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1 OO01ue moJIoKeHus

1.1 Otmen DOArOTOBKM M AaTTECTAllMM HAY4YHO-NEJArOrMYECKUX KaJpoB
(cokpamenHoe  HaumeHoBaHue —  OITAHIIK)  sBiserca  CTpyKTypHBIM
noapasaenenueM BI'TY. Otaen moAroToBKY M aTTeCTallMd Hay4YHO-NEAArorn4ecKux
KaJpoB co3faH mpukazoM pektopa oT 02.02.2017 Ne 30 Ha OCHOBaHUU pEIICHUS
VYuenoro coseta BI'TVY.

1.2 PykoBoautens  OTOena  HOATOTOBKM M aTTECTAllMM  HAy4YHO-
nejaroruyeckux kaapoB (mamee - OThen) HENOCPEACTBEHHO —IMOAYUHSIETCS
MIPOPEKTOPY 10 yueOHOM padoTe.

1.3 Crpyktypy u mratHoe pacnucanue OTaena yTBepKIaeT PEKTOP.

1.4 Ortnen co3maeTcsi, peOpraHu3yeTcss U JIMKBUIUPYETCA MPHUKA30M PEKTOpA
HAa OCHOBAaHUM pelieHus1 Y4ueHoro coeta BI'TY mo mpeacraBieHuro mpopeKkTopa 1o
y4eOHol padoTe.

1.5 Jns obecmneuenust cBoeit nesarenbHocTd OTaen HMCHOIb3yeT ydeOHO-
METOJUYECKYI0, WH(OPMALHUOHHYIO, J1a00paTOPHYI0, MaTepHAbHO-TEXHHUUECKYIO
6a3y BI'TY.

1.6 Ortnen uMmeeT CBOM NevaTh U IITaMIIbl (IpUIoKeHue 1).

1.7 B cBoeir pearenpHOCcTH OTaen pykoBoxactByercs KoHcturynuein
Poccuiickonn ®enepaunu, 3akoHOmATenbCcTBOM Poccuiickonn Penepanuu, YCTaBOM
BI'TY, IlpaBunamu BHyTpeHHEro pacrnopsaaka BI'TY, nokaJibHBIMU HOPMAaTUBHBIMU
1 pacniopaauTesnbHbIMU JokymeHTaMu BI' TY u Hacrosimum [osoxenuem.

2 OcHOBHBIE 321241

OcHoBHbIMU 3a7a4aMu OT€emNa SBISIOTCS:

2.1 IlnanupoBaHue, OpraHu3anusi W KOHTPOJb HpolLecca MOATOTOBKU H
aTTeCTallMM HAyYHbIX MW HAy4YHO-NEJAArOrMY4eCKMX KaJpoB 1O MpOrpaMMam
ACIIUPAHTYPBI.

2.2 Opranuzaiuss ¥ KOHTPOJb pabOThl MO MPUKPEIJICHUIO JIUI JJIS CAA4H
KaHJIUJATCKUX 3K3aMEHOB, NI MOATOTOBKHM JMCCEPTallMd HAa COMCKAaHUE YYEHOU
CTENEHU KaHJIUJaTa HayK.

2.3 Opraamszamus pabOThl TO TOATOTOBKE IUCCEpPTAIlMM Ha COHWCKaHUE
Y4YEHOM CTENEHU JOKTOpa HayK B HoKTopaHType BI'TVY.

2.4 Pazpa0oTka JIOKaJbHBIX HOPMATUBHBIX aKTOB B 4YacTH IOATOTOBKU
HAy4YHBIX U HAYYHO-IIEAArornyeckux KajpoB B aCUPAHTYPE, IPUKPEIIIICHUS JIULL JIs
HNOJrOTOBKM JIMCCEPTAallMd HAa COUCKAHWE YYEHOM CTENEeHM KaHAuJaTa Hayk,
OPUKPEIJIEHUST JIUL JUIsl  COAa4d  KaHJUAATCKMX DK3aMEHOB M IOJATOTOBKU
JUCCEPTAllMU Ha COMCKAaHUE YUEHOM CTENEHU JOKTOpa HayK B JOKTOPAHTYpE.
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3 ®OyHkuum

OTnen BBIMONHAET Clenyromue QyHKINN:

3.1  Opranu3aimoHHO-METOANYECKOE COMTPOBOXKICHUE NMPOIIECCa TOATOTOBKHU
HAYYHBIX ¥ HAYYHO-TIEJarOTHYECKUX KaIpOB IO MPOrpaMMaM aClUPaHTYPHI.

3.2 Paspabotka JIOKaJIbHBIX HOPMATHBHBIX JOKYMEHTOB,
perJaMeHTUPYIOIINX:

3.2.1 mOAroTOBKY HAay4YHBIX M  HAYYHO-TIEarOTMYECKUX  KaJApOB IO
porpaMmam aClupaHTypbl B YHUBEPCUTETE;

3.2.2 mpouecc MNPUKPEIUIEHUS JUI[ [ TOATOTOBKM JHMCCEepTallMyd Ha
COMCKaHHE YYEHOM CTEeNeHW KaHJuAaTa HAayK W TPUKPEIUVICHHUS ULl Ui CIHa4H
KaHJIUJJATCKUX YK3aMEHOB;

3.2.3 mpouecc MOArOTOBKH IUCCEPTAIIMM Ha COUCKAHUE YYEHOU CTEeneHUu
JIOKTOpA HAyK B JOKTOPAHTYPE.

3.3 KoHTtpons nopsiaka:

3.3.1 mpoBeneHuss mpremMa Ha 0Opa3oOBaTENbHBIE MPOTPAMMBI TOJTOTOBKH
HAYYHBIX U HAYYHO-TIEIarOTHYECKUX KaJIpOB B aCIIUPAHTYpPE, MOJATOTOBKA MIPUKA30B O
3ayucieHnd, OoGOpMJICHHE JOTOBOPOB Ha OKa3aHHWE IUIATHBIX 0O0pa30BaTENIbHbBIX
YCIIYT;

3.3.2 mpuKpemieHus: Jul JUIsi TOATOTOBKM JUCCEpPTAllUM Ha COMCKAHUE
YUYEHOW CTENMEHW KaHIWUJATa HAyK M MPUKPEIUICHUS JUI IS CIayd KaHIUAATCKUX
HK3aMEHOB; MOATOTOBKAa MPHUKA30B O 3a4MCICHUH, O(OPMIIEHHE JTOTOBOPOB Ha
OKa3aHHe MJIATHBIX 00pa30BaTENbHbBIX YCIYT;

3.3.3 mpoBeneHus npuema JUIl i TOATOTOBKU JTMCCEPTAIlMUd Ha COUCKaHUE
YUYEHOU CTEMEeHU JOKTOpa HayK B JOKTOPAHTYpE, MOJArOTOBKA MPUKA30B O
3auuciieHud, O(OopMIIEHHE JOTOBOPOB Ha OKa3aHHWE IUIATHBIX OO0pa30BaTENIbHBIX
YCIIYT.

3.4 IlpenocrtaBnenne B  @DexepanbHyl0  CIyxkO0y TOCyIapCTBEHHOU
cratuctuku (PoccraT) oTueTra O MOATOTOBKE HAyYHBIX M HAYYHO-IEAArOTHYECKUX
KaJpoB B yHuBepcutete no ¢popme 1-HK.

3.5 IlpenocraBnenue uHpopManuu no 3amnpocaM MunoOpHayku Poccun u
JpYrMM BHEIIHMM M BHYTPEHHHMM 3ampocaM O TMOJArOTOBKE HAyYHbIX U Hay4HO-
NEeAarorn4ecKux KaJpoB M0 MporpaMmmam acCliupaHTyphI.

3.6 KoHCynpTHpOBaHUE POCCUMCKUX M MHOCTPAHHBIX TPaXkJIaH MO BOIMpOcCaM
npyuemMa U yCIIOBUSM OOy4Y€HHUs B aCHUPAHType, JOKTOPAHTYpe, MPUKPETICHUS IS
MOJATOTOBKM JUCCEPTALIMM HA COUCKAHME YYEHON CTeNeHW KaHaujaTa HayK Mo
MPUKPEIUICHUS 1JIs1 CAa4YM KaHAUJIATCKUX SK3aMEHOB.

3.7 Koopaunanus paboTsl Kadeap mo pa3padoTKe U YTBEPKICHUIO y4eOHO-
METOJMYECKOTO  COIMpPOBOXKJEHUS 00pa3oBaTENbHBIX MPOTPAMM  aCIUPAHTYPHI,
KOHTPOJIb BBITIOJHEHUS] UHIUBUAYATIbHBIX IJAHOB ACIUPAHTOB M WHAMBUAYATbHbBIX
IUTAHOB PaOOTHI ACIIUPAHTOB.

3.8 KonTpons mnopsaka TOpOBENECHHS IMPOMEXKYTOUHOW W UTOTOBOM
aTTeCTallid AaclUpaHTOB, (OPMHUPOBAHME W YTBEPKACHHE OHK3aMEHALMOHHBIX U
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rOCyJIapCTBEHHBIX 3K3aMEHAIIMOHHBIX KOMUCCUM, YUYET pPe3yJIbTaTOB MPOMEKYTOUHON
Y UTOTOBOM aTTeCTallMy aCUPAHTOB.

3.9 CopeiicTBUE y4YaCTHIO ACIHUPAHTOB W JIOKTOPAHTOB YHHMBEPCHTETA B
HAyYHO-TIPAKTUICCKUX KOH(PEPEHIUAX; KOHKYypCax TPAaHTOB; KOHKypcax Ha MPaBo
nonyueHus crunenaun llpesunenta u IIpaButenscrBa Poccuiickonn ®denepanuu,
MMEHHBIX CTUIMECHAUMN U APYTUX BBIIIAT ACHUPAHTaM.

3.10 PazpaboTka mNpeaoKeHUHW IO COBEPIICHCTBOBAHUIO  YIIPABIICHUS
MOJATOTOBKOM HAYYHBIX M HAYYHO-NEAArorMYE€CKUX KaJApPOB C YYETOM H3MEHEHUM
3aKOHO/IaTEIbCTBA.

3.11 Opranuzanus 1eI0NpOU3BOACTBA, YUETa U OTYETHOCTH OTAEIA B paMKax
JEUCTBYIOIIMX HOPMATUBHBIX JOKYMEHTOB.

3.12 ®opmupoBaHME JHUYHBIX J€JI ACHUPAHTOB, IMOATOTOBKA JUYHBIX €T
KOHTHUHICHTA K C/1a4€ B APXUB YHHUBEPCUTETA.

3.13 TIloaroroBka CHOpaBOK acnupaHTaM M JIALAM, [PUKPEIJIEHHBIM B
KQueCTBE KCTEPHOB JJISI IPOXOKICHUS MTPOMEKYTOUHOM aTTECTAllUU, HA OCHOBaAaHUU
UX 3aMpPOCOB.

3.14 VYuyactue B paboTe MO MOATOTOBKE TOKYMEHTOB O CTHIEHIWATHHOM
obecrieueHNM W BBIIUIATAX AacCMUpaHTaM; MOATOTOBKA IPOEKTOB JTOKYMEHTOB O
Ha3HAYEHUU CTUMEHAUN U APYTUX BBIILIAT aCOUPAHTaM.

3.15 Pa3memenne WHOOPMALIMOHHBIX W  METOJWYECKHUX MaTepHasoB,
COIPOBOKJIAIOIIUX TMPOIECC MOATOTOBKM M AaTTECTAlMM HAYYHBIX W HAy4HO-
NeJarorTMuecKux KajapoB, Ha opunmanbHoM caiite BI'TY B cetu «MHTEpHET» M Ha
WH()OPMAITMOHHOM CTEH/IE.

4 VYnpasjeHue

4.1 VYnpainenue OTIEIOM OCYIIECTBISIETCS B COOTBETCTBUM C Y CTaBOM
BI'TY u nactosimum Ilonoxenuem.

4.2 HenocpenctBeHHOE PYKOBOACTBO OTIAEIOM OCYHIECTBIISIET HAYAIbHUK.

4.3 Ha3znaueHue Ha JOHKHOCTh U OCBOOOXKICHHE OT JOHKHOCTH HadallbHUKA
Otnena npoW3BOAMUTCS MPUKA30M PEKTOpa IO NPEICTABICHUIO MPOPEKTOpa IO
yueOHoii padoTe.

4.4 Hauvanpuuk OTaena:

4.4.1 pa3pabaTbiBaeT JIOKaJIbHbIE HOpMaTHBHbIE JOKYMEHTBHI,
perJaMeHTHpYIOIIME TOArOTOBKY IO IIpOrpaMMaM aclUpaHTypbl, aTTECTALMIO
HAyYHBIX U HAy4YHO-IIE1arOTHYECKUX KaJpOB;

442 opraHusyeT npueM Ha oOpa3oBaTelIbHbIE MPOTrpamMMbl IOATOTOBKU
HAy4YHBIX U HAy4YHO-IIEJarOTUHYECKUX KapOB B aCIUPAHTYPE;

4.43 npenocrasinseT B PoccraT OTY4ET O MOATOTOBKE HAYYHBIX M HAy4YHO-
Nearorndeckux Kajapos B yHuBepcurere no popme 1-HK;

4.4.4 KOHCYIBTHUPYET POCCHUICKHUX W MHOCTPAHHBIX IPAKIAH U FOPUINYECKHX
JIUIL TIO BOTIPOCAM TpHeMa U yCIOBHUSM O0yUYEHUS B aCIIUPAHTYPE;
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4.4.5 KOHTPONHMPYET BEICHHWE JHMYHBIX JEI AacClUPaHTOB, OPTaHU3YET
MOATOTOBKY M C/lavy JJUYHBIX JEJI KOHTUHTEHTA B apPXUB;

4.4.6 xoopauHHpyeT paboTy Kadeap mo pa3pabOTKE W YTBEPKICHHIO
y4e0HO-METOIMYECKOTO COMPOBOXKIEHUSI 00pa30BaTEeNIbHBIX MPOrPaMM IMOATOTOBKH
HAyYHBIX W HAYYHO-TIEJATOTHYECKUX KAJAPOB B aCIUPAHTYpPE, CBOEBPEMEHHOMY
3aMOJTHEHUIO0 WHIUBUAYATbHBIX YYEOHBIX TUTAHOB ACHMUPAHTOB M WHAMBUIYaTbHBIX
IJIAHOB pabOTHI ACIUPAHTOB,;

4.47 opraHu3yer MpOBEJACHUE ayAUTOPHBIX 3aHATHI C acrnupaHTaMu U
coucKareasiMu (10 UX JKEJIaHHWI0) B COOTBETCTBUU C YUYEOHBIMU IJIAHAMHU MOJTOTOBKH
aCIIMpPaHTOB;

4.4.8 coriacoBbiBaeT JTOKYMEHThl O CTUIIEHIUAJIBLHOM OOECleYeHUu U
BbIIUIATAX AaCHUpPAHTaM; BHOCHUT TMPEMJIOKEHHS O Ha3HAYEHUW CTUNCHAMM
IIpesunenra u IlpaBurtensctBa Poccuiickon denepanyu, UMEHHBIX CTUIICHAWW W
JPYTUX BBITLJIAT ACIIUPAHTAM;

4.4.9 opraHu3yeT MNpPOBEJACHUE MNPOMEXKYTOUYHOM M HWTOrOBOM arrecTaiuu
aCIIMPaHTOB, (POPMUPOBAHUE U YTBEPKACHUE IK3AMEHAITMOHHBIX M TOCY1apCTBEHHBIX
IK3aMEHAITMOHHBIX KOMHCCHH, IPOTOKOJIOB 3K3aMEHOB, COCTABIICHNE U YTBEPKICHHUE
pacnucaHusi, KOHTPOJIb HaJ XOJOM SK3aMEHOB U YUET Pe3yJbTaToB;

4.4.10 pa3pabaTbiBaeT MOJOKEHUS, MPOEKTHl MPUKA30B U PACIOPSDKEHUH IO
OpraHu3alMK U OCYIIECTBIEHUIO JESITENLHOCTU B cepe MOATOTOBKU U aTTECTALIMU
HAyYHbIX U HAYYHO-IIEJarOTHYECKUX KAJPOB B YHUBEPCUTETE.

4.5 Ha nepuoa orcyTcTBUsi HauajdbHuKa OTnaena B ciiydae HEOOXOJIMMOCTH
UCIIOJIHEHHE ero oOOsS3aHHOCTEeM Bo3jaraercss Ha OJHOrO U3 paOOTHUKOB B
YCTaHOBJICHHOM MOPSI/IKE.

4.6 Otaen OCYHIECTBISIET CBOIO JESTEIBHOCTh B COOTBETCTBUU C IUIAHOM
paboTHI.

4.7 Ortpaen BeneT JOKyMEHTALMIO B COOTBETCTBUU C HOMEHKJIATYPOIl 1€

4.8 KouTposib 1 ipoBepka AesTeabHocTH OTAeNa OCYHIECTBIISIETCS HA OCHOBE
pacnopsIuTEIbHBIX JOKYMEHTOB PEKTOPA.

5 BzaumoaeiictBue

5.1 Jlns opranu3aruu pabOThl IO OCHOBHBIM HAIPABICHUSM JEATCILHOCTH
Otaen B3aMMOJEHCTBYET CO CTPYKTYPHBIMU ToipazaeneHusimu BI'TY.

5.2 Tlopspox B3aumogenctBus Otaena co CTPYKTYPHBIMU NOAPA3AECICHUSIMU
BI'TY onpenensieTcss JTOKanbHBIMM HOPMATHUBHBIMU aKTaMU U PACIOPSAAUTEIbHBIMU
nokymentamu BI'TY.

6 Ilpama

6.1 Pabornuku OTnena uMEIOT MPaBo:

6.1.1 u30upathb u ObITH U30paHHBIMU B OpraHbl ynpasieHus BI'TY;

6.1.2 ygacTBOBaTh B KOH(EpEHIMSX, CEMUHApaxX, COBEHIAHUSAX IO
HamnpaBlIeHUIO AesTensHocTH OTAena;
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6.1.3 TpebGoBaTh mMpenocTaBieHUs MHPOPMAIMM B pPaMKaxX CBOMX TPYIOBBIX
00s13aHHOCTEH, HEOOXOIMMOI JIJ1s1 BBITTOJIHEHUS 3aKPETIICHHBIX (DYHKIINT;

6.1.4 ocyliecTBIATH NPOBEPKY, KOHTPOJIb B pPAMKax CBOUX TPYAOBBIX
00s13aHHOCTEH, HEOOXOIUMBIX JJIs1 BBITIOJTHEHHS 3aKPETNIEHHBIX (DYHKIIHIA;

6.1.5 oOpamarbcst ¢ MPEIOKEHUSIMHA, KaT0OaMH, 3asBICHHUSIMH, MOIYYaTh
OTBETHI Ha CBOM OOpAIECHUS;

6.1.6 Ha MaTepuaIbHOE u (dbuHaHCOBOE obecrieueHue CBOEH
npodeccuoHaNbHOMN eI TeIbHOCTH;

6.1.7 Ha peamuzanMioo JPYrUX MpaB, MPEAYCMOTPEHHBIX TPYIOBBIM
3aKOHOJATEILCTBOM Poccuiickon Oenepanuy, YcraBom BITY u
COOTBETCTBYIOIIMMHU JIOXKHOCTHBIMU MHCTPYKIUSIMHU.

6.2 HawanpHuk OTaena UMEET MPaBo:

6.2.1 B yCTaHOBJIEHHOM TMOpsAKE U30UpaTh U OBITb M30PAHHBIM B OPIaHbI
ynpasienus BI'TY;

6.2.2 mpencrtaBnarh pykoBoAcTBY BI'TY mnpemnoxeHuss O BHECEHUH
U3MEHEHUH B IITAaTHOE pacluCaHue, IpHEeMe, YBOJbHEHUAX U MEpPeMEelEeHUsIX
paboTHukoB OTnEena, X MOOLIPEHUN U HAKA3aHUU;

6.2.3 yuyacTBOBaTh B OOCYXJIEHHUH W PEIICHUH BOIMPOCOB, OTHOCAILIUXCS K
nestenbHOoCcTH BI'TY

6.2.4 yyacTBOBaTh B pa3pa0OTKE M COIIACOBAHMM MPOEKTOB WHCTPYKIUH,
MOJIOKEHUN U IPYTUX JIOKAJbHBIX HOPMATUBHBIX U PACIIOPSIIUTENbHBIX JOKYMEHTOB
1o Bormpocam jestenbHocTu OTaena;

6.2.5 y4acTBOBaTb B YCTAHOBJICGHHOM IOpSIKE B TOJATOTOBKE PEIIEHUN IO
BOIIpOCaM (PMHAHCOBOTO, KaJIpOBOr0, MATEpUATBLHO-TEXHUYECKOIO OOECTIeUEeHHUS
nesitenbHocTH OTrena;

6.2.6 uznmaBaTh 00s3aTeNbHBIC MM BceX paboTHUKOB OTAena pacrnopsbKeHus u
TpeOoBaTh OTYETA 00 WX BBHIMIOJIHEHUH;

6.2.7 oOxanoBaTh MNpUKa3bl M pacnopsbkeHus aamuHucTtpanuun BITY B
YCTaHOBJIEHHOM 3aKOHOAATeNIbCTBOM Poccuiickont denepannu nopsiake.

7 OTBEeTCTBeHHOCTH

7.1  HauvanpHuk OTzaena HECET NEPCOHATIBHYIO OTBETCTBEHHOCTH!

7.1.1 32 Ka4yecTBO M CBOEBPEMEHHOCTb  BBINIOJHEHUS  BO3JIO)KEHHBIX
HacTosamM [lonoxxenuem Ha Otaen 3aaa4 v QyHKUIUH;

7.1.2 3a BbllIOJIHEHUE IUTaHa paboTel OThena Mo BCEM HaIPaBJICHUAM
NESITEIbHOCTH;

7.1.3 3a co3ganue ycioBul ais 3pQEeKTUBHON pabOThl CBOMX IMOAYNHEHHBIX;

7.1.4 3a cobmroaeHue npaBui NOXKapHON 0€30M1aCHOCTH U TPeOOBaHUM OXpaHbI
Tpyna B Otaene.

7.2 PabotHuk Otaena HECET OTBETCTBEHHOCTb:

7.2.1 3a HEHaJJIeKallee HUCIIOJIHCHHUE CBOUX 00513aHHOCTEM,
IIPEAYCMOTPEHHBIX JOJKHOCTHOW HHCTPYKIUEH;
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7.2.2 3a napymenue IIpaBun BHyTpeHHero pacnopsaka BI'TY;

7.2.3 3a HapylieHHe TpPaBWJI TPOTHUBOIOKAPHON OE30MaCHOCTH W TEXHUKH
0€30IMacHOCTH - B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOAATENHCTBOM Poccuiickoi
Oenepanuu;

7.2.4 3a mnpaBOHapyUI€HUSI M MPECTYIUIEHHUS, COBEPIICHHBIE B IEPHOL
OCYILIECTBICHUS CBOEH JIEITEIBHOCTH, B COOTBETCTBUM C JACHCTBYIOIIMM
IPaXKIAHCKUM, aAMUHUCTPATUBHBIM U YTOJOBHBIM 3aKOHOAATEILCTBOM Poccuiickoit
Oenepaunu;

7.2.5 3a TNpUYMHEHUE MaTepuajIbHOro yiepbda - B COOTBETCTBHUM C
JIEUCTBYIOIIUM TPYAOBBIM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

7.3 Paboruuku Otnena He BIpaBe pas3rijamiaTh I[NEPCOHAIbHBIC JIaHHbIE
pabOTHUKOB M 00YyYarOLIUXCSl YHUBEPCUTETA, CTABIIME UM W3BECTHHIMU B CBSA3U C
BBITIOJIHEHUEM TPYJIOBBIX 005I3aHHOCTEH.
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