnH¢opManMoOHHO-CIPABOYHBIN [OKYMEHT, COCTABJSAIOIIMICH TPynmoi Jum 1Id
NOATBEPKACHHUS YCTAHOBJICHHBIX (PAKTOB — 3TO

a) IOKJIaJHAs 3aMKiCKa;

0) akT; (+)

B) IPOTOKOJT,

I') OOBSICHUTENbHAS 3aIHCKA.

18. CBoa mpaBuJji, peryJupyoIux AesiTeIbHOCTh OPraHu3aiuii, UX B3aMMOOTHOLIEHUS C
APYTMMH OPraHU3alMsAMHU U TPAKAaHAMM, IPaBa U 00513aHHOCTH B cdepe rocy1apcTBeHHON
HJIM XO3SIMCTBEHHOM AesITeJIbHOCTH — ITO

a) IITaTHOE pacluCcaHue;

0) monoXKeHue;

B) JIOJDKHOCTHAsI MHCTPYKLIUS;

r) ycras. (+)

19. CranpapTusanus — 310

a) CTAaHJAPTHOE PACIIOJIOKEHUE MaTepHaa;

0) corylacoBaHue ¢ TEKCTOM 3aMHTEPECOBAHHBIX JIUL;

B) yIOTpeOJieHrne YCTOMUNBBIX 000POTOB;

r) nmpouecc yCTAHOBJIEHHUS] U IPUMEHEHHUs MPABUJI € LeJIbI0 YIOPSIA04YeHHs e TeJbHOCTH B
aenonpousBoacree. (+)

20.3anKcu B KAPTOYKAX CKJIAACKOI0 y4yera opopmiisiioTcs: Boidepure oauH oTBeT:
a) Mepej COBEPLIEHUEM ONIEPALINN;
0) Ha CIEAYIONIHI ICHb MTOCIIE COBEPIIICHUS OTIEPAITHI
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B) B KOHIIE KaKJOT'0 MECSIIA;
) B IeHb COBepIIeHus onepamnuii. (+)

Kpumepuu oyenku oyenounozo cpeocmsa 2.1
07151 npo8edenUst meKyue2o KOHmpoJis 8 hopme onpoca

[Ipu mnpoBeneHuu ompoca OOyYaIOMUXCA MCHOJIB3YIOTCS  CIHEAYIOUIUE
KPUTEPUH OLICHKH BBIMIOJHEHUSI YCTHOTO WJIM MUCHBMEHHOIO OMpOca MO MPOBEPKE
3HAHUH.

OneHka TEKyIIero KOHTPOJISI 3HAHUW MPEeayCMaTpuBaeT CYMMHPOBAHUE
0aJIOB IO CIACAYIOITUM KPUTEPUSIM:

[IpaBuIbHOCTH M TIOJIHOTA - OT 1 10 60 GasioB.

CaMOCTOSTEIBLHOCTD B BBIMTOJIHEHNUH 3a1aHus - oT 1 10 40 0asuios.

BricTaBineHue OIOCHKH OCYHICCTBJLACTCA CYMMAPHO!

[IporeHT pe3yabTaTHBHOCTH OrneHka YpOBHSI IOATOTOBKU
Oayu (0OTMETKA) BepOaIbHBINA aHAJIOT
90 + 100 5 OTJIMYHO
80 +90 4 XOPOIIO
70 + 80 3 YJIOBJICTBOPUTEIIEHO
menee 70 2 HEYJIOBJICTBOPHUTEIIHHO

OLICHKH «OTJIMYHO» 3aCIIy’KUBACT OTBET, COJICPKAIITUI:

— TIyOOKO€ M CHCTEMaTHMYEeCKOE 3HAHHE IPOTPaMMHOTO MaTepuana |
CTPYKTYPbl KOHKPETHOM JTUCITUTIIINHBI;

— OTYETJIMBOE U CBOOOJHOE BIJIAJICHHE KOHIIENTYaIbHO-TTOHATUHHBIM
amnmapaTtoM, Hay4HbIM SI3bIKOM W TEPMHUHOJOTHEH COOTBETCTBYIOIICH HAay4YHOM
obnacTu;

— YMEHHE TTOATBEPKIaTh 3HAHUS KOHKPETHBIMHU MPUMEPaAMHU;

— JIOTHYECKHU KOPPEKTHOE U yOeIUTEThHOE H3JI0KEHUE OTBETA.

OLIEHKM «XOpOIIO» 3aCIIy’KUBAET OTBET, COACPIKAIINN:

— 3HAHUE Y3JIOBBIX NPOOJEM TMPOrpaMMbl M OCHOBHOTO COJIEpKaHUs
JIEKLIMOHHOTO Kypca;

— YMEHHUE TOJIb30BaThCsl KOHUENTYaJbHO-TIOHATUMHBIM anmnapaTtoM B
MPOIIECCE aHau3a OCHOBHBIX MPOOJIEM MPOTPAMMBI;

— YMEHUE MOATBEPKIATh 3HAHUS KOHKPETHBIMU IMPUMEPAMMU;

— B IICJIOM JIOTUMYECKH KOPPEKTHOE, HO HE BCeraa TOYHOE U
apryMEHTHUPOBAHHOE U3JIOKEHUE OTBETA.

OLEeHKN «yIOBIETBOPUTEIIBHOY 3aCIIYKUBAET OTBET, COACPIKAILINN:

— (parmeHTapHble, TOBEPXHOCTHBIE 3HAHUA BAXHEHIIMX pa3/iesioB
POrpaMMBbl U COIEPKAHUA JIEKIIMOHHOTO Kypca;

— 3aTPyJHEHUs C MHCIOJIb30BAHMEM HAy4YHO-TIOHATUHHOTO anmnapara u
TEPMUHOJIOTHH YYEOHOU TUCHUTIINHBL
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— YaCTUYHbIE 3aTPYAHEHUSI C YMEHHEM MOATBEPKAATH 3HAHUSI KOHKPETHBIMU
IPUMEPAMH;
— CTPEMJICHHE JIOTHYECKH ONPEAEIEHHO U MI0CIIE0BATEIBHO U3JI0KUTh OTBET.

OueHKa «HeyA0BIETBOPUTEIBHOY» CTABUTCS IPH:
— HE3HaHUH JUOO0 OTPHIBOYHOM TMPEJCTaBICHUM Y4eOHOTO MarepHana;
HEYMEHHH U3JI0KUTH OTBET.

OueHouHoe cpeacTBo 2.2
1JI51 IPOBe/IeHUsI TEKYIEero KOHTPOJIA M0 pe3yibTaTaM NMPaKTUYECKUX
3aHATHH

BrinonHenne npaktuyeckux paboT Mpu NpOBEACHUN TPAKTUUECKUX 3aHATUN
HAIpaBJICHO HA TMPOBEPKY YMEHHH M (POPMHUpPOBAHUE KOMIETCHIMH (dI€MEHTa
KOMIIETeHIIMI). B TekylmemM KOHTpoJie OLEHMBAETCS MPaBWIBHOCTh U IOJHOTA
BBINIOJIHEHUS 3aJlaHU II0 TEME, CTENEHb CaMOCTOSTEIBHOCTH, COOTBETCTBUE
BPEMEHU Ha BBIITOJHEHUE 3a1aHUS.

Temamuka npakmuyeckux 3aHAmui.

IIpakTuyeckoe 3ansitue Nel. CocraBieHue u 0popMIIEHUE PACTIOPSHKEHUS.
IIpakTuyeckoe 3ansaTue Ne2. CocrapiieHue 1 0pOpMIIEHUE JIETOBBIX MTUCEM.
IIpakTuyeckoe 3ansatue Ne3. OdopmiieHUEe CHpPaBOK, TOKIAJTHOW U CITy>KEOHOMH
3aIUCKH, AKTa.

IIpakTyeckoe 3ansaTue Ned. OpopMieHHe MPUKA30B IO JUYHOMY COCTABY.
IIpakTnyeckoe 3ansitue Ne 5. OdopmiieHue TpyIOBOro JOroBopa, IMpHKa3za O
npuemMe Ha paboty, opopMIIEHHE TPYJOBON KHUKKH.

IIpakTuyeckoe 3anaTHe Ne 6. OdopmieHue JOroBopa KyIUIM-NPOAANKH,
COCTABJICHHSI THUIIOBBIX JTIOTOBOPOB IMPUEMKH, MEpeAadyd TOBAPHO-MaTepUaIbHBIX
LIEHHOCTEM.

IIpakTueckoe 3ansaTue Ne 7. Obopmienue u 00paboTKa MPETECH3UOHHBIX MHCEM.
IIpakTuueckoe 3ansaTue Ne 8-9-10. OdopmiieHre TOKyMEHTOB, COTIPOBOKTAFOIIIIX
JIOTUCTUYECKYIO JeATENBHOCTD (3aKyIKH, CKJIAUPOBAHKE, TPAHCIIOPTUPOBKA).

Kpumepuu oyenxu oyenounoco cpeocmea 2.2
0J151 NPOBeOeHUst MeKyue20 KORMpOJisi O Pe3yabmamam npaKmuyeckux 3aHsamuil

3a KaXJ0€ MPaKTUYECKOE 3aHATHE BBICTABISAETCS OLIEHKA MO pe3yjbTaTaM
BBITTOJTHEHHOHN WJIU 3aIIUIICHHON paOOThI.

OueHka TEKyUIEro KOHTPOJIA YMEHUM MpelyCMaTpUBAET CYMMHPOBAHUE
0aJJIOB MO CIACAYIOUTUM KPUTEPUSIM:

[IpaBMILHOCTH ¥ TOJIHOTA BBIMOJHEHUS 3a1aHuii - oT 1 10 60 Oasos.

CaMOCTOSTEIHLHOCTD B BBIMTOJIHEHUH 3a1aHus - oT 1 10 30 Oasuios.

CooTBeTCTBHE BPEMEHHU, OTBEJICHHOTO Ha BBIMOJIHEHUE 3aAaHus — ot 110 10
0aJIJIoB.
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I[OHOJIHI/ITGJIBHO MOXKCT YYHUTBIBATHCA: 3allMTa BBLIIIOJHCHHOI'O 3adaHUA H
YMCHHC OTBCYATDH HA BOIIPOCHI 110 TEMC 3aIaHN.

BricTaBiieHHE OLIEHKU OCYILECTBISIETCS CYMMApHO:

[IporeHT pe3yabTaTHBHOCTH OrneHka YpOBHSI MOATOTOBKH
Oayu1 (0OTMETKA) BepOaIbHBINA aHAJIOT
90 +100 5 OTJIMYHO
80 +90 4 XOpOIIO
70 + 80 3 YJOBJIETBOPUTEIBLHO
meHee 70 2 HEYJIOBJICTBOPUTEIHHO

OueHouHoe cpeacTpo 2.3
1JI51 MPOBeIEeHUs TEKYIEro KOHTPOJIS MO pe3yJjbTaTam
CAMOCTOSITEILHOMH PadoThI

CamocrosiTennbHasi paboTa CTYJIEHTOB CIIOCOOCTBYET ITyOOKOMY YCBOEHHIO
y4eOHOro Marepuayia U pa3BUTHIO HABBIKOB caMmooOpa3zoBanus. CamocTosTeabHas
paboTa npeAnoaaraeT ciaeayromre COCTaBISIONINE:

— paboTa ¢ TeKcTaMH: y4yeOHUKAMH, CIPABOYHUKAMH, JIOTIOJHUTEIHHOM
JUTEPATYPOH, a TaKKe MPOpabOoTKa KOHCTIEKTOB JICKITUH;

— BBITIOJTHEHUE JOMAITHUX 3aaHuM;

— paboTta HaJ TeMaMH JUIA CaMOCTOSITEIHOTO HW3YYEHHS M TOJITOTOBKA
pedeparos;

— TIOJITOTOBKA K TPOMEKYTOUYHOH aTTECTAIINH.

Ilpumepnulii nepeuenv mem 01 n0020MOBKU pehepama:

ouahrwnhE

2

10.
11.
12.

CocraBneHnue pe3ome.

I[OKYMCHTaIII/IOHHOG COMPOBOXKACHHUEC 3aKYITOYHBIX IIPOLCCCOB B JIOTUCTHUKE.
JIOKyMEHTaIIHOHHOE COMIPOBOXKICHNE CKIIAJICKUX TTPOLIECCOB B JIOTUCTHKE.
I[OKYMCHTaIII/IOHHOG COMMPOBOXACHNUEC MHBCHTApU3allu HA CKJIAJIC.
I[OKYMCHTaIII/IOHHOG COIMPOBOXKACHNUEC TPAHCIIOPTHBIX IIPOLECCOB B JIOTUCTHUKE.
JIOKyMEHTaIIIOHHOE COMPOBOX/ICHHE TPAHCIIOPTHBIX MEPEBO30K (7KEIE3HOJOPOKHBIN
TPaHCHOPT).

JIOKyMEHTaIIMOHHOE COTIPOBOKACHNE TPAHCIIOPTHBIX MEPEBO30K (aBTOMOOMIBHBIN
TPaHCHOPT).

JIOKyMEeHTaIIIOHHOE COTIPOBOXK/ICHNE TPAHCTIOPTHBIX IEPEBO30K (aBHATICPEBO3KH).
JIOKyMEHTAIlMOHHOE  COTPOBOXACHUE  TPAHCIOPTHBIX  IMEPEBO30OK  (MOpCKHUE
MIEPEBO3KN).

JIOKyMEHTAIIMOHHOE COMPOBOXKICHUE TPAHCTIOPTHBIX IMEPEBO30K (PEUHBIE TEPEBO3KH ).
JIOKyMEeHTaIIOHHOE COMIPOBOXKICHUE TPAHCIIOPTHBIX MIEPEBO30K (TPyOOIpoBO.).
HOKYMGHTaHI/IOHHOG COIMPOBOXACHHUC BHEITHE-Y)KOHOMHYECKOH  JIOTHCTHUECKOH
JEATEILHOCTH.

Kpumepuu oyenxu oyenounoeo cpeocmea 2.3

onst I’lp06€0€Hu}Z meKyuweco KoOHnpoJisi no pesyjiobmamam CamoCcmosimenbHou

pabomwi
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3a KaxJ10€ 3a/IaHue JJIsI CAMOCTOSITeSIbHOM PaOO0ThI BBICTABJISETCS OLICHKA T10
pe3yJibTaTaM BBIIOJHEHHOW WM 3alIUIIEHHON Pa0OTHI.

OueHkKa TEKyIIEro KOHTPOJA YMEHUM MpelycCMaTpuBacT CyMMHPOBAHHUE
0aJIOB MO CIAEAYIOUUM KPUTEPUSIM:

[IpaBUIBHOCTH U MOJIHOTA BBITIOJHEHUS 3adaHuii - oT 1 10 40 Gansos.

CaMOCTOSTCILHOCTE B BBIIOJIHEHUH 3aJjaHus - oT 1 10 50 Gamios.

CooTBeTCTBHE BPEMEHU, OTBEJICHHOIO Ha BBIMIOJIHEHUE 3a1aHust — oT 1 10 10
0ajIoB.

JIOTIOJTHUTENIBHO MOKET YUWUTBIBATHCS: 3aIUTA BBIOJIHEHHOTO 3aJlaHUs U
YMEHHUE OTBEYaTh HA BOIIPOCHI IO TEME 3aIaHUSI.

BricTaBinenue OIOCHKH OCYHICCTBJICTCA CYMMAPHO!

[TponeHT pe3yabTaTUBHOCTH OreHka YpOBHSI MOATOTOBKH
Oay (OTMETKa) BepOAIbHBIN aHAJIOT
90 + 100 5 OTJINYHO
80 +90 4 XOPOIIO
70 + 80 3 YJIOBJICTBOPUTEIIEHO
menee 70 2 HEYJIOBJICTBOPHUTEIBHO
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3

IHPOMEXYTOUYHASA ATTECTAIIUA

3.1 Bomnpochl 1y NOATOTOBKM K 324€TY:

1 TIlonatHe W  CYIOIHOCTH TEPMHUHOB  «IOKYMEHT»,  «IOKYMEHTOBEICHHEY,
«JIOKYMEHTALIMOHHOE 00eCTIeUYeHHE YIPaBICHUS.

2 HopmaruBHo-mipaBoBasi 0a3a OpraHu3alud JOKYMEHTAI[HOHHOTO OOecreueHHs
yTpaBJICHUS.

3 llonstue cucremsl fokyMeHTa. COCTaB yNpaBIeHYECKUX JOKYMEHTOB.

4 TekcT W 3JIEMEHTHI TeKcTa JOKyMeHTa. Hopmbl m TpeOOBaHUS K pa3MELICHUIO
PEKBH3HTOB.

5 TpeboBanus k opopMIcHHIO OJAHKOB TOKYMEHTOB.

6 VYHuduxanus u craHgapTH3anUs yIPaBIeHIECKOH TOKYMEHTALINH.

7 CornacoBaHue, OANMCAHUE U YTBEPKACHUE JOKYMEHTA.

8 XapakrepHucTHKa OpraHU3aIMOHHBIX JOKYMEHTOB.

9 XapaktepucTHKa pPaCHOPAJUTENBHBIX JOKYMEHTOB. TpeOoBaHUS K TEKCTY
PacHOPSIUTENBHBIX JOKYMEHTOB.

10 XapakrepucTuka cripaBOYHO-MH()OPMALMOHHBIX JOKYMEHTOB.

11 SI3BIK ¥ CTHIIB ICIOBOM KOPPECIOHACHIIHH.

12 VYcraB: onpenenenne, BUIbI U PEKBU3UTHI

13 TpeboBaHMs K COCTABICHUIO U O()OPMIICHUIO TIOJIOKEHUSI.

14 WucTpyKums, TOJDKHOCTHAS MHCTPYKIUS — X Ha3HAUYECHUE U opopMIICHHE.

15 Ilpuxkas. [loHsTHE U BUIBI IPUKA3O0B.

16 TpeOGoBaHUs K COCTABICHUIO U O(POPMIICHHUIO CITPABOK.

17 JloknanHasi 1 OOBSICHUTENbHAS 3aIIUCKU, CTPYKTYpa M paBUiia 0(pOPMIICHUS.

18 TpebGoBaHUs K COCTABICHHIO U OPOPMIICHUIO aKTOB.

19 TIIpotokoi, ero xapakTepucTHKa U paBuia 0HopMIICHHS.

20 CnyxeOHble mucbMa. Buabl ciayxeOHbIX nuceM. OdopMileHus Ciy>KeOHbIX MHCEM.

21 Bwunael u Ha3HaYCHHE TOKYMEHTAIMH 10 JIMYHOMY COCTaBY.

22 Pesrome n 0COOEHHOCTH €ro COCTABIICHHS.

23 3asBreHue o MpreMe Ha paboT U aBToOHuorpadus, 0COOEHHOCTH UX COCTABJICHUSI.

24 Tlpuka3sl IO TUYHOMY COCTaBY, CTPYKTYpa U MpaBuiia 0HhOpMIICHUSI.

25 XapakTepHuCcTHKa TPYJ0BOro goropopa. OCHOBHas CTpYKTypa TPYyJI0BOTO I0TOBOpA.

26 TpynoBas KHWXKKa: BblAaya, oopMieHME M XpaHEHHE. ODJIEKTPOHHas TpPyAoBas
KHIXKKA.

27 Tlonsarue noroBopa /KOHTpaKTa/, COTJALIEHUs U ero opopMIIeHHE.

28 OdopmiteHre TPUIOKEHUH K JoroBopam. [IpoToKoIBI pa3HOTIACHA K JIOTOBOPAaM.

29 JloBEepEeHHOCTH : pa3oBbIe, CIEIHATIbHBIE, FeHepabHbIe OOpasIlbl JOBEPEHHOCTEH.

30 Krnaccudukanms KoMMepUeCKUX MUCEeM. 3ampoc- OTBeT Ha 3anpoc. OdepTa, aKient.

31 CocraBnenne u ¢Gopma ITOKYMEHTOB, MPOTOKOJIHPYIOMIETO COBEPIICHUE CIEIOK,
«3anmch 6eceap.

32 Crpykrypa 1 QyHKIUH CITy>KObl JOKYMEHTAI[MOHHOTO O0ECTIEUEeHHUs YIIPaBICHHUS.

33 Opranmszanms  JokyMeHTooOoporta.  Peructpamuss  noxkymeHToB.  KoHTponb
UCTIOJIHEHUS IOKYMEHTOB.

34 Tlepemaua jen B apXwuB.

35 Bwuapl 70rOBOPOB B JIOTHCTHYECKOM JIEATEITHHOCTH.
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36 AKTBI oOecrieunBaroIie CHaOXKeHHE, CKIIaIMPOBAHUE U TPAHCIIOPTHPOBKY.

37 3asBKM ¥ 3aKa3bl B IOTUCTUYECKON JCSITEILHOCTH.

38 ToBapoTpaHCHOPTHAsl HaKJIaJHAs, TUIOBas (OpMa MEXITYHAPOJHONH TPAHCIOPTHOMN
HaknagHoit (CMR).

39 ToBapnas HaknanHas (Gopma TOPI-12).

40 TI'pysoBas tamosxenHas nekiaparus (I'T/).

41 DOxcnoprtras aeknapanus EX-1 (Gopma (EX1).

42 Cuaet-dakrypa, HBoIiC.

43 AxT 0 mnpueMe-nepeaue TOBAPHO-MAaTEPHANbHBIX IIEHHOCTEH Ha XpaHEHHE
(®opma MX-1). AKT 0 BO3BpaTe TOBAapHO-MAaTEpUAIbHBIX LIECHHOCTEH, CAAHHBIX HAa XpaHEHHUE
(®opma MX-3). AKT 0 BRIOOPOYHOHM NMPOBEPKE HAIUYHS TOBApPHO-MAaTEPUAIBHBIX IIEHHOCTEH B
Mmecrax xpanenus (Popma MX-14).

44 JlokyMmeHTaJIbHOE 0(OpMIICHHUE MPOLIECCa MHBEHTAPHU3AIUY Ha CKIIaJie.

45 JloxkymeHTanbHOE 0(hOPMIICHHE MIPUEMKH U OTTPY3KH.

IIpuMepHbIe NpPaKTUYECKNE 3aJAHUS:

3agaua 1

PyxoBoactBo OOO «beicTporpy3» pemmio npu opopMICHHH MHChMA-TIPEATIOKECHUS O
COTPYAHMYECTBE  CBOUM  MapTHepaM  «bBBICTpOrpy3»  MCIIOJB30BaThb  H300pakeHHE
rocynapctBeHHoro repba P®. Hackonbko mnpaBoMouHBl JaelcTBUs pykoBojcTBa OOuiectBa?
[TonTBepauTe CBOM OTBET CCHUIKOM Ha HOPMATUBHBIE IOKYMEHTHI.

3anava 2
Ha nmucte hopmaTta A4 n300pa3uTh CXEMBI PAaCIIOI0KEHUS PEKBU3UTOB M TPAHUIIBI 30H HA
dopmate A4 yrioBoro u npoaoibHoro 6nankos cornacHo ['OCTa.

3agaua 3

Odopmute rpud cornacoBanus:

a) ¢maroBem cmocobom: CormacoBano Jupexkrop OOO «I'pyzoBuuox» K. A Ilepsizes
«10» anpens 2024 rona.

0) neHTpupoBaHHBIM criocobom: CornacoBano Perenre coOpanus Tpy10BOT0 KOJIJIEKTHBA
ot 14 anpens 2024 roxa.

3anaya 4
CoctaBuTh 00U BHUJ JOHKHOCTHOM HMHCTPYKIMH JIOTUCTa-3KCIEAUTOpa, C
cobmonenneM Becex TpedoBanuii 'OCTa. (ITpunoxenue 4).

3agaua 5

Odopmure 6maHK MUCbMa U JOJKHOCTHOTO JHIA (YrJOBOH U MPOAOJIBHBIA BapUAHT):
00O «Cknaa u xpaHeHue» (HETOCTAIOIINE PEKBU3UTHI 0(DOPMHUTE CAMOCTOSTEIHHO).

3.2 Ilpoueaypa npoBeaeHuUs1 3aUeTa

3a4yeT MpOBOAUTCS MUCHbMEHHO MO BapuaHTaM. KaKIblii CTYJEHT MOJy4aeT
3a7laHuEe, KOTOPOE OH JIOJIPKEH BBITIOJTHUTH CAMOCTOSATEIBHO.
3agaHue MPOMEKYTOUHON aTTeCTAIMK BKIIFOYAET B ce0s:
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— TPOBEPKY 3HAHWM, [UIsI 4Yero HeoOXOJUMO OTBETUTb HA OAUH
TEOPETUYECKUM BOIIPOC U TECTOBBIE 3aJaHHUS;

— IPOBEPKY YMEHUH, AJI1 4€ro HEOOXOAMMO PELINTh 3a/1a4y WU BBIIOJHUTH
IIPAKTUYECKOE 3a/IaHHUE.

Bpewms Beimonnenus 3ananus: 40 MUHyT

3.3 Meroauyeckue peKOMeHAAMH MO MOATOTOBKE M IPOBEIEHUIO
MPOMEKYTOYHOM aTTeCTAUMH 10 JUCHUILIMHE

PexoMenpanmu o0y4aromumces:

[Ipu moAroTOBKE K MPOMEKYTOUHOMY 3a4eTy MOBTOPUTE yUeOHBIM MaTepua
o Bompocam Juisi moArotoBku. lloBropure TepMunsbl, onpeaeneHus. OOparute
BHHMAHME Ha B3aMMOCBS3b TEOPETUYECKOTO MaTepuaia 1 NMPaKTHYECKUX 3aJaHuM,
KOTOpPBIE BBIMOIHSUIMCH BO BpEMsI IPaKTUUECKUX 3aHATUH. BcnoMHuTe (10 3anucsam
B TETPAJIN) MOCIEN0BATEIbHOCTh PELICHUS 3a/1a4, BBIIOJIHUTE TPUMEPHBIE 3aJaHUSI.

[Ipn mpoBeneHMH NMPOMEXKYTOUHOW aTTecTalMu BBl moiyuyuTe 3amaHue B
NMCbMEHHOM BuJie. [Ipex e uem npucTynuTs K padoTe, MOANUIINTE JTUCTHI, yKa3aB
CBOIO (DaMHIINIO, HHULIMAJIBI 1 HOMEP TPYTIIbL.

[TonyuuB 3agaHue, IPOYUTANTE €0 MOJIHOCTBIO, YOSAUTECH, YTO COAEPIKAHHE
BOIIPOCOB NOHATHO. [ Ipy Hanm4uuum BOIIPOCOB, 3aJaliTE€ UX NPENOAABATEIIO.

Haunnaitte BBINONHATE 3amaHus 10 nopAnky. [IpouwTailite BHMMATEIbHO
dopMynnpoBKy 3anaHus. Bemmomnnute ero. Ilposepbre. Odopmisiite 3amnucu
aKKyparTHo, 0e3 ucrpasiieHui. [Ipu He0OX0AMMOCTH NOIB3YHTECH YEPHOBUKOM.

B memax »KOHOMHM BpEMEHUM MOXKHO IIPOIYCKaTh 3aJaHus, KOTOpbIE
BBI3bIBAIOT TPYIHOCTH U BEPHYTHCS K HUM B KOHIIE BBIIIOJHEHUS paOOTHI.

[lepen cnaueit pabOTHI MOJHOCTHIO POBEPHTE €€.

3.4 Kpurepuu OoueHKH MO pPe3yJbTaTaM O0CBOEHUS TUCIHUIINHBI

[Tpu mpoBeneHNY aTTeCTAIlUU OLIECHUBACTCS:
— TMPaBUIBHOCTE;
— IOJIHOTA,
—  CaMOCTOATEIbHOCTH (0€3 TOMOJHUTEIBHBIX U HABOISIINX BOIIPOCOB).

Or1eHKa «3a4TEHOY» BBICTABIIACTCS 00YUYaIOIMIEMYCsl, ECITH

1. y4eOHBI MaTepuall Kypca OCBOGH UM B TIOJIHOM oObeMe,
MCYEPIIBIBAIOIIIE, MOCIEA0BATENIbHO, YETKO U JIOTUYECKU CTPOMHO €ro H3Jaraer,
yMEET TECHO YBSI3bIBATH TEOPHIO C MPAKTUKOMN, CBOOOTHO CIIPABIISIETCS C 3a/1auaMu
U BOMPOCAMHU, HE 3aTPyAHSICTCS C OTBETAaMH MPU BUIOU3MEHEHWUW 3aJaHUM,
MPaBUILHO OOOCHOBBIBACT TMPUHATHIC PEIICHHs, BIAJACET Pa3HOCTOPOHHUMU
HABBIKAMH W IPUEMAaMH BBITTOJTHCHHS MPAKTHYECKUX 3a/1a9;

2. €CIIi OH XOPOIIO 3HAaeT Marepuall Kypca, TPaMOTHO U TIO CYIIECTBY
W3JlaracT ero, He JIONMyCKas CYIIECTBCHHBIX HETOYHOCTEH B OTBETE Ha BOMPOC,
MPaBUJILHO TPUMEHSET TEOPETHUCCKUE IMOJO0KEHUS TP PEIICHUH MPAKTUYCCKUX
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BOIIPOCOB M 3aJay, BJAJEET HEOOXOAMMBIMM HABbIKAMH W IpUEMaMH MX
BBITIOJTHEHHS,

3. €CJIN OH MMEET 3HaHUsS TOJbKO OCHOBHOI'O MaTepHalla, HO HE YCBOWII
ero JeTajeil, T0mycKkaeT HETOYHOCTH, HEAOCTATOYHO MpaBUIbHbBIE (HOPMYIHPOBKH,
HapyLIEHUs1 JIOTUYECKOM TMOCIEI0BATENbHOCTH B H3JI0KEHUU IPOTrPaMMHOIO
MaTepHuaa, UCIBITHIBAET 3aTPYAHEHUS TP BBHINOJIHEHUU PAKTUYECKUX 33/aY;

OHCHK& «HC 3a4YTCHO» BBICTABJIACTCS 06y‘{aI-OHI€MYC}I, KOTOpBIfI HC 3HACT
3HAYUTEIILHON 4acTH yqe6Hor0 Martcpuaja, JOIIYCKACT CYIICCTBCHHLIC OHII/I6KI/I,
HCYBCPCHHO, C OONBIITUMU 3ATPYAHCHUAMUA pCIIACT IIPAKTUYCCKHUC 3ala4H HJIN HC
CIIPABJEICTCA C HUMHU CaMOCTOATCIIBHO.

4 OCOBEHHOCTH TEKYLIEI'O KOHTPOJIA n
HPOMEXYTOYHOU ATTECTALIUU AJIAA UMHBAJIMIOB U JIUI[ C
OI'PAHUYEHHBIMH BO3MOKHOCTAMMU 3/ IO0POBbSA

B xome Texymiero KOHTPOJsSI OCYIIECTBIISICTCS WHIAMBUAyaTbHOE OOIIECHHUE
npenojasareinsi ¢ odyuyaommmcs. [Ipn Hanmuuum TpyAaHocTed W (WJIM) OMMOOK y
oOydaromierocsi MpemnojaBaTelb B XOJA€ TEKYIIEro KOHTPOJsA AyOJIupyer
OOBSICHEHHE HOBOTO MaTepuajga ¢ y4eTOM OCOOEHHOCTEH  BOCIPHSITHS
OOy4JaronMMcs CoJIep KaHusl MaTepualia MPaKTUKH.

[Ipu npoBeneHHWM TEKYIIETO KOHTPOJS W TPOMEKYTOYHOM arTecTaiuu
obecrieurBaeTCsl COOIOICHHUE CIICAYIOMINX TPEOOBAHUM:

- Ui OOYyYalolMXCsl U3 YMCTa JIMI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3JI0POBbsI TEKYIIUNA KOHTPOJIb U MTPOMEKYTOUHAS aTTECTAIUS IPOBOAUTCS C yUETOM
0COOCHHOCTEH MCUXO(PU3UIECKOTO PA3BUTHSA, WHIUBUIYATBHBIX BO3MOXKHOCTEH H
COCTOSIHUS  3/JI0POBBSl TaKWx oOOydamommxcs (gamee - WHIUBUIyaTbHBIC
OCOOEHHOCTH).

- TIPOBEICHHUE MEPONPHUATHHA IO TEKYIIEMY KOHTPOJIIO U MTPOMEKYTOUHON
aTTeCTAllMM JJIsS JIMI] C OTPAHWYCHHBIMU BO3MOXHOCTSIMH 370POBbS B OJTHOM
ayIUTOPUA COBMECTHO C OOYyYalONUMHUCS, HE HWMCIOIIMMH OTPAaHHMYCHHBIX
BO3MOXKHOCTEH 3I0pOBBS, JOMYCKACTCs, €CIM ATO HE CO3JaeT TPYIHOCTEH s
oOyyJarommxcs;

- TPUCYTCTBHUE B ayJUTOPUHU ACCUCTEHTA, OKA3bIBAIOIIETO OO0YYAIOIIMMCS
HEOOXOJMMYI0 TEXHHYECKYI0 TIOMOINb C YyY€TOM WX HHIUBHUIYyaJIbHBIX
0coOeHHOCTEH (3aHATh paboyee MECTO, MOHATH U 0OPMUTH 3a/1aHKE, OOIIATHCS C
MpernojiaBaTesieM); MPeA0CTaBICHUE 00yJarOIMUMCs TPU HE0OXOAMMOCTH YCIYTH C
WCITOJIb30BAaHUEM PYCCKOTO KECTOBOTO S3bIKA, BKIIIOUAsi oOecrieueHne JI0MycKa Ha
O00BEKT CypJonepeBoaUrKa, TU(]IIONepeBoUMKa (B OpraHU3alMU JOJKEH OBITh
TaKOM CHEeNUaNUCT B IITaTe (€CJIM 3TO BOCTpeOOBaHHAS yCJIyra) WIM JIOTOBOP C
OpTraHU3AIMSIMHA CUCTEMBI COITUATBHOMN 3aIUTHI IO MTPEIOCTABICHUIO TAKUX YCIYT B
cily4ae HeOOXOJIMMOCTH);
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- NpeAocCTaBlIeHHE OOydYarolMMCs IIpaBa BbIOOpA MOCIEN0BATEIBHOCTH
BBIIIOJIHEHHS 3aJaHHMsI M YBEJIMYEHHE BPEMEHH BBIIOJHEHHS 3adaHus (110
COIIACOBAHUIO C IPENOJABATENIEM); IO XKEJIAHUI0 OOy4YaroIIerocs YCTHBIM OTBET
IpU KOHTPOJIE 3HAHUI MOKET MPOBOJUTHCS B MUCBMEHHOU (hopMe M HA000POT,
MMCbMEHHBIA OTBET 3aMEHEH YCTHBIM.
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