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1 OO0mme MoJioKeHus

1.1 Otmen odopmieHuss HaydHoul jgokymeHTauuu (EnuHoe  OKHO)
(cokpailleHHOe HauMeHOBaHWe — EjuHOoe OKHO) SBISIETCS  CTPYKTYPHBIM
noapaznenenuem BI'TY. Otmen odopmiieHuss HayuyHod nokymeHrtaruu (Egunoe
0oKHO) (maniee - Otnen) co3nan nmpukazoM pekropa oT 30.10.2024 NeO1-1-08/715.

1.2 Havanpuuk Ortnaena HENOCPEICTBEHHO MOAYMHSETCS MNPOPEKTOPY IO
HayKe U MHHOBAIIKSIM.

1.3 Otaen uMeer CIeayrouyo CTpyKTypy:

1.3.1 cexTop opraHu3aiu y4acTusi B KOHKYPEHTHBIX 3aKyIKax;

1.3.2 cexTop opraHu3aIlMOHHO-aHATUTHYECKOU PaOOTHI.

CrpykTypy 1 mitatHOe pacnucanue OTnena yTBepKIaeT pEKTOp.

1.4 Ortnen co3maercs, peopraHu3yeTcs U JINKBUIUPYETCA MPUKAa30M PEKTOPA
Ha OCHOBAaHMHM MPEACTABIEHUS POPEKTOPA IO HAYKE U MHHOBALUSM.

1.5 Jns oOecneuenuss cBoed aestenbHocTH OTAEN HCHONB3YEeT Yy4eOHO-
METOJMYECKYI0, HMH(POPMALMOHHYIO, Ja00paTOpHYyI0, MaTepUAIbHO-TEXHUYECKYIO
6a3zy BI'TY.

1.6 B cBoeir pestenbHOocTH OTAen pykoBojcTByeTcss KoHcTUTyLmen
Poccuiickon @enepaunu, 3akoHOIATenbCTBOM Poccuiickon dPenepaunu, YCTaBOM
BI'TY, IlpaBunamu BHyTpeHHEro pacnopsaka BI'TY, nokanbHbIMM HOPMAaTHUBHBIMU
U pacnopsauTenbHbiMu JoKyMeHTamu BI'TY n Hactosmmm Ionoxennem.

2 OcHOBHbBIE 321241

2.1  OcaoBHbBIMHU 3agauyaMu OTaena ABISIOTCS:

2.1.1 opraHu3allMOHHOE, SKOHOMHUYECKOe, (MHAHCOBOE, MAaTepHAIbHO-
TEXHUYECKOE COMPOBOKIECHNE X03/I0TOBOPHO I€ITEIbHOCTH B HAy4YHOU cdepe;

2.1.2 nnaHUpPOBAHME U OpPraHU3aLUsA XO3JOTOBOPHOM JEATEIIBHOCTH, a TAKKE
HAy4YHbIX MCCIIEJOBAaHUM, GPMHAHCUPYEMBIX U3 OI0JIKETOB Pa3IMYHbIX YPOBHEH;

2.1.3 opranuzauus €QUHOTO  JIOKYMEHTOOOOpOTa B  COIPOBOXKIECHUU
XO3JOTOBOPHOM  NIEITENBHOCTH MPHU  B3aUMOJCHUCTBUUM CO  CTPYKTYPHBIMHU
no/Ipa3ieNICHUsIMUA B Hay49HOU cepe;

2.1.4 anamm3, cucreMmaru3arus HHGOPMAIMH O XO3J0TOBOPHOMN NESITEILHOCTH
YHUBEPCUTETAa B HAy4HOUW c(epe, ydyacThe B MOJATOTOBKE OTYETOB IO 3ampocam
CTPYKTYpHBIX mogpasaeneHuid BI'TY, a Takke COOTBETCTBYIOIIEH OTYETHOCTH B
MunoOpnayku Poccun, Mundun Poccuu, opransl Poccrata m uHbIM ciyx0aMm u
OpraHu3alusIM.

2.2 OCHOBHBIMU 33JJayaMH CEKTOpa OPraHU3alHUH y4acTUsl B KOHKYPEHTHBIX
3aKyIKax sIBJISFOTCS:

2.2.1 opraHuzanmsi M COIPOBOXKACHUE YyYaCTUS HAYUYHBIX NOAPA3ACICHUN
YHUBEPCUTETA B KOHKYPEHTHBIX 3aKylKax [JIsi OOecredeHHs] ToCyAapCTBEHHBIX,
MYHULHUNAIbHBIX U KOPIIOPATUBHBIX HYXK]I;
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2.2.2 mpoBeJeHME MOHUTOPHMHIA U aHAJIMTUYECKON paboThl B cepe 3aKymnok
JUIS HY’K]Jl HAYYHBIX MOpa3/IeIeHHMN.

2.3 OcCHOBHBIMHM  3aJJayaMH  CEKTOpa  OpraHU3alHMOHHO-aHAIUTHYECKOU
paboThI ABISAIOTCA:

2.3.1 opraHu3allMOHHOE CONPOBOXKIEHUE XO3I0TOBOPHON  JESATEIBHOCTU
BI'TY B HayuHoii cepe;

2.3.2 BegeHue ydera MOCTYIUIEHHSI W  pacxXOJOBaHUS CPEACTB IO
XO3SIIICTBEHHBIM JIOTOBOPAM;

2.3.3 opraHu3zanus U KOHTPOJb JOTOBOPHBIX OTHOIIECHUH B cepe HaydyHOM
JeSITEIbHOCTH;

2.3.4 yyacTue B TPOBEICHUHM aHAIUTUYECKOM pPabOTHl B cdepe HaydHOU
NESATEIBHOCTH.

3 @DyHKUMH

3.1  Otaen BBITIONHSAET CaeAyroNUe QYHKINN:

3.1.1 skoHOMHYecKOe U (PMHAHCOBOE IMJIAHUPOBAHUE JOTOBOPHBIX OTHOLIEHUHN
B cdepe HAYYHO-XO3SUCTBEHHOM NEATETHHOCTH W KOHTPOJb B pPaMKax CBOHUX
KOMIIETECHIINI;

3.1.2 moAroToBKa JIOKaJIbHBIX aKTOB U IoKyMeHTauuu Otena;

3.1.3 ocyuiecTBieHHE B3aUMOJEUCTBUSA CO CTPYKTYPHBIMH MOAPA3ACICHUSIMHU
BI'TY mo BompocaMm AESITENbHOCTH M OPraHu3aldd €AMHOTO JTOKYMEHTOOOOpOTa B
chepe HaydIHO-XO3SICTBEHHOU eITeTbHOCTH;

3.1.4 moaroroBka mH(MOpPMAIUMU MO 3aMpocaM CTPYKTYPHBIX MOJApa3/ieleHUui
BI'TY u cootBetcTBytolIEH oTueTHOCTH B MuHoOpHayku Poccuu, Mundun Poccuu,
opranbl Poccrara u uHbBIM city>k0aM U OpraHu3aiusiM.

3.2 CexkTop OpraHM3alHdH Y4acTHUs B KOHKYPEHTHBIX 3aKyIlKaxX BBIIIOJIHSET
cienyromue QyHKINN:

3.2.1 opraHmM3auusi ydacTHsi HAy4YHBIX MOAPA3JAEICHUA B KOHKYPEHTHBIX
3aKymnKax, MOJrOTOBKAa HEOOXOJMMOM JOKYMEHTAIMH, 3asBOK [JIsi y4acTus B
TEHJIepax, ayKIMOHAX, KOHKYpCaxX, 3alPOCOB KOTUPOBOK U MPEIOKECHHUII;

3.2.2 3aKkI0YEeHHE KOHTPAKTOB IO PE3yJIbTaTaM 3JIEKTPOHHBIX MPOLEAYD.

3.3 Cektop  OpraHM3aIMOHHO-AaHAIUTHYECKOW  pabOThI  BBITIOJHSET
cnenyronue QyHKITAN:

3.3.1 ocyiiecTBiIEeHNE SKOHOMUYECKOTO U OPTaHU3ALMOHHOTO COMPOBOKICHHUS
JIOTOBOPHBIX OTHOIIIEHWW B PAMKaxX HayYHO-XO3SMCTBEHHOU JIESITEIbHOCTH;

3.3.2 y4eT MOCTyIUIEHHs U PACXOAOBAHHUS CPEICTB OIOHKETOB Pa3IUYHBIX
YpOBHEM M BHEOIOHXKETHBIX HMCTOYHUKOB (UHAHCUpOBaHUS B cdepe HaydHO-
XO3SIICTBEHHOU AEATEIBLHOCTH;

3.3.3 koHcyapTanuu paboTHUKOB BI'TY W WHBIX 3aMHTEPECOBAHHBIX JIHII,
B T.4. TPEACTAaBUTENICH OpraHU3alMi-3aKa3ulMKoOB [0 BONPOCAM OpraHu3aluu
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JIOrOBOpHBIX OTHOLIEHUH ¢ BI'TY B paMkax CBOMX KOMIIETCHIIHUM.
3.4 OyHKIMOHAIBHBIE 00sA3aHHOCTH PabOTHUKOB OT/eNIa yCTaHABIUBAIOTCS
JIOJKHOCTHBIMU MHCTPYKIUSIMHU.

4 VYnpasieHue

4.1 VYnpasnenne OTAEIOM OCYLIECTBISETCS B COOTBETCTBUM C Y CTaBOM
BI'TY u nacrosmum IlonoxeHueM.

4.2 HenocpencrBeHHoe pykoBOACTBO OTAEIOM OCYIIECTBISET HaYaJIbHUK
oTJena.

4.3 Ha3nauenwe Ha JOJDKHOCTP M OCBOOOXJIEHHE OT JOJKHOCTH
HayaJlIbHUKA OTHEJIa TMPOU3BOJUTCS MPUKA30M PEKTOpa MO MPEACTABICHUIO
MIPOPEKTOPA MO HAYKE U MHHOBAIIUSIM.

4.4 HavanpHUK OoTHEna:

4.4.1 pykoBOOUT JeATeNbHOCThIO OTnena B IMpenenax IMpel0CTaBICHHBIX
MMOJITHOMOYM;

4.4.2 opraHu3yeT TEKYIEE€ U MEPCHEKTUBHOE IJIAHUPOBAHUE ACATEIbHOCTHU
Otnena ¢ yderoMm Lened, 3ajady W HaNpaBJICHUM, JJIs peain3allui KOTOPBIX OH
CO3/1aH, U37]aCT HEOOXOIMMBIE PACTIOPSHKEHUS, KOHTPOIUPYET MX BBHITTOJTHCHHCE,

4.4.3 obGecrieunBaer dpdextuBHYI0 padoTy OTnena W BHOCUT MPEUIOKEHUS
no JajbHEHIIEMYy €€ COBEPIICHCTBOBAHUIO; OCYIIECTBISIET  KOOPJIUHALIMIO
nesTeTbHOCTH paboTHUKOB OT/AeNa,

4.4.4 oOecrieurBaeT OpraHM3alMI0 U  KOHTPOJIb  METOAMYECKOTO H
MaTepualibHO-TexHuuYeckoro obecneuenuss HUP, a Takke B3aumojaecTBUe I10
JJAHHOMY BOIIPOCY C HAYYHBIMHU TOAPA3/CIICHUAMU YHUBEPCUTETA B pPaMKaX CBOUX
KOMIIETECHIIUH;

4.4.5 obecrieynBaeT  KOOPJAWHAIIMIO W KOHTPOJb  OpraHU3allMOHHO-
aHAJIUTHYECKOM  paboOThl, HSKOHOMHYECKOTO M (PUHAHCOBOrO IIJITAHUPOBAHMUS
JIOTOBOPHBIX OTHOIIEHU U KOHTPOJIb B paMKaX CBOMX KOMITETEHIINM;

4.4.6 obecrieuMBaeT OpraHU3aAlMI0 W KOHTPOJb yYacTHUS B KOHKYPEHTHBIX
3aKyIKaxX B paMKax Hay4HOU JesITEIbHOCTH;

4.4.7 KOOpOWUHUPYET ACSITEIBHOCTh CTPYKTYPHBIX TMOJpa3ieieHuii B chepe
X0370TOBOPHON M (PMHAHCOBO-IKOHOMHUYECKON PadOTHI, OCYIIECTBIISAECT MOATOTOBKY
CBOJIHO-aHATUTUIECKON HH(POPMAIINH 110 JAHHOMY HaIpaBJICHUIO;

4.4.8 mpuHHMaeT ydacThe B MOJOOpPE M PACCTAaHOBKE KaJpOB, B PELICHUH
BOIIPOCOB TIOBBINNIEHUSI KBaTU(UKAIMU PAOOTHUKOB, B TIOJATOTOBKE INTATHOTO
pacnucanus OTAena u HaydyHbIX nogpasaeneHuid BI'TY;

4.4.9 pa3pabaTbiBa€T W  COIJIaCOBBIBA€T  JIOJDKHOCTHBIE  HMHCTPYKIIUHU
pabotHukoB OT/ena;

4.4.10 obecneymBaeT IMOJTOTOBKY JIOKAJIbHBIX aKTOB B Ipeaeiax CBOEH
KOMIIETEHIIMM W  CBOEBPEMEHHOE  COCTABJICHHE YCTAHOBJICHHOW  OTYETHOU
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JOKYMEHTAIUU.

4.4.11 ocCylIecTBISET B3aUMOJICMCTBUE CO CTPYKTYPHBIMU MOJPa3ACICHUSIMU
BI'TY 1no Bompocam paestenbHOoCcTH OTaena W OpraHu3alMd  €QUHOIO
JIOKyMEHTO000pOTa;

4.4.12 ocyuiecTBISeT NOJAMOTOBKY MHGOPMAIMKM MO 3allpocaM CTPYKTYPHBIX
nonpaszaenenuit BI'TY u cooTBercTByromei oruetHoctd B MunoOpHayku Poccun,
Mun¢un Poccun, opransl PoccraTta v HHBIX CiTyX0 U OpraHu3aiiyii.

4.4.11 opraHu3yeT BelEHHE JEIONpou3BoJcTBa B OTnene M KOHTPOIUPYET
¢dbopMupoBaHKE JOKYMEHTAIIUN B COOTBETCTBUH C HOMEHKJIATYPOIl J1e1.

4.5 Ha Bpems otcyrcTBusi HadaibHuka OTnena B ciiydae HEOOXOAWMOCTH
UCIIOJTHEHHE €ro o00s3aHHOCTEeH BO3JaraeTcsi Ha OJHOTO W3 pabOTHUKOB B
YCTaHOBJICHHOM TOPSJIKE.

4.6 Ortnen OCyWIECTBISIET CBOKO AEATEIBHOCTh B COOTBETCTBHM C IIJIAHOM
paboThI.

4.7  Ortpnen BeeT JOKYMEHTALMIO B COOTBETCTBUM C HOMEHKJIIATYPOM JETI.

4.8 KoHTposb U mnpoBepka naesTenbHOCTH OTAena OCYIIECTBIAETCS Ha
OCHOBE pPaCIOPSIUTEIbHBIX JOKYMEHTOB peEKTopa / MpopeKTopa MO Hayke W
WHHOBAIUSIM B PAMKAX [TOJTHOMOYHA.

5 BzaumopaeiicTBue

5.1  [ns opraHu3amuui pabOThI IO OCHOBHBIM HAIPaBJICHUSM JEATECILHOCTH
OTtnen B3auMOACHCTBYET CO CTPYKTYPHBIMU MOIPA3/ACICHUSIMA YHUBEPCUTETA.

5.2 llopspgox B3ammojmeuctBuss OTtaena Cco  BCEMH  CTPYKTYPHBIMU
NOAPA3NCIECHUSAMHN  ONPENEIAECTCS  JIOKAIbHBIMM  HOPMATUBHBIMM  aKTaMUu U
pacnopsaauTeIbHbIMU JOKyMeHTaMu BI'TY.

6 IIpasa

6.1 Pabornuku OTnena UMEIOT MPaBo:

6.1.1 u30upathb u ObITH U30pPAaHHBIMU B OpraHbl yrpasienus BI'TY;

6.1.2 ygacTBOBaTh B KOH(EpeHIMSX, CEMUHApaxX, COBEHIAHUSAX IO
HamnpaBlIeHUIO AesTensHocTu OTAena;

6.1.3 TpeboBaTh mpeaocTaBieHHS ~UHGOpPMAalLMM B paMKax ~ CBOMX
TPYAOBBIX 00s13aHHOCTEN, HEOOXOAMMOM /JIsl BBITIOJTHEHHSI 3aKPETUICHHBIX (YHKIIHI;

6.1.4 ocyliecTBIATh NPOBEPKY, KOHTPOJb B paMKax CBOMX TPYAOBBIX
00s13aHHOCTEM, HEOOXOIMMBIX JJIs1 BBINOJIHEHMSI 3aKPETIEHHBIX (PYHKIIMIA;

6.1.5 oOpamatbcsi ¢ NPEUIOKEHUSIMH, Kajdo0aMH, 3asBJICHUSMH, I0JIy4aThb
OTBETHI HA CBOU OOpAILEHUS;

6.1.6 Ha MaTepuaIbHOE u (dbuHaHCOBOE obecrieueHue CBOEH

| Bepcus 1.0 | N3menenue Ne 0 | Crp.6u3 11 |




[TonoxxeHne o CTPyKTYpHOM HOJpa3IeIeHUN [ICII 4.01-52-2025

/E OI'bBOY BO «BI'TY», BI'TY

BITY OTtaen opopmiienus: HayuHoi nokyMeHTanuu (Enunoe oxHo)

podecCUOHANIbHOM AESITEeTbHOCTH;

6.1.7 Ha peamuzanMio JAPYrUX MpaB, MPEAYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEILCTBOM Poccuiickon QOenepanuy, YcraBoMm BITY u
COOTBETCTBYIOIIMMHU JI0DKHOCTHBIMU MHCTPYKIMSMHU.

6.2 HawanpHuk OTnena UMeeT Mpago:

6.2.1 B yCTaHOBJIEHHOM MOpsAAKe H30UpaThb U OBITH W30paHHBIM B OpPraHbI
ynpasienus BI'TY;

6.2.2 mpencraBnarb pykoBoAcTBY BI'TY mnpemnoxeHuss O BHECEHUH
U3MEHEHUI B IITAaTHOE pacHUCaHUE, NPHEME, YBOJIBHEHHUSAX M IEPEMEIICHHIX
paboTHukoB OTrENa, X MOOLIPEHUN U HAKA3aHUU;

6.2.3 yuyacTBOBaTh B OOCYXJIEHHUH W PEIICHUH BOIPOCOB, OTHOCAILIUXCS K
nesrenbHocta BI'TY;

6.2.4 yyacTBOBaTh B pa3pa0OTKE M COIIACOBAHMM MPOEKTOB WHCTPYKIUH,
MOJIOKEHUN U IPYTUX JIOKAJIbHBIX HOPMATUBHBIX U PACIIOPSIIUTENbHBIX JOKYMEHTOB
1o Borpocam jestenbHocTu Otaena;

6.2.5 y4acTBOBaTh B YCTAHOBJICGHHOM IOpSIIKE B TOJTOTOBKE PEIIEHUN IO
BONIpOcaM (PpMHAHCOBOTO, KaJIpOBOr0, MATEPUATBLHO-TEXHUYECKOIO OOeCTIeUeHHUS
nesitenbHocTH OTrena;

6.2.6 uznaBaTh 00s13aTENbHBIC 1) BCceX pabOTHUKOB OTaena pacnopsuKeHus U
TpeOoBaTh OTYETa 00 UX BBHIIIOJHEHUHU B YCTAHOBJIIEHHOM IOPSIZIKE;

6.2.7 oOxanoBaTh MNpUKa3bl M pacnopsbkeHus aamuHucTtpanuun BITY B
YCTaHOBJIEHHOM 3aKOHOAATeNIbCTBOM Poccuiickoit denepannu nopsiake.

7 OTBEeTCTBEHHOCTH

7.1  Pabornuk OTnena HECET OTBETCTBEHHOCTD:

7.1.1 3a HEHaJIJIe)KaIlee UCIIOJTHEHNE CBOUX 00s13aHHOCTEH,
MPEAYCMOTPEHHBIX JOJKHOCTHOW HHCTPYKIUEH;

7.1.2 3a Hapywienue [IpaBun BHyTpeHHero pacnopsiaka BI'TY;

7.1.3 3a HapyllieHHe TpaBWI MPOTHUBOINONKAPHONW O€30MACHOCTH U TEXHHUKHU
0€30IacHOCTH - B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickoit
Oenepanuu;

7.1.4 3a mnpaBOHapywI€HUST M MPECTYIUICHHUS, COBEPIICHHBIE B IEPHOL
OCYILIECTBJIIEHUS CBOEU JIESITEIBHOCTH, B COOTBETCTBUM C JACHCTBYIOIIMM
TPaXJAHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM 3aKOHOAATEIBLCTBOM PoccHiCKOM
Oenepanuu;

7.1.5 3a mnpuYMHEHUE MaTepuajIbHOro yimepbda - B COOTBETCTBHUM C
JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

7.2  HawanpHuk OTaena HECET MEPCOHAIbHYIO OTBETCTBEHHOCTD:

7.2.1 3a KayecTBO U CBOEBPEMEHHOCTb BBIMOJHEHUS  BO3JIOKEHHBIX
HactosiuM [lonoxkenrem Ha Otnen 3a1a4 U PyHKIUH;
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7.2.2 3a BbllIOJNIHEHHE IuTaHa paboThl OTaena MO BCEM HANPABJICHUSIM
NEeSATEIbHOCTH;

7.2.3 3a co3znanue ycnoBud misg 3PGEeKTUBHON pabOThl CBOUX MOJYMHEHHBIX
(B paMKax CBOMX IMOJTHOMOYHH);

7.2.4 3a cobmro/ieHre MpaBUil TOKapHOI 0€30MaACHOCTH U TPEOOBAHUI OXPaHbI
Tpyna B Otaene.

7.3 ®OyHKIMOHATIbHAA OTBETCTBEHHOCThH pabOTHUKOB Otnena
YCTaHABJIMBAETCS I0JHKHOCTHBIMU UHCTPYKIHSIMU.

7.4 PabGotnuku OTtaena He BOpaBe pasriamiaTh I[EPCOHAJIbHBbIC JIaHHBIC
pabOTHUKOB M OOYYArONINXCSI YHUBEPCHUTETA, CTABIINE UM H3BECTHBIMU B CBSI3H C
BBITIOJITHEHUEM TPYIOBBIX 00S3aHHOCTEH.
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