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1 OBIIAA XAPAKTEPUCTUKA ITPOI'PAMMBI IMCHUITTUVINHBI

JIOKYMEHTAIIMOHHOE o0ecneuyeHne yiipaBJaeHus
(Hazséanue oucyunuHbsl)

1.1 MecTo IMCUMIUIMHBI B CTPYKType OCHOBHO# NpodeccHOHAIbHOM
o0pa3oBaTeJbHON MPOrpaMMBblI

YdeOHast aucHUIUIMHA «J{OKyMEHTAalMOHHOE OOECreueHue YIpaBJICHUSD)
ABIISIETCS 00s3aTENBHOM dYacThio  0OMIENpPO(dEeCCHOHAIBPHOTO I[HKJIA MPUMEPHON
OCHOBHOW 00pa3oBaTenbHONW mporpaMMmbl B cooTBeTrcTBuu ¢ PI'OC CIIO mo
CHELUAIBbHOCTH.

Oco0oe 3HayeHue nucuMILIMHA uMeeT npu hopmuposanuu u pasutun OK 01,
OK 02, OK 03, OK 04, OK 05, OK 09.

1.2 TpeGoBanus K pe3yJabTaTaM OCBOCHHS AUCHUILIUHBI

B pe3ynbTaTe 0CBOECHUS TUCHUILIMHBI 00YYaIOIUNCS JOJIKEH YMeTh:

— Y1 opopMIIsSITh JOKYMEHTAIIUIO B COOTBETCTBUM C HOpMAaTUBHOM 0a30ii, B T.4.
UCIIOJIb3YsI HHPOPMALIMOHHBIE TEXHOJIOTHH;

— Y2 yHuduuupoBatb CUCTEMBI JOKYMEHTAIUH;

— Y3 oCylIEeCTBIATh XPAHEHUE U IIOUCK IOKYMEHTOB;

— ¥4 ocy1ecTBIsATh ABTOMATU3aLINI0 00pabOTKHU JOKYMEHTOB;

— Y5 wncnons3oBaTh TEIEKOMMYHMKALIMOHHBIE TEXHOJIOTMM B 3JIEKTPOHHOM
JTIOKYMEHTO000pOTE;

B pe3ynbTaTe 0OCBOSHMS IUCHUIUIMHBI O0YYaIOUIUICS TOJKEH 3HATH:

— 31 nonsTHe, LIeTH, 3aJa41 U PUHLHUIIBI IETOIPOU3BOJICTBA;

— 32 0CHOBHBIE TOHATHUS JOKYMEHTAIIMOHHOTO 00ECIIEUEeHUsI YIIPaBICHUS;

— 33 cucteMbl JOKYMEHTAallMOHHOTO 00eCIIeYeHUs yIpaBIICHUS;

— 34 xnaccuukanuio T0KyMEHTOB;

— 35 TtpeGoBaHUs K COCTABICHUIO U O(DOPMIICHHIO TOKYMEHTOB;

— 36 opraHuzaiuioo JOKYMEHTOOOOpOTa: TpueM, 00padoTKa, perucTpanus,
KOHTPOJIb, XpPaHEHHE JOKYMEHTOB, HOMEHKJIATypa J€;

B pesynbrare OCBOCHHS IUCHUIUIMHBI OOYYArONIUICS JIOJDKEH HMMeTh
NMPAKTHYECKUI ONBIT:

— II1 3anosiHeHUsT JOKYMEHTAILINH, CBA3aHHOM C 3aKyIIKaMu;

— I12 3anoyiHeHUsT JOKYMEHTAIINH, CBI3aHHOMN C CKJIQJICKUM YYETOM;

—II3 cocraBnenuss QopM MEPBUYHBIX JOKYMEHTOB, MPUMEHSEMBIX IS
o(opMIIEHUST XO3SIICTBEHHBIX OIEpaIuii, COCTABJICHUSI TUIIOBBIX JOTOBOPOB MIPUEMKH,
[epeayv TOBAPHO-MATEPUAIIBHBIX LIEHHOCTEN;

W3ydyeHue IUCUUIUIMHBI HampaBieHO Ha (QOpMHUpPOBaHHME Yy OOyUYaIOLIUXCS
CJIEYIOIIUX OOIMIUX U MPO(EeCcCHOHANBHBIX KOMIETEHIIHIHA:

OK 01. - BreiOuparb cnocoObl pemieHus 3anad  NpoQeccuoHaNbHON
AESTENbHOCTH MPUMEHUTEIHHO K Pa3JIMYHBIM KOHTEKCTaM;



OK 02. — Hcrnonb3oBaTh COBPEMEHHBIE CpEACTBA IOHCKA, AaHAIA3A H
UHTEepIpeTanui uHQOpMai W HH()OPMAIMOHHBIC TEXHOJOTHUHU VISl BBITIOJHEHHUSI
3aa4 MpodeccCuOHAIBHOMN 1eATeIHbHOCTH;

OK 03. — IlnanupoBaTh U peaqu30BbIBATh COOCTBEHHOE MPOGECCUOHAIBHOE U
JMYHOCTHOE Pa3BUTHE, MPEINPUHUMATEIBCKYIO NEATEIBHOCTh B MPOQPECCHOHATHHON
cdepe, UCIONIb30BaTh 3HAHMSI TI0 MMPABOBOW U (PMHAHCOBOM TPAMOTHOCTHU B Pa3IMIHBIX
KU3HEHHBIX CUTYAIHSIX;

OK 04. — DddextnBHO B3aUMOJCHCTBOBaTH M PabOTaTh B KOJJICKTUBE H
KOMaH e
OK 05. — OcyuiectBiiTh YyCTHYIO U THUCbMEHHYIO KOMMYHHUKAIIUIO Ha

rocygapcTBeHHOM si3blke Poccuiickoit ®@enepanyii ¢ y4eToM  OCOOEHHOCTEN
COIIMAJILHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 09. — TIloms3oBathcsi mpodeCCHOHANBHOW  JOKYMEHTAIMeW  Ha
roCyJIapCTBEHHOM M MHOCTPAHHOM SI3bIKaX;

IIK 1.1 — OcyliecTBaATh CONPOBOXKICHUE, B TOM YHCJIE JOKYMEHTAIIMOHHOE,
MPOLIETYPHI 3aKYIIOK;

K 1.3 — OcymecTBiasaTh JOKYMEHTAIIMOHHOE COIMPOBOXICHUE CKIIAJICKUX
oIepaIri.

1.3 KounyecTBO 4acoB HA OCBOECHHUE MPOrPAMMBbI M CUMILINHBI
MakcumainbHas yueOHas Harpy3ka — 46 4yacoB, B TOM YHCIIE:
00s13aTeNnbHAas YacTh — 32 4acoB;

BApHUATUBHAs 4acTh — 14 4acos.

OO0beM NpakTUYECKOM MOArOTOBKU - 16 4acos.



2 CTPYKTYPA U COAEPXAHUE JUCIHUITJIIMHBI
2.1  OOBeM IUCHUIUIMHBI U BUBI YIEOHOM pabOThI

Buj yuyeoHoii padoThi O6bem B Tom uncie B
4acoB popme
NpaKTUHI€CKOU
HOoATOTOBKH
O0beM padoThHI 00YYAKOIIHXCS B aKAAeMHUYECKHX Yyacax (Bcero) 46 16
O0bem pabGorbl  oO0yyarwmuXcss BO  B3aMMOJACHCTBHMH € 38
npenojaaBaresieM (Bcero)
B TOM YHCIIE!
JIEKIINHU 18
IIPAKTHUYECKUE 3aHATHUS 20 16
B TOM wu4mcie: npakTudeckas IIOATOTOBKA B BHUJAC BBIIIOJHECHUS 16 16
OTJICIbHBIX BUJIOB PalOT, CBA3AHHBIX ¢ Oyayiiel mpodeccuoHaIbHOM
NESTENILHOCTBIO (nepeuuciums udvl pabom)
CamocTrosiTeJbHAast padora odyuyawierocst (Bcero) c 8
000CHOBaHMEM pacueTa BpeMeHH, 3aTpauyuBaeMoro Ha ee
BbINIOJIHEHH
B TOM YHCIIE!
usyyeHue yuyeOHO20/meopemuiecko2o mamepuania (no KOHCHeKmam 2
JIeKYull), uzyueHue OCHOBHOU U OONOIHUMENLHOU TUmMepamypbl
Nn0020MO6KA K NPAKMUYECKUM 3AHAMUAM 2
8bINOIHEHUE UHOUBUOYANbHO20 3A0AHUS 1
Nn0020MOBKA K NPOMENCYMOUHOU ammecmayuu, Komopas npo8ooumcs 3

6 hopme 3auema

HpOMe)KyTO‘lHaﬂ arrecranus B (l)opMe

No 4 cemecTp - 3auer




2.2 'TeMaTW4YeCKHUU IUIAH U COAECPKAHUE AUCLHUILIINHBI

HaumenoBanme pasgeno | Cogepxanue y4e0HOT0 MaTepHuaJia, JJabopaToOpHbIe U MPaAKTHYeCKHe 3aHATHS, CAMOCTOSATeJIbHAS O0bem Dopmupyemble
H TeM paGoTa obdyuarommxcs, KypcoBasi padoTa (MPoeKT) (eciu npedycmompeHol) 4acoB 3HAHHSA U
yMeHus,
NPaKTHYEeCKUI
onbIT, OK, IIK
1 2 3 4
Paznen 1. Oprannsanys JOKyMEHTO000pOTa Ha MPEATIPHUSITHA
Tema 1.1. JlokyMeHT u Cooeporcanue nexkyuu 31, 32, 33, 34,
CUCTEMa IOKYMCHTALINN | 3yagenne u cojepKanue AUCIUILIMHBI «J0KyMEHTaMOHHOE 00eCTIeYeHHe YIIpaBiIeHus». [lonsTue 4 35,36
TEPMHUHOB «JJOKYMEHT», «TOKYMEHTHPOBAHHEY, «TOKYMEHTAIIMOHHOE 00ECIICUCHNE YITPABICHUS.
YHubwukanus 1 cTaHAapTH3ANAN YIIPABICHYECKUX JOKYMEHTOB. OCHOBHBIC TTOHATHS [IK.1.1, TIK. 1.3,
nenornpousBojicTBa. Kiaccudukanus [okyMeHToB opranu3anui. OyHkiun qokyMeHToB. [loHsaTHE 1 OK 01, OK 02,
COCTaB PEKBU3UTOB JOKyMeHTa. CXeMBI PACIIOIIOKEHHUS peKBU3UTOB. lloHsATHE 1 BUIBI OTAHKOB OK 03, OK 04,
nokyMeHToB. HopmaTuBHO-TIpaBOBO€ 00ecriedueHne 1eJI0MPOn3BOICTBA. OK 05, OK 09
CamocTtosiTeqbHast paboTa
M3y4eHHE Y4EOHOTO/TEOPETUYECKOro MaTepraa (10 KOHCIICKTaM JICKIHii), H3yYeHHe OCHOBHOW U 0,25
JIOTIOJTHUTEIEHOM JTUTEPaTypPhl
Tema 1.2. Opranuzauus Cooepitcanue nekyuu 31, 32, 33, 34,
JIOKYMEHT0000pOoTa Ha [NoHsTHE W PUHIIUIIBI OpraHu3auy JoKyMeHToobopoTra. CocTaB U yueT 00bemMa JOKyMEHTO000poTa 4 35,36
MIPEAIPUATHA npennpusituii. Opranuzaius paboThl ¢ BXOJAIICH, UCXOIAIICH U BHYTPEHHEH JOKYMEHTAIUCH.
KonTpons ncnonHenus 1o0kyMeHTOB. PaboTa ¢ BHyTpeHHIMH JOKYMeHTaMH. basbl TaHHBIX IS IIK.1.1, TIK.1.3,
XPaHEHUSI TOKYMEHTOB. 3aKOHOIAaTEIFHBIC aKThl 1 HOPMATUBHO-METOINICCKHE JOKYMEHTHI 110 OK 01, OK 02,
ApXWBHOMY XpaHEHUIO JTOKYMEHTOB. PaboTa ¢ 3ampocamu. PaboTa ¢ 37eKTpOHHBIMU JOKYMEHTAMH. OK 03, OK 04,
CamocTrosiTebHast padoTa OK 05, OK 09
M3y4eHne Y4eOHOT0/TeOpeTHIECKOro MaTepraa (10 KOHCIIEKTaM JISKIIHiA), H3y4eHe OCHOBHOU U 0,25
JIOTIOJIHUTENBHON JTUTEPATYPhI
Paznen 2. Busibl IOKyMEHTOB U IOPSIOK PabOThl ¢ HUMU
Tema Codeporcanue nekyuu 31, 32, 33, 34,
2.1. Opranu3anroHHo- OpraHu3aoHHbIE JOKYMEHTHI — YCTaB, YUpEAUTEIbHBIE T0TOBOP, MOJNI0KEHNE. PacriopaauTensHble 4 35,36
pacnopsIuTenbHbIE JIOKYMEHTBI — IIPUKA3, PaCIOPsKEHNE, YKa3aHNe, IOCTAHOBJIIEHUE, PELIEHUE, HHCTPYKIUS, IIPOTOKOJL. V1,V2, V3, V4,
JOKYMEHTBI CripaBouHO-MH(DOPMAIIMOHHBIE JOKYMEHTHI: CIy)KeOHas 3amicKa, OObSICHUTEIbHAS 3aITHCKa, aKT, v5
CIpaBKa, CITy)keOHbIE TUChMA IIK.1.1, IIK.1.3,




HaunmenoBanue pa3neios | Coaep:kaHue yueGHOro MaTepuaJia, 1a6opaTopHbie H MPAKTHYECKHe 3aHATHS, camocTosTeIbHass | O0bem | Dopmupyemble
" TeM padoTa ody4yarommxcs, KypcoBasi padora (IPoOeKT) (eciu npedycmompetot) 4acoB 3HAHUS U
yMmeHusl,
NpaKkTU4YecKuii
onbIT, OK, ITK
B mom uucne npaxmuyeckux sanamuti OK 01, OK 02,
[pakTnyeckoe 3ansitue Nel. CocraBnenue u opopMIICHHE PACTIOPSIKSHUS OK 03, OK 04,
IIpakTuyeckoe 3austue Ne2. CoctapieHne u 0hOpMIICHUE TETOBBIX TTHCEM 6 OK 05, OK 09
[pakTnyeckoe 3ansitue Ne3. OpopmiieHHe CIIPaBoOK, JOKIAIHON U CITy>KEOHOH 3alTUCKH, aKTa.
CamocrosiTeibHas padora
M3y4eHne y4eOHOT0/TEOpeTHIECKOro MaTepraa (110 KOHCIIEKTaM JIKINI ), N3y9eHnEe OCHOBHON 1 0,5
JIOTIOJIHUTENBHON JTUTEPATYPhL
MOJITOTOBKA K MPAKTHYECKUM H J1a00paTOPHBIM 3aHSITHSIM 0,5
Tema 2.2. KagpoBas Cooepitcanue nexyuu 31, 32, 33, 34,
JOKYMEHTAaIH JloKkyMeHTHpOBaHUE TPYAOBBIX paBOOTHOIIEHUH. COCTaB MU OCOOCHHOCTH OPOPMIICHHUS TOKYMEHTOB 2 35,36
o TIMYHOMY cocraBy. KomruiekroBanue auaHoro naena. Aproouorpadus. Pesrome. 3asBieHue o V1,V¥2,V¥3, V4,
npremMe Ha paboty. [Iprkassl o mmuHOMY coctaBy. llITaTHoe pacnimcanme. v5
IpakTuueckoe 3ansitue Ned. OhopMIeHue IPHKA30B MO IMYHOMY COCTABY 1K.1.1, IIK.1.3,
IpakTuueckoe 3ausitue Ne 5. OhopmieHHE TPYIOBOTO JOr0OBOPA, NPUKA3a 0 MpUeMe Ha padory, 4 OK 01, OK 02,
odopmIteHHE TPYJIOBON KHIKKH OK 03, OK 04,
CamocrosiTeabHast padoTa OK 05, OK 09
H3yueHHEe Y4eOHOT0/TEOPETHUECKOTO MaTepraia (1o KOHCIIEKTaM JICKIHH ), N3y4eHUe OCHOBHOH H 0,5
JIOTIOJIHUTENBHON JTUTEPATYPhI
MOATOTOBKA K MPAKTHYECKUM U JTaOOPATOPHBIM 3aHATHSIM 0,5
BBITIOJTHEHHE MHAWBUIYaIEHOTO 33IaHUsI 1
Tema 2.3. JloroBopHO- Cooeporcanue nekyuu
TpaBOBas NOKYMCHTALMA | OGmmiye MOI0XKEHUS O J0TOBOPE, HOPMBI, PETYIUPYIOIINE OTACIbHBIE €T0 BB, 4 31, 32, 33, 34,
onpenenéunpie | 'paxnanckum koaekcom PD. [TorsTHE 10TOBOpa M OCHOBHBIE €0 pa3jieiibl. Bums 35, 36
J0roBOpOB. [IpOTOKOJIBI COrameHuii 1 MPOTOKOJIBI pa3HOIIACHH K A0roBopaM. JloBepeHHOCTH. V1,V2,V3, V4,
Kommepueckuii akT 1 0cOOEHHOCTH €ro COCTAaBICHHS v5
IIpakTHyeckoe 3ansaTie Ne 6. OpopmiieHre 10roBopa KyIUIH-TIPOIaKH, COCTABIEHHUS TUITOBBIX 10 [K.1.1, TIK.1.3,
JIOTOBOPOB MPUEMKH, TIEPEAAYN TOBAPHO-MATEPUAIIbHBIX IEHHOCTEN OK 01, OK 02,
IpakTnyeckoe 3ansTue Ne 7. Odpopmienue n o0paboTKa MPETEH3UOHHBIX MHCEM OK 03, OK 04,
IIpakTnyeckoe 3ansitue Ne 8-9-10. OdopmieHne TOKYMEHTOB, COITPOBOMXKIAIONINX JTOTUCTHYECKYIO OK 05, OK 09




HaumenoBanmue paznenoB | Cogep:kaHue yueOHOr0 MaTepuasa, JJaGopaTopHblie U MPAKTHYECKHE 3aAHATHSI, CAMOCTOSITEILHAS Oobem | @opmupyemble
" TeM padoTa ody4yarommxcs, KypcoBasi padora (IPoOeKT) (eciu npedycmompetot) 4acoB 3HAHUS U
yMeHus,
NpaKkTU4YecKuii
onbIT, OK, ITK
JesITeNbHOCTD (3aKyIKH, CKIaJUpOBaHUE, TPAHCTIOPTUPOBKA)
CamocrtosiTeqnbHast paboTa
M3y4eHne y4eOHOT0/Te0peTHIeCKOro MaTepraa (10 KOHCTIEKTaM JICKIIHiA), H3y9eHHe OCHOBHOU U
JOTIOJTHUTENBHOU JTUTEPATYPhI 0,5
MMOATrOTOBKA K MPAKTUYCCKUM 3aHATUAM 1
MO/ITOTOBKA K 3a4eTy 3
46

Bcero:




3 YCJIOBUA PEAJINBALIU JTUCTHIATIJINHBI
3.1 TpebGoBanusi K MaTEPUAJIbLHO-TEXHNYECKOMY O0ecIedeHUI0

Peanuzamus guciumuimiel «J{oKyMEHTallMOHHOE OOECIEUeHUEe YIPaBICHUS)
TpebyeT Hamuus kabuHeTa « ConrambHO-TYMAaHUTAPHBIX TUCHUTLTNH/MEHeKMEHTa
— ydeOHast ayuTOpUs I MPOBEJACHUS 3aHATUH JICKIIMOHHOTO THUIIA, MMPAKTUYECKOTO
TWTIA, TPYIIOBBIX W WHIWBUIYAIBbHBIX KOHCYJIBTAIM, TEKYIIETO KOHTPOJS W
IIPOMEXKYTOUYHON aTTECTALUH.

O6opynoBanue yueOHOro kabMHeTa: KOMIUIEKT y4eOHOM MeOesu:

— pabodee MecTo mpernoaBaTes (CToJ, CTY);

— paboune MecTa 00yJaromuxcst (CTOJbI, CTYJIbA);

TexHuueckue cpecTBa 00yUeHus : MEPEHOCHOE TEXHUYECKOE 000pYI0BAHKE:

- IPOEKTOP;

- AKpaH;

- IIEPEHOCHON KOMIIBIOTED.

[Tomenienue st cCaMOCTOATENbHON paboThl /MeToauueckuii KaOUHET.

O6opynoBaHue KaOMHETa: KOMILUIEKT yueOHON MeOenu:

— pabouee MecTo mpenojaBaTes (CTo, CTy);

— pabourie MecTa 00yJaromuxcst (CTOJbI, CTYJIbA);

TexHnyeckue cpeacTBa 00yYeHUS:

- IPOEKTOP;

- AKpaH ISl MPOEKTOpa

- HOYTOYK C BO3MOXKHOCTBIO MOJAKIIOUEHUS K  HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAaMOHHOM ceTH «HTepHeT» 1 obecriedeHneM JoCTyna B 3JEKTPOHHYIO
nH()OPMAITMOHHO-00pa30BaTENbHYIO Cpely 00pa30BaTeIbHON OpTraHU3aIIHH.

3.2. IlepeyeHb HOPMATHBHBIX MPABOBbIX /JAOKYMEHTOB, OCHOBHOM H
JAOMOJIHUTEJIbHOM  y4eOHOW JuUTepaTypbl, He00XO0AMMOW /Uil OCBOCHUS

AUCUMILTHHBI
a) Hopmamueno-npaeoevie akmol:
l. Koncturymusi  Poccuiickoit  ®epepanun  (IpUHATa  BCEHAPOHBIM

rojiocoBanreM 12.12.1993 ¢ uzmeHneHusiMu, og00PEHHBIMU B XOJ€ OOIIEPOCCHUHCKOTO
ronocoBanus 01.07.2020).

2. I'paxnanckuii  komekc  Poccuiickoit ~ ®eneparun ('K P®D)
30 Hos10pst 1994 rona N 51-@3.

3. ®denepanbHbiil 3akoH oT 6 ampenst 2011 r. N 63-®3 «O06 »1eKTpoHHOM
MOATHCH.

4. ®enepanbHblil 3akoH OT 22 okTsA0pst 2004 r. N 125-®d3 «O6 apxuBHOM
neine B Poccuiickon denepanun».

5. ®enepanbHblil 3akoH OT 27 utons 2006 r. N 149-d3 «O0 undpopmanuu,
MH(GOPMAIIMOHHBIX TEXHOJOTHUSIX U O 3aIIUTE HHPOPMAITIH.



6. ®enepanbhbiil 3akoH 0T 27 utong 2006 r. N 152-®3 «O nepcoHaIbHBIX
JAHHBIX».

7. I'OCT P 7.0.97-2016 «Cuctema crangapToB 10 HH(popMarum,
OMOMMOTEYHOMY M U3JaTeIbCKOMYy Jneny. OpraHu3anuoHHO-pacopsAUTENbHAs
nokymeHTarus. TpeboBanus K 0pOPMIICHHIO JOKYMEHTOBY, YTBEP)KICHHBIN TTPHUKA30M
Poccrangapra ot 8 nexadps 2016 r. N 2004-cr.

8. [Ipukaz Ne 413 Munobprayku Poccum ot 17.05.2012 1© «OG6
YTBEpPXKICHUH (elepalbHOTO TOCYAapCTBEHHOTO 00pa30BaTEIbHOTO CTaHAapTa
CpeaHero o01ero oopa3oBaHuUsD.

9. [Ipuka3z MunnpocBemenuss Poccun ot 24.08.2022 Ne 762 «O06
yrBepkaeHun [lopsiaka opraHuzanMu W OCYIIECTBIEHUS  00pa30BaTEebHOU
JEeSTENbHOCTH TIO0 00pa3oBaTENbHBIM IMPOTPaMMaM CPEIHET0 MPOQECCHOHATBHOTO
00pa3oBaHUs.

10. Ilpuka3z Munnpocsemenust Poccuu ot 21 ampenst 2022r. Ne 257 (pen. ot
03.07.2024) «O6 yTtBepxkaeHun (henepatbHOro rocy1apcTBEHHOTO 00pa30BaTEIHLHOTO
CTaHJapTa CpeHEero MpodecCHoHaNBHOTO oOpa3zoBaHus Mo crenuanbHocTH 38.02.03
OnepaunoHHas A€ TENBHOCTD B IOTHCTUKE;

b) Ocnosenas rumepamypa:

1. doponuna, JI. A. JlokyMeHTaMOHHOE OOECIeYeHUE YIPABICHUS : yUeOHUK
U MPaKTUKyM sl cpeaHero mnpodeccuoHaibHoro oodpasosanus / JI. A. JlopoHuHa,
B. C. UputukoBa. — 2-¢ u3j., nepepad. u gon. — Mocksa : M3narensctBo FOpaiiT,
2024. — 270 c. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-16017-8.
— Tekct : snextponnslt // O6pazoBatenbHas miardgopma FOpait [caiit]. — URL:
https://urait.ru/bcode/539338

2. KazakeBuu, T. A. JlokymMeHTaIlmoOHHOE OOECTICUCHHUE YIPaBICHUS : YUeOHUK
U TPaKTHKyM JUIsl cpemHero mpodeccuonanbHoro obpazosanusi/ T. A. KazakeBuuy,
A. W. Tkannu. — 2-e u3a., ucop. u gon. — Mocksa : U3natensctBo FOpaiit, 2024, —
177 ¢c. — (Ilpodeccuonanbroe obpazoBanue). — ISBN 978-5-534-06291-5. — Tekct
: anekTpoHHbld // OOpazoBarenbHas 1uiatdhopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/538470

3. Kopnees, U. K. JlokyMeHTallMOHHOE OOECrieYeHre yrpaBjieHUs : yUeOHUK U
MpaKkTUKYyM s cpeaHero mnpodeccuoHanbHoro ooOpaszoBanusi/ W. K. Kopuees,
A. B. [Tmenko, B. A. MamypueB. — 3-e wusn., mnepepad. u pomn. — Mocksa :
MzpatensctBo IOpaiit, 2024. — 438 c. — (IIpodeccuonanpHoe o00pa3zoBaHue). —
ISBN 978-5-534-16002-4. — Texct : snextpoHHbild / OOpa3oBaTenbHas miaTdopma
IOpaiit [caiiT]. — URL: https://urait.ru/bcode/539262

4. KysunenoB, W.H. JlokymeHTallmoHHOE OOECIICYCHHE  YIIpaBJICHUS.
JIOKyMEHTOOOOPOT W JIETOMPOU3BOJICTBO . YYCOHHUK W TPAKTUKYM IS CPEIHETrO
npodeccuonansuoro odpaszoBanus / U. H. Ky3nenos. — 4-e uzn., nepepad. u 01, —
MockBa : MzmarensctBo  IOpaiit, 2024.— 545c¢.—  (IlpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-16004-8. — Tekct : DSJIEKTpOHHBIA //
O6pazoBartenbHas maatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/537146



https://login.consultant.ru/link/?req=doc&base=RZB&n=436600&dst=100022
https://urait.ru/bcode/539338
https://urait.ru/bcode/538470
https://urait.ru/bcode/539262
https://urait.ru/bcode/537146

¢) /lononnumenvnan rumepamypa:

1. bapunoBa, E. b. DnekTpoHHBI apxuB: ydyeOHOE IMOCOOHE ISl CpPEeaHEro
npodeccuonanbHoro obpaszoBanusi/ E. b. bapunoBa. — MockBa : HM3narenbcTBo
FOpaiit, 2024. — 166 c. — (IIpodeccuonanbaoe obpazoanue). — ISBN 978-5-534-
17004-7. — TekcT : anexTponHbI // Ob6pazoBaTenpHas mwiat@opma KOpaiit [cait]. —
URL: https://urait.ru/bcode/544964

2. TI'pozoBa, O.C. [lenonpou3BOACTBO : ydeOHOE TMOcoOme JyUIsi BY30B /
O. C.I'po3oBa. — 2-e uza. — Mocksa : U3pgarensctBo HOpaiit, 2024. — 131 c. —
(Brictiee oOpazoBanme). — ISBN 978-5-534-15964-6. — Tekct : 3JIEKTpOHHBIN //
Oo6pazoBatenbHas miargopma FOpaiit [caitt]. — URL: https://urait.ru/bcode/539522

3. WBanoBa, A. 0. Pycckuii sS3bIK B JI€JTIOBOM JOKYMEHTAIUU : YUCOHUK IS

By30B/ A.lO. UBanoBa. — 3-e¢ u3a., nepepad. u gomn. — MockBa : U3narenbcTBo
FOpaiit, 2024. — 129 c¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-20345-5. —
Texcr : snextponssiii // OOpaszoBarenbHas tatdopma HOpaiit [caiit]. — URL:

https://urait.ru/bcode/557985
4. Kysueno, U. H. JlenoBas mepenucka : ydeOHUK U IMPAKTHUKyM JJIS BY30B /

N. H. Ky3nenoB. — 4-e u3z., nepepadb. u non. — Mocksa : MUznarensctBo FOpaiiT,
2024. — 139 c. — (Bwoicuiee o6pazoBanue). — ISBN 978-5-534-17002-3. — Tekcr :
anekTpoHHbI  // OOpa3zoBarenbHas mmiargopma FOpaiit [caitit]. — URL:

https://urait.ru/bcode/544967
5. Packun, /. 1. Meroanka W NpakTUKa apXHUBOBEACHHS : YYEOHHK I

cpeanero npodeccuoHanbHoro odpaszoanus / J[. . Packun, A. P. CokonoB. — 2-e
m3a. — Mocksa : WznarensctBo FOpaiit, 2024. — 416 c.— (Ilpodeccrnonanproe
oOpazoBanue). — ISBN 978-5-534-16252-3. — Tekcr : DJEKTPOHHBIH //

Oo6pazoBatenbHas miargopma FOpaidt [caitT]. — URL: https://urait.ru/bcode/539267

3.3 IlepeyeHb mnporpaMMHOro odOecneveHusi, NpPoecCHOHAIbHBIX 0a3
JAHHBIX, UH(POPMALMOHHBIX CIHPABOYHBIX CHCTEM PecypcoB MH(OPMAIUOHHO-
TeJIEKOMMYHUKAUMOHHON ceTHn «UMHTEepHEeT», HEOOXOAUMBIX JJf1 OCBOCHMS
AUCHHUILINHBI

KoMnjieKkT JMIEH3MOHHOT0 POrPaMMHOI0 0o0ecrevdeHHs :
P7-Oduc.ITpodeccronanbHblii

Pecypcbl uH(pOpPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOU ceTH «AHTEpHE):

1. AHanuTHUYEeCKUi OpTaj pbIHKA JJOTUCTUKH - https://shipadvisor.ru/

2. XKypnan «Jloruado» http://www.loginfo.ru/

3. XKypuan «PUCK» http://www.risk-online.ru

4. VHpOpMaNMOHHBIM TOPTAll IO JIOTHCTHKE, TPAHCIOPTY W TaMOXHE
http://www.logistic.ru/

5. Kuny6 norucros http://www.logist.ru/

6. Jloructuyeckuii mopran - https:// www.lobanov-logist.ru/

7. Cait HoBOcTHOTO nopTaia «HoBocTu noructukm» — https://lognews.ru/



https://urait.ru/bcode/544964
https://urait.ru/bcode/539522
https://urait.ru/bcode/557985
https://urait.ru/bcode/544967
https://urait.ru/bcode/539267
https://shipadvisor.ru/
http://www.loginfo.ru/
http://www.risk-online.ru/
http://www.logistic.ru/
http://www.logist.ru/
https://www.lobanov-logist.ru/
https://lognews.ru/

8. Twumnosble (PopMBI JOKYMEHTOB 110 Joructuke http:// www.6pl.ru/form/

NudopMatuoHHO-CIPABOYHbIE CHCTEMbI:
CnpaBounas cuctema BI'TVY https://wiki.cchgeu.ru/
CIIC Koncynbrant bromkerasie opranuzanun: Bepcus [Tpod

CoBpemenHnble podeccHoOHATIbHbIE 0a3bI JAHHBIX:

Pecypceni m3pareascrsa World Bank

Anpec pecypca: https://www.worldbank.org/
IKOHOMHUYECKHUI MOPTAJ

Anpec pecypca: https://institutiones.com/
AJIMUHUCTPATUBHO-YNIPAaBJIeHYECKUH MOPTAJ
Anpec pecypca: http://www.aup.ru

3.4. Oco0eHHOCTH peaM3aluM JUCHUILUIMHBI JJIA 00y4alomuXcs U3 4YncJia
HHBAJINA0B U JII C OTPAHMYEHHBIMH BO3MOKHOCTSAMH 3/10POBbS

[Ipu oOydyeHuM 1Ml C OrpPaHUYECHHBIMH BO3MOXKHOCTSMH  3J0pPOBbBS,
MpeaycMaTpPUBACTCS MHAUBUAYaIbHBIN rpaduk 00ydeHus.

NHBanuapl ¥ Julla C OrPAaHUYEHHBIMU BO3MOXHOCTSIMH 3JI0POBbsI 00€CTICUEHBI
MEeYaTHBIMU W  DJIGKTPOHHBIMH  00pa3oBaTelIbHBIMU  pecypcamMu B dopmax,
aJanTUPOBAHHBIX K OIPAHUYCHUSM UX 310POBBSI.

JInst  oCywmIecTBIEHUS MpOLEAYyp TEKYIIEro KOHTPOJIA YCIEBAEMOCTH H
MIPOMEKYTOUHOM aTTecTallii O0y4YaroIIMXCs, CO3AAI0TCsl POHJIBI OIIEHOYHBIX CPEJICTB,
aJanTUPOBAHHBIE JIJIS1 MHBAIHUIOB U JIUI] C OTPAHUYECHHBIMA BO3MOKHOCTAMHU 3/I0POBbBS
U TO3BOJSIONIME OIEHUTh JOCTHKEHUE HWMH 3alUIAHUPOBAHHBIX B OCHOBHOM
o0pa3oBaTenbHON MPOrpaMMe PE3yJIbTaTOB 00YUYEHHUS U YPOBEHb C(HOPMUPOBAHHOCTH
BCEX KOMITETEHIINM, 3asiBJICHHBIX B 00pa30BaTeIbHOM MPOrpaMMme.


http://www.6pl.ru/form/
https://wiki.cchgeu.ru/
https://www.worldbank.org/
https://institutiones.com/
http://www.aup.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUS

TV CHUIIIAHBI

KOHTpOJH) N OLCHKAa pPEC3YyJIbTATOB OCBOCHHA AUCHUIIIMHBI OCYIICCTBILACTCA
mpernoaaBaTciicM B IMPOLICCCE IMPOBCACHUS IMPAKTHUICCKUX 3aHﬂTHﬁ, TCCTUPOBAHUA, a

TaK>K€ BBIIOJHEHUS O0y4YarOIUMUCS CaMOCTOATEIbHON padOTHI.

OneHKa KayecTBa OCBOEHUS MPOrPaMMBbl JUCHUIUIMHBL BKIIOYAET TEKYLIUN
KOHTPOJIb YCIIEBAEMOCTH, MPOMEXYTOUHYIO aTTECTALMIO O Pe3yibTaTaM OCBOEHUS

ITUACIUTUIAHBEI.

Pe3ysabTarnl 00yyeHus
(ocBOEHHBbIE YMEHHUs1, YCBOCHHbIE 3HAHMS)
IIpakTnyecknii onbIT

@®opMbI 1 METOBI
KOHTPOJISl M OlIeHKHU
pe3yJbTaToB 00y4eHus

B pe3ynbrare 0CBOGHUS TUCIUILINHBI 00YYaIOUTHICS H0JIZKEH YMETh!

— Y1 opopMIIATh TOKYMEHTAIIMIO B COOTBETCTBUU C HOPMATHBHOM 0230
B T.4. UCTIOJIB3Ys HHPOPMALIUOHHBIE TEXHOJIOTUH;

Y2 yHupuuupoBarb CUCTEMBI JOKYMEHTALUH;
Y3 ocymecTBIATh XpaHEHNE U ITOUCK JOKYMEHTOB;
Y4 ocymiecTBIATh aBTOMATH3AIMI0 00pabOTKH JJOKYMEHTOB;

Y5 HUCIIOJIb30BaATh TEJIEKOMMYHUKAIIUOHHbIE TEXHOJIOTUU )

QJICKTPOHHOM ,HOKYMGHTOO6OPOT;

- OLEHKa 3a paboTy Ha
yueOH0-0000111at01IEM
3aHATHH;

- OLEHKa 3a pelIeHHue
3a7a4 Ha TPAKTHYECKUX
3aHATHIX;

- OLEHKa 3a paboTy Ha
IMPAKTUYCCKOM 3aHATHH,

- OLEHKa 3a paboTy Ha
MMPAKTUYCCKOM 3aHATHH,

- OLEHKa 3a paboTy Ha
MPAKTUYCCKOM 3aHATHH.

B PE3YyJIbTAaTC OCBOCHU S NUCIUIIIINHBI O6y‘l&lOH.[PII>iC5[ JOJIZKEH 3HATh

- 31 IMOHATHUC, UCIIHU, 3aJa4Y1 U IIPUHIUIIBI JCJTOIIPOU3BOACTBA,

32 OCHOBHBIE obecrieueHu|

yIIpaBJICHUS;

IIOHATHUSA AOKYMCHTAIIUOHHOT'O

33 cucreMsl JAOKYMCEHTAlIUOHHOI'O obecrnieueHUs YIpaBJICHU,

34 knaccu(uKalnuio J0KyMEHTOB;

35 TpeboBaHuUs K COCTABICHUIO U O(POPMIIEHHIO JOKYMEHTOB;

36  opraHumzanuI0  JOKyMEHTOOOOpoTa:  mpueM,  00paboTK3

perucrpanisi, KOHTpOJIb, XpaHEHUE TOKYMEHTOB, HOMEHKJIaTypa JIel;

- OlLEHKa 3a paboTy Ha
KOHTPOJIbHO-Y4ETHOM
3aHSTHH,

- OLIEHKa 3a BBINOJIHEHHE
TECTOBOTO 3aJaHUS;

- OLIEHKA 3a BBINOJIHEHHE
TECTOBOTO 3aJaHUS;

- OLIEHKA 3a BBINOJIHEHHE
TECTOBOTO 3aJaHUS;
OLIEHKa 32 BBINOJHEHUE
MPAaKTUYECKOTO 33aHUS;
- OIIGHKa 3a paboTy Ha
PAKTUYECKOM 3aHSITHH.

B pPE3YyIbTAaTC OCBOCHUMA yqe6H0171 JUCIHUITIINHBI 06yqa101u1/11710;1 JOJDKEH HMMETb HpaKTI/I‘leCKI/Iﬁ

OIIBIT:

— . II1 3anosnHeHus AOKYMEHTAILIMH, CBA3aHHOM C 3aKyNKaMHu;
— [II2 3anosHeHUs1 JOKYMEHTAIMH, CBI3aHHOM C CKJIAJICKUM YYETOM;
— TI3 cocraBnenus ¢GopM NEPBUYHBIX JOKYMEHTOB, TPUMEHSIEMbIX IS

opopMIIeHHUS  XO3AWCTBEHHBIX OTMEpalMii, COCTABJICHUS THUIIOBBIX
JIOTOBOPOB NPUEMKH, MIEPEAAYN TOBAPHO-MATEPUATIbHBIX IEHHOCTEM;

- OLIEHKA 3a BBINOJHEHHUE
I/IHJII/IBI/I)IyaJ'IBHOFO
3a/1aHus;

- OIIEHKA 3a BBIITOJIHEHHE
MPAaKTUYECKOTO 3aaHUS;
- OIIEHKA 3a BBIITOJIHEHHE
WH/IUBUYaJIbHOTO
3a/1aHKs.




JIMCT AKTYAJIM3ALIUN
padoueii mporpaMMbl JUCIHHIJIHHBI

/o

Haunmenopanme
anemenTa OIl,
pasjena, yHKTa

[TyHKT B npenpiayiei
penakuumn

HYHKT C BHCCCHHBIMU
N3MCHCHUSAMU

PexBu3uth
3aceIaHus,
YTBEPAMBIIIETO
BHECCHUC
H3MEHEHMI




Pa3zpaboruukm:

®I'bOY BO «BI'TY», K.3.H., AOIEHT Ly

Kadenpsl SKOHOMHUYECKOH Oe3omacHOCTH /

T.A. CmotpoBa

PykoBoauTeIb 00pa30BaTeILHOM NPOrpaMMbI

OI'bOY BO «BI'TVY», cTapmmuii nmpenoaaBaTeilb 10.A. CaBuu
kadeapsl SIKOHOMUYECKOH 6€3011acCHOCTH /

JKcnepT

AO «BLKB «Ilomocy, K.3.H. JOLEHT A.JI. lapsikuHa

HavdaJIbHHUK OTACTIa 6IOI[)KCTHp0BaHI/IH




